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GENERAL INFORMATION

HOW TO USE THIS
CATALOGTO...

...GET INFORMATION: See the catalog’s INDEX to find what you're looking for quickly,
the ACADEMIC CALENDER on the catalog’s inside front cover for important dates and
deadlines, and the MAPS in the back of this catalog to learn more about Southwestern
College’s (SWC) campuses and where things are located on them.

...find out about requirements for ASSOCIATE DEGREE: Turn to page 65.

..develop a path for TRANSFER TO EARN YOUR BA/BS at a four-year college or a university
like a campus of the University of California or California State University: See pages 77-81,
where you will learn about the requirements for the Intersegmental General Education
Transfer Curriculum (IGETC) and other programs that can help you choose the classes that
fulfill your transfer requirements.

..Learn about the requirements for our many CERTIFICATES OF ACHIEVEMENT: See the
Majors and Areas of Emphasis section, starting on page 108.

...figure out HOW TO PAY FOR COLLEGE: See the Financial Aid information on page 36.

..discover the wide array of SPECIAL PROGRAMS AND SUPPORT SERVICES-as well as
HONORS & AWARDS-that SWC offers students, on page 34.

...find out WHO'S WHO IN THE SWC COMMUNITY: See page 521 for information about our
administrators, staff, and the instructors who will be teaching your classes.

..learn the details about HOW THINGS WORK here at SWC: Read the College's ACADEMIC
POLICIES AND PROCEDURES, which start on page 85.

CATALOG CONTENT DISCLAIMER

The Southwestern Community College District has made every reasonable effort to ensure

the accuracy of this catalog at the time it was published. All catalog information is subject to
change without notice. The District reserves the right to make changes to courses, programs,
requirements, and other matters in response to student enrollment, level of financial support, or
any other reason. The district further reserves the right to add, amend, or repeal any of its rules,
regulations, policies, and procedures, consistent with applicable laws.

Addenda to the Southwestern Community College Catalog can be found at www.swced.edu.
Addenda may contain important updates to graduation, degree, and transfer information after
the catalog has been printed. It is the responsibility of students to check for these addenda.
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SUPERINTENDENT/
PRESIDENT'S MESSAGE

Welcome to Southwestern College and the 2016-2017 academic year.

There has never been a more exciting time to be a student at Southwestern College. If you've
driven past the Chula Vista and National City campuses lately, you will see construction
occurring. Southwestern College is building new science and wellness facilities that will be
open for the fall 2018 semester. These new facilities will be some of the most energy efficient
buildings to house our academically exciting programs.

Whether you are a new student or a returning student, you will find a revamped class schedule
that puts your needs first and better meets the priorities of our working students. We've
increased the number of classes available at 7 a.m., in the evening and on weekends. In fact,
through our Weekend College students can complete their general education requirements in
two semesters.

Southwestern College has also greatly increased the academic support systems available for
our students. We have many more counselors to help you develop your education plans and
more tutors to help you stay on track academically.

With the Associate Degree for Transfer (ADT) program, students earn guaranteed admission
in the California State University by completing one of 23 different majors at Southwestern
College. And Southwestern sends the largest number of ADT graduates to San Diego State
University of any community college in San Diego County.

Thank you for choosing Southwestern College. We're glad you're here. #WeAreJaguars

| wish you the best for a successful year.

“ et L

Robert P. Deegan, M.A.
Interim Superintendent/President

MISSION STATEMENT

Southwestern Community College District, the only public institution of higher education

in southern San Diego County, provides services to a diverse community of students by
providing a wide range of dynamic and high quality academic programs and comprehensive
student services, including those offered through distance education. The College District also
stimulates the development and growth of the region through its educational, economic and
workforce opportunities, community partnerships and services.

Southwestern Community College District promotes student learning and success and prepares
students to become engaged global citizens by committing to continuous improvement that
includes planning, implementation and evaluation. The College District provides educational
opportunities in the following areas: associate degree and certificate programs; transfer;
professional, technical, and career advancement; basic skills; personal enrichment and
continuing education.

Southwestern Community College District Policy No. 1200
Revised & Adopted by SWC Governing Board on January 14, 2015
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GENERAL INFORMATION

GUIDING PRINCIPLES

Southwestern College is chartered by the
State of California to provide lower-division
educational programs that prepare students
for transfer to senior institutions, career and
technical programs leading to direct entry
into the workforce or career advancement. It
is also chartered to provide basic skills that
prepare students for college-level educational
pursuits and to contribute to the economic
development of our region. Within that
context, the Governing Board adopted the
Southwestern College Mission Statement.

Selecting a program of study is one of the most
important decisions a student will make. The
following pages present a complete listing of
programs, degree requirements, and courses,
as well as information about the many services
the College District provides to assist students
in reaching their educational goals.

Southwestern College offers many transfer
and vocational/career programs in a variety
of departments which are needed to prepare
a student for transfer to a college or university
or employment in business and industry. In
addition to the major educational programs
taught at the Chula Vista campus, the College
District also offers courses at Higher Education
Centers throughout the South County area and
the Crown Cove Aquatic Center in Coronado.

Faculty and staff at Southwestern College
have earned an outstanding reputation.
Faculty possess substantial academic and
professional backgrounds. Whether they are
writing books, composing music, or digging
for the archaeological remains of ancient
civilizations, Southwestern College faculty
members distinguish themselves among
college educators. Faculty are appreciated
by their students because they are excellent
teachers, are accessible, and are committed
to student success.

STUDENT LEARNING OUTCOMES

Student Learning Outcomes (SLOs) describe the knowledge, skills, abilities, competencies,
attitudes, beliefs, opinions, or values students gain as a result of learning. SLOs are assessed
across the college in all academic programs, student services, and administrative offices and
the results are used to make program improvements and increase student achievement.
Southwestern College faculty and staff are committed to communicating expectations for
student learning and to supporting students in all aspects of their educational development.

All college SLOs are aligned to five Institutional Student Learning Outcome areas identified as
critical for students to develop during their experiences in college courses and programs.

INSTITUTIONAL STUDENT LEARNING OUTCOMES
COMMUNICATION SKILLS (LISTENING, SPEAKING, READING, WRITING)

1. Listen and speak actively and critically to identify a person’s position and then analyze it to
determine its quality.

2. Present ideas in a clear and organized way to others.

3. Analyze and evaluate text in writing.

THINKING AND REASONING (CREATIVE THINKING, CRITICAL THINKING,
QUANTITATIVE REASONING)
4. Formulate and share ideas, analyze the ideas of others, integrate them into their thinking.
5. Assess and analyze data and information as they investigate issues and solve problems.

6. Use quantitative reasoning to identify, analyze and solve quantitative problems.

INFORMATION COMPETENCY (RESEARCH AND TECHNOLOGY)

7. Research topics by identifying, analyzing, and assessing the ideas from a variety of sources
to conduct research.

8. Students will use print material and technology to identify research needs and develop
and evaluate information effectively and responsibly.

GLOBAL AWARENESS AND ETHICS (SOCIAL, CULTURAL, AND CIVIC RESPONSIBILITY)
9. Collegially work with diverse groups of people.

10. Identify and examine the cultural values of different ethnic groups in a sensitive and
respectful manner.

11. Analyze and evaluate the influence that science, mass media, politics, socio-economics,
technology, lifestyle, art, environment, or history have on society.

12. Analyze and critique the ethical implications of decision-making on personal behavior,
and on social, political, or economic institutions.

13. Evaluate and determine if a given set of economic, social, and environmental systems
and practices are sustainable in the long term.

AESTHETIC SENSITIVITY AND HISTORICAL LITERACY (HISTORY, CREATIVITY, AND
ARTISTIC AND PERCEPTUAL EXPERIENCES)

14. Identify, examine, and critique the aesthetic, political, scientific, philosophical, and
historical elements of human culture.

15. Demonstrate creative thinking and artistic sensitivity in creating works of art and
effectively describe the artistic processes used.

16. Analyze and critique the philosophical, technical, historical, cultural, and aesthetic
qualities of works of art.

SLOs by Academic Program can be found next to each program in this catalog and on the
Southwestern College website. SLOs for each course can be found in course syllabi and in
CurricUNET via a “search by course” at:
http://www.curricunet.com/Southwestern/search/course/.
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GENERAL INFORMATION

SCHOOLS, CENTERS, AND DEPARTMENTS

Arts, Communication and Social Sciences
Building 700

e Visual Arts

e Performing Arts

e Communication

e Behavioral Sciences

e Social Sciences & Cultural Studies

Instructional Support Services and
Continuing Education
Building 213/660

e Instructional Support Services
® Learning Assistance Services
¢ Distance Education/ OLC

e Library

e Continuing Education

¢ Economic & Workforce Development

Counseling & Student Support Programs
Cesar E. Chavez Building 5200

® Assessment Center

e CalWORKs

e Career Center

e Counseling Center

¢ Disability Support Services
e EOPS/CARE

e First Year Experience (FYE)

e Learning Communities: Bayan, Puente
Project, and TELA

e Student Success and Support Program
e Personal Development Instruction

e Student Employment Services

e Transfer Center

o Workability Il

Crown Cove Aquatic Center
Silver Strand State Beach, Coronado

e Outdoor Aquatic Recreation
e Boating and Water Safety Instruction
e Community Safety Program

¢ Youth Camps and Group Programs

Wellness, Exercise Science and Athletics
Building 1700
e Exercise Science

* Health
o Athletics

Higher Education Center at National City
¢ Contracting Opportunities Center

e Dental Hygiene
e Medical Laboratory Technology
¢ Medical Office Professions

® Small Business Development Center

Higher Education Center at Otay Mesa
¢ Administration of Justice

® Emergency Medical Technology (EMT)
e Fire Science Technology

e Law Enforcement Training Academy

¢ Nursing and Health Occupations

® Paramedic (EMTP)

Higher Education Center at San Ysidro
e Family Studies

Language, Literature and Humanities
Building 430
e English
e English as a Second Language (ESL)
¢ World Languages
® Reading

* Humanities

Learning Resources
Building 620
® Distance Learning

e Library & Learning Resources

Mathematics, Science and Engineering
Building 210

e Life Science

* Mathematics

e Physical Sciences

Business and Technology
Building 470

® Accounting

e Business Administration

e Community, Economic and Urban
Development

® |nsurance
¢ International Business

¢ International Logistics and
Transportation

® Leadership and Supervision

¢ Legal Translation and Interpretation
e Office Information Systems

e Office Information Systems Bilingual
e Payroll Clerk

¢ Travel and Tourism

¢ Applied Technology

¢ Computer Information Systems

e Electronics



SOUTHWESTERN COLLEGE PROGRAM ACCREDITATIONS AND AFFILIATIONS

The Accrediting Commission for the
Community and Junior Colleges of the
Western Association of Schools and
Colleges (WASC)

10 Commercial Boulevard, Suite 204
Novato, CA 94949

415-506-0234

www.accjc.org

American Dental Association Commission
on Dental Accreditation

211 E. Chicago Avenue

Chicago, IL 60611-2678

312-440-2500

www.ada.org

Commission on Accreditation of Allied
Health Education Programs (CAAHEP)
1361 Park Street

Clearwater, FL 33756

727-210-2350

www.caahep.org

Commission on Accreditation of Allied
Health Education Program (CAAHEP) in
collaboration with:

Accreditation Review Council on
Education in Surgical Technology and
Surgical Assisting (ARC-ST)

6 West Dry Creek Circle, Suite 110
Littleton, CO 80120

303-694-9262

303-741-3655 Fax

www.arcst.org

CoAEMSP

Committee on Accreditation of
Educational Programs for the EMS
Professions

8301 Lakeview Pkwy., Suite 111-312
Rowlett, TX 75088
www.coaemsp.org

National Association for the Education of
Young Children (NAEYC)

1313 L St. NW, Suite 500

Washington, D.C. 20005

202-232-8777 | 800-424-2460
www.haeyc.org

National Accrediting Agency for Clinical
Laboratory Sciences

5600 N. River Rd., Suite 720

Rosemont, IL 60018-5119

847-939-3597

www.naacls.org

Accreditation Commission for Education
in Nursing

3343 Peachtree Road NE Suite. 850
Atlanta, GA 30326

404-975-5000

www.acenursing.org

State of California Department of Justice
Commission on Peace Officer Standards
and Training

860 Stillwater Road, Suite 100

West Sacramento, CA 95605

916-227-3909

www.post.ca.gov

California State Approving Agency for
Veterans Education

1227 "O" Street, Suite 625

Sacramento, CA 95814

P.O. Box 989006

Sacramento, CA 95814

916-503-8317
www.calvet.ca.gov/csaave

California Board of Registered Nursing
1747 North Market Boulevard, Suite 150
Sacramento, CA 94244

916-322-3350

Hearing impaired individuals can call our
TDD number: 800-326-2297
WWWw.rn.ca.gov

California Board of Vocational Nursing
and Psychiatric Technicians

2535 Capitol Oaks Drive, Suite 205
Sacramento, CA 95833-2919
916-263-7800

www.bvnpt.ca.gov

California Department of Health Services
Licensing and Certification Aide and
Technician Certification Section (ATCS)
P.O. Box 997416, MS 3301

Sacramento, CA 95899-7377

916-327-2445

www.cdph.ca.gov

California Department of Public Health
Laboratory Field Services Section (LFS)
850 Marina Bay Parkway Bldg. P
Richmond, CA 94804-6403

510-620-3800
www.cdph.ca.gov/programs/Ifs

California Department of Public Health
Laboratory Field Services

Medical Laboratory Technicians

850 Marina Bay Parkway

Building P, 1t Floor

Richmond, CA 95804-6304

510-620-3800
LFSPersonnel@cdph.ca.gov
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County of San Diego Emergency Medical
Services (EMS)

6255 Mission Gorge Road

San Diego, CA 92120-3599

619-285-6429
www.sdcounty.ca.gov/hhsa/programs/
phs/emergency_medical_services/

Continuing Education Coordinating
Board for Emergency Medical Services
(CECBEMS)

12200 Ford Rd., Ste.478

Dallas, Texas 75234

972-247-4442

214-432-0545 Fax

www.cecbems.org

International Association of Healthcare
Central Service Material Management
(IAHCSMM)

55 West Wacker Drive, Suite 501

Chicago, IL 60610-9432

312-440-0078

www.iahcsmm.org/

National Institute of Automotive Service
Excellence (ASE)

101 Blue Seal Drive, S.E. Suite 101
Leesburg, VA 20175

703-669-6600 | 800-390-6789
www.ase.com



GENERAL INFORMATION

FREQUENTLY CALLED NUMBERS

AREA CODE 619

Academic Success Center 482-6348

Adjunct Faculty Voicemail 482-6565

Admissions 482-6550

Associated Student Organization (ASO) 482-6443
Assessment Center (Placement Testing) 482-6385
Athletics 482-6370

Basic Police Academy 482-6462

Bookstore 482-6416

Cafeteria 482-6359

Career Center 421-6700, ext. 5247

Cashier’s Office 482-6307

College Police 482-6380

College Police Emergency 216-6691

Communications, Community and Governmental Relations
482-6304

Continuing Education 482-6376

Counseling Center 421-6700, ext. 5240

Crown Cove Aquatics Center 575-6176

Disability Support Services 482-6512

Emergency 216-6691

Evaluations 482-6326

Evening Administrator 216-6640

Extended Opportunities Programs and Services (EOPS) 482-6456
Facilities Use 482-6319

Financial Aid 482-6357

Fiscal Services 482-6312

Grade Information 482-6550

Health Services 482-6354

Higher Education Center at National City 216-6665
Higher Education Center at Otay Mesa 216-6750
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Higher Education Center at San Ysidro 216-6790
Instructional Support Services 482-6442
Learning Resource Center (Library) 482-6397
Nurse (Campus) 482-6354

Nursing Programs/Courses 482-6352

Online Learning Center 482-6595

Outreach 482-6518

Prerequisite Review 216-6659

Registration Information 482-6550

Student Support Programs 482-6471

School of Arts, Communication, and Social Sciences 482-6372

School of Instructional Support Services and Continuing
Education 482-6479

School of Counseling and Student Support Programs 482-6471
School of Wellness, Exercise Science, and Athletics 216-6626

School of Language, Literature
and Humanities 482-6461

School of Mathematics, Science, and Engineering 482-6459
School of Business and Technology 482-6582
College Police 482-6380

Student Accounts 482-6307

Student Activities 482-6568

Student Employment Services 482-6356

Student Newspaper (Southwestern Sun) 482-6368
Superintendent/President 482-6301

Tennis Courts and Tennis Center 421-6622
Theatre Box Office 482-6367

Transfer Center 482-6472

Veterans Services 482-6324

Veteran’s Resource Center 482-6548



GETTING TO KNOW
SOUTHWESTERN COLLEGE

SOUTHWESTERN COLLEGE HISTORY

The Southwestern Community College District,
located south of San Diego and extending to
the U.S.-Mexico border, is one of 72 community
college districts in the California Community
College system. It serves as the primary source
of public higher education for approximately
400,000 residents of the South San Diego
County area including the communities of
Bonita, Chula Vista, Coronado, Imperial Beach,
National City, Nestor, Otay Mesa, Palm City,
San Ysidro and Sunnyside.

The College began offering classes to 1,657
students in 1961, with temporary quarters
at Chula Vista High School. Groundbreaking
for the present 156-acre Chula Vista campus
was held in 1963; by September 1964, initial
construction was completed and classes were
being held at the new campus on the corner of
Otay Lakes Road and H Street in Chula Vista.

In 1988, Southwestern College established
its Higher Education Center at San Ysidro on
the memorial site of the McDonalds tragedy.
The College again expanded its off-campus
locations in 1998 by establishing the Higher
Education Center at National City. A new
Higher Educational Center at Otay Mesa
opened its doors in 2007 as a regional center
for educational training and development. In
2009, a new state-of-the-art facility replaced
the previous San Ysidro site to serve its
students and the community.

