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Introducing a
Step-by-Step

For Student Registration
Through MySWC




.How to access Self Service

1. Visit Southwestern

College's website and select
MYSWC

2. Enter your SWC
Username and Password
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How to access Self Service
Continued

Once logged in, you will have access to your MySWC 5 You will be directed to the Advanced

page. Head to Webadyvisor for Students Section, Search o start i ¢
select Registration, then select Register for Classes Page 1o start searcning 1or CouUrses

O e i T s T i i i
| You must choose a minimum ol Deeo search options. (Term and at least one other option). O o have Idded classas 1%
I'-':1'\-;l_|l\,||'\-|.l|:,:l-|||p;. Classes T« ||'I'|:|||. e reg wiration
-
WebAdvisor on MySWC ~ - _ _ S
Search for Courses and Course Sections
i,

> WEBADVISOR FOR PROSPECTIVE STUDENTS
Catalog Advanced Search

+ VWEBADVISOR FOR STUDENTS talog Listing

Search for Classes

l Registration Click on this section >

Using WebAdvisor
Online Orientation

Academic Planning
Academic Profile

Communication




am» Secarching for Classes

1. You can search for courses by either using
the search bar located on the top right of
screen or by filling the boxes in red

2. Once you fill out the information of
courses, click on the Blue Search Button
located at the bottom of the page

Register/Drop Classes to complete registration

Search for Courses and Course Sections

Another option to
search for courses

Catalog Advanced Search

Meeting End Date

Location

Select Time Of Day W LA D
Clear Ap—

Time 5tarts by Time Ends by

Click search once you
enter information

ither option). Once you have added classes visit




e Adding Classes to Your Schedule

earcn 1or Lourses ana Lourse Sections
¢ Back to Search for Classes

directed to Course Selection Page

| __ _ Agvanced Search Selection: PD-114, ENGL-113-519 OHCE ynu ChUOSG YOUI’ course
Filter Results [~ Hee )| Fiters Aopled: (Goring 022 x click the blue add button

Availability

2. This page provides details of the —
courses you selected such as the
Section, Dates, Location, Meeting

Information, Faculty, Availability, Credits,
and additional information

Subjects

Locations

3. You can start adding courses by
clicking the Blue Add Button

Days of Week




Adding Classes to Your Schedule
Continued

1. Once you add the course, a section
Wil open on your screen that reviews
detalls of the course prior to
registering

2. After reviewing, click on the Add
Section Button

3. The course will be added to your
schedule

Search for Classes

@ l'ruu mu'st :h---- — b R B P e B L i ey Pm o omm romre bmomaem -4ded classesvlslt
RERISIEIION Seaction Details

. ; e * 1
Search for Ct ENGL-115-02 CollegComp:ReadWrite Anlyt ﬂh '| A
¢ Back to Search fol SPring -
Instructors
: Meeting M, W, F7:10 AM - 8:25 AM
FlltEl' RESUI Information 1/31/2022 - 5/27/2022
{ Hide > Lhula Vista - Main Campus, Bullding 29 29-106 (Lecture)
Dates 1/31/2022 - 5/27/2022 A~ Dates
w
Availability Seats Available f 30 Tota B

4 adWrite Anlyt  1/31/2022-5/27/2
Open and Wait] Credits

Open Sections!

Grading |
Haded ¥ sadWrite Anlyt  1/31/2022-5/27/2
Subjects
Requisites
i . | F=Yaal:] i - e ] § 3 fl el ] Tal=] | ¥ | )
English (71) Placement through the Southwestern College multiple sadWrite Anlyt  1/31/2022-5/27/2
measures placement process - Must be completed
Locations prior to taking this course.
sadWrite Anlyt  1/31/2022-5/27/2
Online (44)

Course Description Fee: 51. [Limitation on Enroliment: Students who dao not place

nula Vista - M
CinNa Visidiy girectly into ENGL 115 may enroll in the 115+ Learming Community

Extension Site ( (which requires enrollment in both ENGL-115 and ENGL-45). sadWrite Anlyt  1/31/2022-5/27/2
4 B | Prerequisite: Placement through the Southwestern College multiple
measures placement process.] Provides instruction and practice in
Terms reading and writing expository, analytical, and argumentative
essays. Emphasizes textual .I"I.-Ill':,l"\-»l'-»_ writing .n‘.gly[ igalllf..-', |I_Z-:;'!_II: al qadwrite Anl:,ﬂ: 1731720225272

. reasoning, research techn Ques, nformation hiterac Y. and

>pring 2022 (A1 documentation. Includes drafting, revising, and editing written

work, [D; C5UT UCT C-10 ENGL 100] E

Days of Week sadWrite Anlyt  1/31/2022-5/27/2

Additional he class will meet face to face.

