Changing the Course Menu Buttons and Area Availability

Setting Area Availability and Changing the Buttons allows the instructor to turn on and off buttons that appear on the course Web
site. Setting a feature to enabled or disabled, adds or removes that feature in your Blackboard course. You may also personalize your
course by deciding the specific name for each button on your Blackboard course. NOTE: It is recommended that you use this feature
with care, some learning disabled students may not be able to find content if you change the button order.

Step 1: Click on the “Control Panel” button (at bottom left of screen).

Step 2: Click the Manage Course Menu link in the Course Options area of the Control Panel.

Course Options

Manage Course Menu Import Course Cartridge
Archive Course Import Package
Recycle Course Resources
Manage Tools Course Copy
Settings Export Course
Step 3: Click on the drop-down arrows to re-order the buttons. Choose the name you wish to use for the buttons or enter your

own. Click on the Remove button to remove an area. When an area is removed, there is no button for this area.
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Click the drop-down arrow to reorder
the navigation buttons in the student
view. Choose the numbered position
you want the Menu item to be seen

LESSON BASED COURSE TEMPLATE (D5FA_TEMPLATE_102) » CONTROL PANEL > MANAGE COURSE MENU
iIi) Manage Course Menu

To view changes, refresh the Menu.
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Step 4: Click the Modify button to change the area options (names, access, and availability).

Use the drop down menu to choose the area
name or type in your own name (18-

Area Type: Content Area character limit).

Area name: | Course Documents -

[Course Documents

Mucrroam 18 characters
Shorter rames that use wide characters may cause b bustonestyhe g
$See Course Design™ mw»mmm

Allow guest access:
Allow observer access:
Make available for
Student/Participant users

Allow users with observer access (i.e. another
faculty you allow) to view this area

Disables this area from users. When an area is

disabled, there is no button for this area.
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