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District Procedure No. 4225, “Course 
Repetition and Course Withdrawal.”

II. Petition Process 
Students will utilize the petition process 
for Course Repetition for the following 
areas.

Courses for which repetition is neces-
sary to meet the major requirements 
of CSU or UC for completion of a bach-
elor’s degree. Student must provide 
supporting documentation that veri-
fies that the repetition is necessary to 
meet the major requirements of CSU  
or UC.

STEP 4: PAY FEES OR REQUEST REFUNDS
ENROLLMENT FEES AND 
NONRESIDENT TUITION
All students are required to pay an enrollment 
fee and, if applicable, nonresident tuition. 

For information regarding the Board of 
Governor’s fee waivers and other financial aid 
available to students, please see page 36. Fee 
structure is as follows: 

ENROLLMENT FEE
.5 unit .............................................................................$23
1 unit or more ....................................... $46 per unit

NONRESIDENT TUITION
In addition to Enrollment Fees
Fee per unit ..............................................................$193
 
Note: The fees listed in this catalog are in 
effect at the time of printing. Enrollment 
fees are subject to change through California 
State Legislation, and other fees are subject 
to change through Southwestern College 
Governing Board action. Please consult the 
current class schedule for the appropriate 
fee.

NONRESIDENT FEE EXEMPTION
Effective January 1, 2002, a new law (AB540) 
went into effect in the State of California 
providing an exemption from paying 
nonresident fees for certain nonresident 
students. While this exemption allows 
students to pay resident fees, it does not 
grant them resident status that would 
give them eligibility for any state-funded 
program. To be eligible for this exemption a 
student must meet the following criteria:

•	 Attendance	at	a	high	school	in	
California for three or more years

•	 Graduation	or	attainment	of	a	high	
school equivalency from a California 
high school

•	 Enrollment	in	college	not	earlier	than	
the fall 2001 semester

 For more information on this fee 
exemption, contact the Admissions 
Office.

NONRESIDENT FEES
The nonresident tuition fee shall be paid 
at registration each semester or summer 
session and shall be set by the Governing 
Board of Southwestern College no later than 
January 1 of each year. Fees are subject to 
change on an annual basis. 

Payment of nonresident tuition must 
be made at the time of registration, in 
accordance with the number of units in 
which the student enrolls. The full amount 
of the tuition required must be paid at this 
time;	 there	 is	no	provision	 for	deferment	of	
payment.

ENROLLMENT IN ERROR
Nonresident students, subject to payment of 
nonresident fees, who have been admitted 
to a class or classes in error without payment 
of the required fees, shall be excluded from 
such class or classes upon discovery pending 
payment of the fees.

ADDITIONAL FEES
STUDENT CENTER FEE
Chula Vista Campus Classes Only
Fee per unit ....................................................................$1
Maximum per academic year  .......................*$10

* Beginning summer session extending 
through the following spring semester.

PARKING FEES
* Parking Fees for Southwestern Chula 

Vista/Higher Education Centers at 
National City/San Ysidro/Otay Mesa

Fall/Spring Semester
Parking permits are required beginning 
the first day of classes each semester at 
all Southwestern College sites. Except in 
metered or disabled person parking spaces, 
all vehicles must have a valid College parking 
permit properly displayed while parked at 
any campus. Permits are not valid in metered 
spaces.

Car/Multi vehicle (District wide) .....................$40

Lots “O” and “G” ..........................................................$30
(Chula Vista campus)

Motorcycle ...................................................................$20

Eligible Financial Aid BOGFW 
Recipients ...................................................................$20*

Daily Parking ............................................... $3 per day

Visitor Parking (Chula Vista Campus, Lot A)  
in green marked spaces .......$1 for 30 minutes

Meter Parking (San Ysidro and  
Otay Mesa) ....................................$1 for 45 minutes

Automobile Permit Replacement fee .........$40

Motorcycle Permit Replacement fee ...........$20

*Students who are receiving BOGWF Waiver, 
A, B, C. 

For additional policies pertaining to parking 
fees please visit: www.swccd.edu (click on 
Admissions then on Tuition & Fees).

HEALTH FEE
(includes the accident insurance/liability 
fee)
Fall/Spring Semester
.5 unit to 5.5 units ....................................................$16
6 units or more ..........................................................$19

Summer Session ..................................................$16
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A health fee is collected to cover the cost 
of student accident insurance and to help 
fund the operational expenses of the Health 
Services Center (Ed Code 76355).

Students may be exempted for the following 
reasons: 

•	 Students	who	depend	exclusively	upon	
prayer for healing according to the 
teaching of a bona fide religious sect, 
denomination, or organization may 
petition for exemption from the health 
fee (available online at  
www.swccd.edu).

