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SHARED CONSULTATION COUNCIL
STRATEGIC PLANNING ~ POLICY & PROCEDURE APPROVAL ~ ISSUE MANAGEMENT ~ CAMPUS COMMUNICATION

Wednesday, July 18, 2012 2:00 — 4:00 p.m. Room L238 N & S

SWC Mission Statement

Southwestern Community College District promotes student learning and success by committing to continuous
improvement that includes planning, implementation and evaluation. We serve a diverse community of students by
providing a wide range of dynamic and high quality academic programs and comprehensive student services

Funding Priorities

Preserve Jobs (Employment Integrity); Preserve Classes (Instructional Integrity);
Preserve Support to Students (Student Services Integrity); Preserve Safety (Environmental/Security Integrity)

Members

$CC Co-Chairs: Melinda Nish and Randy Beach

4 Academic Senate Representatives: 4 CSEA Representatives: 7 Planning Representatives
Chris Hayashi Bruce MacNintch AOC: Mink Stavenga
Victoria Laopes Michele Fenlon FSC: John Brown

Janelle Willams

Heather MacNinich

IPRC: Linda Hensley

Deborah Peckenpangh

ITC: Paul Norris

4 SCCDAA Representatives:

OIE: Diana Kelly

Silvia Cornejo-Darcy

4 Associated Student Representatives:

EP/EMC: Mia McClellan

Malia Flood Juan Luts Espinoza IST.O: Rebecca Wolniewicsy

Oumiar Orihuela Non-Voting Resource Staff

Bea Zaniora-Agutlara Susan Brenner, VPAS

1 Confidential Representative Steven Crow, VV PBEA

Patti Blevins Linda Gilstrap, Dean, OIE/FED
1 SCEA Representative Albert Romdan, VPHR

Rosalva Gareia (Recorder) Eric Maag Ben Seaberry, IT Director

Guest(s): Angélica Sudrez, VPSA

Kathy Tyner, V'PAA

10 + 1 Mutual Agreement Items:

9. District and college governance structures, as related to faculty roles.

10. Processes for institutional planning and budget development including self-study and annual reports.

11. + 1 Other academic and professional matters as mutually agreed between the Gov. Board & the Academic Senate.

AGENDA
AGENDA ITEM PRESENTER/S | ITEM | TIME DECISION
TYPE

1. Call to Order /Approval of Agenda Co-Chairs Action 5 min
Approval of Minutes (Enclosures) Nish/Beach

I. Strategic Planning

2. SPDM Handbook Co-Chair Beach/ Action 10 min

Gilstrap

II. Policy & Procedure

3. Policy No. 6210: General Fund Reserve Crow/Yanda Action 10 min
2nd Reading (Enclosure)

4. Procedure 6303: Fraud 20 Reading Crow/Yanda Action 10 min
(Enclosure)

5. Policy 7310: Nepotism Nish Info 10 min

6. Procedure 7120: Recruitment & Hiring Nish/Beach/Unger Info 10 min
(Enclosure)

III. Issue Management

7. Prop R New Look 2025 - RFP Process Tyner/Jerome Info 15 min
for Educational and Facilities Master
Plan (Enclosure)

IV. Campus Communication (Information Only)

8. Org. Charts Nish/V.P.s Info 15 min
(Enclosure)
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V. Meeting Summary — Nish (5 min)

VI. IBB Process Check — Nish (5 Min)

Meeting Feedback Nish/Beach

Task Force Updates:
Reorganization Task Force

Smoking Policy Task Force
Parking Issues

SPDM Handbook Revision Task
Force

LRSS

SCC Retreat: August 15, 2012
Location: L1238 N & S

Approved by Co-Chairs:

Approved by SCC: 6/27/12 2
MN:RB:RG
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SHARED CONSULTATION COUNCIL
STRATEGIC PLANNING ~ POLICY & PROCEDURE APPROVAL ~ ISSUE MANAGEMENT ~ CAMPUS COMMUNICATION

Wednesday, June 27, 2012 11:00 - 12:30 Room L238 N & S

SWC Mission Statement

Southwestern Community College District promotes student learning and success by committing to continuous
improvement that includes planning, implementation and evaluation. We serve a diverse community of students by
providing a wide range of dynamic and high quality academic programs and comprehensive student services

Funding Priorities

Preserve Jobs (Employment Integrity); Preserve Classes (Instructional Integrity);
Preserve Support to Students (Student Services Integrity); Preserve Safety (Environmental/Security Integrity)

Members

$CC Co-Chairs: Melinda Nish and Randy Beach

4 Academic Senate Representatives: 4 CSEA Representatives: 7 Planning Representatives
ex | Victoria Lopez x| Bruce MacNintch x | AOC: Mink Stavenga
ex | Janelle Williams x| Michele Fenfon ex | FSC: John Brown
x| Heather MacNintch ex | IPRC: Iinda Hensley
ex | Chris Hayashi x | Deborah Peckenpangh x| ITC: Panl Norris
4 SCCDAA Representatives: x_| OIE: Diana Kelly
. | Aaron Starck 4 Associated Student x | EP/EMC: Mia McClellan
i Representatives:
ex | Patti Larkin x | Juan Lais Espinoza x| ISLO: Rebecca Woalntewicz
ex | Debbie Trujillo Non-Voting Resource Staff
x| Silvea Cornejo-Darcy, x | Steven Crow, VPBFA
1 Confidential Representative x| Linda Gulstrap, Dean, OIE/FED
x| Patti Blevins x| Albert Rowan, D.P.A.
1 SCEA Representative x| Ben Seaberry, IT Director
ex | Eric Maag x| Angélica Sudreg, 1'PSA
Rosalva Garcia (Recorder) x| Kathy Tyner, Interim 1'PAA
Guest(s): Lilian Leopold; Wayne Yanda x| Susan Brenner, VPAS

10 + 1 Mutual Agreement Items:

9. District and college governance structures, as related to faculty roles.
10. Processes for institutional planning and budget development including self-study and annual reports.
11. + 1 Other academic and professional matters as mutually agreed between the Gov. Board & the Academic Senate.

MINUTES
Quorum =14

AGENDA ITEM

DECISION

1. Call to Order /Approval of Agenda
Approval of Minutes (Enclosures)

The agenda was approved with corrections
The minutes were approved as presented

I. Strategic Planning

2. Revised ISLOs & new GE SLOs:
2nd Reading

The SCC approved the revised ISLOs and new GE SLOs. Rebecca
Wolniewicz and Mink Stavenga emphasized that all SLOs and AUOs
must be completed as soon as possible. They also shared the importance
of the District being at 100% compliance. If the District is not at a 100%
compliance by October, 2012, there is a high probability of sanctions by
WASC.

II. Policy & Procedure

3. Policy & Procedure 5040: 2nd Reading
Student Records, Directory Information

and Privacy  (Enclosure)

Policy 5040: Student Records, Directory Information and Privacy was
approved by the SCC. Co-Chair Nish shared the recommendations by
the Academic Senate Executive Committee (via Randy Beach) regarding
Procedure 5040. The procedure was approved with the following
suggestions:

e “Procedure 5040 should be cross-referenced with Policy 5500:
Standards of Student Conduct Procedure, since the request for
release of student record information could include grades.”

® “The College District will not use requests for student




June 27, 2012
Page 2 of 3

information for punitive purposes or as a means of determining
faculty or staff salaries or rewards.”

4. Procedure 5045: 2nd Reading
Student Records-Challenging Content &
Access Log  (Enclosure)

Co-Chair Nish shared the following concerns from the Academic Senate
Executive Committee:

® “Overall, it wasn’t clear what types of student content was being
challenged and if that content included grade disputes, notes
kept by counselors, or allegations that could be related to faculty.
The Exec was concerned that the language might not be strong
enough to guarantee that faculty will be made aware if an
administrative decision reversed or contradicted the position
taken by the faculty member in a student’s case.”

® “There was also the question raised that if this policy 5045 was
needed since the student grievance policy is in place and
addresses issues related to student conduct and the grade dispute
policy is in place. Maybe we needed clarification on this.”

After a lengthy discussion, the SCC approved Procedure 5045: Student
Records-Challenging Content & Access Log.

5. Policy & Procedure 6700: 1st Reading
Civic Center & Facilities Use (Enclosure)

Co-Chair Nish shared that there were recommendations from Cabinet to
improve Policy 6700. The SCC recommended that a reference be added
to Policy 6700 regarding Policy 3430.

Recently hired Vice President for Business and Financial Affairs, Steven
Crow, requested more time to review the Civic Center & Facilities Use
Procedure. Procedure 6700 will be re-drafted and back to the SCC for
1% reading. Recommended changes will be made to Policy 6700 and
back to the SCC for 27 reading.

6. Policy No. 6210: General Fund Reserve
1st Reading (Enclosure)

Policy No. 6210: 1st Reading. Co-Chair Nish shared Randy Beach’s
question about the SCC requiring 1st and 2nd read of policies. After
discussion, it became clear that a 2nd reading would be necessary to
establish clarity regarding the MOU agreements with the unions
regarding 5% paycut and the “not less than” language of the policy.

The SCC recommended that the policy be revised to read: “The District
shall maintain a general fund reserve of not less than 5% of unrestricted
fund expenditures for the current budget year to provide for economic
uncertainties. Expenditures from this reserve require the approval of the
Governing Board. The policy shall be reviewed annually.”

Policy 6210 will be back on July 18 for 24 reading.

7. Policy 6303: Fraud (Enclosure)

The SCC approved Policy 6303.