Information
Monday (22) | 8
Tuesday (16) Additional Course  Fees listed here are in addition to general tuition and fees charged radWrite Anlyt  1/31/2022-5/27/2
Wednesday (23 Fees at registration
Thursday (17) Materi‘al Fees- Written %1 .[‘.-liil )
Eriday (10) Comp-: Click on this button to sadWrite Anlyt  1/31/2022-5/27/2
Books jookstore Information add course
Time of Day _ _
Transfer Status ransfer to Both UC/CSU sadWrite Anlyt  1/31/2022-5/27/2
Select time rangt
- Close Add Section -
Starts by 1 F— sadWrite Anlyt  1/31/2022-5/27/2

hh:mm AM

hh:mm AM

spring 2022 Open CollegComp:ReadWrite Anlyt  1/31/2022-5/27/2

Instructors



emm» Registering for Classes

1. Once you add the courses you selecteq,
you Wil be notified that the course was

added to your schedule

2. YOU can access your schedule to register
for classes by clicking on the Register/Drop

[ ]
Classes Link ———

Use 'Search for Classes' to choose all of the sections you intend to take this term. Then go to Register/Drop Classes to complete registration.

(i)
-

o

™

A
Search for Courses and Course Sections \ .
{ Back to Search for Classes C|ICk on this Ilnk to
hselection: PD-114. ENGL115.510 @CC@S8S your schedule

a i —
o o
Hxlil‘! 1\_!:_}':‘.: :':.I\.J.‘r'h' | '.""-,, r:-

Filter Results Hide )

Filters Applied: ( Spring 2022 X )

ilabili A e —
Availability Add To Term Al Status | Section . tle .| Dates »| Location Al Me

Chmaar = A = | C —_
Open and Waitlisted Sections

o

Open Sections Only



Registering for Classes Continued

:
1. You will be directed to your schedule R =
page and you must click the Blue Arro — | T

to the semester you want to register In

Click here to
register for course

2. Once you review your schedule, you  View otnr s

can register for the course by clicking the
Blue Register Button

{ > | Spr 4
_ ¥ Filter Sections i F M Save to iCal e 5 Prin
3. You will be notified of successful *
registration when the course status
changes from Planned to Registered %
Successful Bam

registration



e Dropping Classes

1. To drop classes you would click the
Blue Drop Button

2. You will then see a new window
showing which classes you will be
dropping and you must select a reason
why you are dropping the class

3. Successful course drop is distinguished
when the course is Planned instead of
Registered

BUS-200B-501: Microsoft Word:
Advanced

~~ Registered

Credits: 2.50 Credits

Grading: Graded click here to

drop class
4/4/2022 to 5/27/2022
v Meeting Information

“w View other sections

e

00B-501: 0~ e
Advants Register and Drop Sections

v Registered

You have elected to drop: BUS-200B-501 (2.50 Credits)
Credits: 2.50 Cre
Grading: Graded )
Instructor: Rodri Select sections to dmp:c“ck update to Select a reason
4/4/2022 to 5/27 complete drop

“v Meeting Infol BUS-200B-501 (2.50 Credits) \ Work Schedule Conflict

v View other si Cancel




e \Waitlisting for Classes

| — Advanced Search Selection: PD-114, ENGL-115-519 Click Blue Add Button to
S ts Hide . Waitlist for course
1. To waltlist for a course, you

Will click the Blue Add Button B~ R g
2. Once you add the course, a “

section will open on your screen
that reviews detalls of the course

prior Lo reg Iste ring Mooting wanz-sou02

Dates 4/4/2022 - 5/127/2022

3. After reviewing, click on the Add _

Section Button

4. The course will be added to your Waitlisted m Click this button to

waitlist for course

SChed U |e Credits 4
Grading
Graded v -
Close Add Section




am» \Waitlisting for Classes Continued

1. Once you select the courses you want to waitlist, you will be notified
that the course was added to your schedule

2. YOu can access your schedule to register for classes by clicking on the
Register/Drop Classes Link

Academics Search for Classes
AN gl - l v ENGL-115-519 has been planned on the schedule.

o

(i)
-

Use 'Search for Classes' to choose all of the sections you intend to take this term. Then go to Register/Drop Classes to complete registration.