•	 Students	who	qualify	for	a	Board	of	
Governors Fee Waiver A (BOGFW-A) to 
cover enrollment fees.

•	 High	school	students	enrolled	at	the	
Sweetwater Union High School District 
taking designated classes at high 
school sites only.

•	 Students	attending	under	an	approved	
apprenticeship training program.

•	 Exclusive	online	classes	that	do	not	
meet on campus. 

Accident Insurance/Liability Fee .......................$2

Students will pay a $2 accident insurance/
liability fee only if they are enrolled in:

•	 Off-campus	classes	where	no	health	
services are available.

•	 Classes	at	the	Chula	Vista	campus	
which meet at times when health 
services are not available.

•	 Travel	study	classes	which	meet	
outside of California.

STUDENT ACTIVITIES STICKER
Student Activities Sticker .........................................$8
Student Activities sticker holders are eligible 
for scholarships, emergency book loans, TI-
86 calculator rentals, use of the computer lab 
in the Student Center, and on/off campus 
coupons and discounts.

Proceeds from the Student Activities 
sticker are monitored and allocated by the 
Associated Students Organization to provide 
leadership opportunities and sponsor 
cultural, social, and educational programs 
for all students. Student Activities stickers, 
coupons, and other information can be 
picked up at the Information Window in the 
Student Center. 

For credit/refund information, call 619-
482-6568, or stop by the Student Center 
Information Window. 

COURSE MATERIALS FEES FOR 
2015–2016
Courses may require additional materials fees 
for a credit or noncredit course. Students are 
encouraged to review course equipment 
and supply costs with counselors, school 
deans, and instructors before registration. No 
science	laboratory	fee	or	deposit	is	required;	
however, students are liable for breakage and 
students will be charged accordingly. See the 
current schedule of classes for most recent 
fees. (See course descriptions for materials 
fees) (Ed Code 76365, Title 5 Section 59400, 
Policy No. 5030).

FEES FOR RECORDS
Students may obtain copies of any of their 
own records to which they have legal access 
for a fee of $1 per page. The first two official 
Southwestern College transcripts are free. 
Additional official copies may be obtained for 
a fee. See the Fee Schedule for Southwestern 
College Transcripts. Unofficial transcripts may 
be printed from WebAdvisor at no charge (Ed 
Code 762223, Policy No. 5030).

EXERCISE SCIENCE FACILITIES FEES
Where the District incurs additional expenses 
because a physical education course is 
required to use non-District facilities, students 
enrolled in the course shall be charged a fee 
for participating in the course. Such a fee 
shall not exceed the student’s calculated 
share of the additional expenses incurred by 
the District (Ed Code 76395, Policy No. 5030).

FEE SCHEDULE FOR 
SOUTHWESTERN COLLEGE 
TRANSCRIPTS
Students may request transcripts either 
online at www.swccd.edu (click on 
Admissions then on Transcripts) or at the 
Admissions Office at the Chula Vista campus 
and the Higher Education Centers at National 
City, Otay Mesa, or San Ysidro.

Each student is entitled to two complimentary 
transcripts ever (regular mail processing 
only). Fees are required for additional 
transcript requests. All fees must be paid in 
full for requests to be processed. Transcripts 
are not issued until all outstanding accounts 
with the college are paid. 

FIRST TWO REQUESTS Free (regular mail 
processing only). If you require expedited 
processing, you will be responsible for any 
additional fees.

ADDITIONAL REQUESTS:
REGULAR REQUEST $5.00 per transcript. 
Delivery to Recipient: 5–7 business days 
from the day the request is received, plus 
mailing time.

EMERGENCY REQUEST $8 per transcript. 
(Delivery to Recipient: 1–2 business days 
from the day the request is received, plus 
mailing time OR same day pick-up).

FEDERAL EXPRESS*  
INCLUDES the $8 Emergency Fee (Delivery 
1–2 Business days Monday through Friday 
only).

Continental United States: $26 per 
recipients.

Alaska/Hawaii: $29 per recipient.

International Federal Express: $49 per 
recipient.

*ALL FEDERAL EXPRESS REQUESTS MUST BE 
SUBMITTED ONLINE.

Note: FEDERAL EXPRESS DOES NOT 
GUARANTEE DELIVERY TO CERTAIN ZIP 
CODES.

REFUNDS
REFUND POLICY
A student will be refunded registration fees 
for any program changes (withdrawals) made 
by the 10% point of actual class meeting 
days, which in many summer or short-term 
classes is the first day of classes. Please check 
with Admissions for date-specific classes.

REFUNDS ARE NOT AUTOMATIC. Eligible 
students should request a refund through 
the Cashier’s Office by phone (619-482-6308) 
or in person in Room S102 in the Cesar E. 
Chavez Student Services Building. You may 
also download and complete the Refund 
Request Form.pdf and submit as stated on 
the form.