8. Procedure 6303: Fraud 1st Reading
(Enclosure)

The SCC recommended revisions to Procedure 6303.
Procedure 6303 will be back on July 18 for 27 reading.

III. Issue Management

9. Reorganization Update

VPAA: Kathy Tyner shared a short update on the Academic Affairs
realighment. It was determined that the two dean positions will not be
replaced and instead Business & Tech Ed will be divided between Terry
Davis & Mark Meadows. In addition, Continuing Ed goes to
Instructional Support Services; CalWorks to Student Affairs; Small
Business to the HEC, National City; and International Programs to Otay
Mesa.

VPSA: Angelica Suarez stated that Student Affairs has saved over $300K
using internal transfers and eliminating vacant funded positions over the
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past year. Detailed organizational charts will be provided at the July SCC
meeting.

VPHR: The Director of Human Resources and the Director of
Purchasing, Contracting & Central Services have been analyzed with the
recommendation to reclassify both at level 35.

Co-chair Nish shared that ongoing realignment of all departments and
areas continues; and that Cabinet is reviewing the priority lists.

9a. SLO Assessment

Rebecca Wolniewicz explained the importance of meeting the
ACCJC/WASC deadline of proficiency in SLOs and assessment.
Kathy Tyner shared the following documents to support this effort:
® Policy 4350: Student Learning Outcomes & Administrative Unit
Outcomes Assessment

e Joint Communiqué # 1 Regarding District/SCEA Contract
Negotiations Status

9b. Request from FHP

The Faculty Hiring Prioritization Committee (FHPC) on June 20, 2012
recommended approving the Vocational Nursing program’s emergency
request to hire a one-year, full-time contract faculty member due to the
resignation of one of the program’s two full-time contract faculty. The
SCC approved this recommendation.

IV. Campus Communication (Information

Only)

10. Transcript Fee (new access on line)

Mia McClellan informed the SCC of the proposed $2 fee increase in
electronic transcripts.

11. Health Fee Increase for Spring 2013

Mia McClellan informed the SCC of the proposed $1 fee increase in
health fees for spring 2013.

12. Prop R New Look 2025 RFP Educational
Plan & Facilities Master Plan

Prop R New Look/Educational Master Plan & Facilities Master Plan
The Facilities Committee composed of Steven Crow, Linda Gilstrap,
Priya Jerome, Diana Kelly, Kathy Tyner, and Rebecca Wolniewicz will be
interviewing contractors on June 28, for facilities and educational master
plans. Most of the cost for this project will be covered with Prop R
funds.

The Committee’s plan is to forward the successful contractor to the July
Board meeting for approval and have the contractor make a presentation
to the campus in August.

V. Meeting Summary — Nish (5 min)

A meeting summary was provided.

VI. IBB Process Check — Nish (5 Min)

Meeting Feedback

Co-Chairs Nish/Beach

Task Force Updates:
Reorganization Task Force

Smoking Policy Task Force
Parking Issues

SPDM Handbook Revision Task
Force

LR

SCC Retreat: Wednesday, August 15, 2012

Location: L238 N & S




REVISED POLICY
Southwestern Communitz Co!!ege District Policy No. 4033 6210

Business & Financial Affairs

GENERAL FUND RESERVE

The District shall maintain a general fund reserve of not less than 7% 5% of unrestricted
fund adopted budgeted expenditures to provide for economic uncertainties. Expenditures
from this reserve require the approval of the Governing Board. The policy shall be
reviewed annually.

Adopted: Page 1 of 1
Replaces SWC Policy #4033



Southwestern Community College District Procedures No. 6303

FRAUD

Business and Financial Affairs

Reference: California Labor Code 1102.5 and California Government Code 53296

L. GENERAL

A.

Southwestern College is committed to protecting its assets against the risk of
loss or misuse. Accordingly, it is the policy of Southwestern Community
College District to identify and promptly investigate any possibility of
fraudulent or related dishonest activities against the District and, when
appropriate, to pursue legal remedies available under the law.

DEFINITIONS

1.

Fraud — Fraud and other similar irregularities include, but are not
limited to:

Claim for reimbursement of expenses that are not job-related or
authorized.

Forgery or unauthorized alteration of documents (checks,
promissory notes, time sheets, independent contractor
agreements, purchase orders, etc.).

Misappropriation of District assets (funds, securities, supplies,
furniture, equipment, etc.).

Improprieties in handling or reporting money transactions.

Authorizing or receiving payment for goods not received or
services not performed.

Computer-related activity involving unauthorized alteration,
destruction, forgery, or manipulation of data or misappropriation
of District-owned software.

Misrepresentation of information on documents.

Any apparent violation of Federal, State, or Local laws related
to dishonest activities or fraud.

Adopted:

Page 1 of 3



Southwestern Communitz College District Procedures No. 6303

Business and Financial Affairs

It is the District's intent to fully investigate any suspected acts of fraud,
misappropriation, or other similar irregularity. All District employees must

report known or suspected misappropriations to their immediate supervisor,
manager, department chair, or dean. Supervisors, managers, department
chairs, and deans must inform the Vice President for Business and Financial
Affairs who will assign an impartial three member team to investigate the
suspected act. An objective and impartial investigation will be conducted
regardless of the position, title, and length of service or relationship with the
District of any party who might be or become involved in or becomes the
subject of such investigation. If an immediate supervisor, manager,
department chair, or dean is the subject of a suspected act, the employee

should report known or suspected misappropriations to the next highest level
of management.

Each department of the District is responsible for instituting and maintaining a
system of internal control to provide reasonable assurance for the prevention
and detection of fraud, misappropriations, and other irregularities.
Management should be familiar with the types of improprieties that might
occur within their area of responsibility and be alert for any indications of such
conduct.

Employees will be granted whistle-blower protection when acting in
accordance with this policy. When informed of a suspected impropriety,
neither the District nor any person acting on behalf of the District shall;

1. Dismiss or threaten to dismiss the employee,
2 Discipline, suspend, or threaten to discipline or suspend the employee,
2 ) Impose any penalty upon the employee, or

Adopted:

Page 2 of 3



Southwestern Communitz College District Procedures No. 6303

Business and Financial Affairs
4, Intimidate or coerce the employee.

Violations of the whistle-blower protection will result in discipline up to and
including dismissal.

Upon conclusion of the investigation, the results will be reported to the Vice
President for Business and Financial Affairs.

The Vice President for Human Resources and, following review of
investigation results, will take appropriate action regarding employee
misconduct. Disciplinary action can include termination, and referral of the
case of the District Attorney’s Office for possible prosecution.

The District will pursue every reasonable effort, including court ordered
restitution, to obtain recovery of District losses from the offender, or other
appropriate sources.

Office of Primary Responsibility: Vice President for Business and Financial Affairs

Date Approved:

Adopted:

Page 3 of 3



REVISED POLICY
Southwestern Communit! College District Polic! No. 7310

Human Resources

NEPOTISM
Reference: Government Code Section 12920 et seq., 1090 et seq.

Applicants seeking employment with Southwestern Community College District must do so
on the basis of personal merit and professional qualifications. To ensure that employment
is based solely upon the individual and his/her anticipated contributions to the District,
extreme care must be taken to eliminate from the hiring process any favoritism based upon
a family relationship. At the same time, however, it is important to recognize that a policy
which arbitrarily bars employment to relatives of current employees may deny the District
access to valuable skills and services.

Members of the same immediate family may hold positions in the District. “Immediate
family” as used in this policy means parent, spouse, son, son-in-law, brother, brother-in-
law, daughter, daughter-in-law, sister, sister-in-law, grandchild, aunt, uncle, cousin, niece,
nephew, step-relative in any of the above categories, domestic partners as defined by
Family Code Section 297, et seq., or any relative living in the current employee’s home.

No member of the immediate family of any supervisor, manager, or administrator may be
employed in the same department or office where there would be a supervisory
relationship between the supervisor, manager, or administrator and the immediate family
member. No employee shall participate in the decision-making process concerning
employment, work assignment, evaluation, promotion, retention, or termination of an
employee who is an immediate family member as defined above.

No person related to any current employee may be employed by the District without the
family relationship being brought to the attention of the Vice President for Human
Resources.

In compliance with Government Code Section 1090, et seq., and the Political Reform Act
(Government Code Section 87100, et seq.), no person in_whose employment any
Governmq Board member has a financial interest, other than a remote interest, having-an
R 3 2 may be employed by
the Dlstnct A current emplovee who is an |mmed|ate famllv member of a Board member
and in whose employment the Board member has a financial interest shall be terminated.’

Board members’ immediate family members in whom the Board member has no financial
interest may be considered for employment. The related Governing Board member must

! Ortiz v. Los Angeles Police Relief Association (2002) 98 Cal.App.4™ 1288. An agency's legitimate
interest in preventing improper disclosure of confidential information; avoiding conflicts of interest
between work-related and family-related obligations; reducing favoritism or the appearance of
favoritism; and preventing family conflicts affecting the workplace.

Adopted: 12/9/09 Page 1 of 2
Revised & Adopted:




REVISED POLICY
Southwestern Communitz College District Policy No. 7310

Human Resources

NEPOTISM

reveal the relationship to the remainder of the Board and to the Vice President for Human
Resources, and thereafter must recuse herself/himself from any consideration, discussion,
or_decision, whether at a Board meeting or outside of a Board meeting, regarding the
employment, work assignment, evaluation, promotion, retention, or termination of the
family member. This provision does not prohibit the Board member from voting on
collective _bargaining agreements and other matters that affect a class of employees to
which the famly member belongs.

No employee shall suffer any reprisal for reporting that a supervisor, manager, or
administrator has or is engaged in behavior violating this policy.

