
SOUTHWESTERN COMMUNITY COLLEGE DISTRICT GRANT DEVELOPMENT PROCESS 
 

                                                                    *If funded, post-award procedures will be determined. 
 

 

 

 

  

Search for grant  

opportunity 

Notify your 
department Dean and 
Vice President about 
your intent to apply 

 

Coordinate with 
Grants Office 

Review Grant 
Guidelines 

Create Goals and 
Objectives/ 

Start Crafting Proposal  

Think about  
Research/Data reporting 

requirements 

 

 

 

Scenario 
A 

Scenario
B 

Or 

Grants Office finds 
Grant Opportunity 

for Department 

Department creates 
Idea for Grant 

Application 

Notify your Dean and 
Vice President  

 

Confirm with Grants 
Office 

Create  

Grant Timeline 

Submit Proposal 
Transmittal Form 

(PTF) to Grants Office 

(10 working days prior 
to deadline) 

Final Draft of Proposal 
Narrative and 

Attachments due in 
Grants Office 

(5 working days prior to 
deadline) 

 

Grants Office will 
review and edit final 
proposal documents 

(if needed) 

 

Submit proposal  

(in collaboration with 
Grants Office) 

 

 

See your idea make a 
difference! 

 

Grant 
Idea 

 

CRAFT PROPOSAL 

FINALIZE AND SUBMIT PROPOSAL 

 

DEVELOP YOUR IDEA 