In addition to its centers, Southwestern College
also provides off-campus classes at several
extension sites throughout the District and
operates an Aquatic Center in Coronado in
conjunction with the California Department
of Boating and Waterways and the California
Department of Parks and Recreation. Current
enrollment—at all locations—exceeds 20,000
students. More than a half-million students
have attended Southwestern College since
its inception.

The Western Association of Schools and
Colleges has continuously accredited SWC.
The College offers a comprehensive curriculum,
preparing students for transfer to four-year
colleges or universities and for jobs and career
advancement.

COMMITMENT TO DIVERSITY (BP 7100)

The College District is committed to employing
qualified administrators, faculty, and staff
members who are dedicated to student
success. The Governing Board recognizes
that diversity in the academic environment
fosters cultural awareness, promotes mutual
understanding and respect, and provides
suitable role models for all students. The Board
is committed to hiring and staff development
processes that support the goals of equal
opportunity and diversity, and provide equal
consideration for all qualified candidates.
(See also, 3420 BP & AP — Equal Employment
Opportunity.

PROHIBITION OF HARASSMENT &
DISCRIMINATION (BP 3430)

Southwestern Community College District
is committed to providing an academic and
workplace environment which demonstrates
respect for the dignity of all individuals,
free from exclusion and prejudice, whether
purposeful orinadvertent. The College District
expressly prohibits and will not tolerate any
form of discrimination or harassment.

The College District shall not discriminate
against any person on the basis of age,
ancestry, color, ethnic group identification,
national origin, religion, race, gender, gender
identity, sexual orientation, marital status,
physical or mental disability or veteran status in
admission, employment or access to programs
and activities. (BP & AP 3430 — Prohibition of
Harassment & Discrimination)

Questions about the Rehabilitation Act of 1973,
Section 504, and student grievances should
be directed to the Dean of Student Services
at 619-482-6369. Title IX inquiries regarding
gender equity, including sexual harassment
and sexual misconduct, should be directed
to the Title IX Administrator at 619-482-6329.
Inquiries regarding unlawful discrimination
should be directed to the Human Resources
Compliance Coordinator at 619-482-6329.
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GENERAL INFORMATION

HIGHER EDUCATION CENTERS

HIGHER EDUCATION CENTER AT
NATIONAL CITY

880 National City Boulevard
National City, CA 91950
(619) 216-6665
www.swced.edu/hecnc

Established in 1998, the Higher Education
Center at National City (HEC, NC) was built in
a collaborative effort with the City of National
City and the San Diego County Office of
Education (SDCOE) to serve the educational
needs of the residents of National City and
its surrounding communities. The Center is
located at 880 National City Boulevard, which
is approximately 10 miles from the Chula Vista
campus. This state-of-the-art facility includes 15
“smart” classrooms, 20-station computer lab,
biology lab, medical assistant lab, yoga and
step aerobics lab, bookstore, library, health
services center, career/transfer center, one-
stop Student Services Center, Family Resource
Center, and 22-chair Dental Hygiene Clinic.

The Center’s faculty and staff members are
committed to serve the academic needs of a
diverse student population seeking personal
enrichment, professional development,
technical certification, and university transfer
courses, by offering a wide spectrum of credit
and noncredit offerings designed to prepare
them for numerous educational and career
opportunities. General class offerings include
full-semester, late-start and fast-track courses
available in the day and evening. In addition,
the Center offers a number of signature
programs including the Dental Hygiene
Program, Medical Laboratory Technician
Program, and Medical Office Professional
Program.

The nationally acclaimed Dental Hygiene
Program houses a 22-chair state-of-the-art
clinic where students offer free dental hygiene
services to the community. Since the program’s
inception in 2000, more than 400 students
have graduated and passed rigorous State and
National Dental Hygiene Board examinations.
Most are employed as registered dental
hygienists in San Diego County.

The Medical Laboratory Technician Program
(established in 2009) is one of the only two
nationally accredited programs in the state of
California. Students are prepared for success
on two national certification examinations
and subsequent state licensure, followed by
fulfilling careers in medical laboratory science.
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In 2010, the Medical Office Professions
Program relocated to the National City Higher
Education Center from the Chula Vista campus.
The program prepares students to enter the
medical assisting profession as clinical medical
assistants, administrative medical assistants, or
billing and coding specialists. Students practice
techniques and procedures in classroom,
laboratory, and clinical settings. Upon program
completion, students are able to apply for
medical assistant certification.

HIGHER EDUCATION CENTER AT
OTAY MESA

8100 Gigantic Street

San Diego, CA 92154
(619) 216-6750
www.swced.edu/hecom

Opening its doors in fall 2007 and located in
Otay Mesa, only minutes away from the United
States/Mexico International Border, the Higher
Education Center at Otay Mesa reflects a
full-service philosophy. It offers broad-based
curriculum with over 200 different courses
so students can pursue an associate degree,
complete general education requirements
for transfer or develop occupational skills for
employment. The 70,000 square-foot facility
has the capacity to serve up to 5,000 students.

The academic programs at the Center include
courses in general education and transfer
studies, as well as basic skills, community,
and business interest classes. In addition, this
new facility houses a number of signature
programs including the Police Academy,
Nursing and Health Occupations, Fire Science
Technology, Emergency Medical Technician,
Paramedic, Office Information Systems—
Bilingual, International Business, Logistics, and
Community Development programs. To meet
students’ diverse scheduling needs, classes
are offered at the Center and also online in a
full-semester and short-session format, during
the day, evenings, and weekends.

To help students achieve success, the Center
also provides the necessary student support
services—admissions and records, counseling,
tutoring, financial aid, and disability support
services. Furthermore, the facility houses a
career/transfer center, library, health services
center, student center, bookstore, conference
center, fitness center, and science and
computer labs.

HIGHER EDUCATION CENTER AT
SAN YSIDRO

460 W. San Ysidro Boulevard
San Ysidro, CA 92173

(619) 216-6790
www.swcced.edu/hecsy

Academic excellence, learning, growth, and
student success typify the educational program
at the Higher Education Center at San Ysidro
(HEC, SY).

First established in 1988, the HEC, SY is located
only minutes away from the U.S.-Mexico
International Border. Rebuilt and reopened in
2009, the state-of-the-art 18,000 sq. ft. building
has more classrooms and improved facilities to
serve 2,000 students. The HEC, SY continues
to reflect a full-service philosophy, providing
quality instruction and student services in one
convenient location.

The HEC, SY’s instructional program is proud
to house the Child Development and Legal
Interpretation and Translation programs,
in addition to offering courses for students
wishing to pursue an associate degree,
complete general education requirements
for transfer, develop occupational skills
for employment, or undertake personal
development courses. Examples of courses
offered include Art, Child Development,
Communication, Computer Literacy, English,
English as a Second Language, Interpretation
and Translation, Mathematics, Reading, and
Social Sciences. Courses are offered via a
flexible schedule, including day and evening
classes, in a full-semester or fast-track format.
In support of students’ academic achievement,
the HEC, SY offers a variety of student services
including, but not limited to, admissions,
counseling, EOPS, financial aid, health services,
disability support services, and tutoring.
Additionally, the Center features a student
center, library, and open computer lab.

HIGHER EDUCATION CENTER AT
SAN YSIDRO LIVING MEMORIAL

Located at the front of the Center is the San
Ysidro Memorial, which honors the memory
of the 21 victims of the 1984 tragedy on the
McDonalds restaurant site. Southwestern
College officials worked with civic leaders to
solicit contributions for the construction of
the memorial. The San Ysidro Memorial was
dedicated in December 1990, and today the
memorial continues to serve as a tribute and
a promise to enhance the lives of the people
of San Ysidro and its neighboring communities
through education.



SOUTHWESTERN COLLEGE FOUNDATION

The Southwestern College (SWC) Foundation
was established as a separate private nonprofit
corporation in 1982 to solicit and receive
real and personal property from public
agencies, individuals or estates; and to
manage, invest and/or distribute such real
and personal property for the promotion of
educational services, programs, and facilities
at Southwestern College and/or within the
Southwestern Community College District.

Southwestern College Foundation funds are
primarily used to award student scholarships,
sponsor campus activities, participate in
community events, and build the College’s
endowment.

The SWC Foundation Directors are goodwill
ambassadors for the College, giving of their
time, talent, and treasury. Members are elected
to serve three-year terms and officers are
elected on an annual basis.

OFFICERS

President - Ricardo A. Macedo
Bank of America

Vice President — Joseph Martinez
Seltzer, Caplan, McMahon, Vitek

Secretary— Halé Richardson
HomeFed Corporation

Treasurer—Cynthia Reyna
USE Credit Union

Ex-Officio—Griselda A. Delgado
Governing Board Member
Southwestern Community College District

Ex-Officio—Robert P. Deegan
Interim Superintendent/President
Southwestern College

BOARD OF DIRECTORS

Melyn Acasio
Seacoast Commerce Bank

Sofia Corona
Appreciation Financial

Patti Finnegan
Niederfrank’s Ice Creams, Inc.

Ruben Garcia
U.S. Small Business Administration

Benjamin S. Green
Green & Green LLP

David Hoffman
Hoffman Hanono Insurance

Lisa Johnson
NTC Foundation

Hank Murphy
Retired Fire Chief

Chayo Moreno
Chayo Moreno Insurance Agency

Jesse Navarro

San Diego County District Attorney’s Office

Jean Roesch, Ed.D.
Community Member

Mitch Thompson
T & T Community Properties

Lorena Victoria
Action Cleaning Corporation

EXECUTIVE DIRECTOR

Zaneta Salde Encarnacion
Southwestern College

HONORARY DIRECTOR

Harry Shank
Southwest Community Bank
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GENERAL INFORMATION

STUDENT SUCCESS AND SUPPORT PROGRAM (SSSP)

STEPS TO SUCCESS

SSSP services are coordinated by the Dean of
Counseling and Student Support Programs.
The SSSP matriculation process starts with
services you will receive before you attend
your first class and will continue throughout
your educational experience. The process can
be considered your steps to success to ensure
that you get started and stay on the right track.

The Seymour-Campbell Student Success Act
of 2012 established the SSSP “to increase
California community college student access
and success by providing effective core
matriculation services, including orientation,
assessment and placement, counseling, and
other educational planning services, and
academic interventions” and follow-up services
for at-risk students. The Act emphasized
support for “entering students’ transition
into college in order to provide a foundation
for student achievement and successful
completion of students’ educational goals, with
priority placed on serving students who enroll
to earn degrees, career technical certificates,
transfer preparation, or career advancement.”

The purpose of the SSSP is to ensure that all
students promptly define their educational
and career goals, complete their courses,
persist to the next academic term, and
achieve their educational objectives in a timely
manner. The goal is that students benefit from
comprehensive and integrated delivery of
services to increase retention and to provide
students with a foundation of student success.

Student Success and Support program services
are vital to students’ overall success and
are designed to provide the environment to
direct, focus, and nurture students, as well as
to connect them to the college community.
Five core services under SSSP are considered
essential for student success: Orientation to
college, Assessment and Placement services,
Counseling and Advising services, Student
Educational Planning, and follow-up services
for at-risk students.

Southwestern College has created a
comprehensive breadth of services to address
the entire core services outlined in the SSSP
program and is ready to serve students
throughout their college experience. The Dean
of Counseling and Student Support Programs is
located in the Cesar E. Chavez Student Services
Center and provides leadership to the Student
Success and Support Program.
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SSSP RIGHTS AND RESPONSIBILITIES

SSSP is a process that assists you in choosing,
planning, and achieving your educational
and career goals. It is Southwestern’s way of
supporting your right to succeed in college.
SSSP is a partnership between you and
Southwestern College.

Southwestern College agrees to:

e Evaluate your English, math, and reading
skills.

* Help you register for appropriate classes.

e Provide you with an orientation,
information on services available, and
possible majors and/or careers.

® Provide access to counselors and
instruction.

* Help you to develop a Student
Educational Plan.

¢ Monitor your progress and provide follow-
up services.

You agree to:

® Decide upon your major and goal or select
a course of study.

e Complete assessment and orientation.

* Work with us to develop a Student
Educational Plan by the time you have
completed 15 units.

e Attend and complete courses to make
the best use of the time you spend at
Southwestern College.

The College may suspend or terminate
services to any student who fails to fulfill his/
her responsibilities. However, the College may
never suspend or terminate any service for
which a student is otherwise entitled under
any other provision of law. In addition, students
may challenge any SSSP requirement or
regulation using the petition process. Petitions
are available in the Assessment Center or the
Office of the Dean of Counseling and Student
Support Programs.

SSSP PROCESS

All non-exempt students are required to
complete core services provided by SSSP.
Those include: assessment and placement,
orientation, counseling and advisement, and
a Student Educational Plan. Completing
these important first steps will also improve
your Enrollment Priority date for registration.
These steps are described more fully on the
following pages.

New, returning, or transfer students
who may be exempt from the SSSP
process are students who:

¢ Already have an associate or bachelor’s
degree.

® Are attending Southwestern for personal
enrichment.

¢ Are enrolled only in noncredit community
education courses.

e Are taking classes only to upgrade job
skills.

* Are enrolled in apprenticeship or other
special vocational education programs.

e Are concurrently enrolled in another
college or university.

Exempt students are not required to participate
in the SSSP process, but are encouraged to see
a counselor at any time.

NOTE: For information about the Student
Success Initiative, visit http://www.cccco.
edu/. This website details new changes
forthcoming in 2015-2016.



STEPS TO SUCCESS:
APPLYING AND REGISTERING

STEP 1: APPLY FOR ADMISSION TO SOUTHWESTERN COLLEGE

Admission to Southwestern College is open
to anyone who has graduated from US high
school or has equivalency, or is 18 years
of age or older and is able to benefit from
instruction at Southwestern College. Persons
must be 18 years of age by the day preceding
the opening day of the semester. In addition,
high school students are admitted, if qualified,
while concurrently completing their high school
programs. Anyone under 18 years of age must
provide proof of high school graduation. (AP
5011 Admissions & Concurrent Enrollment of
High School Students).

APPLICATION PROCEDURE

All new and returning students must submit
an application and be admitted to the college
before registering. Go to the College website
at www.swced.edu and click on "apply
online” for information and instruction to file
an application.

Computer terminals are available to apply
online in the lobby of the Student Services
Center in the Cesar E. Chavez Building at the
Chula Vista campus, or the Higher Education
Centers located in National City, Otay Mesa
and San Ysidro.

CLASSIFICATION OF STUDENTS

Students admitted to the College will be
classified under one or more of the following
designations:

FRESHMAN: Has earned fewer than 30
semester units of college credit.

SOPHOMORE: Has earned 30 semester
units or more of college credit and has not

attained an associate or higher degree.

OTHER: Attained an associate or higher
degree.

FULL-TIME: Enrolled in 12 or more units.
3/4-TIME: Enrolled in 9 to 11.5 units.
HALF-TIME: Enrolled in 6 to 8.5 units.
PART-TIME: Enrolled in fewer than 6 units.

DAY: Enrolled in class(es) meeting before
4:30 p.m.

EVENING: Enrolled in class(es) meeting 4:30
p.m. or later.

NEW: Not previously enrolled at
Southwestern College.

CONTINUING: Enrolled in the previous
semester at Southwestern College.

FORMER: Enrolled in the past, but not in the
previous semester at Southwestern College.
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GENERAL INFORMATION

PROGRAMS REQUIRING SPECIAL APPLICATION FOR ADMISSION

AIR FORCE RESERVE OFFICERS
TRAINING CORPS

Through an agreement between the
Southwestern Community College District
and the Air Force ROTC at San Diego State
University, students can enroll in Air Force
ROTC while attending Southwestern. Contact
the Department of Aerospace Studies at
San Diego State University for enroliment
information.

ARMY RESERVE OFFICERS
TRAINING CORPS

Through an agreement between the
Southwestern Community College District
and the Army ROTC at San Diego State
University, students can enroll in Army ROTC
while attending Southwestern. Contact the
Department of Military Science at San Diego
State University for enrollment information.

HIGH SCHOOL STUDENTS

High school students enrolled in 10th through
12th grades may apply for concurrent enrollment
at Southwestern College to enroll in Advanced
Scholastic or Career and Technical Education
courses not offered at their high school.
Students admitted in this category are subject
to college regulations regarding admissions,
attendance, prerequisites, scholarship, and
personal conduct. All courses attempted
and the units earned will be recorded on the
student’s permanent record for future use
toward college graduation requirements.
High School Special forms are available at
www.sweced.edu. Click on Admissions, then
select Printable Forms.

Students must have a minimum overall high
school grade point average of 2.5 and are
limited to taking no more than two classes or
six (6) semester units per semester or summer
session. A high school student may petition
to attend Southwestern College on a full-time
basis only if the student submits a letter from
their high school releasing them to attend
Southwestern College. Students enrolled in
home school programs must meet one of the
following criteria:

1. Home school program must be affiliated
with a County Department of Education
program;

2. Be taught by a person holding a
California teaching credential;

OR

3. Hold a current private school affidavit
filed with the State Superintendent of
Public Instruction. Documentation must
be provided at the time of application.

(AP 5011- Admission & Concurrent
Enrollment of High School Students)
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INTERNATIONAL STUDENTS

Southwestern College encourages enrollment
of students from other countries who have
the academic background and potential to
succeed in a collegiate institution.

Prospective International Students
applying for admission for an F-1
student visa need to meet the
following requirements:

* Submit an International Student
application by June 3 for the fall semester
or by November 1 for the spring semester.
Applications may be accepted for summer
sessions.

¢ The College District shall charge a non-
refundable fee to process the application
for admission.

® Submit a passport-size photograph.

* Submit copies of passport, visa, I-20s, and
[-94 (if currently in possession).