The District retains the right to refuse to place family members in the same department,
division or facility where such placement has the potential for creating a negative impact on
supervision, safety, security, or morale, or involves potential conflicts of interest,. The
District retains the right to reassign or transfer any person to eliminate the potential for
creating a negative impact on supervision, safety, security, or morale, or involves other
potential conflicts of interest.

Adopted: 12/9/09 Page 2 of 2
Revised & Adopted:



Southwestern Community College District Procedure No. 7120

Human Resources

RECRUITMENT & HIRING PROCEDURE

References: Education Code Section 87100 et seq.; 87400 and 88003;
Title 5 Section 53000 et seq.;
Accreditation Standard [II.A

. GENERAL INFORMATION

Policy and Procedure No. 7120 address the District's recruitment and hiring of all
employees other than the Superintendent/President. The Governing Board will establish a
separate procedure for filing the position of the Superintendent/President (see District
Policy and Procedure No. 2431).

The Southwestern Community College District is committed to providing full and fair
opportunity for all qualified individuals to compete for hiring and promotion, and to enjoy
the benefits of employment with the District. Through cooperative participation, the
Governing Board shares responsibility with the District administration, all employees
and students for ensuring equal employment opportunity procedures are an integral part
of all recruitment and hiring processes.

The District shall actively recruit from both within and outside the District work force to
attract qualified applicants for all openings. This shall include outreach designed to ensure
that all persons, including persons from protected groups, are provided the opportunity to
seek employment with the District. The requirement of open recruitment shall apply to all
new full-time and part-time openings in all job categories and classifications, including, but
not limited to, faculty, classified employees, categorically-funded positions, and all
administrative positions. Recruitment for full-time faculty and educational administrator
positions shall be at least statewide and, at a minimum, shall include seeking qualified
applicants listed in the California Community Colleges Equal Employment Opportunity
Registry and posting job announcements with the Registry.

At any point in any recruitment and hiring process, the Superintendent/President may
request a report from the Director of Human Resources summarizing the steps taken to
adhere to the District's Equal Employment Opportunity Plan and District Policy and
Procedure No. 3420, “Equal Employment Opportunity.®

In the event any portion of this procedure directly conflicts with a contract negotiated and
entered into between the District and a recognized employee bargaining unit, such
portions of the negotiated contract shall take precedence over this procedure, providing
there is no conflict with new or existing law, in which case the law shall take precedence.

Approved by ELT: 2/21/07 Page 10of 19
Revised and Approved: 12/3/08



Southwestern Community College District Procedure No. 7120

Human Resources
RECRUITMENT & HIRING PROCEDURE

A. DEFINITIONS

“Acting” is defined as a District employee appointed to take on the duties of an
open position while maintaining responsibility for the duties of his/her current
position, for a period not to exceed six months, in order to allow for full and open
recruitment for the open position. In extraordinary circumstances, as determined by
the District, an employee's appointment in an acting position may be extended for
an additional period not to exceed six months.

"Adverse impact analysis” means that a statistical measure is applied to the
effects of a selection procedure in order to ensure that any lack of a diverse
applicant pool did not result from discriminatory recruitment procedures. The
Human Resources Office is responsible for performing adverse impact analysis on
the recruitment process for all permanent and/or probationary positions (pursuant to
California Code of Regulations, title 5, §63023). This process is further addressed
in the District's Equal Employment Opportunity Plan, and District Procedure No.
3420, “Equal Employment Opportunity.”

“Ethnic Minorities” means Native Americans, Asians or Pacific Islanders,
Blacks/African-Americans, and Hispanics/Latinos.

“Familial relationship” is defined as mother, father, son, daughter, grandmother,
grandfather, grandchild, brother, sister, cousin and current or former spouse, in-
laws, and step-relations of the employee or of the spouse of the employee; any
person for whom the employee has been designated as legal guardian; or any
person who has ever lived in the immediate household of the employee.

“Hiring Compliance Officer” (HCO) is a non-voting member of every Selection
Committee, designated by the Human Resources Office, who acts as an
observer and advisor in all stages of the hiring process. The HCO is charged with
ensuring that Selection Committees follow fair employment practices and adhere
to the requirements of title 5, §53000 et seq., the Education Code, and the
District's policies and procedures in screening, interviewing, discussing and
selecting candidates for employment.

“In-house” or “promotional only” / “business necessity” - The District shall
use in-house or promotional only recruitment solely in the event of business
necessity. “In-house” or “promotional only recruitment” means that only District
employees are eligible to apply for a position. “Business necessity” means
circumstances which rise above mere business convenience that justify an
exception to the requirements of full and open recruitment and would result in
substantial additional financial cost to the District or pose a significant threat to

Approved by ELT: 2/21/07 Page 2 of 19
Revised and Approved: 12/3/08



Southwestern Community College District Procedure No. 7120

Human Resources
RECRUITMENT & HIRING PROCEDURE

human life or safety. Business necessity does not exist when an alternative practice
will serve business needs equally well.

“Interim employee” is defined as a District employee filling an open position
through an open recruitment process for the minimum time necessary to allow for
full and open recruitment, not to exceed one year. If an employee is temporarily
reassigned to another position, his/her current position may be filled by an interim
employee until the return of the incumbent, for a period not to exceed one year.

“Part-time” and “Temporary Hourly,” as used in this document, includes the
following employee groups:

e Adjunct faculty (part-time instructional and non-instructional)

e Temporary short-term hourly (non-academic)

“Permanent/Probationary Positions,” as used in this document, include of the
following employee groups:
o Educational administrators
Instructional and non-instructional academic employees (tenure-track)
Instructional and non-instructional academic employees (tenured)
Classified administrators (managers, supervisors and directors)
Classified confidentials
Classified bargaining unit

“Protected Groups” are persons who are specifically protected from
discrimination by title 5, §569300, on the basis of the following actual or perceived
characteristics: age, ancestry, color, ethnic group, mental disability, national
origin, physical disability, race, religion, sex or gender, and/or sexual orientation.

“SCCDAA” - Southwestern Community College District Administrators’
Association

Il. HIRING PROCEDURES FOR ALL PERMANENT/PROBATIONARY POSITIONS

Recruitment and hiring for all permanent, full-time positions other than the
Superintendent/President consist of the following components, each of which is fully
detailed within this Procedure:

Establishment of an open position and/or a classification;
Posting of the open position;

Receipt of applications;

Formation of a Selection Committee;

Required and optional hiring procedures;

Final approval

DAL=

Approved by ELT: 2/21/07 Page 3 of 19
Revised and Approved: 12/3/08



Southwestern Community College District Procedure No. 7120

Human Resources
RECRUITMENT & HIRING PROCEDURE

1. Open Positions

When a new classification or position is recommended, the recommendation must
include a proposed job description, required qualifications and a recommended
salary range. The recommendation will be reviewed by the administrative
supervisor, the responsible Vice President and the Superintendent/President prior
to submitting the recommendation to the Governing Board. New classifications are
subject to technical review. No position will be advertised by the Human Resources
Office without Governing Board approval and a written authorization by the Vice
President of the area staffing the vacancy.

A vacant or open position occurs when:

(a) an existing position becomes vacant; or
(b) a new classification is authorized by the Governing Board; and/or
(c) anew position is authorized by the Governing Board.

2. Posting of the Open Position

The Human Resources Office will prepare a job announcement and will notify all
on-campus personnel of open positions. The Human Resources Office will
advertise as appropriate, utilizing a wide array of venues that will promote and
generate a qualified and diverse pool of applicants, and meet requirements of
title 5, §53021.

Job announcements shall clearly state job specifications setting forth the
knowledge, skills, and abilities necessary to job performance. Posting of open
faculty positions will follow the established faculty hiring prioritization process.
Faculty job descriptions will be developed in consultation with discipline faculty.
For faculty and administrative positions job requirements shall include sensitivity
to and understanding of the diverse academic, socioeconomic, cultural, disability,
and ethnic backgrounds of community college students. Job qualifications
beyond the state minimum qualifications which the District wishes to utilize shall
be reviewed by Human Resources in consultation with the appropriate
committee(s) before the position is announced to ensure conformity with the
requirements of title 5, (§§563021-53025) and other state and federal
nondiscrimination laws.

The Human Resources office will consult with subject matter experts to design
the job announcement and recruitment and advertising plan.

Approved by ELT: 2/21/07 Page 4 of 19
Revised and Approved: 12/3/08



Southwestern Community College District Procedure No. 7120

Human Resources

RECRUITMENT & HIRING PROCEDURE

3. Receipt of Applications

The Director of Human Resources, or designee, will receive and collect all
applications and will verify the completeness of all materials prior to candidates
being invited to campus for an interview. All application materials received by the
District will be provided to the Selection Committee for consideration.

The Director of Human Resources, or designee, has the responsibility to take
appropriate action to ensure that the applicant pool for all positions is broadly
inclusive and affords all groups equal opportunity to obtain information about
District openings, pursuant to District Policy 3420 and Procedure 3420, titled Equal
Employment Opportunity, as well as the District's Equal Employment Opportunity
Plan. Appropriate action may include extending the application period, expansion of
the interview pool, halting the process and re-advertising the position, or providing
written rationale as to why the hiring process should continue.

4. Selection Committees
4.1 General Procedures Applicable to All Selection Committees

A. Upon the authorization to proceed with recruitment for an open position, a
Selection Committee will be established through the procedures fully
described in Item 4.3. All voting members of Selection Committees must
be District employees, excepting students and “off-campus consultants,”
whose participation is specifically provided for in this document. The
Director of Human Resources, in consultation with the Vice President for
Human Resources, will review and make changes regarding the
composition of any selection committee with respect to diversity.