REFUND DEADLINES
Students who officially withdraw by the 
refund deadline will be mailed a refund upon 
request only. It is imperative that a current 
address be on file in Admissions and Records. 
Refunds may take up to four weeks after 
receipt of the refund request. In most cases, 
refunds will not be processed until after the 
refund deadline.
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WITHHOLDING OF STUDENT 
RECORDS
The Dean of Student Services or designee 
shall withhold grades, transcripts, diplomas, 
and registration privileges from any student 
or former student who fails to pay a proper 
financial obligation to the College District. 
The student shall be given written notification 
and the opportunity to explain if the financial 
obligation is in error. The definition of proper 

financial obligation shall include, but is not 
limited	to:	student	fees;	obligations	incurred	
through the use of facilities, equipment or 
materials;	 library	 fines;	 unreturned	 library	
books;	 materials	 remaining	 improperly	
in	 the	 possession	 of	 the	 student;	 and/or	
any other unpaid obligation a student or 
former student owes to the College District. 
A proper financial obligation does not 
include any unpaid obligation to a student 

organization. The Dean of Student Services, 
upon proper notification and justification by 
administrators in charge of student discipline, 
may withhold student records, registration, 
and/or counseling privileges for students 
who are under suspension, academic or 
progress probation, or are in violation of any 
disciplinary contract.

THE COUNSELING 
CENTER
The Counseling Center schedules 
appointments on a weekly and daily basis. 
After you have registered for classes, stop 
by the Counseling Center at all locations to 
schedule an individual appointment with 
a college counselor starting the third week 
of the semester. Before that, counselors are 
available for students through orientation 
sessions, walk-in services, and online at 
Counseling and Guidance link, E-Counselor.

Before you are scheduled for a counseling 
appointment, you will be asked to complete 
the Student Services Needs Assessment 
process. Here you will be asked a series 
of questions that will help Southwestern 
College provide you with targeted assistance. 
Take care to answer all of the questions on 
the Self-Assessment. Within a few days of 
filing this form, you will receive an email 
letter from a college counselor directing you 
to your next steps for success. You may be 
asked to attend a workshop to learn more 
about careers and educational goals. 

STEP 5: SUBMIT TRANSCRIPTS FROM OTHER 
 COLLEGES ATTENDED

STEP 6: PLANNING YOUR EDUCATION AND 
EXPLORING CAREER PATHWAYS

Once you have completed your steps 
for success, you will be scheduled for an 
individual counseling appointment. 

COUNSELING 
APPOINTMENTS
During your individual appointment, 
counselors will assist you in developing a 
Student Educational Plan, exploring career 
options, and discussing personal issues and 
challenges you may encounter. All students 
are recommended to meet with counselors 
at least once per academic year to keep 
informed of program and general education 
changes, and to ensure timely completion of 
goals. Be sure to come to your appointment 
well-prepared: 

•	 Have	a	list	of	questions	ready	for	your	
counselor 

•	 Arrive	on	time	for	your	appointment	
•	 Have	paper	and	pencil	ready	to	take	

notes during your appointment.

This is a very important step in planning your 
future college and career success.

TRANSCRIPTS FROM 
OTHER INSTITUTIONS 
A transcript is a record of coursework 
completed at a school (i.e., high schools, 
colleges, and universities). Students who 
have attended other regionally accredited 
colleges or universities should provide 
official transcripts from those institutions. 

Note: Official transcripts must be sent 
directly from other schools, colleges, and 
universities to the Southwestern College 
Admissions Office. Hand-carried copies will 
not be accepted.

Once the Southwestern College Admissions 
Office has received your transcripts from 
another college or university, an email 

notice will be sent to you. If you would like 
Southwestern College to apply college 
credit you have earned at another college or 
university towards your current educational 
goals, your transcripts will need to be officially 
evaluated by the Evaluations Office. You 
should submit a request to have transcripts 
evaluated through the Evaluations Office 
located on the first floor of the Cesar E. 
Chavez Student Services Center.

Additional Student Services are located at 
most Center locations and at the Cesar E. 
Chavez Student Services Building at the 
Chula Vista campus. 

ONLINE STUDENT 
EDUCATIONAL PLANNING
Southwestern College is proud to offer an 
online opportunity for student planning. 
Students can access the new Self-Service 
Student Planning Module online. Visit 
the College website, www.swccd.edu, 
WebAdvisor for more information.

You can plan your college education online, 
electronically send your educational plan to 
a college counselor for review, and receive 
an approval or a recommendation from a 
college counselor online. The module allows 
you to access suggested sample plans, select 
courses based on your Southwestern College 
Assessment results, and link to WebAdvisor 
Registration once you have planned your 
semester successfully. You can even access 
your plan by a mobile smart phone.