¢ All applicants whose native language is
not English must meet a minimum score
on either: Test of English as a Foreign
Language (TOEFL) and/or International
English Language Testing System (IELTS).

e Students who have attended college
outside the United States must provide
an official transcript evaluation from a
member of the National Association
of Credential Evaluation Services, Inc.
(NACES is licensed and bonded to
evaluate foreign transcripts.)

e All applicants must submit proof of high
school completion or equivalent to U.S.
standards.

® Submit affidavit statement of support
from a financial sponsor accompanied by
a certified letter or bank statement from
the sponsor’s bank, verifying in U.S. dollars
that sufficient funds are available to meet
all the student’s educational and financial
needs. Scholarship recipients need to
submit official scholarship award letter
from scholarship agency outlining amount
of the award and scholarship criteria, in
lieu of financial statement. Please refer to
college website for current information.

® Submit a written 500 word personal
statement which describes the educational
objectives and goals of the international
applicant/student

® Students with dependents will be required
to submit additional documentation,
including additional financial sponsorship
statement and evidence of applicant’s
relation/dependency to student.

Upon acceptance:

A letter of acceptance will be issued to student
with all necessary details.

* |-20 is issued to the prospective
international student.

The additional steps are:

e Complete an online SWC application for
admission.

® Must declare a major for the associate
degree.

e Attend SWC International Student
Orientation prior to the semester.

e Take the SWC basic skill placement
tests. Assessment results will be used to
determine appropriate class levels.

¢ Pay the non-resident tuition fees in
addition to enrollment fees.

® Register in courses and complete a
minimum of 12 units with a minimum 2.0
grade point average each semester.

International Students transferring
from another United States college or
university must:

e Fulfill all the admissions requirements
previously listed.

e Have a valid F-1 student visa status
(currently attending the school specified
on most current |-20 form.

* Have completed college-level work at
the college or university with a minimum
of 2.5 grade point average on a 4.0
scale. International students who are
on academic probation or have been
disqualified at last institution attended will
not be considered for admission. Obtain
transfer clearance from the previous
college, university or language school and
submit to Southwestern College.

Upon acceptance to SWC, applicants should
request that current institution transfer their
SEVIS record to SWC to proceed with 1-20
issuance.



Admission requirements: Mexican
Nationals/Commuting from Mexico to
the United States - F-3 visa

e Complete and submit an International
Commuter Student Application.

e Fulfill all the admissions requirements
listed on the Commuter Student
Application.

® Verify permanent residence in Mexico
and provide documentation. International
students must maintain residency in
Mexico throughout duration of study at
SWC. If student would like to change to
F-1 visa status, he/she must fulfill all F-1
visa application requirements.

e Must declare a major for associate degree.

® May be enrolled as a full (12 units or more)
or part-time (less than 12 units) student.

® Must determine and verify funds for tuition
and other fees per Term.

Student must declare part-time or full-time
status upon admission, and notify Admissions
if there are any subsequent changes to their
enrollment status. The student’s SEVIS record
will be updated to reflect full-or part-time
status, as required by SEVIS compliance.

Concurrent enroliment of
International Students —

students attending another college
or institution

e Complete an online SWC application for
admission.

e Submit official letter from current school’s
international student office, verifying
concurrent enrollment at Southwestern
College has been authorized. Letter must
identify the specific authorized semester
and the specific classes.

e Submit copies of current passport, visa,
[-20, and 1-94.

e Letter of authorization from concurrent
college must be submitted every semester.

All international students must maintain
satisfactory progress toward an educational
goal and completion of the requirements.
Students who do not maintain satisfactory
academic progress and/or standards will
be placed on a one semester academic
probationary status and after two semesters
will be academically disqualified.

International students are required to provide
evidence of health insurance coverage.

All international students must become familiar
with the regulations of the United States
Citizenship and Immigration Services and
assume full responsibility for complying with
those regulations. Southwestern College will
report required events into the SEVIS program
as mandated by the United States Citizenship
and Immigration Service (USCIS). (AP5012 -
International Students)

CENTER FOR HEALTH AND LAW
ENFORCEMENT OCCUPATION
PROGRAMS

A special admission procedure has been
instituted for the following occupational
programs:

o Certified Nursing Assistant (CNA)

¢ Dental Hygiene (DH)

® Emergency Medical Technology (EMT)
¢ Medical Laboratory Technician (MLT)

* Nursing (RN)

e Paramedic (EMTP)

e Vocational Nursing (LVN)

® Operating Room Nurse (ORN)

¢ Surgical Technology (ST)

e Law Enforcement Training Academy

o Central Services Technician

NOTE: A separate application is required
for these programs.

CONTACT INFORMATION:

Dental Hygiene Program
Higher Education Center at National City
619-216-6663

EMT and Paramedic

Higher Education Center at Otay Mesa
Room 4105A

619-216-6760
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Fire Science

Higher Education Center at Otay Mesa
Room 4105

619-216-6760

Law Enforcement Training Academy
Higher Education Center at Otay Mesa
Room 4315

619-482-6462

Medical Laboratory Technician Program
Higher Education Center at National City
619-216-6673

Nursing and Health Occupations
Programs (ADN, CNA, ORN, ST, and VN)
Higher Education Center at Otay Mesa
Room 4401

619-482-6352
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RESIDENCY REQUIREMENTS

GENERAL GUIDELINES

The California Education Code states that all
public institutions of higher education shall
apply uniform rules in determining a student’s
residency classification. Each student applying
for admission to Southwestern College will
be classified as a resident or nonresident of
California in accordance with the Education
Code. Each student shall provide such
information and evidence of residency as
deemed necessary. The day immediately
preceding the first day of instruction for the
semester shall be the residency determination
date for the fall and spring semesters. The
day immediately preceding the first day of
instruction for the first summer session shall
be the residency determination date for all
summer sessions.

RESIDENCY CATEGORIES

Applicants for admission to Southwestern
College shall be classified under one of the
two categories listed below.

Resident

A resident is classified as an applicant whose
legal residence is in the Southwestern
Community College District and who is
classified as a resident of the state of California.

Nonresident

A nonresident is classified as an applicant who
has not maintained a full year of continuous
legal residency in California immediately prior
to the residency determination date for the
summer session or semester for which he/she
seeks admission.

AB 540 Students

On October 12, 2001, Governor Davis signed
into law Assembly Bill 540, which adds a new
section to the California Education Code. It
creates a new exemption from payment of
nonresident tuition for certain nonresident
students who have attended high school
in California and received a high school
diploma or its equivalent. This law provides
an exemption from paying non-resident fees.
However, it does not give the student resident
classification status for any other purpose.
Students who receive this exemption would be
required to establish residency for any state-
funded program (EOPS, BOGW, CalGrants).
For more information contact Admissions at
(619) 421-6700, ext. 5215 or 5216.
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Establishing Residency

In order to be eligible to establish residency, a
student must be a citizen of the United States,
a permanent resident or an approved applicant
for permanent residency, or on visa status that
does not preclude him/her from establishing
domicile in the United States. It is necessary
that there be a union of act and intent. The
act necessary to establish legal residency is
physical presence in California. While intent
may be subjective, there are many possible
indications of one’s intent to maintain legal
residency in California. It is the responsibility
of the applicant to furnish information and
evidence of both physical presence and intent,
as requested by Admissions.

RESIDENCY DETERMINATION
OF STUDENT

The following items are pertinent to community
colleges and are quoted from specific sections
of the Education Code:

Legal Requirement

California state law requires that each student
enrolled in or applying for admission to
a California community college provide
such information and evidence as deemed
necessary by the Governing Board of the
Southwestern Community College District to
determine his/her residency classification.

Statutes

The statutes regarding residency determination
are found in Sections 68000-68090 and
76140 of the Education Code, Sections
54000-54082 of the California Administrative
Code, and Regulations of the Southwestern
Community College District. These regulations
are available in Admissions and are subject to
the interpretation of the College.

RULES OF RESIDENCY

Adults over 19 years of age and married minors
may establish California residency. A California
resident, for purposes of postsecondary
education, is defined as a person who has
not only lived in the state for a minimum of
one year prior to the residency determination
date for the semester or summer session to
which he/she is applying but can also verify
clear intent to become a permanent resident
of the state. (The residency determination date
is the day immediately preceding the first day
of instruction for the semester).

NOTE: It must be understood that no one
factor is controlling and the burden of proof to
establish residency is upon the student.

Primary Determinants

¢ Paying California state income tax as a
resident.

¢ Maintaining California as legal state
of residency on Leave and Earnings
Statement (LES) and W-2 form while in
the armed forces for one year prior to
enrollment.

¢ Possessing California resident motor
vehicle license plates and registration.

® Possessing valid California driver license.

® Registering to vote and voting in
California.

Secondary Determinants

¢ Showing California as a home address on
federal tax forms.

® Being a petitioner for divorce in California.

e Obtaining license from California for
professional practice.

e Establishing and maintaining active
California bank accounts.

* Owning residential property in California.

* Holding active membership in service or
social clubs.

* Having spouse, children, or other close
relatives reside in California.

Conduct Inconsistent with a Claim for
California Residence

Conduct inconsistent with a claim of California
residency includes, but is not limited to:

* Maintaining voter registration in another
state.

* Being a petitioner for a divorce in another
state.

¢ Attending an out-of-state institution as a
resident of that state.

¢ Declaring nonresident for state income tax
purposes.

* Retaining a driver’s license and/or keeping
a vehicle registered in another state
during the time period for which California
residency is claimed.

e Paying as a resident state income tax in
another state.

® Having an alien status which is precluded
by the Immigration and Nationality Act
from establishing a residence in the United
States.

For a listing of precluded visas or statues,
contact any Southwestern College Admissions
Office or log onto www.sweced.edu select
Admissions, then Residency.



Rules of Residency, Married Minors

A married student under 18 years of age may
establish residency in the same manner as an
adult.

Rules of Residency, Unmarried Minors

These conditions apply unless the minor is
precluded by the Immigration and Nationality
Act from establishing residency in the United
States:

An unmarried student under 18 years of age
derives residency from the parent with whom
he or she is residing. If the student lives with
neither parent, residency is derived from
the parent with whom he or she last lived.
The student may be classified as a resident
if the parent has been a legal resident of
California for more than one year immediately
proceeding the semester of admission. For
more information please see, Nonresident
Fee Exemption.

OTHER RESIDENCY OPTIONS

A student is also entitled to residency
classification under the following circumstances:

e Student has been present with intent to
become a resident in California for more
than one year prior to the semester of
admission.

e Student is over 18 years of age and has
resided in California as a permanent
resident more than one year prior to the
semester of admission.

e Student is under 18 years of age and
has resided with parent(s) as permanent
resident(s) more than one year prior to the
semester of admission.

e Student is a full-time employee of a public
school district in a position requiring
certification.

e Student is an apprentice as defined in
Section 3077 of the Labor Code and
enrolling in apprentice or related classes
only.

* Student has earned livelihood primarily
by performing agricultural labor for hire in
California for at least two months per year
in each of the two years preceding the
semester of admission.

e Student has lived with parent(s) who is/are
agricultural laborer(s) as specified above
and is claimed as a tax dependent.

* Minor student has been under continuous
care and control of adult(s), not a parent,
for more than two years prior to the
semester of admission. Such adult(s) must
have been a California resident during the
most recent year. Minor students must be
enrolled full time.

e Student is active military.

A student is entitled to resident classification
for the minimum time necessary to become a
resident if the following circumstances apply:
e Minor student in continuous full-
time attendance, whose parents had
established California residency (one year)
and left the state, may be classified as a
resident until he/she has attained the age
of 18 and can achieve residency on his/her
own.

e Student is a dependent natural or
adopted child, stepchild, or spouse of
active military service person stationed in
California.

e Student is a full-time contract/regular
employee of the Southwestern Community
College District.

e Student has not been an adult resident
for one year and is a dependent child of a
California resident.

e Student is a member of the armed forces
who was stationed in California on active
duty for more than one year prior to being
discharged from the service.

(BP & AP 5015 Residence Determination)

Nonresident Student

A student classified as a nonresident will be
required to pay tuition as a condition of and at
the time of enrollment in an amount set forth
by the Board of Trustees of the Southwestern
Community College District. Information
regarding tuition fees and refunds is found in
the fee section of this catalog. (BP & AP 5020
Non-Resident Tuition)

Nonresident Fee Exemption

Effective January 1, 2002, a new law (AB540)
went into effect in the State of California
providing an exemption from paying
nonresident fees for certain nonresident
students. While this exemption allows students
to pay resident fees, it does not grant them
resident status that would give them eligibility
for any state-funded program. To be eligible
for this exemption a student must meet the
following criteria:

¢ Attendance at a high school in California
for three or more years

e Graduation or attainment of a high school
equivalency from a California high school

e Enrollment in college not earlier than the
fall 2001 semester

For more information on this fee exemption,
contact Admissions and Records.

Incorrect Classification

A student incorrectly classified as a California
resident is subject to reclassification as a
nonresident and to payment of nonresident
tuition. If incorrect classification results from
false or misleading facts, a student may be
subject to disciplinary action.

Reclassification

Reclassification to resident status must
be requested by the student. Financial
independence during the current year and
preceding two years will be considered at
the time the student requests reclassification.
Information regarding requirements for
reclassification is available in Admissions
located in the Cesar E. Chavez Student Services
Building.

Tuition fees will not be refunded to a student
classified as a nonresident due to lack of
documentation if at a later date documentation
is presented for that previous semester.

Limitation of Residency Rules

The student is cautioned that this summation
of rules regarding residency determination is
by no means a complete explanation of their
meaning. For further information, contact the
residency clerk in Admissions. The student
should also note that changes might have been
made in the statutes and in the regulations
between the time this statement is published
and the beginning of the semester.

Appeal of Residency

A student may petition and appeal the
residency classification decision within three
days to the Dean of Student Services or
designee.

The determination will be made based on
the statement of legal residency, pertinent
information contained in the student’s file, and
student’s appeal. Notification will be sent to the
student by email.

Admission in Error

Nonresident students, subject to payment of
nonresident fees, who have been admitted
to a class or classes in error without payment
of the required fees, shall be excluded from
such class or classes upon discovery pending
payment of the fees.

Admission by Falsification

Falsification of information submitted on the
application for admission will be grounds for
exclusion from the College. Students excluded
shall not be readmitted during that session or
semester from which they were excluded. All
debts incurred as a result of falsification must
be paid prior to readmission.
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GENERAL INFORMATION

STEP 2: ASSESSMENT, ORIENTATION AND ADVISEMENT

COMPLETE THE COLLEGE ASSESSMENT

Computerized assessment (basic skills
placement testing) is available at the
Assessment Center located in Room S107 in
the Cesar E. Chavez Student Services Building.
You should plan to take the assessment after
you have completed Part 1 of the Online
Orientation, and before you complete Part 2
of the Orientation. We highly recommend that
you prepare and review materials before taking
the assessment examinations. Information
directing you to prepare is located in Part 1 of
the Online Orientation or at the Assessment
Centers webpage.

English, reading, and mathematics assessments
are essential to evaluate skill levels and
to assist in the selection of the proper
level of coursework. These assessments are
recommended before enrolling in English,
reading, and mathematics courses. Many
courses also have a recommended reading
level that may be attained on the SWC Reading
Assessment prior to enrollment.

Why should | take the assessment?

Assessment is a key component to effectively
helping you start your college career at the
levels most appropriate with your skills.
Southwestern College has taken steps to
ensure that our placement tests exceed state
standards for effective placement so that you
will not have to begin college in math and
English courses that are too easy for you or
too difficult for you.

Do | need to study or review any
material for this assessment?

Assessment is an important process that
evaluates your English, reading, and math skill
levels. While you cannot “fail” these tests, it is
critical that you take the assessment seriously
and that you take the time to prepare for
the tests as your results will directly impact
the coursework you will need to complete at
Southwestern College. Doing so could save
you time and money!

If you do not take these tests seriously or if you
are not prepared to take the tests, you could
spend 3 or more semesters in math, 2 or more
semesters in English, and 3 or more semesters
in reading before you reach college-level or
transfer-level coursework.

Therefore, it is recommended that you become
familiar with the types of test items you
will experience when you take the College
Assessment. Practice tests and test guides are
available online at http://www.swced.edu/
assessment. These free practice tests and
guides are also available at the Assessment
Center located in Room S107 in the Cesar
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E. Chavez Student Services Building. More
extensive math practice tests are available at
the College Bookstore for a nominal fee.

Who should be assessed?

Assessment is strongly recommended, and
usually required, if you indicate on your
admissions application that your primary
educational objective at Southwestern College
is:

e Career/Technical

® Associate degree
¢ Transfer to a four-year college/university
¢ Undecided

* Major other than self-improvement or job
advancement

Assessment is also highly
recommended if you plan to:

e Enroll in courses with recommended
reading preparation

e Enroll in any reading, math, English, or
English as a Second Language (ESL)
course requiring or recommending
specified assessment skill levels

It is important to take all three assessments
before registering for your first semester at
Southwestern College. English, reading, and
math results are considered valid for three
years. You may attempt each of the placement
tests twice in any one semester and a total
of three times during your enrollment at
Southwestern College. If your assessment
results have become invalid due to a three-year
lapse, you may retake the tests but are subject
to the same retest policy (twice in one semester
and a total of three times). You may attempt to
have the three-test limitation waived by filing
an appeal through the Assessment Center.

ESL placement results are valid for only one
year. The ESL assessment may be repeated
after one year.

All placement tests are strongly recommended
but not mandatory. Assessment assists in
matching you with courses most appropriate
to your skill levels. If you decide not to
be assessed, it is recommended that you
complete a self-exemption form available in
the Assessment Center.