B. Any employee group not specifically named in the procedures for
establishing Selection Committees described in ltem 4.3 may request the
opportunity to name a representative to any Selection Committee by
contacting the Director of Human Resources within one week of posting
the open position.

C. The Director of Human Resources will designate a Hiring Compliance
Officer (HCO) to work with each and every Selection Committee. The HCO
will serve as a non-voting Selection Committee member and technical
advisor throughout the selection process.

Approved by ELT: 2/21/07 Page 5 of 19
Revised and Approved: 12/3/08



Southwestern Community College District Procedure No. 7120

Human Resources
RECRUITMENT & HIRING PROCEDURE

D. The Director of Human Resources will work with the appropriate Vice
President, or designee, to establish a timeline for each hiring process.
The timeline will be distributed to each employee group designated
herein to appoint members of the selection committee. Each timeline
shall include a minimum of one week for appointing groups to make
appointments and a desired date for governing Board approval of the
successful candidate. Ability to commit to the timeline shall be a
requirement for participation on a selection committee. If the appointing
group does not submit a name by the date on the timeline, the group
shall forfeit its right to representation on the committee.

E. Confidentiality must be maintained throughout the recruitment and hiring
process. Each member of the Selection Committee must sign a
Confidentiality Agreement for Selection Committee Members and
Statement of Compliance for Selection Committee Members (Non-
Discrimination Statement). Any breach of confidentiality will result in the
removal of the committee member and abeyance of the recruitment
process. There are limited circumstances under which disclosure of
confidential information is authorized (to a District-hired investigator,
under subpoena, etc.). No discussions regarding the selection process
shall take place outside the Selection Committee meetings. Any
unauthorized disclosure of confidential information by a Selection
Committee member may result in suspension from serving on selection
committees in the future.

F. The Human Resources Office is responsible for the orientation of the
Selection Committee and the collection and distribution of application
documents reviewed by the Selection Committee. Orientation will take
place at the Selection Committee's initial meeting. Each committee
member will be required to participate in a recruitment orientation
conducted by the Human Resources Office each time he or she is
appointed to a Selection Committee.

G. The membership of the Selection Committee will not change during the
process, except in the event of an emergency, or as necessary as
determined by the Director of Human Resources in consultation with the
Vice President for Human Resources and the Chair of the Selection
Committee, if applicable.

H. A member’'s absence from any Selection Committee meeting may result in
the absent member being removed from the committee.

Approved by ELT: 2/21/07 Page 6 of 19
Revised and Approved: 12/3/08



Southwestern Community College District Procedure No. 7120

Human Resources

RECRUITMENT & HIRING PROCEDURE

4.2 Responsibilities Applicable to All Selection Committees

A.

Prior to reviewing candidates' application materials, the Selection
Committee will meet to review the job description, and job announcement,
and establish a list of mutually acceptable criteria and priorities to evaluate
the qualifications of candidates for the position.

The Selection Committee will identify its chairperson, and an emergency
back-up chairperson, at its initial orientation meeting.

The Selection Committee chairperson is responsible for establishing
operating procedures, including agreed-upon ground rules, meeting dates
and times, and moving the selection process forward in a timely manner.

The entire Selection Committee shall review the application forms and
accompanying documents of all candidates and reach consensus on the
pool to be interviewed.

Each Selection Committee member shall be required to sign and submit to
Human Resources a statement disclosing familial, personal and/or
financial relationships with any applicants. To avoid all perceptions of
conflict of interest, the Director of Human Resources shall be the final
arbiter regarding removal of committee members for potential conflict of
interest.

The entire Selection Committee shall reach consensus on the appropriate
interview questions and any optional selection steps that will be utilized in
the screening process of all candidates.

The entire Selection Committee shall participate in the personal interview
process. In the event any Selection Committee member is unable to
participate in the personal interviews, said member shall be precluded from
voting on the finalist(s).

For each interview, each Selection Committee member shall complete the
forms provided by the Human Resources Office. These forms will be
included in the recruitment file at the conclusion of the interviewing
process.

All written materials regarding the selection and interview process,
including forms provided by the Human Resources Office and separate
notes taken by individual selection committee members, must be turned in
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to the Human Resources Office at the completion of the selection process
to become part of the permanent file.

4.3 Procedures for Establishment of Selection Committees
A. Educational Administrator Positions

1. The Superintendent/President, or designated administrator, is
responsible for initiating the process in a timely manner. The
Selection Committee shall be comprised of the following required
members:

e One (1) educational administrator appointed by the
Superintendent/President, or designee;

* One (1) administrator appointed by the SCCDAA,;

e Two (2) faculty members appointed by the Academic Senate
President;

e One (1) classified confidential employee appointed by the
chairperson of the Classified Confidentials Employee Group;

o One (1) classified staff member appointed jointly by the
Classified Senate President and the CSEA President; and

e one (1) student member appointed by the A.S.O. President.

2. Additional members (including off-campus consultants) may be
added to the Selection Committee, if mutually agreed upon by the
members of the Selection Committee, the Superintendent/
President, or designee, Academic Senate President, President of
SCCDAA, and the Director of Human Resources. Off-campus
consultants will be non-voting members.

B. Instructional and Non-Instructional Faculty

1. The responsible administrator, or designated administrator, shall
initiate the process in a timely manner. The Selection Committee will
be comprised of the following required members:

» two (2) or four (4) faculty members;
o 50% selected by the responsible administrator
o 50% selected by faculty from the same or related disciplines.
In the event the faculty appointees cannot be agreed upon, the
Academic Senate President, after conferring with the
appropriate faculty and responsible administrator, will appoint
the faculty Selection Committee members.
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e one (1) student member appointed by the ASO President; and
¢ the responsible administrator, or designated administrator.

Upon consensus of the Selection Committee, the CSEA President
may be invited to appoint a voting member.

2. Additional members may be added to the Selection Committee, if
mutually agreed upon by the Selection Committee members, the
Superintendent/President, or designee, Academic Senate
President, the responsible administrator, and the Director of Human
Resources.

C. Classified Administrators

1.  The direct supervisor of the vacant position, or designated supervisor,
shall serve as chairperson and shall be responsible for initiating the
process in a timely manner. The Selection Committee shall be
comprised of the following required members:

e one (1) -educational administrator appointed by the
Superintendent/President, or designee;

e one (1) classified administrator appointed by SCCDAA; and

¢ one (1) Classified employee appointed by the CSEA President.

The following members will be appointed as appropriate:

e one (1) faculty member appointed by the Academic Senate
President for those positions that have regular contact with
faculty; and/or

e one (1) student appointed by the ASO President for those
positions that have continuous and direct daily student contact
as determined by the Director of Human Resources.

2. Additional members may be added to the Selection Committee, if
mutually agreed upon by the Selection Committee members,
SCCDAA and the Director of Human Resources.

D. Classified Confidential Employees

1. The direct supervisor of the vacant position, or designated supervisor,
shall serve as chairperson and shall be responsible for initiating the
process in a timely manner. The Selection Committee shall be
comprised of the following required members:

e one (1) -educational administrator appointed by the
Superintendent/President, or designee;
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e one (1) classified administrator appointed by SCCDAA; and
e one (1) classified confidential employee appointed by the
chairperson of the Classified Confidentials Employee Group.

Additional members may be added to the Selection Committee, if
mutually agreed upon by the Selection Committee members and
the Director of Human Resources.

E. Classified Bargaining Unit Positions

1.

The direct supervisor of the vacant position, or designated supervisor,

shall serve as chairperson and shall be responsible for initiating the

process in a timely manner. The Selection Committee shall be

comprised of the following required members:

e one (1) classified employee appointed by the Classified Senate;

* one (1) classified employee appointed by the CSEA; and

e one (1) employee appointed by the Director of Human
Resources.

Additional members may be added to the Selection Committee, if
mutually agreed upon by the Selection Committee members and
the Director of Human Resources.

5. Hiring Procedures

The hiring procedures for all permanent/probationary positions shall include the
following five (5) required steps.

A. Required Steps

1

Preliminary Documents Review - Application form, supporting
documents (transcripts, letters of recommendation, etc.) submitted by
all candidates within prescribed timelines will be reviewed and
assessed by the District Selection Committee.

Any optional steps the Selection Committee wishes to include in the
hiring process must be agreed upon by the entire committee before
the commencement of Required Step 2, “Personal Interviews.”

2. Personal Interviews - An individual, personal interview by the entire
Selection Committee will be conducted for applicants who submit a
complete application packet by the filing deadline, pass the
preliminary document review, and who are mutually agreed upon by
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the Selection Committee. The interview may be conducted by
telephone, video or other electronic methods if necessary. A teaching
demonstration will be required as part of the interview process for all
instructional faculty positions. Other types of job-related
demonstrations may be required for classified, administrative and
non-instructional positions, to be determined by the Selection
Committee

3. Reference Verification - Reference checks will be conducted and
verification of transcripts and other application documents will be
made at any step of the hiring process deemed appropriate by the
Selection Committee. Such reference checks will be conducted by
the Committee Chairperson or designee, as approved by the Director
of Human Resources. No fewer than three (3) references shall be
contacted and documented on a prescribed form provided by the
Human Resources Office. Selection Committees are restricted to
contacting only those persons who are listed within the application
packet. Applicants shall be contacted only by the Selection
Committee Chairperson if there is a need for additional reference
sources. Note: No member of the Selection Committee may provide
a reference verification as described in this section. A member of the
Selection Committee may write a letter of recommendation for a
candidate.

