Attendance Accounting Calculator

Regular (Face-to-Face)

To start, the user is able to enter into all yellow highlighted fields in the Calculator (see below). This includes the following elements:

semester, start/end dates, units or load, class meeting days, number of meeting days, and start time

EEh'ESTEF4 SPRING # OF WEEKS  16.00
REGULAR DatesJ01/28/19 | 05/24/19
. . . - -
':1_“5 CLASS | START  END M{'a‘s TOFMTG :‘;fur " ';‘Lh"m 8 OF E“;f:;i:“ CONTALT :‘r““"' acce Course Meeting f:ﬂ""_;ii_ """'Z" ':;T
YW Umits | Dste  pate o pavs e M WEEKS : Wours T e Time - ' T
Regular Days HRS | HRS (SESSION) Hours HOURS caLC
LEC | | ww | | - 16.00 1:24 170 340 125 170 | 700amfazsam max  se00 1 NERES
30 Mirwates!
LOA 3.00 1/28/1% 5724719 iececem= 30 [eirnates ! IEHU.:s 150 31X 120 160 TO0AM 820 AM Max 00 205130
Units  3.00 LEC Days for Calculation 32 189Haum 1:15 150 300 115 150  700AM  B15AM  Min 4800 3 00

The calculator will automatically adjust itself as you enter course section meeting information into the calculator. The goal of the calculator is to
provide the user appropriate end times based on the total contact hours required for the class.

You will notice there are (3) three options to schedule your section: beyond the maximum (bolded RED), within the required range (bolded
GREEN) or below the minimum (bolded in ({3RXeNY)):

H M MM C HR%S PER Week MTA
L1355 class  sTaRT  EWD O soFmTs . pop  CUSSPRSPER omaer WO o Course Meeting ELASS EONTACT
Tiee it Dore  Dote  MESUNE | paec MINUTES/ MINUTES G MTGDAY L Lo Contact o LHE Fime CONTACT HOURS
Regular Days HRS { HRS [SESSION]) Hours HOURS CALC
LEC MW | iz —_ 16.00 124 1.70 3.40 125 170 | 7:00 AM | 825 AM | Max 5400 1 Eaan
LOAD 3.00 1/28/19 5/24/19 wcveres 30 Mirwates I 15 e 160 3.20 120 160 700 AM 8:20 AM Ian 54.00 2 E1.20
Units 3,00 LEC Days for Calculation 32 163 Hawrs 1:15 150 3.00 1:15 150 700 AM | 15 AM Min 48.00 3 48.00
LAB4 Mw | s 0 16.00 152 2.30 450 | 205 191 | 8:35AM | 1020AM | Max 7200 | 10060
LOAD 300 12819 5724119 sseapernves 30 Minutes ! Minutes! 2 2.00 4.00 150 166 B:35AM | 10c25 AM Iax T2.00 2 6400
Units 100 LAB4 Days for Calculation 32 S&oHows  Hours 1:40 200 400 150 1656 | S35AM | 1025AM  Min B400 3] 6400

Per directive of the VPAA, Schools/Centers should always schedule their course sections at the maximum.



(EXAMPLE) Using a 3.0 unit class to be offered for the regular term (16 weeks) on Mondays and Wednesdays, the calculator provides the

following 3 options:

. CLASS CONTACT
Course Meeting
) CONTACT HOURS
Time

HOUWRS CALC
TO00AM | B:25 AM Max 54.00 1 5440
700 AM | B:20 AM Max 54.00 2 51.20
700 AM | B:AS AM Min 4800 3 48 00

Once you've determine the option that is closest to the maximum required, you may copy over the section meeting information onto your
Course Change Workbook.

Lecture + Lab Combination

You may enter lab information (same as lecture). In addition to entering the course section information you must answer ‘Y’ that the course
section is a lecture/lab combination and provide the total minutes for passing period in between lecture and lab:

LAB4 MW | - 16.00 152 130 £60 205 151 | B30PM | 1035FM M 72.00 7350
LOAD 300 | 1/28/13  5/24/19 weeenra e Mreses!  Mrubes! 2 200 400 150 166 S30PM  1020PM Mas 7200 20 gAE0
Units  1.00 LABS Days for Calculation 52 235Homs | Homs 40 100 .00 150 186  S30PM  1020FM  Min 400 3 B4
LEC=L&R A . —— Eribes Y™ Pasymg
UNITE LIEC = LAR WTS Davs [0 for yas Paricd
I Ii ERid @ LDC/LAR ComBination? - I i ¥ [-31.] | 00 ki B30 AN
Pa |,1.r1P'lr|c-:"'
/ / / S30AM  10:35aM
145 AN 1205 PM
As a result, the calculator will propose start/end times for both lecture and laboratory sessions.
e
I=th
I this 3 LEC/LAB Combination? . FnErEs - 0:10 2 tec | 7.00am | z:20aM
! Paszing Pericd?
1 LAB 2:30 AM 10:35 AM
2 LEC 10:45 AM | 12:05PM




Non-Credit Calculator

To determine total END Time for a Non-Credit course, you must select the CLASS TYPE (NC) and enter START Date, and END Date, Class
Meetings Days, and Number of Meetings Days:

NON-CREDIT CALCULATOR

ChesType CLASS | START | END 255 sormre M MIN
Noncrdt nre | bote | Dare | MESHME | Lhie MINUTES/ MINUTES
- HRS J HRS
NC 2/12/19 2/18/19 T 2 - 0
Non-Credit 2/12/18  2/18/18  rerermmes 2 Minues {10 Minutes! 3
MC Days for Calculation 2 Hours Hours

As a result, you will find the total CLASS CONTACT HOURS for both Non-Credit lecture and/or laboratory sessions:

MOMN-CREDIT CALCULATOR
chssTpe  CLASS | START | END 0%  sormre MM N £0F cu.ssfns PER conmact WESKIY oionk Course Meeting  CALCEnd TOTAL SEMESTER HOURS
NeCrdt  nits  pate | Date MCCUTE payg  MINUTESS MINUTES e MTGDAY o oues GOt e WHE Time Time FOR COURSE
Days HES J HAS [SESSION) Hours —
NE |- 2/12/19  2/19/19 T : | &m 180 200 B:20 10.00 00 50 0 111 | go0pM  BSopM faSoem) soo | | 2000
Mon-Credit 212119 | 2119719 eewnta 2 Minutes ! 0 Mirutes! 3 e
NEC Days for Calculation 2 Hous Haunz 230 300 3.00 150 033 | sooem  Esoem | esaem| eoo | 5.00




To Be Announced (TBA)

To determine total CLASS CONTACT HOURS for TBA, you must select the CLASS TYPE (LEC or LAB) and enter CLASS UNITS, START Date, and END
Date:

TBA
i MAX MIN
ChesTpe  CLASS  START  END E'ts_s BOFMTG o res P OF
o
Regubr  NITS | Date  Date o ® DAYS - WEEKS
Days HRS / HRS
LEC 300  1/28/19 5/24/19 #NJA
LOAD #NJA
Units  3.00  1/28/18 5/24/10 rtomorsra  #NJA #MIA #1A
Regular LEC Days for Calculation HNSA

As a result, you will find the total CLASS CONTACT HOURS for either lecture and/or laboratory sessions:

TBA
Ci MAK MIN CLASE HRS PER ‘Weekl CLASS
sesType  CLASS  START  END E'Sf_' BOFMTG s P OF vro pay | CONTACT ':3 Y aoc e | CourseMeeting conract
Fagde TS Date  Date T ooTE pays - WEEKS Hours O e Time AL
Days HRS / HRS [SESSION) Hours HOURS
LEC 500 1/28/19  5/24/19 | HNJA 0:00 | 54.00
LOAD &NJA 1200AM  1200AM Max | 5400
Units  3.00  1f28/19 5/24/13 s #NjA A A 1200 AM 1200AM  Max | 5400
legular LEC Days for Calculation #MNJA 12:00 AM  12:00 AM Min 48.00
| —————— |

Verify that both lecture and laboratory total CLASS CONTACT HOURS are aligned with the total class contact hours on your proto.