You may also be matched with appropriate
courses without taking the placement tests if
you have:
e Completed courses (with a grade of “C"
or better, or “Pass”) at another college
or university that are equivalent to
Southwestern College courses requiring
or recommending specified assessment

skill levels (proof of successful course
completion must be submitted with a
Prerequisite Evaluation Request form to
the Assessment Center)

OR

* Assessment results from other colleges
or universities (documents showing
raw test scores taken within the last
three years must be submitted with a
Prerequisite Evaluation Request form to
the Assessment Center)

When and where is the

assessment given?

Assessment is offered at the Assessment
Center located in Room S107 in the Cesar E.
Chavez Student Services Building. Assessment
is also often available at all three Higher
Education Centers.

Assessment schedules for all sites are listed on
the College website at http://www.swced.
edu/assessment. Placement tests are given
on a walk-in basis within the times listed on
the schedules.

Are the placement test timed?

Yes. Most students complete the English,
reading, and math tests in about two hours
and 15 minutes. Students with disabilities may
request additional time to complete the tests.

When will | receive the results from
my assessment?

You will receive English, reading, and
mathematics results immediately upon
completion of your assessment. ESL placement
results are available at the Assessment Center
within two weeks after you tested. You can
also access all of your placement results in the
Academic Profile section of WebAdvisor.

Are special accommodations available
for students with disabilities?

Individualized accommodations are provided
to meet the needs of students with disabilities.
Accommodations offered include extended
testing time, reader and/or writer, large-print
tests, and Zoom Text. Students needing such
accommodations should contact Disability
Support Services (Room S108 in the Cesar
E. Chavez Student Services Building) prior to
scheduling an assessment.

Will the assessment affect my
acceptance to Southwestern College?
The assessment will not affect your acceptance
to the College. However, the results may affect
acceptance into some programs at the College,
such as Nursing.



Assessment and Graduation
Requirements

All students who plan to graduate with an
associate degree are required to meet reading,
writing, and mathematics proficiencies. The
reading and mathematics proficiencies may
be met by satisfactory performance on specific
assessments. For more information, see
Graduation Requirements, page 64.

ORIENTATION AND ADVISEMENT

Visit www.swccd.edu, Student Services,
Counseling/Student Success link then click on
the Online Orientation tab to complete the
required Online Orientation module. If after
completing the Online Orientation you have
questions, stop by the Counseling Center at
the Chula Vista, National City, Otay Mesa,
or San Ysidro sites to seek guidance from
the counselors. Several guided orientation/
preregistration workshops are available if
needed. Bring your assessment results to
the orientation/preregistration workshop.

STEP 3: REGISTRATION

REGISTER FOR CLASSES

Each student is responsible for registering for
their classes, attending every class meeting,
and informing instructors in case of absence.

Ensuring Academic Success

e Only enroll in the courses you are
confident you will complete.

e Be disciplined; complete
your assignments.

e Attend class regularly.

For more assistance in strengthening study
skills strategies, visit the Academic Success
Center in Building 420 or enroll in a learning
skills course.

CHANGE OF RECORDS
Change of Address

Update your contact information (mailing
address, email address, and telephone
number) online on WebAdvisor. Go to https://
webadvisor.swced.edu, log in, and then select
“update your email, telephone number, and
address.” Failure to comply with this may result
in an administrative hold.

Change of Name

Any change of the student’s name should be
reported to Admissions. Contact Admissions
for acceptable forms of identification to submit
for verification of the name change. Students
reporting name changes during a semester
are advised also to notify their instructors
in order to maintain proper recognition and
identification.

Remember to visit the Online Orientation at
www.swced.edu, under WebAdvisor. The
Online Orientation is available in English and
Spanish languages.

We recommend you complete Part 1 of the
Online Orientation prior to completing the
Assessment and then return to the Online
Orientation to complete Part 2 and plan your
first semester’s courses.

Orientation Topics include:
¢ Assessment results

e Course selection

® Degree requirements

¢ Recommended course preparation
® Prerequisites

e Campus resources

e Student Rights and Responsibilities, and
many other important topics

COURSE ENROLLMENT POLICIES

Each student is responsible for his/her
registration of classes; attending every class
meeting, informing instructors in case of
absence, and officially withdrawing from
classes. Furthermore, each student is
responsible for following the rules and
regulations in this catalog.

Enrolling in courses at Southwestern College
requires you to complete several steps in the
registration process. Registration information
and materials to enroll in classes may be
obtained online on WebAdvisor at www.
sweed.edu or in Admissions located in the
in the Cesar E. Chavez Student Services
Building at the Chula Vista campus, the Higher
Education Centers at National City, Otay Mesa
or San Ysidro. Southwestern College provides
an online schedule of classes prior to the
beginning of each semester. The schedule
delineates registration timelines, enrollment
procedures, fees and tuition, and a complete
listing of courses to be offered that term.

Before registering, you should read each
course description carefully to ensure you
are registering for the courses you need to
meet your educational goals. You will need to
develop a Student Educational Plan (SEP) to
determine the classes you need to take.

Many courses restrict enrollment to students
who have not met or are currently meeting
the level of preparation that is deemed
essential to student success in those courses.
These restrictions are called prerequisites,
corequisites, and limitations on enrollment.

For an in-depth orientation to college, enroll
in Personal Development/Learning Skills 116,
Student Seminar.

Information about Orientation

For more information, please contact one of
the following: the Counseling Center, located
at the Chula Vista campus in the Cesar E.
Chavez Student Services Building, 619-421-
6700 Ext. 5240; the Higher Education Center
at National City, 619-216-6665; the Higher
Education Center at Otay Mesa at 619-216-
6750; or the Higher Education Center at San
Ysidro at 619-216-6790.

Courses may also have a recommended
preparation or recommended concurrent
enrollment that will enhance your chances of
success in these classes.

Recognizing that the proper establishment
of prerequisites, corequisites, limitations on
enrollment, and/or recommendations are
critical to student learning, the Southwestern
College faculty has taken great effort to
ensure your success by diligently reviewing
each requisite and recommendation prior to
its implementation. The College endeavors
to inform you of the skills needed to succeed
before you enroll in these courses.

Therefore, you should plan to follow all course
prerequisites, corequisites, limitations, and
recommended preparation. Being adequately
prepared for courses will expedite your
progress in reaching your educational goals.

Open Enroliment

Itis the policy of the Southwestern Community
College District that every course and course
section offered by the College District shall
be open to enrollment and participation by
any person who is eligible for admission and
who meets such prerequisites as may be
established pursuant to Title 5 of the California
Administrative Code. (BP & AP 5052 - Open
Enrollment).
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Enrollment Priorities (BP & AP 5055 -
Enrollment Priorities)

It is the intent of the Board of Governors of
the California Community Colleges to provide
priority registration for students who enroll in
a community college for degree or certificate
attainment, transfer to four-year college or
university, or career advancement.

All courses of the College District shall be
open to enrollment, subject to the priority
system set forth herein. Enrollment also may be
limited to students meeting properly validated
prerequisites and corequisites, or due to other
practical considerations.

I. Registration priority shall be
provided to students in the
following order:

Any new or returning Southwestern College
student beginning in Fall 2015 and thereafter
or students who are members of levels one
through three below must complete the SSSP/
matriculation process before being granted
priority registration (a priority registration date
will determine how early you are allowed to
enroll). The SSSP/matriculation steps that must
be completed are 1) Online Orientation Part 1
& 2; 2) assessment-placement; and 3) student
education plan, which is completed within the
Online Orientation Part 2.

First level of enrollment priority shall be
provided to students who are members of at
least one of the following groups:

e Armed forces or a veteran

e Foster youth or former foster youth
o CALWORKS

® Extended Opportunity Programs &
Services (EOPS)

¢ Disability Support Services (DSS)

Students qualifying for level one enrollment
priority shall be further prioritized as follows:

® 50 to 90 units completed at
Southwestern College

® 30 to 49 units completed at
Southwestern College

¢ 0 to 29 units completed at
Southwestern College

® 91 to 99 units completed at
Southwestern College

Second level of enrollment priority shall be

provided to students who are members of at

least one of the following groups:

e Associated Student Organization

Executive and Senate members
or District Identified Learning
Communities, MESA, University Links,
Vocational Rehabilitation, Honors
Program, and eligible student athletes.
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Students qualifying for level two enrollment
priority shall be further prioritized as follows:

e 50 to 90 units completed at
Southwestern College

¢ 30 to 49 units completed at
Southwestern College

¢ 0 to 29 units completed at
Southwestern College

® 91 to 99 units completed at
Southwestern College

Third level of enrollment priority shall be
provided to students who are members of the
following group:
e SWC High School Early Admission
Program (EAP) students (fall term only).

Students qualifying for level three enroliment
priority shall be further prioritized as follows:
® 50 to 90 units completed at
Southwestern College

¢ 30 to 49 units completed at
Southwestern College

e 0 to 29 units completed at
Southwestern College

* 91 to 99 units completed at
Southwestern College

Fourth level of enrollment priority shall be
provided to students who are members of the
following group:

e Continuing students

Students qualifying for level four enroliment
priority shall be further prioritized as follows:
* 50 to 90 units completed at
Southwestern College

® 30 to 49 units completed at
Southwestern College

® 0 to 29 units completed at
Southwestern College

* 91 to 99 units completed at
Southwestern College

Fifth level of enrollment priority shall be
provided to students who are members of the
following group:

e New and returning (former) students on
a first come, first served basis.

Sixth level of enrollment shall be provided
without priority to students who:

® Have been on academic probation
more than two consecutive semesters

OR

¢ Have earned 100 or more degree
applicable semester units

Il. Loss of Enrollment Priority

Enrollment priority specified in this section shall
be lost at the first registration opportunity after
the student has:
e Been placed on academic or progress
probation for two consecutive terms

OR

e Earned 100 or more degree-applicable
semester units

A unit is earned when a student receives a
grade of A,B,C,D or P in a degree-applicable
course. The 100-unit limit does not include
units for non-degree applicable English as a
Second Language (ESL) or basic skills courses
or special classes for Disabled Students.

Ill. Petition Process:

If a student loses enrollment priority status
as listed in Section Il, an appeal may be filed
based on one of the following circumstances.
The appeal petition will be available at the
Admissions Office.
a. Extenuating circumstances: Extenuating
circumstances are verified cases
of accidents, illnesses or other
circumstances beyond the control of the
student.

b. Student with a disability who applied
for, but did not receive reasonable
accommodation in a timely manner.

c. Student with a disability, authorized for
priority enrollment as a DSS authorized
academic accommodation, and making
progress towards academic goals.

d. Student who has demonstrated
significant academic improvement,
defined as achieving no less than the
minimum grade point average and
progress standards.

e. Student who is enrolled in high-unit
majors or has accumulated units from
Advanced Placement or Credit by
Examination.

f. Student is within his/her final semester
of degree, certificate, and/or transfer
completion.

g. Honors Students who have no other
available opportunity for honor
addendums, based on their academic
goal.

IV. Other requirements

Students will not be required to participate
in any preregistration activity not uniformly
required; nor shall the College or District
allow anyone to place or enforce nonacademic
requisites that are not expressly authorized
as barriers to enrollment or the successful
completion of a class.

With respect to accessibility to off-campus
sites and facilities, no student is to be required
to make any special effort not required of all
students to register in any class or course
section. Once enrolled in the class, all students
must have equal access to the site.



V. Definitions

Associated Student Organization
(ASO)-Executive Board and Senators—
currently elected or appointed members
serving the students of SWC. Students
must meet all ASO requirements.

CALWORKSs-Students must be enrolled in
the CALWORKSs program at SWC.

Continuing Student-Students who
enrolled in the previous academic term
or semester at SWC. Students who do
not attend summer sessions will not lose
continuing student status.

Disability Support Services (DSS)-
Students must be enrolled in the DSS
program at SWC.

District Identified Learning
Communities-Students who are currently
enrolled and/or successfully complete
the requirements for a District-Identified
Learning Community such as Puente
Project, Bayan, TELA, PAIR.

Early Admission Program-Offered to
Sweetwater Union High School District and
any other high school district graduate
who completes the matriculation process
in the spring semester of their senior year.

Extended Opportunity Programs and
Services (EOPS)-Students must be
enrolled in the EOPS program at SWC.

Foster Youth or Former Foster Youth-
Students must provide court documents or
other forms of County or State Health and
Human Services documents as proof of
Foster Youth status.

Honors Program—Honors students will be
eligible to receive enrollment priority for
all class sections in their class schedule, if
they meet the following criteria:

— Honors students will receive enrollment
priority in fall and spring semesters only.

- Honors students must successfully
complete an honors addendum or
course with a satisfactory grade before
being granted priority registration
in the next available semester. (i.e.
final grades for the fall semester
are available after registration for
spring semester, an Honors student
will receive priority registration in

¢ Returning Student-Student who has

completed at least one unit of credit at
the SWC and is returning after a break of
one or more semesters, excluding summer
session.

Student Athletes-A student athlete

may be eligible for enrollment priority

if the student has been identified as a
“qualifier” by the NCAA Eligibility Center.
"Qualifiers” are required to file their
letter declaring them a “qualifier” with
the Athletic Director and Admissions and
Records Office. These student athletes
are eligible for enrollment priority in

their first semester. Student athletes not
considered “qualifiers” by the NCAA may
also be eligible for priority registration

if they can meet the same requirements
of a “qualifier” athlete in their second or
subsequent semester.

¢ All student athletes must earn and
maintain an overall 2.5 GPA, and
complete 12 transferable or degree
applicable units each semester to be
eligible for priority enrollment.

¢ Non-qualifying athletes must meet
these criteria to be eligible for
enrollment priority in the next available
semester. (i.e. final grades for the fall
semester are available after registration
for spring semester, a student athlete
will receive priority registration in the
following fall semester. Student Athletes
who complete the requirements in
spring will receive priority registration in
the following fall semester).

* All student athletes are required to
undergo weekly monitoring by the
Athletic Director to ensure they are
enrolled in 12 units and are maintaining
satisfactory grades. In addition, all
student athletes are required to have
a Student Education Plan and are
required to see a counselor twice a
semester to review academic progress,
completed units and GPA.

¢ University Links—Students with signed

contracts to transfer to UCSD.

¢ Veteran or member of the Armed

Forces-Students must provide a Leave
Earning Statement (LES) for Active Duty or
DD214 - discharge papers, as proof.

college or university. Some prerequisites may
also be fulfilled by satisfactory results on the
appropriate validated Southwestern College
Assessment. If prerequisites were completed
at another college or university, you will need
to bring copies of appropriate transcripts/
grade reports and/or assessment results to the
Assessment Center to clear the requirements
prior to registration. The Assessment Center
is located in the Cesar E. Chavez Student
Services Building. Students may challenge
prerequisites. For more information, see
Requisite Challenge section (BP 7025).

COREQUISITE

A corequisite is a course which must be
taken during the same semester as another
course. In other words, when a course has a
corequisite listed, you must register for those
courses (often a lecture and lab) concurrently.
Knowing the information being presented in
the corequisite course is deemed necessary for
successful completion of the other course(s).

Corequisites are enforced at Southwestern
College. If you do not enroll in all listed
corequisites, you will be dropped from the
courses requiring the corequisites. Similarly, if
you are enrolled in courses that are corequisites
and you drop one course, you will be dropped
administratively (or by computer) from the other
course. Students may challenge corequisites.
For more information, see Requisite Challenge
section (BP 7025).

LIMITATION ON ENROLLMENT

A limitation on enrollment may be any of the

following:

® A tryout or audition required prior to
enrollment in a course that includes
public performance or intercollegiate
competition (including, but not limited
to, band, orchestra, theater, competitive
speech, chorus, journalism, dance, and
intercollegiate athletics).

e Enrollment in an honors course or an
honors course section.

e Blocks of courses or blocks of course
sections for which enrollment is limited
so that a group of students will enroll
together in that set of classes. Students
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PREREQUISITE

A prerequisite is a course or qualification that
must be satisfactorily completed before you ¢ A limitation that restricts enrollment
may register for another course. The skills because of statutory, regulatory, or

or knowledge provided in the prerequisite contractual requirements. For example,
course has been deemed necessary for your some courses may require a student
success in the subsequent course. A minimum to have a valid driver license, health
grade of “C" or “Pass” must be earned in the clearance, nursing license, or certificate,

prerequisite course. ete.

are participants in a special program such

the following fall semester. Students ; -
as a Learning Community or Puente.

completing the Honors addendum in
spring will receive priority registration
in the following fall semester). Honors
students must continue to enroll and
successfully complete at least one
honors addendum or course in each
subsequent semester in order to
maintain their enrollment priority.

e MESA-Former and current MESA program

members at SWC. Limitations on enrollment are enforced

at Southwestern College. Students may
challenge limitations on enrollment. For more
information, see Requisite Challenge below
(BP 7025).

Prerequisites are enforced at Southwestern
College. If you have not met the listed
prerequisites, you will not be able to enroll
in courses requiring the prerequisites.
Prerequisites may be met by satisfactory
completion of courses at Southwestern
College or equivalent coursework at another

¢ New Student-Student who is enrolling at
SWC for the first semester.
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REQUISITE CHALLENGE

The Requisite Challenge Form allows students
to challenge any course requisite. You may
file a challenge based on one or more of the
following reasons:
¢ You have the knowledge or ability
to succeed in the course despite not
meeting the course requisite. You
must provide documentation that
explains/demonstrates that you have
the background, skills, or abilities to
succeed in the desired course.

® You believe you will be subject to
undue delay in attaining the goals
of your educational plan due to a
limitation on enrollment or because the
prerequisite or corequisite course has
not been made reasonably available.
Consideration is typically given only
when either (1) the prerequisite/
corequisite has not been offered for
two consecutive semesters or (2) the
prerequisite/corequisite is necessary for
graduation, transfer, or a certificate, but
the requisite is unavailable due to the
number of course sections offered.

® You believe the prerequisite,
corequisite, or limitation on enrollment
has been established in violation of Title
5 regulations and/or the Southwestern
Community College District’s process
for establishing prerequisites,
corequisites, and limitations.