4.  Final Interviews — Procedure will vary according to type of position,
fully described in ltem No. 6, below.

5.  Final Approval — Final approval of employment for all positions rests
with the Governing Board.

B. Optional Steps

In addition to the five (5) required steps in the selection process, the
Selection Committee, may, by mutual consent, agree to use one or more of
the following optional steps in the hiring process. If one or more optional
steps are agreed upon, they must apply to all candidates selected for an
interview. It must be determined that any optional procedure will not have a
disparate impact upon any protected group.

1. Telephone Interview - A telephone interview or video-conference
may be arranged in lieu of a personal interview under extenuating
circumstances and with the approval of the Human Resources Office
and the responsible Vice President.
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2. District Tour - The candidate may be given a tour of the District by a
Southwestern College staff member not serving on the Selection
Committee. Southwestern College staff serving as tour guides shall
do so voluntarily and follow a prescribed format agreed upon by the
Selection Committee.

3.  Written Activity - A written activity may be designed by the Selection
Committee, which would demonstrate the candidate's expertise in
areas related to the position for which he/she is applying.

4. Live/Video/Audio or Other Presentation - The candidate may be
requested to provide a presentation to demonstrate his/her teaching
skills, instructional styles or professional proficiency related to the
faculty position for which he/she is applying.

5. Site Visit — Site visits will shall be optional for Vice President
positions only, and shall take place prior to the final interviews. Site
visit participants will include the Selection Committee chair and a
minimum of two members selected by the committee.

6. Other Options - The Selection Committee may design and mutually
agree upon another job-related activities or demonstration.

7. Emergency Procedures may be used upon agreement by all
available members of the Selection Committee and the Director of
Human Resources, in consultation with the Vice President for Human
Resources.

6. Final Interview Procedures
A. Educational Administrator Positions

1. The Selection Committee will send no fewer than three (3) names of
finalists, in alphabetical order, to the Superintendent/President for selection.
If the Selection Committee chooses to forward fewer than three (3) names, a
memo to the Superintendent/President justifying this choice will be required.

2. The Superintendent/President and/or designee will interview all
recommended candidates with the Hiring Compliance Officer present.

3. In the event the Superintendent/President is unsatisfied with any of the
candidates  forwarded by the Selection Committee, the
Superintendent/President and the Selection Committee will agree to return
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to the pool of applicants and make further recommendations from that pool.
If there is no agreement, the process shall be reopened.

4, Prior to making a recommendation to the Governing Board, the
Superintendent/President and/or designee will review the recommendations
with the Selection Committee.

5. The final interviews for all Vice President positions may be conducted by the
Governing Board (District Policy No. 2432).

6. The Superintendent/President will submit the candidate for each
administrator position to the Governing Board for approval.

B. Instructional & Non-Instructional Faculty Positions

1. The Selection Committee will send no fewer than three (3) names of
finalists, in alphabetical order, to the Superintendent/President for selection.
If the Selection Committee chooses to forward fewer than three (3) names, a
memo to the Superintendent/President justifying this choice will be required.

2. The Superintendent/President and the responsible Vice President will
interview all recommended candidates with the Hiring Compliance Officer
present.

3. In the event the Superintendent/President is unsatisfied with all of the
candidates forwarded by the Selection Committee, the
Superintendent/President and the Selection Committee will agree to return
to the pool of applicants and make further recommendations from that pool.
If there is no agreement, the process shall be reopened.

4. Prior to making a recommendation to the Governing Board, the
Superintendent/ President and the responsible Vice President will review the
recommendations with the Selection Committee with the Hiring Compliance
Officer present.

5. The Superintendent/President will recommend a candidate for employment
to the Governing Board.

C. Classified Administrator Positions

1. The Selection Committee will send no fewer than three (3) names of
finalists, in alphabetical order, to the Superintendent/President for selection.
If the Selection Committee chooses to forward fewer than three (3) names, a
memo to the Superintendent/President justifying this choice will be required.
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2. The Superintendent/President and the responsible Vice President will
interview all recommended candidates with the Hiring Compliance Officer
present.

3. In the event the Superintendent/President is unsatisfied with any of the
candidates  forwarded by the Selection Committee, the
Superintendent/President and the Selection Committee will agree to return
to the pool of applicants and make further recommendations from that pool.
If there is no agreement, the process shall be reopened.

4. Prior to making a recommendation to the Governing Board, the
Superintendent/President and the responsible Vice President will review the
recommendations with the Selection Committee with the Hiring Compliance
Officer present.

5. The Superintendent/President will recommend a candidate for employment
to the Governing Board.

D. Classified Confidential Positions

1. The Selection Committee shall forward a recommendation memo to the
responsible administrator, naming the top three (3) candidates in ranked
order.

2. The responsible administrator, or designated administrator, may interview
the top three candidates identified by the Selection Committee with the
Hiring Compliance Officer present, and review the recommendations with
the Selection Commiittee in the presence of the HCO.

3. If the responsible administrator or designated administrator does not wish to
interview the top three candidates, the name of the highest ranked candidate
shall be forwarded to the Director of Human Resources as indicated in item
5 below.

4. In the event the responsible administrator is unsatisfied with any of the
candidates forwarded by the Selection Committee, the administrator and the
Selection Committee will agree to return to the pool of applicants and make
further recommendations from that pool. If there is no agreement, the
process shall be reopened.

5. Upon approval, the administrator shall forward the name of the
recommended candidate to the Director of Human Resources.
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6. Human Resources shall submit the name of the candidate recommended for
a position to the Superintendent/President, or designee, and the Governing
Board for approval.

E. Classified Bargaining Unit Positions

1. The Selection Committee shall forward a recommendation memo to the
responsible administrator, naming the top three (3) candidates in ranked
order.

2. The responsible administrator, or designated administrator, may interview
the top three candidates identified by the Selection Committee with the
Hiring Compliance Officer present, and review the recommendations with
the Selection Committee in the presence of the HCO.

3. If the responsible administrator or designated administrator does not wish to
interview the top three candidates, the name of the highest ranked candidate
shall be forwarded to the Director of Human Resources as indicated in item
5 below.

4. In the event the responsible administrator is unsatisfied with any of the
candidates forwarded by the Selection Committee, the administrator and the
Selection Committee will agree to return to the pool of applicants and make
further recommendations from that pool. If there is no agreement, the
process shall be reopened.

5. Upon approval, the administrator shall forward the name of the
recommended candidate to the Director of Human Resources.

6. Human Resources shall submit the name of the candidate recommended for
a position to the Superintendent/President, or designee, and the Governing
Board for approval.
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lll. HIRING PROCEDURES FOR PART-TIME AND TEMPORARY HOURLY

The Human Resources Office is responsible for performing adverse impact analysis on the
recruitment process for adjunct faculty and short-term hourly positions on an annual basis.

1. Adjunct Faculty (Part-Time Instructional and Non-Instructional)
a. Open Positions

The need for adjunct faculty is determined by the academic master schedule for
each semester. The schedule is developed in anticipation of student enrollment
and is refined through the registration process including the first week of
classes. (See SCEA Contract for information regarding the prerogatives of
permanent/probationary faculty for overload assignments).

b. Announcement / Recruitment

The School Dean, in consultation with the Department Chair, and in cooperation
with the Human Resources Office and Educational Administrators, should
continually seek qualified applicants for adjunct positions at Southwestern
College, through outreach designed to ensure that all persons, including
persons from protected groups, are provided the opportunity to seek
employment with the District. Recruitment for adjunct faculty positions may be
conducted separately for each new opening or by annually establishing a pool
of eligible candidates, but in either case full and open recruitment is required
(title 5, §53021(a)).

School faculty are encouraged to submit names for an adjunct hiring pool to
assist the responsible administrator with adjunct faculty hiring. In the event the
Dean must go outside the identified pool, School discipline faculty input will be
solicited whenever possible.

c. Screening

Individuals wishing to obtain adjunct employment with the District shall complete
the District employment application, conviction questionnaire and confidential
information form. The School Dean, or designee, shall retain the applications.
The conviction questionnaire and confidential information form shall be
forwarded to the Human Resources Office.

It is the responsibility of the School Dean, or designee, to screen written
applications to determine if an individual meets the qualifications desired for an
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adjunct position. The name will then be retained in an active pool of qualified
candidates who are under consideration for employment (depending on the
need for each semester or summer session).

Faculty within the discipline will participate in the selection of adjunct faculty
whenever possible.

d. Interviewing

The Human Resources Office will assist as requested in the recruitment and
interview process for adjunct positions. The School Dean, or designee, will
maintain folders for each applicant and personally interview each applicant
being considered for adjunct assignment.

e. Employment

Confirmation of employment by the District occurs when the School Dean signs
the Adjunct Instructor Agreement as the agent of the District. The area Vice
President submits a list of adjunct instructors to be included in the next Board
agenda.

2. Temporary Hourly (Non-Academic)
a. General Information

Short-term, temporary non-academic employees paid on an hourly basis may be
employed in the following categories:

Professional experts

Substitutes for absent contract employees
Temporary increase in workload

Filling in for 60 days during recruitment

Other as approved by the Superintendent/President

No employee hired under this section may perform work for the District more
than 175 full or partial days within any fiscal year. The hourly employee’s direct
supervisor is responsible for monitoring the days worked and must keep the
Human Resources Technician for Classified Employees informed as to the
number of days worked when the employee exceeds 150 days. Any supervisor
failing to maintain and communicate this information will be subject to disciplinary
action.

