
How to Fill Out a CTE Transitions Certificate 

 

1. Complete both sides of the application and bubble in all sections, USE PENCIL ONLY! 

 

2. Make sure that the form is signed by the instructor and the completion date is correct. 

IMPORTANT: The course completion date must be within two years and turned in to 

the CTE Transitions office located at SWC main campus in office 200A. 

 

3. The current course YEAR and TERM is the year and semester you turned in the 

application NOT when the course was completed. 

 

4. Please sign your name and provide an e-mail address and phone number, or both, in 

case we need to contact you. Remember your information is confidential. 

 

5. Please allow 3-4 weeks for your request to be processed and to show on your transcript.  

If you urgently need the credits for transfer or as a prerequisite please let us know! 

 

 

  
 

 

 

Reverse side is to be filled out by student! 