® You believe the prerequisite,
corequisite, or limitation on enrollment
is discriminatory or is being applied in a
discriminatory manner.

Students may file a Requisite Challenge
Form through the Assessment Center.
You must provide compelling evidence to
support your challenge, attach documents
(transcripts, evidence of work experience,
etc.), and information necessary to support the
challenge. The Requisite Challenge Form will
be forwarded to the appropriate School Dean
or designee for determination. Ten working
days (15 days during summer) subsequent to
your submitting the challenge form, results may
be picked up at the Assessment Center or, at
your request, the results will be emailed to you.

A student wishing to appeal the decision of
the dean may request a meeting with the
appropriate School Dean, Department Chair,
and the Vice President for Academic Affairs
or designee.

RECOMMENDED PREPARATION

Recommended preparation is previous training
or coursework that helps a student successfully
complete a subsequent course. Completion
of the recommended preparation course
with a grade of “C"” or better increases
student success. To improve your chances
for success, you are strongly encouraged to
follow recommended preparation whenever it
is listed in the class schedule. Enrollment may
not be denied to any student not meeting a
recommended preparation.
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RECOMMENDED CONCURRENT
ENROLLMENT

Recommended concurrent enrollment is a
course that a student should complete—but
is not required to complete—while enrolled
for another course. Enrollment in such a
course improves student success. You are
strongly encouraged to follow recommended
concurrent enrollment whenever it is listed
in the catalog to improve your chances for
success in Southwestern College courses.
Enrollment may not be denied to any student
not meeting a recommended concurrent
enrollment.

COURSE RESTRICTIONS

Unit Enrollment Limit

The number of units or credits for full-time
status is 12 or more per semester. On average,
a student should expect to spend three hours
per week in class and in study for each unit
of college credit. Students enrolling in 15-16
units per semester are usually committing
themselves to more than 40 hours per week
of study.

When there are state budget cuts and workload
reductions, Southwestern College reserves the
right to restrict the maximum units into which
students can enroll during the first two weeks
of the registration periods. Please contact
the Dean of Student Services for current
information.

The maximum number of units for which a
student may register is 19. Anyone who would
like to enroll for more than the maximum per
semester must petition for exception with
the Dean of Counseling and Student Support
Services prior to adding the classes. Prior
to filing a petition of exception, a student
should consult with a counselor to discuss the
advisability of enrolling in additional units.
Petitions are filed with Counseling.

Thirty-Unit Remediation Limit

Students will not receive credit for more than
30 units of remedial or basic skills courses in the
College District. ESL and DSS related courses
are exempt from this policy. A student who
exhausts this unit limitation will be referred to
appropriate noncredit continuing education
services with certain exceptions.

COURSE OVERLAP

College Procedure and state regulation
prohibits a student from enrolling in courses
that meet at the same time. The overlapping
time between classes is not to exceed 15
minutes per day, no more than 30 minutes
per week. A class overlap petition may be
submitted to Admissions and Records for
approval. The petition should specifically
indicate when the time will be made up for
one of the two courses, and it should also
include the student and instructor and School
Dean signatures. Petitions and information are
available in Admissions and the Information
Desk at the Chula Vista campus, the Higher
Education Centers at National City, Otay Mesa,
or San Ysidro, and online at www.sweced.edu
(click on Admissions then click on printable
forms.) (AP 4226 Multiple and overlapping
enrollments and Title 5, Section 55007)

FIELD TRIPS

Throughout the academic year, the College
District may sponsor voluntary field trips and
excursions in connection with courses. Students
should be advised that if they participate in a
voluntary field trip or excursion, they will be
deemed to have held harmless the College
District, its officers, agents, and employees
from all liability or claims which may arise out
of or in connection with their participation in
this activity. Normally, when a class meets off
campus, the students will be responsible for
arranging their own transportation to those
locations (BP 7011).

TRANSPORTATION

Throughout the academic year, some activities
and classes may meet at off-campus locations.
The College will not provide transportation to
these sites, and all transportation arrangements
are the responsibility of each student enrolled
in the activity orin the class. Although College
District personnel may assist in coordinating
this transportation and/or may recommend
travel time, routes, caravanning, etc., these are
only recommendations and are not mandatory.
The College District is in no way responsible for
and does not assume liability for any injuries or
losses resulting from this nondistrict-sponsored
transportation. If transportation is arranged
with another student, that student is not an
agent of or driving on behalf of the College
District.



CLASS CHANGES

Students are responsible for each course
enrolled. Official class withdrawals are made
the first week through the end of the third week
of classes for a regular semester and will not
appear on the student's record, (deadlines are
published for fast-track courses or sessions).
(BP & AP 5075 - Course Adds & Drops)

ADDING CLASS(ES) AFTER THE
SEMESTER OR SESSION BEGINS

Students may add a class only during the
official add/drop period by attending class
and obtaining an add code from the instructor.
For online courses, students must email the
instructor to obtain an add code. Students
may register with the add code online on
WebAdbvisor, or by submitting the add code
in person at Admissions on the Chula Vista
campus or at the Higher Education Center at
National City, Otay Mesa, or San Ysidro during
the add/drop period. Students must present
a valid Student Identification Card. Students
must add classes within the established
deadline, no late adds will be accepted.

NOTE: A class enrollment is official when the
add code is processed and fees are paid. A
request to add a course may be accepted but
later denied if found to be a repeated course
or prerequisites have not been met. In addition,
an instructor adding a student’s name to the
class roster does not enroll the student.

DROPPING CLASSES

Dropping is ending enrollment in a class prior
to about the 20% point of class meetings. A
drop is not recorded on the student’s academic
record.

Students are responsible to officially drop
(withdraw from) a course they no longer wish
to attend. Students may drop classes online
on WebAdvisor or in Admissions on the Chula
Vista campus or the Higher Education Centers
at National City, Otay Mesa, or San Ysidro.
Students who do not drop (withdraw from) a
course in a timely manner may incur a financial
obligation in addition to a substandard grade.

Students must drop (withdraw from) a course
prior to the end of the second week of the
semester to be eligible for a refund. Students
must drop (withdraw from) classes prior to the
end of the third week of the semester to ensure
there will be no record of their enrollment and
no “W” withdrawal grade on their transcript
(deadline established for short session classes
or a summer session).

DROPPING STUDENTS

While primary responsibility for class attendance
and maintaining an accurate registration record
rests with the students, the instructor is charged
with the responsibility for maintaining accurate
and proper accountability records for state
apportionment.

e Instructors are required by Title 5 to clear
their rosters of all inactive students no
later than the last business day prior to the
Census Date for the semester or session.
“Inactive students” include:

— students identified as no-shows

- students who are no longer
participating in the courses

- students who have officially
withdrawn

e Instructors must drop any student who fails
to notify their instructor of their absence or
who fails to attend the first class meeting
if the class is at maximum enrollment and
other students are waiting to enroll.

e Students will be dropped from class for
lack of a prerequisite or co-requisite.

¢ After the add/drop period of the term, a
student may be dropped from the class
when the total hours of absences for any
reason exceed twice the number of hours
indicated for that course in the College
Catalog. Attendance requirements may
vary in programs where attendance
regulations are established by an outside
regulatory agency. When this occurs,
students will be notified in advance of the
attendance requirements of the program.

For more information regarding course
adds and drops please see BP & AP 5075 -
Course Adds & Drops

NOTE: For short-term classes please check the
instructor’s syllabi for dropping requirements.

WITHDRAWING FROM CLASSES

Withdrawing is ending enrollment in a class
between about the 20% point and about the
75% point of class meetings. A withdrawal is
recorded as a “W" and is a permanent symbol
on the student’s academic record. It is included
in progress probation and disqualification
determination.

Students are responsible to officially withdraw
from a course he/she no longer wishes to
attend. Students may drop classes online on
WebAdvisor or in Admissions on the Chula
Vista campus, or the Higher Education Centers
at National City, Otay Mesa, or San Ysidro.
Students who do not withdraw from a course in
a timely manner may incur a financial obligation
in addition to a substandard grade.

Students must withdraw from a course prior to
the end of the second week of the semester
to be eligible for a refund. Students must
withdraw from classes prior to the end of the
third week of the semester to ensure there will
be no record of their enrollment and no “W"
withdrawal grade on their transcript.

Students who withdraw from a course from
the fourth week through the twelfth week of
the regular semester (deadline established for
short session classes or session) will receive
a "W" grade. After the withdrawal deadline,
students must be assigned a grade (A, B, C,
D, F, P, NP, orl).

INDEPENDENT STUDY

Independent Study classes are listed in the
catalog by discipline with the designation
number 299. Students must submit an
Independent Study petition during the first
three (3) weeks of the semester or the first (1)
week of summer session.

To be eligible for an Independent Study class,
a student must:

e Be enrolled in one other graded course

® Have completed at least one course
in the subject or related areas or have
demonstrated competence in the area in
which he/she wishes to study

® Be in good academic standing (minimum
of 2.0 cumulative G.PA.) and non-
probationary status

* Have not completed more than one
Independent Study course in the same
discipline per the Governing Board
procedure 4227 - Repeatable Courses. (ie.
Art, Biology, Business...)

® Have not completed more than 9 units in
Independent Study

Independent Study projects must meet the
same academic standards as the standard
course. Instructors must be willing to meet
with the student at least equivalent to that
commonly available to students in courses
conducted by other instructional methods

(BP & AP 4101 and Title 5 Section 55230)
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COURSE REPETITION
AND COURSE
WITHDRAWAL POLICY

(BP & AP 4225 - Course Repetition &
Withdrawal)

The Southwestern Community College District
Governing Board, in compliance with Title 5
regulations permits the following:

Course Repetition Due to Substandard
Grades and/or Withdrawals

If a student receives any combination of
three (3) substandard academic grades (D, F,
or NP) and/or "W" withdrawal symbols, the
student will not be allowed to have a fourth
attempt in the same course at Southwestern
College. If the student can demonstrate
extenuating circumstances requiring one
additional repetition, the student may petition
and attach the supporting documentation.
Extenuating circumstances are verified cases
of accidents, illnesses or other circumstances
beyond the control of the student.

When course repetition and/or course
withdrawal occurs, the permanent academic
record shall be annotated in such a manner
that all student work is transcripted and
remains legible, ensuring a true and complete
academic history.

Course Repetition of Previously Passed
Courses

Students may petition for course repetition
in the following areas which the course(s)
has already been successfully passed.

I. Significant Lapse of Time
. Variable Units—Open Entry/Open Exit
lll. Occupational Work Experience

IV. Special classes for students with
disabilities

V. Legally Mandated Training

VI. Significant Change in Industry

The Governing Board or its designee, in

collaboration with the Academic Senate,

shall establish procedures regarding course
repetition/course withdrawal.

26

COURSE REPETITION AND
COURSE WITHDRAWAL PROCEDURE

Southwestern Community College District
will make provisions for a student to repeat
a course with a substandard grade and/or
withdrawal under the following circumstances:

I. Course Repetition due to
substandard grades and/or
withdrawals

1. If a student receives any combination
of three (3) substandard academic
grades (D, F, or NP ) or” W" withdrawal
symbols, the student will not be allowed
to have fourth attempt in the same
course at Southwestern College. If the
student can demonstrate extenuating
circumstances requiring one additional
repetition, the student may petition and
attach the supporting documentation.
See Section IX, “Petition Process,” for
more information.

2. When a student attempts to enroll for
the second time in a course in which
he/she has achieved a substandard
academic grade and/or "W"
withdrawal, the student will be notified
electronically of the course repetition
and withdrawal policy. The student
will have to acknowledge receipt and
understanding of the policy and will be
required to complete an online tutorial.
The tutorial will detail the academic
options and referrals to appropriate
resources such as Counseling,
Academic Success Center/Tutorials,
and/or department faculty.

Once a student achieves substandard
academic grade and/or “W" withdrawal
in the same course for a third time, a
fourth repetition will not be allowed.
Exceptions to this procedure may

be approved only through a petition
process. See Section IX, “Petition
Process,” for more information.

3. If a student passes a course on the
second or any subsequent try, all
previous substandard grades for that
class shall be excluded from calculating
student GPA. However, all grades shall
be recorded on the student’s transcript
ensuring that student records are
accurate and complete and grading
procedures are transparent.

4. The Southwestern Community College
District may not claim apportionment
for a student who re-enrolls in a
particular course in which the student
has already earned any combination
of three (3) substandard grades and/or
Withdrawals “W.” The College District
may claim apportionment for the fourth
attempt, if the petition for extenuating
circumstance is approved. See Section
IX, “Petition Process,"” for more
information.

In addition, students may petition for course
repetition in the following areas which the
course(s) has already been successfully passed.

Course Repetition—Significant
Lapse of Time

. Students are permitted to repeat

courses in which a “C"” or better

grade was earned where there was a
significant lapse in time since the grade
was obtained and

¢ The College District has defined
a significant lapse of time as no
less than three (3) years and has
established a recency prerequisite for
a course or program; or

¢ An institution of higher education
to which the student wishes to
transfer has established a recency
requirement that the student cannot
satisfy without repeating the course.
Students may petition to repeat
where the significant lapse of time is
less than 36 months, if the student
can provide documents where the
repetition is necessary for the student
to transfer to the institution of higher
education.

. When a student needs to repeat a

course due to a significant lapse of
time as defined in these procedures,
the student must submit a petition. See
Section IX "“Petition Process” for more
information.

. When a course is repeated due to a

significant lapse of time as defined in
I1 (1), the College District will disregard
the previous grade and credit when
computing a student’s grade point
average.

Course Repetition—Variable
Units— Open entry/Open exit

. Students may be permitted to enroll

in variable unit open-entry/open-exit
courses as many times as necessary to
enable them to complete the entire
curriculum of the course once.

. Students may not repeat variable unit

open-entry/open-exit courses unless:

® The course is required for legally
mandated training; or

® The course is a special class for
students with disabilities which needs
to be repeated; or

® The student wishes to repeat the
course to alleviate substandard work.

. Whenever a student enrolls in a physical

educational activity course offered for
open entry/open exit, the enrollment
will count as a repetition of the course.



IV. Occupational Work Experience

A student may repeat an occupational
work experience course up to sixteen
(16) units total and limited to eight (8)
units of occupational work experience
per semester. Each repetition is recorded
and is included in the purpose of the
calculation of student’s grade point
average.

V. Educational Assistance classes
(special classes) for Students
with Disabilities

Students with verified disabilities who

are enrolled in non-degree Personal
Development courses Educational classes
(Educational Assistance courses) within
Disability Support Services may repeat
courses any number of times based on

an individualized determination that such
repetition is required as a disability related
accommodation for that particular student.

Student may petition to repeat a special
class when:

e Continuing success of the student
in other general and/or Educational
classes (special classes) is dependent
on additional repetitions of a specific
educational assistance classes
(special class);

¢ Additional repetitions of a specific
educational assistance class (special
class) are essential to completing a
student’s preparation for enrollment
into other general or educational
assistance (special classes);

® The student has an Academic
Accommodation Plan (Student
Educational Contract) which involves
a goal other than completion of the
educational assistance class (special
class) in question and repetition of
the course will further achievement of
that goal.

VI. Legally mandated training

A student may repeat a course with no
limit to meet legally-mandated training
requirements as a condition of continued
paid or volunteer employment. The
student must petition and provide
documentation that course repetition

is legally mandated. Courses may be
repeated, regardless of whether or not
substandard academic work was previously
recorded. Each grade received shall be
included for purposes of calculating the
student’s grade point average.

VII. Significant Change in Industry

Student may repeat a course as a result
of a significant change in industry or
licensure standards such that repetition of
the course is necessary for employment
or licensure. Student must petition and
provide documents that there has been a
significant change in industry or licensure
standards necessitating course repetition.

VIII. Course Withdrawal

1. In the event of extenuating
circumstances which occur after the
end of the fourteenth week or 75
percent of a term, the College District
may, in consultation with appropriate
faculty, allow a withdrawal “W" after
the deadline. It shall be recorded as
a "W.” The withdrawal “W" will still
count towards the maximum number of
withdrawals.

NOTE: For the purposes of this section,
"appropriate faculty” means the
instructor of the course section or in
the event the instructor cannot be
contacted, the department chair or
cognizant dean.

2. Students will not receive a “W" for a
withdrawal that is determined to be due
to discriminatory treatment or retaliation
for alleging discriminatory treatment.
Students may petition to re-enroll in
the same course if the reason for one or
more of the withdrawals is determined
to be due to discriminatory treatment
or retaliation for alleging discriminatory
treatment. The course of action for
determining discriminatory treatment
is outlined in the Standards of Student
Conduct procedures.

3. Military Withdrawal. “MW" occurs
when a student who is a member of an
active or reserve United States military
service receives orders compelling the
student to withdrawal from the courses.
The withdrawal symbol assigned will
be a "MW.” Military withdrawals shall
not be counted in progress probation,
dismissal calculations or towards the
number of permissible withdrawals.

4. When course repetition or withdrawal
occurs, all grades shall be recorded
on the student’s transcript ensuring
that student records are accurate and
complete and grading procedures are
transparent.

5. Courses approved for Academic
Renewal will still apply to the student’s
academic record for the purposes of
the Course Repetition and Course
Withdrawal Policy and Procedure.

IX. Petition Process

Students will utilize the petition process
for Course Repetition for the following
areas:

COURSE REPETITION AND COURSE
WITHDRAWAL - FOURTH ATTEMPT

If a student can demonstrate extenuating
circumstances requiring one additional
repetition, the student may petition and
attach the supporting documentation.
Extenuating circumstances are verified
cases of accidents, illnesses or other
circumstances beyond the control of the
student.

SIGNIFICANT LAPSE OF TIME

Students may petition to repeat where
the significant lapse of time is less than

36 months, if the student can provide
documents where the repetition is
necessary for the student to transfer to the
institution of higher education.

