
How	to	Input	Data	into	eLumen	

Faculty	Role	

	

1.	Log	on	to		 and	then	click	on		

	

2.	Next	click	on		

	

3.	On	the	screen	check	to	see	that	your	name,	department,	year,	and	the	current	
CSLOs	being	assessed	are	accurate.	Then	click	on	the	scorecard	button	to	begin	
entering	data.	It	should	look	like	this:	

	

	

	

	

	

	

	

	

	

	

	

	



4.	The	scorecard	will	list	each	student’s	name	on	the	left	(blurred	in	the	directions	
below)	and	provides	a	rubric.	Click	on	the	score	that	coincides	with	each	student’s	
SLO	level	of	competence.	See	the	image	below.	

	

	
	 	



	

5.	Once	complete,	scroll	to	the	bottom	of	the	screen	and	click						 .		A	small	
green	banner	will	briefly	appear	in	the	bottom	right	corner	of	the	screen	to	notify	
you	that	scores	were	successfully	saved.	Then	a	menu	will	open	up	asking	you	
what	you	would	like	to	do	next.	Click	on	“Go	to	Courses.”	

	

	

	

	

	

	

	

	

	

	

6.	From	here	you	can	see	which	course	sections	have	been	completed.	

	