Applications for hourly positions are collected throughout the year by Human
Resources, and forwarded to managers upon request. Managers should
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interview at least three (3) candidates, whenever possible, perform reference
checks, and select the best-qualified candidate. The Human Resources
Transaction (HRT) form request for short-term hourly employee is given to the
Human Resources Technician — Classified, to be included in the next Board
agenda. No hourly employee may start working with the District until approval by
the Governing Board.

Hourly employees hired in support of grant or other programs previously
approved by the Governing Board may begin work upon submission of the
documents to the Vice President and Human Resources. The Governing Board
agenda approval page must be attached to the HRT.

b. Process

= Requested by Director/Dean/Manager/Supervisor using HRT, including
anticipated calendar of days to be worked

Prospective employee signs the HRT

Approved by respective Vice President

Approved by Fiscal Services for budget number and funds availability
Human Resources submits the information on Governing Board agenda
Governing Board approves the assignment.

Human Resources forwards to Payroll for processing

Any exceptions to this process must be approved by the Superintendent/
President. The Superintendent/President has authority to approve short-term
temporary hourly employees to begin work for the District before submission to
the Governing Board only in legitimate emergency situations.

IV. HIRING PROCEDURES FOR INTERIM EMPLOYEES
(California Code of Regulations, title 5, §63021)

A position may be filled on an interim basis for the minimum time necessary to allow for
full and open recruitment; provided however, that no interim appointment or series of
interim appointments exceed one year in duration.

The California Community Colleges’ Chancellor's Office may approve an extension of
up to one additional year if the District demonstrates business necessity.

1. In-House Recruitment

Where in-house or promotional only recruitment is conducted, the District shall
do the following:
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a. Comply with its established hiring procedures;

b. Allow all District employees who can demonstrate they are qualified to
apply for the position;

c. Notify the Chancellor's Office and the District's Diversity Advisory
Committee at least 10 working days prior to offering the position to a
candidate, as proscribed by the Chancellor's Office.

2. Independent Contractor

An administrative position may be filled on an interim basis by an individual not
currently employed by the District, who is specially trained, experienced, and
competent to serve as an administrator, and who satisfies the minimum
qualifications applicable to the position. Such interim administrator must be
engaged to serve the District through a professional services contract
(independent contractor agreement). No appointment or series of appointments
pursuant to this provision may exceed a period of one year.

Office of Primary Responsibility: Human Resources
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Southwestern Community College District
Governing Board Meeting

Wednesday, July 11, 2012
Higher Education Center at National City

ADDENDUM
Agenda Item #15T

ITEM

15T. AWARD OF RFP NO. 134

15T1. Award of RFP No. 134 to Cambridge West Partnership, LLC (ENCLOSURE)

Recommend award of RFP No. 134, Educational and Facilities Master Plans, to
Cambridge West Partnership, LLC, for the preparation of the Southwestern
Community College District Educational and Facilities Master Plans, for the period
July 12, 2012 to July 11, 2013, inclusive, in an amount not to exceed $425,000.

15T2. Agreement with Cambridge West Partnership, LLC (ENCLOSURES)

Approve Agreement No. A3566.12 with Cambridge West Partnership, LLC, for the
Southwestern Community College District Educational & Facilities Master Plan,
related to RFP 134, for the period July 12, 2012 to July 11, 2013, in the amount of
$125,000 for the Educational Master Plan, $300,000 for the Facilities Master Plan,
for a combined cost not to exceed $425,000.

ENCLOSURE:
1. Cover Memo Re Scope and Selection Process for RFP 134



ADDENDUM
July 11, 2012

MEMORANDUM

TOx Members of the Governing Board
Southwestern Community College District

APPROVED BY: Melinda Nish, Ed.D.
Superintendent/Prest

Y,

SUBMITTED BY: Steven L. Crow 7
Vice President for Business and Financial Affairs

INITIATED BY: Kathy Tyner, M.S.
Vice President for Academic Affairs

SUBIJECT: Scope and Selection Process for RFP 134

The request for proposals (RFP) 134 process for the Educational and Facilities Master Plans was lead
by Co-chairs Kathy Tyner, Vice President for Academic Affairs, and Priya Jerome, Director of
Purchasing, Contracting & Central Services, who were responsible for carrying out the process of
developing the RFP, reviewing the proposals, and selecting the contracting firm. The steps in the
process are outlined below.
1. The Scope of the RFP
a. The scope of the RFP was written by Kathy Tyner after a review of five RFPs for

Educational and Facilities Master Plans that were previously released by Kern

Community College District, Grossmont/Cuyamaca District, Mira Costa Community

College District, State Center Community College District, and the 2006 RFP for

Southwestern Community College District’s 2008 Educational and Facilities Master

Plan.

b. The scope of the final RFP document was reviewed and revised prior to release by the

following members of the RFP 134 Scope Review Committee:

e Melinda Nish, Superintendent/President

e Kathy Tyner, Vice President for Academic Affairs, Committee Co-Chair

e Priya Jerome, Director of Purchasing, Contracting & Central Services, Committee

Co-Chair

e Angelica Suarez, Vice President for Student Affairs

e John Brown, Director of Facilities, Operations and Planing

e Diana Kelly, Staff Development Coordinator, Academic Senate faculty

representative
¢ Randy Beach, Academic Senate President, Professor of English
e Robert Temple, Consultant



2. The RFP (Request for Proposal) was executed by Priya Jerome. As explained in the

(&%)

-4

February 21, 2012 Governing Board Workshop on Procurement at Southwestern Community
College, professional services are exempt from statutory competitive bidding per Government
Code 53060. In the interest of due diligence, encouraging fair competition, and transparency,
the District decided to conduct an RFP to identify the best value and fit to match the District’s
need. The RFP procurement process followed the guidelines and regulations prescribed in
Public Contracts Code 20111-20651, which contains the provisions for contracting of
biddable services. To the extent possible, the principles of competitive bidding were followed
however, unlike a competitive bid process, the RFP process is not a competitive bid process,
hence all proposals received were subject to evaluation, interviews, and negotiations that were
conducted between the District and the Proposers, in the interest of procuring the best value
contract for this service.
At no time in the development of the RFP or the execution of the RFP was any individual
involved who was also associated with an entity that submitted a proposal.
The selection process for awarding the contract for RFP 134: Educational and Facilities Master
Plan was carried out as a three-step process:
e Step 1: Review of submitted proposals and selection of contracting firms to be
invited to participate in the interview process:
o RFP 134 Proposal Review Committee members are listed below:
» Melinda Nish, Superintendent / President
= Kathy Tyner, Vice President for Academic Affairs, Committee Co-
Chair
= Priya Jerome, Director of Purchasing, Contracting & Central
Services, Commiltee Co-Chair
= Angelica Suarez, Vice President for Student Affairs
= Diana Kelly, Staff Development Coordinator, Academic Senate
faculty representative
» Rebecca Wolniewicz, Professor of Communications, Academic
Senate faculty representative
o In accordance with the selection criteria provided in the RFP documents
(attached) and after a lengthy discussion, which included the merits of
the services provided, the qualifications of the principals, as well as the
price of the services, three of four submitted proposals were deemed
acceptable and the contracting firms who submitted these proposals were
invited to participate in an interview process that included a 20-minute
presentation followed by 40 minutes of Q & A.
e Step 2: Interview process and selection of contracting firm:
o RFP 134 Interview Committee members are listed below:
= Kathy Tyner, Vice President for Academic Affairs, Committee Co-
Chair
» Priya Jerome, Director of Purchasing, Contracting & Central
Services, Committee Co-Chair
» Steve Crow, Vice President for Business and Financial Affairs
» Linda Gilstrap, Dean of the Office of Institutional Effectiveness
» Diana Kelly, Staff Development Coordinator, Academic Senate
faculty representative

(3]



= Rebecca Wolniewicz, Professor of Communications, Academic
Senate faculty representative
o After a lengthy discussion, the scores were tabulated. The average score
given to each proposal was based on preset criteria that were provided in
the RFP documents. The scores for each of the contracting firms are
provided in the table below.
o The top scoring entity was Cambridge West Partnership/HPIL.

RFP134 COMMITTEE SCORING
(SCALE OF 1-10 WITH 1 BEING THE LOWEST AND 10 BEING THE HIGHEST)
FIRM NAME EDUCATION MASTER PLAN FACILITIES MASTER PLAN
SCORE SCORE

Cambridge West Partnership/HPI 10 10

GKK 6 7
JOHNSONFAVARO/MASS 4 10

LPA/MASS Not shortlisted for interview Not shortlisted for interview

e Step 3: Negotiations between the District and Cambridge West Partnership/HPI
were carried out to clarify the requirements of the District and the cost of the
services.
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provided in the table below.
o The top scoring entity was Cambridge West Partnership/HPI,
RFP134 COMMITTEE SCORING
(SCALE OF 1 -10 WITH 1 BEING THE LOWEST AND 10 BEING THE HIGHEST)
FIRM NAME EDUCATION MASTER PLAN FACILITIES MASTER PLAN
SCORE SCORE

Cambridgc West Partnership/HPI 10 10

GKK 6 7
JOHNSONFAVARO/MASS 4 10

LPA/MASS Not shortlisted for interview Not shortlisted for interview

e Step 3: Negotiations between the District and Cambridge West Partnership/HPI
were carried out to clarify the requirements of the District and the cost of the

services.