EDUCATIONAL ASSISTANCE
CLASSES (SPECIAL CLASSES) FOR
STUDENTS WITH DISABILITIES

Student may petition to repeat an
Educational Assistance classes (special
class) when:

¢ Continuing success of the student
in other general and/or educational
assistance classes (special classes) is
dependent on additional repetitions of
a specific educational assistance class
(special class);

* Additional repetitions of a specific
special class are essential to completing
a student’s preparation for enrollment
into other regular or educational
assistance classes (special class);

¢ The student has a Academic
Accommodation Plan (Student
Educational Contract) which involves
a goal other than completion of the
educational assistance class (special
class) in question and repetition of the
course will further achievement of that
goal.

LEGALLY MANDATED TRAINING

A student may repeat a course with no
limit to meet legally-mandated training
requirements as a condition of continued
paid or volunteer employment. The
student must petition and provide
documentation that course repetition is
legally mandated.

SIGNIFICANT CHANGE IN INDUSTRY
Student must petition and provide
documents that there has been a
significant change in industry or licensure
standards necessitating course repetition.
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X. Apportionment for Course
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Enrollment

The College District may claim state
apportionment for the attendance of
students for enrollments in credit courses
designated as repeatable and courses
that are related in content for no more
than four times for semester courses.
This limitation applies even if a student
receives a substandard grade or "W"
during one or more of the enrollments in
such a course.

The College District may claim state
apportionment for one additional
enrollment if all other requirements
are met and only in the following
circumstances:

1. Attendance of a student for an
enrollment in a credit course resulting
in that student’s repetition of the
credit course because there has been
a significant lapse of time no less than
36 months since the student previously
successfully completed the course,
unless an exception to the 36 month
requirements applies.

2. Attendance of a student for an
enrollment in a credit course which is a
repetition of the credit course is due to

extenuating circumstances, if such credit
course is not designated as repeatable,

according to this procedure.

3. Attendance of students in credit
courses for enrollments in the credit
courses without limitation if all other
requirements are met and in the
following circumstances:

a. Attendance of a student in legally
mandated training regardless of
whether substandard academic work
has been recorded. Courses may be
repeated for credit any number of
times.

b. Attendance of a student with a
disability may be claimed for each

enrollment by that student in a credit

educational class (special class) as a
disability-related accommodation.

c. Attendance of a student for each
enrollment in a portion of a variable
unit open entry/open exit credit
course that is necessary for the
student to complete one time the
entire curriculum of the course as
described in the course outline of
record.

d. Attendance of a student for each
enrollment in a cooperative work
experience course.

e. Attendance of a student withdrawing

as a result of extenuating
circumstances.

f. Attendance of a student receiving a
military withdrawal (“MW").

g. Attendance of a student withdrawing
as a result of discriminatory
treatment.

h. Attendance of a student in a course
as a result of a change in industry
or licensure standards such that
repetition of the course is necessary
for employment or licensure.

REPEATABLE COURSES
(BP & AP 4227 - Repeatable Courses)

Southwestern Community College District
allows repeatability of credit courses that
have previously been passed under the
following conditions pursuant to Title

5 §55041 and the Program and Course
Approval Handbook (PCAH) published

by the Chancellor's Office of California
Community Colleges.

1. Courses for which repetition is
necessary to meet the major
requirements of CSU or UC for
completion of a bachelor's degree.

2. Intercollegiate athletics, academic, or
vocational competition, as defined in
§55000.

REPEATABLE COURSES PROCEDURE

Southwestern Community College District
has established procedures that allow
repeatability of credit courses according to
Title 5 under the following conditions:

Course Repeatability

1. Courses for which repetition is
necessary to meet the major
requirements of CSU or UC for
completion of a bachelor's degree. The
College District must retain supporting
documentation that verifies that the
repetition is necessary to meet the
major requirements of CSU or UC for
completion of a bachelor's degree.
The supporting documentation must
be retained by the District as a Class 3
record.

2. Intercollegiate athletics course—a
course in which a student athlete is
enrolled to participate in an organized
competitive sport sponsored by the
District or conditioning course which
supports the organized competitive
sport; and

3. Intercollegiate academic or vocational
competition is a course that is designed
specifically for participation in non-
athletic competitive events between
students from different colleges that
are sanctioned by a formal collegiate
or industry governing body. The
participation in the event must be
directly related to the course content
and objective.

4. Enrollment in the course and courses
that are related in content is limited to
no more than four times for semester
courses. This enrollment limitation
applies even if the student receives a
substandard grade or "W" during one
or more of the enrollments in such a
course or petitions for repetition due to
special circumstances.

5. The College District must identify all
courses which are repeatable and
designate such courses in the catalog.

6. When the course is repeated pursuant
to this Procedure, the grade received
each time shall be included for
purposes of calculating the student’s
grade point average.

7. Notwithstanding the limitations above,
apportionment will be limited as set
forth in the Apportionment for Course
Enrollment.

Petition Process

Students will utilize the petition process
for Course Repetition for the following
areas.

Courses for which repetition is necessary
to meet the major requirements of CSU
or UC for completion of a bachelor’s
degree. Student must provide supporting
documentation that verifies that the
repetition is necessary to meet the major
requirements of CSU

or UC.



STEP 4: PAY FEES OR REQUEST REFUNDS

ENROLLMENT FEES AND
NONRESIDENT TUITION

All students are required to pay an enrollment
fee and, if applicable, nonresident tuition.

For information regarding the Board of
Governor's fee waivers and other financial
aid available to students. Fee structure is as
follows:

Enrollment Fee

.5 unit $23
1 unit or more $46 per unit

Nonresident Tuition
In addition to Enroliment Fees

Fee per unit $211

Note: The fees listed in this catalog are in
effect at the time of printing. Enrollment
fees are subject to change through California
State Legislation, and other fees are subject
to change through Southwestern College
Governing Board action. Please consult the
current class schedule for the appropriate fee.

Nonresident Fee Exemption
Effective January 1, 2002, a new law (AB540)
went into effect in the State of California
providing an exemption from paying
nonresident fees for certain nonresident
students. While this exemption allows students
to pay resident fees, it does not grant them
resident status that would give them eligibility
for any state-funded program. To be eligible
for this exemption a student must meet the
following criteria:
e Attendance at a high school in California
for three or more years

¢ Graduation or attainment of a high school
equivalency from a California high school

e Enrollment in college not earlier than the
fall 2001 semester

For more information on this fee exemption
contact Admissions and Records .

Nonresident Fees

The nonresident tuition fee shall be paid at
registration each semester or summer session
and shall be set by the Governing Board of
Southwestern College no later than January
1 of each year. Fees are subject to change on
an annual basis.

Payment of nonresident tuition must be made
at the time of registration, in accordance
with the number of units in which the student
enrolls. The full amount of the tuition required
must be paid at this time; there is no provision
for deferment of payment.

Enrollment in Error

Nonresident students, subject to payment of
nonresident fees, who have been admitted
to a class or classes in error without payment
of the required fees, shall be excluded from
such class or classes upon discovery pending
payment of the fees.

ADDITIONAL FEES

Student Center Fee
Chula Vista Campus Classes Only

Fee per unit $1
Maximum per academic year *$10

* Beginning summer session extending
through the following spring semester.

Parking Fees

* Parking Fees for Southwestern Chula
Vista/Higher Education Centers at
National City/San Ysidro/Otay Mesa

Fall/Spring Semester

Parking permits are required beginning
the first day of classes each semester at all
Southwestern College sites. Except in metered
or disabled person parking spaces, all vehicles
must have a valid College parking permit
properly displayed while parked at any campus.
Permits are not valid in metered spaces.
Car/Multi vehicle (District wide) $40
Lots “O" and “G" (Chula Vista campus) $30
Motorcycle $20

Eligible Financial Aid BOGFW Recipients

$20*
Daily Parking $3 per day

Visitor Parking (Chula Vista Campus, Lot A)
in green marked spaces $1 for 30 minutes

Meter Parking (San Ysidro and Otay Mesa)
$1 for 45 minutes

Automobile Permit Replacement fee $40

Motorcycle Permit Replacement fee $20
*Students who are receiving BOGWF Waiver,
A, B, C.

For additional policies pertaining to parking
fees please visit: www.sweed.edu (click on
Admissions then on Tuition & Fees).

Health Fee

(includes the accident insurance/liability fee)

Fall/Spring Semester

.5 unit to 5.5 units $16
6 units or more $19
Summer Session $16

A health fee is collected to cover the cost of
student accident insurance and to help fund
the operational expenses of the Health Services
Center (Ed Code 76355).

Students may be exempted for the following

reasons:

e Students who depend exclusively upon
prayer for healing according to the
teaching of a bona fide religious sect,
denomination, or organization may
petition for exemption from the health fee
(available online at www.swced.edu).

e Students who qualify for a Board of
Governors Fee Waiver A (BOGFW-A) to
cover enrollment fees.

e High school students enrolled at the
Sweetwater Union High School District
taking designated classes at high school
sites only.

e Students attending under an approved
apprenticeship training program.

® Exclusive online classes that do not meet
on campus.

Accident Insurance/Liability Fee $2

Students will pay a $2 accident insurance/
liability fee only if they are enrolled in:

e Off-campus classes where no health
services are available.

e Classes at the Chula Vista campus which
meet at times when health services are not
available.

® Travel study classes which meet outside of
California.

Student Activities Sticker
Student Activities Sticker $8

Student Activities sticker holders are eligible for
scholarships, emergency book loans, graphing
calculator rentals, use of the computer lab
in the Student Center, and on/off campus
coupons and discounts.

Proceeds from the Student Activities sticker
are monitored and allocated by the Associated
Students Organization to provide leadership
opportunities and sponsor cultural, social,
and educational programs for all students.
Student Activities stickers, coupons, and
other information can be picked up at the
Information Window in the Student Center.

For credit/refund information, call 619-
482-6568, or stop by the Student Center
Information Window.
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Course Materials Fees for 2016-2017

Courses may require additional materials fees
for a credit or noncredit course. Students are
encouraged to review course equipment and
supply costs with counselors, school deans,
and instructors before registration. No science
laboratory fee or deposit is required; however,
students are liable for breakage and students
will be charged accordingly. See the current
schedule of classes for most recent fees. (See
course descriptions for materials fees) (Ed
Code 76365, Title 5 Section 59400, BP & AP
5030 - Fees).

Fees for Records

Students may obtain copies of any of their
own records to which they have legal access
for a fee of $1 per page. The first two official
Southwestern College transcripts are free.
Additional official copies may be obtained
for a fee. See the Website for Southwestern
College Transcripts. Unofficial transcripts may
be printed from WebAdvisor at no charge. (Ed
Code 762223, BP & AP 5030- Fees)

Exercise Science Facilities Fees

Where the District incurs additional expenses
because a physical education course is
required to use non-District facilities, students
enrolled in the course shall be charged a fee
for participating in the course. Such a fee shall
not exceed the student’s calculated share of the
additional expenses incurred by the District (Ed
Code 76395, BP & AP 5030 - Fees).

Fee Schedule for Southwestern
College Transcripts

Students may request transcripts either online
at www.swced.edu (click on Admissions then
on Transcripts) or at the Admissions Office
at the Chula Vista campus and the Higher
Education Centers at National City, Otay Mesa,
or San Ysidro.

Each student is entitled to two complimentary
transcripts ever (regular mail processing only).
Fees are required for additional transcript
requests. All fees must be paid in full for
requests to be processed. Transcripts are not
issued until all outstanding accounts with the
college are paid.
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FIRST TWO REQUESTS:

Free (regular mail processing only). If you
require expedited processing, you will be
responsible for any additional fees.

ADDITIONAL REQUESTS:

REGULAR REQUEST

$5.00 per transcript. Delivery to Recipient:
5-7 business days from the day the
request is received, plus mailing time.

EMERGENCY REQUEST

$8 per transcript. (Delivery to Recipient:
1-2 business days from the day the
request is received, plus mailing time OR
same day pick-up).

FEDERAL EXPRESS*
INCLUDES the $8 Emergency Fee (Delivery 1-2
Business days Monday through Friday only).

Continental United States: $26 per
recipients.

Alaska/Hawaii: $29 per recipient.

International Federal Express: $49 per
recipient.

*All Federal Express requests must be
submitted online.

NOTE: Federal Express does not guarantee
delivery to certain zip codes.

REFUNDS

Refund Policy

A student will be refunded registration fees
for any program changes (withdrawals) made
by the 10% point of actual class meeting days,
which in many summer or short-term classes
is the first day of classes. Please check with
Admissions for date-specific classes.

REFUNDS ARE NOT AUTOMATIC. Eligible
students should request a refund through the
Cashier’s Office by phone (619-482-6308) or in
person in Room S102 in the Cesar E. Chavez
Student Services Building. You may also
download and complete the Refund Request
Form.pdf and submit as stated on the form.

Refund Deadlines

Students who officially withdraw by the refund
deadline will be mailed a refund upon request
only. It is imperative that a current address be
on file in Admissions and Records. Refunds
may take up to four weeks after receipt of the
refund request. In most cases, refunds will not
be processed until after the refund deadline.

Withholding of Student Records

The Dean of Student Services or designee
shall withhold grades, transcripts, diplomas,
and registration privileges from any student or
former student who fails to pay a proper financial
obligation to the College District. The student
shall be given written notification and the
opportunity to explain if the financial obligation
is in error. The definition of proper financial
obligation shall include, but is not limited to:
student fees; obligations incurred through
the use of facilities, equipment or materials;
library fines; unreturned library books; materials
remaining improperly in the possession of the
student; and/or any other unpaid obligation a
student or former student owes to the College
District. A proper financial obligation does not
include any unpaid obligation to a student
organization. The Dean of Student Services,
upon proper notification and justification by
administrators in charge of student discipline,
may withhold student records, registration,
and/or counseling privileges for students who
are under suspension, academic or progress
probation, or are in violation of any disciplinary
contract. (BP & AP 5035 - Withholding of
Student Records)



STEP 5: SUBMIT TRANSCRIPTS FROM OTHER COLLEGES ATTENDED

TRANSCRIPTS FROM OTHER
INSTITUTIONS

A transcript is a record of coursework
completed at a school (i.e., high schools,
colleges, and universities). Students who have
attended other regionally accredited colleges
or universities should provide official transcripts
from those institutions.

Official college transcripts from all colleges
attended must be on file before submitting a
petition for any Associate Degree, Certificate of

Achievement or GE Certification. Hand carried
copies of transcripts will not be accepted.
All previous coursework must be evaluated
whether or not it is needed to obtain the
associate degree at Southwestern College.

Note: Official transcripts must be sent directly
from other schools, colleges, and universities to
the Southwestern College Admissions Office.
Hand-carried copies will not be accepted.

Once the Southwestern College Admissions
Office has received your transcripts from

another college or university, an email notice
will be sent to you. Southwestern College will
utilize all applicable college credit you have
earned at another college or university towards
your current educational goals. Effective Fall
2016, all incoming external transcripts will be
reviewed by evaluations.

All coursework for major, CSU "golden 4" and
IGETC require a "c" grade minimum. Transfer
work of "c-" does not fulfill this requirement.

STEP 6: PLANNING YOUR EDUCATION AND EXPLORING CAREER PATHWAYS

THE COUNSELING CENTER

The Counseling Center schedules appointments
on a weekly and daily basis. After you have
registered for classes, stop by the Counseling
Center at all locations to schedule an individual
appointment with a college counselor starting
the third week of the semester. Before that,
counselors are available for students through
orientation sessions, walk-in services, and
online at Counseling and Guidance link,
E-Counselor.

Before you are scheduled for a counseling
appointment, you will be asked to complete
the Student Services Needs Assessment
process. Here you will be asked a series of
questions that will help Southwestern College
provide you with targeted assistance. Take
care to answer all of the questions on the
Self-Assessment. Within a few days of filing
this form, you will receive an email letter from
a college counselor directing you to your next
steps for success. You may be asked to attend
a workshop to learn more about careers and
educational goals.

Once you have completed your steps for
success, you will be scheduled for an individual
counseling appointment.

COUNSELING APPOINTMENTS

During your individual appointment, counselors
will assist you in developing a Student
Educational Plan, exploring career options, and
discussing personal issues and challenges you
may encounter. All students are recommended
to meet with counselors at least once per
academic year to keep informed of program
and general education changes, and to ensure
timely completion of goals. Be sure to come to
your appointment well-prepared:

¢ Have a list of questions ready for your

counselor

e Arrive on time for your appointment

® Have paper and pencil ready to take notes
during your appointment.

This is a very important step in planning your
future college and career success.

Additional Student Services are located at most
Center locations and at the Cesar E. Chavez
Student Services Building at the Chula Vista
campus.

ONLINE STUDENT EDUCATIONAL
PLANNING

(BP & AP 4210 - Distance Education)
Southwestern College is proud to offer an online
opportunity for student planning. Students can
access the new Self-Service Student Planning
Module online. Visit the College website,
www.swced.edu, WebAdvisor under the
Academic Planning and Introduction to Student
Planning link for more information.

You can plan your college education online,
electronically send your educational plan to
a college counselor for review, and receive
an approval or a recommendation from a
college counselor online. The module allows
you to access suggested sample plans, select
courses based on your Southwestern College
Assessment results, and link to WebAdvisor
Registration once you have planned your
semester successfully. You can even access
your plan by a mobile smart phone.

Students can also save their plans and
access it later as goals change. Southwestern
College recommends you revisit this site each
semester to stay updated on any program
requirement changes, and to continually plan
your education with the assistance of a college
counselor.

Students who have acquired college units from
external colleges and universities, will need to
submit official transcripts for formal evaluation
prior to utilizing the online planning tool.
Meanwhile, schedule an in-person counseling
appointment to develop a Student Educational
Plan with a College Counselor.