Positive Attendance

To determine total CLASS CONTACT HOURS for Positive Attendance, you must enter CLASS UNITS, START Date, and END date into either (or

both) PA LEC and PA LAB calculators:

TTL TILLEC TILLAE |LEC LAB
POSITIVE ATTENDANCE HOURS |HOURS, |HOURS/ [HOURS/ |HOURS/
MEEDED |SESSION  |SESSION |SESSION  |SESSION
PA LEC 28200 28800 200
ohssTpe  CLASS | START | END %% wormme M MIN #OF
Reguhr TS Date Date Meeting DAYS MINUTES/ MINUTES WEEKS
Days HRS / HRS
LEC 200 1/5/19 5/25/19 | #NJA
LOAD | #NJA
Units .00 1/5/19  5/25/19 seeceornras #NJA #MIA #DIA
Regular LEC Days for Calculation H#NSA

As a result, you will find the total CLASS CONTACT HOURS for either lecture and/or laboratory sessions:

TTL TTL LEC TILLAB  |LEC LAE
POSITIVE ATTENDANCE HOURS |HOWRS/ |HOURS, [HOWRS/ |HOURS/
MEZDED |SESSION |SESSION [SESSION |SESSION
PA LEC 28E.00 288.00 2.00 I thid & LEC/LAS Cambination?
{ | RS PER Jeekl TTL LEC
ChesType CLASS | START END Mr ass OF MTG Ml:d'ﬁ':w r.1|ﬁur:l'es &OF ':L’:if_:ni: COMTACT _""'“k T cLock e Course Meeting l_;j:: CLASS CONTACT HOURS
Pl NITS Date Date eeting DAYS - WEEKS HOURS | R e Time - RANGE
Days HRS / HRS [SESSION) Hours MEEDED
LEC 800 1/5/19  5/25/19 | ENfA 0:00 | o000
LOAD | ENfA 1200 AM | 1200 AM = Max
Units  B.0OD 1/5/18 | 5/25/19 wiechsrina ENSA L A 12:00 AM | 12200 AM @ Max
Regular LEC Days for Calculation|  #N/A 12:00 AM | 1200 AM  Min

Verify that both lecture and laboratory total CLASS CONTACT HOURS are aligned with the total class contact hours on your proto.



Distance Learning

To determine total CLASS CONTACT HOURS for Distance Learning, you must select Class Type (LECD or LABD), CLASS UNITS, START Date, and

END date:
DISTAMNCE LEARNING

Class MAK MIN
ClassTup:  £IpgS | START END #0OF MTG #0F
DIST ARICE T
leARtiNG  UNITS ~ Date | Date ESUNE papg  MINUTESS MINUTES -\ crve

Days HRS J HRS
| LEcD 3.00 __1/28/19 5/34/19 | | HN/A
DISTAMCE LEARNING 1,I':J_,E_||r15- 5;:]_4!15 RESH BAFHTEL ,HNJI'A HRIA BUA

LECD Days for Calculation #MSA

As a result, you will find the total CLASS CONTACT HOURS for both lecture and laboratory sessions:

(Lecture Distance @ 3 units)

DISTANCE LEARNING

¢ MAK MIN CLASS HRS PER Weeki CLASS
Shelwe CLASS | START  END B soFMTE wnutes) mmures. 2OF rcomy | CONTACT EEEY fock g | CourseMeeting conTacT
LEARNMG UNITS  Date  Date o0 pays WEEKS Hours oM e Time
Days HRS | HRS {SESSION) Hours HOURS
LECD 3.00  1f28/1% 5/24/19 | =NfA Man 43 60
DISTANCE LEARNING  1/28/13  5/23/13  wewsormrss | BHJA WhiA WA 12:00 AM Max | 260
LECD Days for Caloulation =MN/A 12:00 AM Min 48.60
(Laboratory Distance @ 3 units)
DISTAMCE LEARNIMNG
—
ol MAX MIN CLASS HRS PER Weekl CLASS
Colw: CLASS  START  END E':; BOFMTG  C o amutes. *OF rGoay | CONTACT ':: ¥ oo Course Meeting conTACT
(EARMNG UNITS  Date  Date | ooW'E paye - WEEKS Hours oM e Time
Days HRS {/ HRS [SESSION) Hours HOURS
LABD 300 1/28/19 524019 | BN/A Max 55.08
DEETAMCE LEARNING j_."ZE_,l' 19 5_,!'2-1,!' 13 aseessrnTas ﬂN_.l'ﬂ. AN LI 12:00 AM Max g5.08
LABD Days for Calculation  #NJA 12:00 AM Min 55.08

Verify that both lecture and laboratory total CLASS CONTACT HOURS are aligned with the total class contact hours on your proto.