KT




SOUTHWESTERN COLLEGE

Southwestern College Organizational Chart

Human Resources
July 2012

Human Resources

Administrative Assistant

Inter, Dir. of Human Rsrcs.
Robert Unger
FTE = 1.00 (12 months)
SUPR : 30-9

Human Resources Secretary
Elsa Gerena
FTE = 1.00 (12 months)
CONF : 14-9

HR Technical Assistant
Viviana Govea
FTE = 1.00 (12 months)
CSEA: 236

HR Tech. — Academic
Teri Ashabraner
FTE = 1.00 (12 months)
CONF : 13-9

HR Technical Assistant

VACANT (Alfredo Farah)

FTE = 1.00 (12 months)
CSEA: 201

HR Clerical Assistant
Alfredo Farah
FTE = 1.00 (12 months)
CONF : 5-6

Vice President %
Albert Roman, DPA Margarita Croft
FTE = 1.00 (12 months) FIEA 100 (12 fonths]
ADM : AD-5 + Dr. CONF:1%9
HR Compliance Coordinator Tenure Review Staff Development
Patti Blevins
1 FTE = 1.00 (12 months) Tenure Review Coordinator Staff Development Coordinator
CONF - 18-9 Candice Taffolla-Schreiber Diana Kelly
FTE = 1.00 (11 mos.reass. time) FTE = 1.00 (11 months)
SCEA : SCEA:

Benefits Specialist
Shelley Carbajal
FTE = 1.00 (12 months)
CONF : 16-6

HR Tech. - Academic
Efren Barrera
FTE = 1.00 (12 months)
CONF : 16-8

Clerical Assistant ||
Maribel Vidal
FTE =1.00 (12 months)
CSEA : 11-6

Benefits Specialist

Diana Haskins
FTE = 1.00 (12 months)
CONF : 16-7

HR Tech. - Classified
Cynthia Carreno
FTE = 1.00 (12 months)
CONF : 16-9

Risk Management Analyst
VACANT (New)
FTE = 1.00 (12 months)
CSEA : 321

Staff Development Program Asst.
Patricia Hinck
FTE = 1.00 (12 months)
CSEA: 17-6

Training Services Coordinator
Andre Ortiz
FTE = 1.00 (12 months)
CSEA : 32-1




Student Affairs Organizational Chart

June 18,2012

Counseling and Matriculation

Clerical Assistant lll
Brenda Rodriguez
FTE = 1.00 (12 months)

Dean

Beatrice Zamora-Aguilar

FTE = 1.00 (12 months)

Administrative Secretary Il
Martha Campa
FTE = 1.00 (12 months)

SOUTHWESTERN COLLEGE
Disabill é Support
Services
Administrative Secretary | Director
Monica Rodri Malia Flood

FTE = 1.00 (9 months) FTE = 1.00 (12 months)

EOPS Counselor
Felipe Ballon (OTAY; 50%)
Sylvia Felan-Gonzales
Adriana Garibay
Janis Goedhart
David Ramirez

Student Services Assistant
Yleanna Fierro
FTE = 1.00 (12 months)

Counselor
Vacant (Diane B )
Disabled Student Services
Adaptive Computer Technology Technician
Specialist | Robert Valerio
Franklin Post - FTE = 1.00 (12 months)

Learning Disabilities Sp
Maria Constein
Vacant {(Malia Flood) }—-
Patricia Flores-Charter

Student Services Specialist
Darlene Poisson
FTE = 1.00 (12 months)

Sherilyn Salahuddin

FTE = 6.00 (11 months) * Instructional High Tech
1 Center Lab Technician-
Microcomputer
Homer Lopez
FTE = 1,00 (12 months)

Instructional Assistant | Disability Support Services

Eliminated 12/2011 — Proctoring Technician
(Ann Lindshield) Carol Pullman
FTE = 1.00 (12 months) s T FTE = 1,00 (12 months)

* = Project Funded Position

Yellow = Elimination
Green = Internal Transfer

August 2012 GB (prp)

S Sayasenh
Janelle Williams-Melendrez

Counselor
Maria Abuan
Dean Aragoza (HEC)
Diana Avila (CTECS/WRC)
Felipe Ballon (50%)
Maya Bloch
Cecilia Cabico
Norma Cazares (TC)
Ed Cosio
Scott Finn
Vacant (James Jimenez)
Caree Lesh
Vacant (Cecilia Medina)
Nicholas Nguyen
Vacant (Jaime Salazar)
Maria Solis-Matson (SYEC)
In A.A. (Corina Soto)
Vacant (TJ Tate)

Counselor (BSI)
Veronica Guaracha

NC Matriculation
In A.A. (Diane Edwards)
(50%)

FTE = 25.50 (11 months)

H
Counseling EOPS/CARE Student Employment Services
Supervisor Director Administrative Secretary | Supervisor
Zeidy Barrera Arlie Ricasa — Veronica Cadena Nelson Riley

FTE = 1,00 (12 months)

FTE = 1.00 (12 months)

FTE = 1.00 (12 months)

FTE = 1.00 (12 months)

Services Technician

Assessment Technician
Bibiana Glackman
FTE = 1,00 (12 months)

Clerical Assistant I
Adela Chavez
FTE = 1.00 (12 months)

BSI Project

* Project Clerk - BSI
Vacant (Lynda Ware)
FTE = 0.50 (11 months)

vadabize s Clarcal Assistant WRCICTECS
FTE = 1.00 (12 months) Lynda Ware
FTE = 1.00 (12 months) : * Project Technician .
Student Services Technici: [~ - (Formerly Senior Project Clerk) -
Marcela Gutierrez Vacant .
FTE = 1.00 (12 months) ) (Sylvia Banda-Ramirez)
Supervisor FTE = 1.00 (12 months)
OmarOrihuela || | e+ ccvveereeieecnnntianns
Assessment/ FTE = 1.00 (12 months)
Prerequisites
(Faculty) 1 CalWORKs
Assessment Specialist
Mark Samuels
FTE = 1,00 (11 months) il o — * Project Specialist
FTE = 1.00 (12 months) Maréina Peinado
’ FTE = 1.00 (12 months)
Joni GH!IVOI’GS ...... IR
Prerequisite Technician
FTE =1.00 (12 months) EOPS Technician ¥
Vacant (Yadira Gareia) Senior Project Clerk
FTE = 1,00 (12 months) Yolanda Rocha

FTE = 1.00 (12 months)

EQPS Technician
Eliminated 12/2011
(Sally Randolph)
FTE = 1,00 (12 months)

EOPS Technician
Eliminated 12/2011
(Marcela Gutierrez)

FTE = 1.00 (12 months)

EOPS Student Services
Assistant
Eliminated 1212011
(Myma Tucker)
FTE = 1.00 (12 months)

Student Employment Services
Specialist
Sergio Soriano
FTE = 1.00 (12 months)

Student Employment Services
Clerical Assistant Ill
Julie Villanueva
FTE = 1.00 (12 months)

Student Employment Servicas
Specialist
— Eliminated 12/2011
(Ernesto Rivera)
FTE = 1.00 (12 months)

Student Services Technician
Eliminated 12/2011
(Veronica Rodriguez)

FTE = 1.00511 moriths)

Transfer Center/
Career Center

(Career/Transfer Center)

|| Student Services Specialist Melody
Valencia

FTE = 1,00 (12 months)

(Transfer Center)
Clerical Assistant |l
— Shironda Logan
FTE = 1.00 (12 months)

(Career Center)
Clerical Assistant Ill
Jeanine Wong
FTE = 1.00 (12 months)

(Transfer Center)

Transfer Center Specialist
Elimination in Process
FTE = 1.00 (12 months)




Student Services
June 18, 2012

Maria Marin

Clerical Assistant Il

FTE = 1.00 (12 months)

Dean

Mia McClellan
FTE = 1.00 (12 months)

Student Affairs Organizational Chart

Administrative Secretary ||
Janet Bynum
FTE = 1,00 (12 months)

ma'mmm‘
Activities, ASO, Health Serv.)

International Programs

CISP Faculty Coordinator
Carla Kirkwood, Ph.D
FTE = 1.00 (12 months)

Administrative Secretary |
Vonnie Arellano
FTE = 1.00 (12 months)

I

I
Financial Aid, Evaluations,

Veterans

Admissions & Records Services/
Data Software Specialist

Director
Patti Larkin
FTE = 1.00 (12 months)

Erick Parga
FTE = 1.00 (12 months)

FTE = 1.00 (12 months)

Senior Project Clerk
VACANT
. (Jenny Marasigan)
+ FTE =1.00 (12 months)

Administrative Secretary | Director
Jenny Marasigan — Aaron Starck
FTE = 1.00 (12 months) FTE = 1.00 (12 manths)
S |
Student Activities
) Health Services
o Mental Health Counselor
Student Activities Clarence Amaral
Coordinator - FTE = 1.00 (11 months)
Yadira Garcia

* Seniar Project Clerk
Eliminated 6/12
(Leanara Afuyog)

FTE = .50 (10 months)

Financial Aid

Campus Nurse
Grace Cruz
FTE = 1.00 (11 months)

Nurse Associate
Gisel Horton
FTE = 1,00 (10 months)

CWEE/
Service Leamning

Student Services
Specialist
Dawn Taft
FTE = 1.00 (11 months)

Nurse Associate
Alicia Lee
FTE = 1,00 (11 months)

Nurse Associate
Jay Silvestre
FTE = 0.625 (10 manths)

Clerical Assistant Il
Patricia Powers
FTE = 1.00 (11 months)

Clerical Assistant Il
Leonora
FTE = 1.00 (11 months)

Financial Aid Technician
Antonio Melchor
FTE = 1,00 (12 months)

Senior Financial Aid
Specialist
Mark Brown
FTE = 1.00 (12 months)

Evaluations

— Evaluator
Laura Alatorre
FTE = 1.00 (12 months)