CHOOSING A MAJOR OR COURSE
OF STUDY

Many students enter college feeling doubts
about choosing a career pathway. Most
students will select a major based on fields
they may have been exposed to; i.e. teaching
professions, nursing and health fields, etc.
These are great fields and many, many more
exist.

Visit the Career Center to learn more about
your options. The Career Center will provide
you with an array of assessment tools you can
utilize to help you determine your interests,
personality traits, and career pathways that
may be best suited for you. Once you have
completed Career Assessments, you can be
scheduled to meet with a Career Counselor
to discuss options and develop a plan for
success. The Career Center also provides many
workshops designed to assist you in selecting
your career pathway.

Visit the SWC Career Center online at the
college website, www.scced.edu, under
the Student Services directory. A host of
assessment tools, exploration tools, and
relevant information is provided online.

Remember, SSSP requires non-exempt students
to identify a college major/course of study by
the time you have earned 15 college units, so
take advantage of these great services.

COLLEGE LEARNING COMMUNITIES

Southwestern College is committed to your
educational success. We know that some
students are more successful when they
participate in a community of learners. We
have developed specialized programming just
for your needs.
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Learning communities are linked courses
that use common themes, readings,
and assignments. These classes meet a
variety of requirements for a degree or
for graduation while promoting learning
in a friendly, supportive environment that
encourages success and better teacher-student
relationships. Learning community courses not
only offer opportunities for greater academic
success, they also provide more student-
teacher and student-student interaction.
Students who have completed such courses
have developed lasting friendships with other
students from their learning community cohort.

For more information on Southwestern College
Learning Communities, contact the Counseling
Center at 619-482-6317.

Bayan Learning Community

The word Bayan implies a place where one
feels welcome in the Filipino language. This
community provides a scholarly home for
students to explore Filipino-American issues.
Bayan scholars will learn life and college skills
to help them transition from Southwestern
College to a four-year university or college.
For more information, contact the Counseling
Center at 619-482-6317.

PAIR—A Basic Skills Initiative
Program

Preparation, Achievement, Interdependence,
and Responsibility is a learning community
designed to assist students in developing
essential skills for college and work force
success. PAIR is available each semester and
students enroll in a Learning Skills Course
and either a mathematics, reading, or writing
course to complete the learning community
coursework. Each student receives tutorial
support and ongoing counseling support.
The classes focus upon skills that assist you in
building a foundation for college study. For
more information call the Counseling Center
at 619-482-6317.

Puente Program

The mission of the Puente Program is
to increase the number of educationally
underrepresented students who enroll in four-
year colleges and universities, earn degrees,
and return to the community as leaders and
mentors of future generations. Puente students
commit to two consecutive semesters of
English instruction, academic counseling, and
mentoring. Classroom instruction features
Mexican-American/Latino literature and
opportunities for self-exploration. For more
information, call the Counseling Center at
619-421-6700 Ext. 5240.
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TELA

The TELA Program is a learning community
designed to assist students in their goal
of university transfer while focusing on an
African American experience in a supportive
environment. Students enroll in linked courses
for one academic year. During the fall semester,
students enroll in English 114 and Personal
Development (PD) 116. In the spring semester,
students will take English 115 and PD 114.
Students also participate in extracurricular
activities throughout the year. For more
information, contact the Counseling Center at
619-421-6700 Ext. 5240.

STUDENT SUCCESS PROGRAMS

SPANISH-TO-ENGLISH ASSOCIATE
TEACHER CERTIFICATE PROGRAM

This program meets the academic requirements
for the associate teacher certificate through
the State Department of Education and
Child Development Division. This certificate
is comprised of four core classes in child
development, which are linked to four
English as a Second Language courses.
The child development courses will begin
with predominantly Spanish instruction. The
program is for students who have not taken
child development classes in English, are
eligible to take ESL 27 (The ESL assessment
test is highly recommended), and have not
taken ESL courses higher than the level ESL
49 or reading higher than the level RDG 56.
For more information, call 619-421-6700,
extension 5878.

Note: A separate application is required for
this program.

PROGRAMA PARA EL CERTIFICADO
DE MAESTRO ASOCIADO DE
ESPANOL A INGLES

Este programa cubre todos los requisitos
académicos para el permiso de maestro
asociado del Departamento Estatal de
Educacién y la Division de Desarrollo Infantil.
Este certificado comprende cuatro cursos
obligatorios de desarrollo infantil, los cuales
estadn unidos a cuatro cursos de inglés como
segundo idioma. Los cursos de desarrollo
infantil empezaran siendo impartidos en
espariol. Los cursos son para estudiantes que
no han cursado clases de desarrollo infantil
(child development) en inglés, que son
elegibles para ESL 27 (se recomienda hacer
el exdmen de ESL) y que no hayan tomado
inglés méas avanzado del nivel ESL 49 o lectura
(reading) mas avanzado del nivel RDG 56.
Para mas informacion llame al 619-421-6700,
extension 5878.

NOTA: Se requiere una solicitud de admisién
adicional para este programa

MATHEMATICS, ENGINEERING,
SCIENCE ACHIEVEMENT (MESA)

The mission of the Southwestern College
Mathematics, Engineering, and Science
Achievement (MESA) Program is to promote
academic achievement and leadership
development. MESA's goal is to increase
the transfer rate and academic success of
economically and educationally disadvantaged
students who are majoring in mathematics,
engineering, or science. The Program
provides academic enrichment opportunities,
mentoring, and leadership experiences that
facilitate transfer to four-year colleges and
universities.

For more information call the Southwestern
College MESA Office at 619-482-6381.



TRANSFERTO A FOUR-YEAR
COLLEGE OR UNIVERSITY

STEP 1.

Identify your major field of study.

e Research careers in the Career Center,
Cesar E. Chavez Student Services Building,
online at the college website, or in the
Library.

¢ Discuss options in the Transfer or
Counseling Center.

e Discuss your field of interest and goals
with faculty in the discipline(s) you are
considering.

e Attend “Steps to Transfer” Workshop in
the Transfer Center.

STEP 2.

Identify universities offering your major.

Visit the Transfer Center or Library to:

e consider the geographic location of the
university.

e consider the setting of the university
(urban/rural).

e consider the size of the university.
e consider the ranking of the university.

e consider the size, cost, housing options,
etc.

STEP 3.

Visit two or three universities/colleges.

® Plan a visit to feel and see the
environment early on (at least three
semesters in advance of transferring).

¢ If you cannot go there, take a virtual tour
on the Internet, if possible.

¢ Participate in college fairs and university
tours sponsored by the Transfer Center.

STEP 4.

Develop a plan for at least two to three

potential options.

e Schedule an appointment with a counselor
to develop a Student Educational Plan.

e |dentify course requirements for your
major and for admission criteria.

* Meet with a university representative

STEP 5.
Stay on Track.
¢ Follow your Student Educational Plan.

® Maintain the necessary grade point
average.

e Learn/Acquire academic skills
¢ Complete all course requirements.

e Stay in contact with your college counselor
to stay informed about changes coming
forth from universities.

¢ Enhance your transfer potential with
internships, leadership experience,
volunteer service, etc.

STEP 6.
Identify a timeline for:

* Applying for admission.

® Acquiring letters of recommendations
from faculty and counselors (remember to
notify them when you are accepted).

® Preparing a personal statement.

¢ Applying for financial aid and scholarships.

STEP 7.

Keep informed on the progress of your

application.

® Read all letters/emails sent to you by the
transfer institution.

® Send transcripts as requested.

¢ Take any required assessment exams
requested on time.

¢ Follow up with the transfer institution with
any questions you have.

e Attend orientation sessions, university
tours, etc.

e Make arrangements for housing far in
advance.

¢ Inform your family and significant
friends about your plans—ask them for
encouragement and support.

STEP 8.

Congratulations! You have been admitted to
the university of your choice!
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STUDENT SERVICES AND COLLEGE SERVICES

CESAR E. CHAVEZ STUDENT
SERVICES BUILDING

The Student Services Center in the Cesar E.
Chavez Student Services Building is designed
to streamline operations, improve efficiency,
and make it easier and more convenient for
students to access critical services. At 48,000
square feet, the $10.5 million Prop AA-
funded facility houses all services associated
with the matriculation of students under
one roof, including Admissions, Counseling,
Financial Aid, and Disability Support Services.
Departments also housed in the Center are:
OQutreach, Transfer Center, Career Center,
Office of Student Services, Assessment
Center, Student Employment Services (SES),
Extended Opportunity Programs and Services
(EOPS), Evaluations, Veterans, Workability Il
and Cashiers Office. The Office of the Vice
President for Student Affairs is also located on
the first floor of the building.

ADMISSIONS OFFICE

Phone: (619) 421-6700 ext. 5215

The Admissions Office provides information
and assists students with admissions
applications, residency, petitions, registration,
and enrollment in classes to include adding
and/or dropping. In addition, Admissions
processes official transcripts, maintains
academic records, processes grade changes,
and enforces academic policies. Students can
email Admissions with general questions at
admissions@sweccd.edu.

ASSESSMENT CENTER

Phone: (619) 482-6385

Assessment services improve students’
chances for success. The College Assessment
Center provides a comprehensive and timely
assessment of student skill levels in English,
reading, and mathematics, and recommends
appropriate course placement.

Highly qualified and trained staff ensures
a secure yet relaxed testing environment
aimed at minimizing student anxiety.
Computerized assessment is available in
the center’s Assessment Lab. Individualized
accommodations are provided to meet the
needs of students with disabilities. Assessments
are available in alternate media upon request
from Disability Support Services.

All students receive a comprehensive report
summarizing their assessment results.

Assessment Center staff will also review
assessment results from other colleges to
determine if appropriate course placements
can be made without taking Southwestern
College’s placement tests.

34

CALWORKS

Phone: (619) 482-6510

CalWORKS stands for California Work
Opportunities and Responsibility to Kids. The
CalWORKS Program at Southwestern College
provides assistance to TANF (Temporary
Assistance to Needy Families) participants
which include academic, career, and personal
counseling to students.

The Southwestern College CalWORKS

participants are those who need to meet county

Welfare-to-Work requirements. Students fall in

one of the two categories:

e Current students enrolled in a certificate,
AA/AS, or transfer degree program prior

to “cash aid”"—Self Initiated Participants
(SIPs)

¢ New students who are referred by a case
management agency—County Referrals

CAREER CENTER

Phone: (619) 421-6700, ext. 5247
Experienced career and academic counselors
are available for individual career planning
and exploration. Access to computerized
workstations to assess student’s interests,
personality type, skill sets, and study skills are
available. A variety of resources and services
are available for student use, such as:

e Career Center tours

¢ Individualized career planning and
exploration

¢ Computerized career assessments
including interests, personality type skills,
and values

* Monthly workshops focusing on various
career and job preparation topics

® Major day and annual career fairs
* Job shadowing opportunities

* Extensive video library, software programs,
hardback resources, and Internet resource
directories

CASHIER'S OFFICE

Phone: (619) 482-6307

The Cashier's Office assists students with
student account balance inquiries. The office
receives student payments for processing
billed fee charges, disburses financial aid
grant and student loan checks to students,
and processes student reimbursement checks

as applicable.

COUNSELING AND STUDENT
SUCCESS PROGRAMS

PHONE: (619) 421-6700 ext. 5240

The Counseling Center, part of the School of
Counseling and Student Success Programs,
offers academic advisement and individual
counseling to all students. Professional
counselors are prepared to answer inquiries
or talk with students about their academic
performance, choice of career, personal goals,
and transfer opportunities to other colleges
and/or universities. Counselors assist students
with the development of the comprehensive
Student Educational Plan during a counseling
appointment or online.

Students may request assistance in improving
their study skills, understanding their interests,
assessing their abilities, and/or exploring
short-term and long-range goals. Students
encountering personal problems that
affect their ability to study may schedule
appointments to meet with marriage and family
therapist interns or the college psychologist
for personal counseling. All communication
between student and counselor is considered
confidential.

The counseling faculty will assist each student
in developing a Student Educational Plan.
Appointments should be scheduled with
a counselor to discuss the student’s goals
and develop the plan after admission to the
College.

Also, online Student Educational Planning
Services are provided on the College’s website.



DISABILITY SUPPORT SERVICES

Phone: (619) 482-6512

Southwestern College provides programs
and services that promote access for students
with disabilities to all campus, academic, and
vocational activities. The goal of the program
is to support the student’s educational goals.

Disability Support Services offers special
counseling, specialized assessment for learning
disabilities, sign language interpreters, note-
taking, test proctoring, liaison with campus
personnel, and other disability services based
on students’ needs.

Once a disability is verified, students with
disabilities who are authorized for academic
accommodations by Disability Support Services
should discuss options with their instructors
during the first two weeks of classes. Assistance
with accommodations can also be obtained
from the 504 Compliance Officer/Dean of
Student Services.

Disability Support Services also offers classes
in adaptive computers and basic academic
skills for students with verified disabilities.
Adaptive Exercise Science classes, including
individualized fitness, sports activities, and
aquatics, are offered through the Exercise
Science department (ES/L).

Disability Support Services operates a
High Tech Center which includes computer
instruction, training with assistive technology,
specialized hardware and software, and open
laboratory hours.

Interested students can obtain more information
about these programs and services and start
their application process by contacting the
Disability Support Services Office located in the
Cesar E. Chavez Student Services Building, by
telephone 619-482-6512 or VP 619- 207-4480
or email dss@swccd.edu for an appointment, or
visit the DSS website at http://swced.edu/DSS.

EVALUATIONS OFFICE

Phone: (619) 482-6326

The Evaluations Office provides support
and services to help students achieve their
degree, certificate and transfer goals. The
office evaluates academic records for associate
degrees, associate degrees for transfer (ADTs),
CSU and UC general education certification,
certificates of achievement and certificates of
proficiency. In addition, the office evaluates
students’ transcripts from other educational
institutions to determine course equivalencies
and distributes diplomas and certificates.

EXTENDED OPPORTUNITY PROGRAM
AND SERVICES (EOPS)

Phone: (619) 482-6456

EOPS is a state-funded retention program that
provides support services to students who are
economically disadvantaged and educationally
underprepared to obtain a degree or certificate.
Some of the services EOPS provides include:
book service; academic, career, and personal
counseling; transfer assistance; tutoring; job
placement; career assistance; emergency
loans; and priority registration.

ELIGIBILITY FOR EOPS

Information in this section is subject to
change as new state or institutional policies
are implemented. Currently, EOPS services
are offered to students who meet all of the
following selection criteria:

¢ Are residents of California

* Are enrolled full-time (12 or more units)
when accepted into the EOPS program

* Have not completed more than 58 units of
degree-applicable coursework (including
coursework completed at all colleges
previously attended)

¢ Are qualified to receive a Board of
Governors Fee Waiver (BOGFW) A or B

e Are judged to be educationally
disadvantaged

Students are deemed “educationally

disadvantaged” if they meet one or more of

the following criteria:

® Are not qualified for enrollment into the
college-level English or mathematics
courses

* Have not graduated from high school or
obtained the General Education Diploma
(G.E.D.)

¢ Have graduated from high school with a
grade point average below 2.5 on a 4.0
scale

® Have been previously enrolled in
developmental education courses

® Meet other educational disadvantage
criteria as defined by the state

HOW TO APPLY FOR EOPS

Students interested in applying for the EOPS
program at Southwestern College must
complete an EOPS application. Applications
are available in the EOPS Office. Students
are encouraged to apply early to ensure
consideration. For further information, contact
the EOPS Office located in the Cesar E. Chavez
Student Services Building, by telephone
619-482-6456, or email eops@swccd.edu.
(See, 5150 BP & AP - Extended Opportunity
Programs & Services)

FINANCIAL AID

Phone: (619) 482-6357

The Southwestern Community College District
offers a full array of financial aid programs in the
form of grants, fee waivers, employment, loans
and scholarships. These funds are intended
to assist students with the cost of education,
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which includes fees, books, supplies, food,
housing, transportation and personal expenses.
Students who need financial assistance to
attend Southwestern College are urged to
contact the Financial Aid Office located in the
Cesar E. Chavez Student Services Building for
information and application forms. Additional
information regarding Financial Aid programs
and services can be found at www.swecced.
edu/financialaid.

APPLICATION PROCEDURE
Step 1—Apply

Submit a Free Application for Federal
Student Aid (FAFSA) at www.fafsa.
gov. AB540 students without a valid
social security number should submit
the California Dream Act Application
at https://dream.csac.ca.gov/.
Applications for the 2017-18 FAFSA
will be available on 10/1/16.

The Federal School Code for
Southwestern College is 001294

Step 2—Submit Forms

Read Document Request email or
check WebAdvisor for list of required
documents to complete student file

Download required forms from www.
swecced.edu/financialaid

Submit all required forms and
supporting documentation to the
Financial Aid Office

Step 3—Application Processing

Meet Satisfactory Academic Progress
(SAP) standards to be eligible for award

Have file reviewed for completeness,
eligibility, and compliance

Respond to requests for any additional
documentation or information

Step 4—Financial Aid Awarding

Review award letter email or view
awards on WebAdvisor

Receive and activate Southwestern
College Access Card and register
desired method of disbursement.
Monitor disbursement amounts on
WebAdvisor and dates at www.swced.
edu/financialaid
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ELIGIBILITY

Student eligibility for financial aid is dictated by
federal and state regulations. Please see www.
swccd.edu/financialaid for a complete list.

