Navigating in a Course

When you first enter a course, you will be looking at the “student” view of the co
Panel button.

urse. The student sees everything but the Control
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Instructor Control Panel: There are six main areas in the Control Panel

LESSCN BASED COURSE TEMPLATE (2594 TEMPLATE_102) » CONTROL PANEL

O5FA_TEMPLATE 102 Lesson Based Course Template - Larry Lambaert (Instructor)

Syllabus | List I Modity Users

Assignments Enroll User
Course Information Books Create User Remove Users rom Course
Lectures Extarnal Links Baich Create Users Manage Groups
Course Documents
Assessmiant
Test Manager Grade Center

Announcements

A

Glossary Manager Performance Dashboard

Course Calendar Messages Managar Early Waming System

Suaff Information Advanced Group Managemeant stics

Tasks Course Objectives

Send Email Safofssign P

Discussion Board Online Attendance Support Contact System Administrator
Collaboration Blackboard Scholar® Quick Tutorials

Digital Dropbox Sell and Peer Assessment

Course Options
Manoge Course Menu
Course Design
Manage Tools
Settings

Course Copy

Import Course Cartridge
Import Package

Exporn Course

Archive Course

\

Exntaboast diaemme Tute™
8 1873008 Biackbonsd ine. AD Rights Masarved LIS Patent Mo 8 5813 Addsonsl P

User Management: This area
provides tools for the instructor to
manaae users.

Assessment: This area provides
tools for building assessments,
recording grades, and tracking
user activity.

Help: This area offers support
contacts and online
documentation.

N

Content Areas: This area provides the tools
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Course Options: This area contains
Security and customization options for
advanced management of course
components.

necessary to add text, files, and information into
yvour course.

Course Tools: This area contains the
communication tools for instructors to
send email, create tasks, and work with
groups.
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All course administration is done through the Instructor Control Panel. This area is only available to users with one of the following
defined roles:

e |Instructor

e Teaching assistant

e  Grader

e  Course Builder

To work in your blackboard course, you may either click on the Control Panel e DL |I at the bottom left of the screen

after you log in to your course or on the EDIT VIEW link on the top right of the main window (click the display view in the same
location to return to the student view).

The different sections of the Control Panel manage various types of information, materials, assignments, and assessments used in
the course. The sections allow instructors to:

e Post course documents, staff information, assignments, announcements, quizzes/surveys and more.
e Incorporate text, spreadsheet, slideshow, and graphics files.
e  Post student grades, communicate in a variety of different way with students, and manage students.

By clicking on the blue underlined link in each section, you can add content.

Bread Crumbs

In Blackboard, it is generally not advisable to click the back button*. Instead, use the “breadcrumbs” at the top of the screen to
navigate. Using the breadcrumbs, you can go back to top of the subfolder you are in (i.e. Week 1), the top of the content area (i.e.
Course Documents), the Control Panel, the student view, or a listing of your courses.

TRAINING COURSE > CONTROL PANEL > COURSE DOCUMENTS > WEEK 1

Your current location within the course.
NOTE: No active link

This is where you clicked after Control Panel

This is where you clicked after your
course name By clicking on this link,
you will return to the Control Panel

Your course name. Clicking on this link
will take you back to the front or “student
view” of the course.

*Note: If you are viewing a file, you need to click back to return.
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