1

Admissions & Records

Supervisor

Teresa Alvarez
FTE = 1.00 (12 months)

Admissions Center
Evening Lead
Aida Mora
FTE = 1.00 (12 months)

Admissions & Records
Technician
Nicole Lupian
FTE = 1.00 (12 months)

Admissions &

Financial Aid Technician
Alejandro Martinez
FTE = 1.00 (12 months)

Financial Aid Specialist
Patricia Miranda
FTE = 1,00 (12 months)

Evaluator
Patricia Gonzales
FTE = 1.00 (12 months)

Technician-Evening
Tabitha Ibarra
FTE = 1.00 (12 months)

Admissions & Records
Technician
Kindu Vidal

FTE = 1.00 (12 months)

s & R
Technician-Evening
* ! ial Ai ; Percival Concha
Financial Aid Technician 1 Financial Aid Specialist Evaluator
— Katherine Lazo — Alicia Farias-Zamudio FTE = 1.00 (12 months)

Margarita Barrios
FTE = 1.00 (12 months)

FTE = 1,00 (12 months)

FTE = 1,00 (12 months)

* Finaneial Aid Technician
Lori Flowers
FTE = 1.00 (12 months)

* Financial Aid Specialist

Jason Judkins
FTE = 1.00 (12 months)

**Financial Aid Technician
Debbie Cervantes
FTE = 1,00 (12 months)

* Financial Aid Specialist
Rebeca Toth
FTE = 1.00 (12 months)

* Financial Aid Assistant
Rasa Carbajal
FTE = 1,00 (12 months)

" Financial Aid Specialist
Areli Albarran
FTE = 1.00 (12 months)

* Student Services

Assistant 1

Myma Tucker
FTE = 1,00 (12 months)

* Financial Aid Speciali

Evaluator
VACANT
(Angelique Pangelinan)
g FTE = 0.60 (12 months)

Clerical Assistant [ll

Admissions & Records
Technician
Beverly DeLara
FTE = 1,00 (12 months)

Admissions & Records
Assistant-Evening
Porfiria Taijeron
FTE = 1.00 (12 months)

Admissions & Records
Assistant
Suzanna Vergara
FTE = 1.00 (12 months)

| —1 Angelique Pangeli
FTE = 1.00 (12 months)

Veterans

Outreach

** Outreach Specialist
Juan Tapia
FTE = 1.00 (12 months)

— Veterans S
William Jones
FTE = 1.00 (12 months)

Adrianne Sinapati
FTE = 1.00 (12 months)

Clerical Assistant Il
— Lillian Ritchie
FTE = 0.475 (12 months)

Outreach Technician
Sandra Calderon
FTE = 1.00 (12 months)

Admissions & Records
Assistant
Lourdes Lozano
FTE = 1,00 (12 months)

* = Project Funded Position
** = Partial Project Funded

Green = Internal Transfer

Yellow = Elimination

August 2012 GB (prp)




SOUTHWESTERN COLLEGE
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Student Affairs
June 18, 2012

Administrative Assistant
Priscilla Pasana
FTE = 1.00 (12 months)

Vice President
Angelica Suarez, PhD
FTE = 1.00 (12 months)

Clerical Assistant Ill
Collette Ojeda
FTE = 1.00 (12 months)

Dean, Counseling &
Matriculation
Beatrice Zamora-Aguilar
FTE = 1.00 (12 months)

STUDENT AFFAIRS
TOTAL BUDGET SAVINGS

2011-2012

$337.069

Dean, Student Services
Mia McClellan
FTE = 1.00 (12 months)




Southwestern College Organizational Chart

{} Institutional Technology
May 2012

Director of Institutional Technology & Chief
Infoermation Officer
Ben Seaberry, Ed.D,

Administrative Secretary |
Goldie Orvick
FTE = 1.00 (12 months)

FTE = 1.00 (12 months) )
SUPR - 43-9 GEEAES
Supervisor .
VACANT (Richard Sluys) g:&":;’r:;
FTE = 1.00 (12 months) — . -
SUPR : 33-1 FTE = 1.00 (12 months)
,,,,,,,, e SUPR : 26-9
Senior Systems Analyst Senior Programmer Analyst - Systems Specialist Microcomputer Lab Coord I"’lmnm"“ La;;::t‘”'c‘"’
Gerardo Gonzalez Christopher Apelo Help Desk Support Specialist - Heather MacNintch Jo Ann Forbes Marco Guerrero
FTE = 1.00 (12 months) FTE = 1.00 (12 months) ] Barbara Anderson FTE = 1.00 (12 months) FTE = 1.00 (12 months) FTE = 1,00 (12 months)
CSEA : 48-5 CSEA : 434 FTE = 1.00 (12 months) CSEA : 40-5 CSEA: 36-6 CSEA 336
CSEA: 27-6 i
Senior Systems Analyst Programmer Analyst Network Systems Analyst puter Lab € '“""“ﬁ‘;""’ m;ﬁ"""’”‘
Vincent Parez Larry Schioss PC Systems Technician || Allan Garrett Hector Reyes Genaro Omelas
FTE = 1.00 (12 months) FTE = 1.00 (12 months) - Keith Bunch FTE = 1.00 (12 months) FTE = 1.00 (12 months) FTE = 1,00 (12 months)
CSEA: 47-6 CSEA : 362 FTE = 1.00 (12 months) CSEA : 476 CSEA: 37-6 CS;EA' 35.6
CSEA: 336 .
Senior Systems Analyst Programmer Analyst i Network Systems Analyst Instmclilc-s: : ITTg:nE:: anien Inslmcl;:lnal Lar:;;::l:nicuan—
VACANT (Larry Laframboise) Sam Shuey PC Systems Technician L Clifford Sharp Hormer Lapez Pantaleon Pangelinan
FTE = 1.00 (12 months) FTE = 1.00 (12 months) | | F'rgm“o' G;vuano FTE = 1.00 (12 months) FTE = 1,00 (12 months) FTE =100 (12 xortn
CSEA : 4441 CSEA : 36-1 =1.00 (12 months) CSEA : 44-1 bl Hrdey )
' CSEA: 33-6 CSEA : 32-6 CSEA : 35-6
Senich Syslf;ms A.l;slyst ' Instructional Lab Technician- Instructional Lab Technician-
VACANT (Dan Hill) PC Systems Technician Mm"“’“'{" m";‘;‘
FIRSo00 {12 monthe) i B ey 8 FTE = 1.00 (12 months) FTE = 1,00 (12 months)
CSEA : 4441 =1 SEA - p
; CSEA: 356 CSEA: 336 CSEA: 326
ik P L " Instructional Lab Technician- Instructional Lab Technician-
DBA/Sysiems Administrator M omputer Mi mputer
LU () — s VACANT (Li-Lan Fishel) Edmund Guerrero
FTE = 1,00 (12 montha) L] - FTE = 1.00 (12 months) FTE = 1.00 (12 months)
CSEA ; 42-1 FTE —c;guze:nsonehs) A CLEA e




Southwestern College Organizational Chart

SOUTHWESTERN COLLEGE

Office of Institutional Effectiveness &
Institutional Research Grants & Planning

July 2012

Dean, Office of Inst. Effectiveness/
Executive Director of Foundation Anna Flores

FTE = 1,0 (12 months)
ADM : C-7

Administrative Secretary Il

Linda Gilstrap FTE = 1.0 (12 months)
CSEA:24-5

VACANT (Linda Hensley)

SCEA :

;- -P'ro-gr-ar-n- Review Coordinator

SLO Assessment Coord.
Rebecca Wolniewicz

SCEA:

Dir., Inst. Research, Grants
& Planning
Linda Hensley
FTE = 1.00 (12 months)

Research Analyst
Michael Ford
FTE = 1.00 (12 months)

Senior Research & Planning
Analyst

] David Wales

FTE = 1.00 (12 months)

Grant Writer
Annette Ignacio
FTE = .50 (12 months)

Rsrch., Planning, Grnts &

Fndtn. Compliance Coord.

Dawn Perez
FTE = 1.00 (12 months)

: Grant Writer Grant Writer
— : VACANT (New) : Maria Mendoza

FTE = .50 (12 months) : FTE = 1.00 (12 months)
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Superintendent/President’s Office
June 2012

Superintendent/President
Melinda Nish, Ed.D.
FTE = 1.00 (12 months)

Governmental Relations Officer

- = Executive Assistant to the
‘Marketing, Communication, Superintendent/President
‘ mw&mm Mary Ganio
_Relations Office FTE = 1.00 (12 months)
Chief Public Information & SUPR : 21-9

Publications Associate
Tom Bugzavich

Lillian Leopold Secretary to the Superintendent/
FTE = 1.00 (12 months) President
SUPR : 35-9 Gail Brown
FTE = 1.00 (12 months)
CONF : 11-8

Secretary to the Super./Pres.

FTE =1.00 (12 months) Lorrie Clarke
CSEA : 32-6 FTE = 1.00 (12 months)
CONF : 12-9
" Marketing Communications
Associate
VACANT (Sarah Peariman) Secret;rgst:ht’:eGSat.:zil;rJPres.
FTE = 1.00 (12 months) FTE = 1.00 (12 months)
......... CSEA:291 CONF : 15-9
Publications Associate T
Brenda Mora Academic Senate
FTE = 1.00 (12 months) Administrative Secretary |
CSEA : 29-6 Angela Islas
FTE = 1.00 (12 months)
CSEA : 19-6

Web & Multimedia Specialist
Jeff Dillon
FTE = 1.00 (12 months)
CSEA: 28-1