™

N
Search for Courses and Course Sections \

{ Back to Search for Classes . - .
s Click on this link to
Advanced Search Selection: PD-114, ENGL-115.519 ACCES8S yﬁur SChEdUIe

Filters Applied: ( Spring 2022 X )

Filter Results Hide )

Availability A Add To Term  al Status

Chmaar = A = | C —_
Open and Waitlisted Sections

Open Sections Only



am» \Waitlisting for Classes Continued

1. You will be directed to your

schedule page, where you can
add yourself to the walitlist.

2. You wWill be notified of
successful waitlist status when
you are placed in a Rank

ENGL-115-519: CollegComp:ReadWrite Anlyt >
+ Planned

Credits: 4 Credits
&r'.-_'ir;i.ﬂg: Graded

4/4/2022 to 5/27/2022 Click here to
wWaitlisted: O waitlist for course

N "{r‘},:tlﬂﬁj Information
l This section has a waitlist

.
ENGL-115-519: CollegComp:ReadWrite Anlyt

v Waitlisted

Credits: 4 Credits Successfui
Grading: Graded walitlist status

4/4/2022 to -'_af?.?.r:zo;zp./

Waitlisted: 1 (Rank: 1)

WV Meeting Information

Drop Wattlist



e Registering for Waitlisted Courses

ENGL-115-519: CollegComp:ReadWrite Anlyt

1.To register for waitlisted

courses, you wWill recelve an
email with permission to enroll ek here when vou
INn the waitlisted course 4142022 10 512772022 have permission to

vwaitlisted: 1 (Rank: 1)

“Ww Meeting Information /

Register

Drop Waitlist

2. You will be notified of ENGL-115-519: CollegComp:ReadWrite Aniys
successful registration when + Registered, but not started

the status changes from Sraiing G ’;-."251;2?\ Successful
Waitlisted to Registered

v Meeting Information

Registration

“v View other sections




e Dropping Waitlisted Courses

1. To drop walitlisted courses you would
click the Blue Drop Button

2. You will then see a new window
showing which classes you will be
dropping and you must select a reason
why you are dropping the class

3. Successful course drop Is distinguished
when the course is Planned instead of
Waitlisted

ENGL-115-519: CollegComp:ReadWrite Anlyt

v Waitlisted

Credits: 4 Credits

Grading: Graded

Drop waitlist
status

/4/2022 to 5/27/2022
Waitlisted: 1 (Rank: 1)

VvV Meeting Information

Drop Waitlist

00B-501: 0™

Advant
v Registered

Credits: 2.50 Cre
Grading: Graded
Instructor: Rodri
4/4/2022 to 5/27

v Meeting Infoi

v View other si

e

Register and Drop Sections

You have elected to drop: BUS-200B-501 (2.50 Credits)

Select sections to dmp:c"ck update to Select a reason
complete drop

BUS-200B-501 (2.50 Credits) \ Work Schedule Conflict

Cancel




@D Accessing Payments &
Statement

!
.....

§8  Once you have registered please visit Make A Payment. To add more classes visit Search for Classes.

1. To make a payment for classes you will Plan your Degree and Schedule your courses

need to click a link labeled Make A |ﬁ1|||(c:(oﬂa?:.:2?s
Payment after you register for courses ——

2. You Wwill proceed to a page that will
redirect you to Southwestern College's
payment Center Announcement @ Save time when pavina. Set up a preferred payment profile My Profile Setup

n the Payment F*mfile. nage

# MyAccount Make Payment Payment Plans Help

") Authorized Users

Southwestern College
3.0n the payment center page, you will see | SS———
your pbalance and other information Ve yar s
regarding finances with Southwestern « hdd dtorl / e s
College. You can proceed to make a P

payment by clicking the green button.



If you have any questions,
reach out to the

Outreach Department!

Cranium Cafe: ZOOM:

https://swccd.craniumcafe.com  Meeting |D: 937 0238 4131

/group/outreach/lobby
https://swccd-

edu.zoom.us/j/9370238413]1

Email:; Phone:

outreach@swccd.edu 619-421-5167