Federal aid eligibility requirements include:

® Be a US citizen or permanent resident
alien with valid and appropriate
documentation

® Have a valid Social Security Number
(FAFSA applicants only)

® Demonstrate financial need (for most
programs)

* Possess a high school diploma or valid
equivalent

® Be enrolled in an eligible education
program for the purpose of obtaining
an associate degree, certificate of
achievement or completing requirements
for transfer to another college

® Be enrolled in and attend the appropriate
number of units

* Be in compliance with Selective Service
requirements

® Not be in default on a federal education
loan at any college or educational
institution

* Not owe a refund or repayment on any
federal grant program at any college or
institution

* Not have been convicted of a federal
or state drug charge for an offense that
occurred during a period of enroliment for
which the student was receiving federal
student aid

® Be aresident of the state of California if
enrolled exclusively in online courses

CONCURRENT ENROLLMENT

Students are only eligible to receive financial
aid at one college and/or university each
enrollment period, with the exception of
scholarships and Board of Governors Fee
Waivers. Students attending more than one
college and/or university at the same time
should check with each institution regarding
its rules about scholarship eligibility. If a
student receives financial aid from more than
one college or university during the same
enrollment period, they may be ineligible to
receive funds and may be required to pay back
the money to at least one of the institutions,
and may be assigned to the Department of
Education for collections.

36

FINANCIAL AID PROGRAMS
(BP & AP 5130 - Financial aid)
FEDERAL PROGRAMS

¢ Federal Pell Grants are awarded to
eligible undergraduate students. The
amount of money awarded is based upon
a student’s Expected Family Contribution
(EFC), the number of units enrolled, and
the cost of attendance.

¢ Federal Supplemental Educational
Opportunity Grant (FSEOG) is awarded
to eligible undergraduate students with
exceptional financial need. It is awarded
on a "first-come, first-served” basis and is
dependent upon funds available. Students
must have a zero EFC and be enrolled in
at least six units to receive funds, with Pell-
eligible students receiving priority.

¢ Federal Work-Study (FWS) is a program
with limited funding which provides
employment to help pay for part of a
student’s educational costs. This program
is based on financial need and, if awarded,
is part of a student’s award package.
Students on FWS may work approximately
15 hours per week on or off campus.
Students must submit a separate FWS
application in addition to the FAFSA to
apply for FWS.

e William D. Ford Federal Direct
Subsidized and Unsubsidized Loans
are funds that must be repaid. Students
must first complete a FAFSA and, after
a student has received a financial aid
award letter, the student may apply for
a student loan by completing a loan
packet and submitting it to the Financial
Aid Office. Loan amounts follow federal
guidelines and will be determined at the
time the Financial Aid Office certifies a
loan application. Master Promisory Note
and Entrance Exam are required prior to
submitting an application. Exit Exam is
required after student drops below 1/2
time, withdraws or graduates. Students
must maintain at least half-time enrollment
status to receive a loan. Once a student
receives loan funds, the student must
maintain reasonable progress toward their
declared, eligible educational program.
In reviewing a request for any loan, the
Financial Aid Office may use "professional
judgment” to deny a student a loan on a
case-by-case basis.

STATE PROGRAMS

¢ Board of Governors Fee Waiver
(BOGFW) is a program that provides
assistance to cover community college
enrollment fees. To be eligible, a
student must be a California resident or
verified AB540 student and must meet
the requirements one of the following
categories:

e BOGFW A: Student or parent must
currently be receiving Temporary
Assistance for Needy Families (TANF),
CalWORKSs, Supplemental Security
Income (SSI), State Supplemental Program
(SSP), or General Assistance (GA).
Documentation is required.

¢ BOGFW-B: Student must meet income
standards based on family size.
Documentation may be required.

* BOGFW-C: Student must have applied for
FAFSA and demonstrate required level of
financial need.

e Cal Grants A, B & C are state-funded,
need-based, grants given to California
college students and do not have to be
repaid.

IMPORTANT: Effective Fall 2016, there
will be important eligibility changes to the
BOGFW program. Students who are placed
on academic and/or progress probation or
disqualification in two consecutive primary
terms (fall and spring) will lose eligibility for
BOGFW. Students will be notified within 30
days of the end of the term and will have the
ability to regain eligibility via appeal, working
back into satisfactory academic status or sitting
out two consecutive primary terms. There are
special consideration factors for CalWORKS,
EOPS, DSPS and student veterans. Foster
youth and former foster youth who are 24
years old and younger are exempt from these
regulations. For more information, please go
to www.swced.edu/bogfwchanges.

Students must be California residents or
verified AB540 student, enrolled at least half-
time (6 units), have a high school diploma and
meet federal aid requirements. Cal Grants B &
C are the only CalGrant awards offered at SWC.

The deadline date for high school students to
apply for entitlement grants and for university
transfer students to apply for competitive
grants is March 2. To apply, students must
file a FAFSA and submit a GPA verification
to CSAC by the deadline (SWC students who
have completed 16 degree applicable units
will have their GPA automatically calculated
and submitted to CSAC).Community college
students wishing to apply for a competitive
grant also have a second filing deadline of
September 2 each year.

AB540 Students:

Under AB131, students who are registered
as AB540 are entitled to receive CalGrants,
if eligible. Students with valid SSNs or DACA
SSNs should complete the FAFSA application



and students without SSNs should complete
the California Dream Application.

CalGrant eligibility requirements are
as follows:

* Be a California resident or verified AB540
student

e Be a U.S. citizen, eligible non-citizen or
verified AB540 student

® Meet U.S. Selective Service requirements;

¢ Attend a qualifying California
postsecondary institution

* Be enrolled at least half time

® Maintain Satisfactory Academic Progress
as defined at the school of attendance

¢ Have family income and assets below the
established ceilings

¢ Not be in default on any student loans
¢ Not owe any federal or state grant refund

¢ Not have a Bachelor’s or professional
degree before receiving a CalGrant
(except for extended CalGrant A or B
awards for a teaching credential program)

Chafee Grants are administered by the
California Student Aid Commission (CSAC).
The program is for foster or former foster youth
to help pay for college, career or technical
training. You must be a current or former foster
youth, not have reached your 22 birthday as
of July 1 of the award year and have financial
need. To qualify students must meet the
Chafee Grant Program requirements and be
enrolled in a program at least one academic
year in length. Chafee Grants are federally and
state funded and is subject to the availability
of funds each year.

Full Time Student Success Grant (FTSSG) is
a program that provides awards to Cal Grant
B recipient students who are enrolled full time
(12 units or more per semester, in the fall and/
or spring semesters). FTSSG is a state funded
program and is subject to funding availability.

¢ Child Development Grants are
administered by the California Student
Aid Commission (CSAC). The program
is for students who are pursuing a Child
Development permit to teach or supervise
in a licensed California Child Care Center.
Prior to receiving an award payment the
recipient must sign a Service Commitment
Agreement to provide one full year of
service in a licensed child care center
for every year the grant is received. To
qualify students must meet the Child
Development Program requirements.

SCHOLARSHIPS

A scholarship is aid that does not have to be
repaid. The Financial Aid Office oversees the
scholarship program and is the steward of a
number of scholarships that may or may not
require that the student demonstrate financial
need. Scholarships are available in the fall and
spring semesters. The online application, as
well as additional information on scholarships
and scholarship eligibility, can be found at
www.swced.edu/scholarships.

DISBURSEMENTS

Financial aid disbursements are made on a
monthly basis by the Finance Office. Students
awarded financial aid will receive a SWC Access
Card, which will enable them to register their
refund preference from the following options:
e ACH, in which a direct electronic deposit is

made to a students’ existing bank account;

e Paper check, which is mailed directly to
the student; or

¢ Refund directly to the SWC Access Card

There are no charges to students for the
disbursement of financial aid and students may
change their refund preference at any time and
as many times as they wish.

Financial Aid funds will first reduce any debts
owed to SWC and the remaining balance will
go to students by the disbursement method
chosen by the student. The first disbursement
of Pell grant each semester will be 30% of that
term’s eligibility and the balance (70%) will be
disbursed in the third payment of the semester.
Students awarded after the third disbursement
will receive 100% of that term’s eligibility.

Withdrawal from Courses and Return
of Title IV Funds

Federal Financial Aid funds are awarded under
the assumption that students will attend school
for the entire payment period or period of
enrollment for which the aid was awarded
and will complete all the units on which their
award was calculated. Students who withdraw
from all classes will have the amount of Title IV
Federal Financial Aid that was earned and are
entitled to keep, determined by a mandated
federal formula.

Satisfactory Academic Progress (SAP)
Standards

Federal and state financial aid regulations
require Southwestern College to establish,
define, and apply Satisfactory Academic
Progress standards for all financial aid
applicants. The regulations require that SAP be
evaluated every academic year, and measure
both the qualitative standard (cumulative GPA)
and quantitative standards (completion rate,
Pace) and (Maximum Time Frame). Students
enrolled in a program of less than two years
(Certificate of Achievement) are reviewed

for SAP after the end of every semester. All
periods of enrollment at Southwestern College
and applicable transferable units from other
colleges will be included as part of the SAP
review.
¢ Grade Point Average (GPA)
Requirement (Qualitative)

Students are required to maintain a
minimum cumulative GPA of 2.0 or
better.

¢ Unit Completion Rate - Pace of
Progress (Quantitative)

Students are required to complete a
minimum of 67% of the units in which
they have enrolled. The cumulative
units completed will be divided by the
cumulative units attempted to calculate
the pace of progress. All units are
considered in this calculation. Units

for which a grade of W, |, NP and/or F
was received are considered as units
attempted but not completed.

¢ Maximum Time Frame (Quantitative)

Students must complete their academic
program within a maximum time frame
of 150% of the published program’s
required units. For example, associate
in arts, associate in science and
transfer degrees generally require 60
units to complete, so 150% of these
programs would be 90 units. However,
not all academic programs are 60

units in length, such as Certificate of
Achievements and specialized technical
programs so the maximum time limit

is calculated specifically for each
individual academic program.

- Repeated courses will count toward
the 150% maximum units allowed.

— The maximum time frame will not be
extended for students who change
academic programs or have prior
degrees or certificates.

— A maximum of 30 units of Basic Skills/
Remedial courses and/or all units of
ESL courses will be excluded from the
maximum unit limit.

Students who are disqualified have the right
to appeal the decision, by participating in
an online SAP Workshop and providing a
written statement describing the extenuating
circumstances experiences, what has changes
and how those changes will ensure future
academic success. More information can be
found at www.sweced.edu/sap.
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CONSUMER INFORMATION

In accordance with federal regulations set
forth by The Higher Education Act of 1965,
Southwestern College provides consumer
information that must be made available to
all students. This information can be found
at www.swccd.edu/consumerinformation.
Included is the following information:

¢ College Navigator

- General Information

— Tuition, Fees and Estimated Student
Expenses

— Retention and Graduation Rates
— Programs/Majors

— Accreditation

— Cohort Default Rates

e Academic Programs

® Acceptable Use Policy

¢ College Calendar

* Copyright Information

® Equity in Athletics Disclosure Act
¢ Gainful Employment Data

¢ Information Security Program Student
Body Diversity

¢ Net Price Calculator

e Student Right to Know
e Textbook Information

¢ Transfer of Credit Policy

e Tuition, Fees and Estimated Student
Expenses

¢ Voter Registration Policy
o Safety:

— Annual Security Report

— Campus Sexual Violence Elimination
(SaVE) Act

- Drug and Alcohol Abuse Prevention
(DAAP) Policy, Procedure and Biennial
Report

e Student Financial Assistance
— Types of aid available, eligibility

requirements and requirements for
verification

— Disbursement schedule and process
- Cost of Attendance
- Financial Aid Policy and Procedure

— Federal FSEOG and Federal Work Study
Policy

- Loans - entrance/exit counseling, loan
terms and conditions

- Satisfactory Academic Progress Policy

— Student Right and Responsibilities

— Withdrawal from courses and Return to
Title IV

If you have questions or need assistance
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obtaining information, please contact the
Office of Communications, Community and
Government Relations at 619.482.6304 or via
mail at cmrrequest@swced.edu.

FIRST YEAR EXPERIENCE (FYE)

Phone: (619) 421-6700, ext.5240

The FYE program is funded by a special
Title V Grant with the intent of assisting
students during their first year at the college.
The program’s intent is to help students to
understand the demands of higher education
and learn to navigate the college with academic
and student success. Students are assisted
with specialized educational opportunities
and increased support services. For more
information, contact the Counseling Center
and ask about FYE.

GUARDIAN SCHOLARS PROGRAM

Phone: (619) 421-6700, ext. 5252

The Guardian Scholar Program (GSP) serves
current and former foster youth students at
Southwestern College by providing support,
motivation and resources. We collaborate
with many student support programs and
community resources on and off campus in
order to meet the academic goals of former
foster youth students.

HEALTH SERVICES

Phone: (619) 482-6354

Health Services is located in Room 601F in
the Student Center and is open Monday
through Friday. The hours vary during the
week at the Higher Education Centers at
National City, Otay Mesa, and San Ysidro. A
registered nurse is on duty to provide first aid,
emergency treatment, health counseling, and
referrals to appropriate agencies. A physician is
available to students during the fall and spring
semesters. Various immunizations and blood
testing (cholesterol, glucose, and hemoglobin)
are available at cost. TB skin tests are free. All
students (day and evening) who register on
campus and pay the health fee are eligible for
services and are also covered by an insurance
policy which applies to accidents in college-
sponsored and supervised activities. This does
not apply to students enrolled in non-credit,
fee-based courses, or online classes.

OUTREACH

Phone: (619) 482-6518

The Outreach Office provides information
about college programs, available services
offered, and enrollment procedures and costs.
Services include providing potential students
with specific information about admissions,
assessment, orientation, and registration.

In addition, Outreach conducts an Early
Admission Program (EAP) for all interested
high school seniors. The program allows high
school seniors to apply and receive priority
registration for the fall semester. Outreach peer
advisors work at each of the high schools in the

Sweetwater Union High School District and
are available in the counseling centers to help
seniors complete their college and financial
aid applications.

Other Outreach activities include conducting
financial aid nights, campus tours, college fairs,
career fairs, early outreach and community
events.

PERSONAL WELLNESS

Phone: (619) 421-6700 ext. 6689

Personal wellness services are offered at the
College to enrolled students as part of their
student health service fee. These services
include confidential, brief, individual personal
counseling and emotional health related
workshops provided by licensed therapists
as well as Psychological and Marriage and
Family Therapy interns. The main goals of the
personal wellness services are to help support
student emotional health, academic success,
and retention at the College. All services are
supervised directly on campus by a licensed
psychologist.

SERVICE LEARNING

Phone: (619) 482-6537

AmeriCorps/Service Learning programs enable
students to participate in valuable volunteer
opportunities to help the community, gain
experience, earn an educational award,
enhance classroom learning, and attain course
credit.

STUDENT EMPLOYMENT SERVICES (SES)

Phone: (619) 482-6356

SES assists students in the pursuit of part-time
or full-time employment on- and off-campus.
Employment openings, as well as internship
opportunities, are posted daily. Workshops
are given regularly to assist students in the
preparation of resumes, which are required
for many positions and internships. An annual
career fair is sponsored by Student Employment
Services, and on-campus recruitment days are
frequently held. Interested students should
come to the Cesar E. Chavez Student Services
Building, telephone 619-482-6356, email
ses@swccd.edu, or go online to www.sweed.
edu/~ses/ for additional information, referral
hours, and to complete an employment
information form.

TRANSFER CENTER

Phone: (619) 482-6472

The Transfer Center offers students the
opportunity to plan for transfer to a four-year
college or university through a variety of
resources and services.

Resource materials include a library of college
catalogs and campus videos, educational
computer programs, articulation agreements,
and other resource information available for
student use.



Services include academic advising by transfer
counselors, university advisors, and organized
tours to various colleges and universities.
Workshops on the application process, transfer
information, scholarship information, transfer
writing test preparation, and transfer admission
guarantee programs are also offered.

e UniversityLink is a transfer admission
guarantee program established between
UC San Diego (UCSD), Southwestern
College and other local partner
community colleges. UniversityLink offers
students guaranteed admission to UCSD.
The program has very strict guidelines; for
more details, schedule an appointment
with a Transfer Center counselor. The
program is open to first-time freshmen
students that meet income criteria and
have signed the UniversityLink contract
within their first academic year in college.
Students are not eligible if they have
completed coursework at a non-partner
college after graduation from high school
or after completion of their GED.

Other students that are eligible for the
UniversityLink program are student
veterans, active duty service members,
and current/former foster youth attending
Southwestern College or any of the local
partner community colleges, regardless of
first-time college status. These students
may participate in UniversityLink at any
time.

After successful completion of the
specified criteria, a student is guaranteed
admission to one of UCSD’s six colleges
for a fall term. UniversityLink contains

a student support service component.
International students are not eligible for
the UniversityLink Program.

¢ |n addition, Southwestern College has
Transfer Admission Guarantee (TAG)
programs with the following University
of California campuses: UC Davis, UC
Irvine, UC Merced, UC Riverside, UC
Santa Barbara, and UC Santa Cruz. After
successful completion of specified criteria,
a student is guaranteed admission to
these UC campuses. Please note that the
TAG option is not available for certain
majors. Please check with a counselor
regarding any additional restrictions for
UC TAG.

Visit the Transfer Center soon for more
Information related to transferring on to a
university.

VETERANS SERVICES

Phone: (619) 482-6324

Southwestern College is an approved
institution for the training of veterans under
United States and California statutes. The
Veterans Services Office provides information
and services to support veteran students who
qualify for education benefits. Students are
provided assistance with filing for benefits,
completing required forms and information,
and communicating with the Department of
Veterans Affairs. Upon applying for admission,
veterans should immediately contact the
Veterans Services Office to submit his/her
DD214 and to begin the benefit process.

Transcripts

Official transcripts of all prior college work and
military schools, including SMART transcripts or
DD214 covering all periods of military service,
must be on file at the Admissions Office.
Benefit certification will be delayed or withheld
if transcripts are not received.

Credit for Military Coursework

Please see “Credit for Military Experience”
under Nontraditional and Alternative Course
Credit on page 47.

Priority Registration
Veterans are eligible for priority registration,
Please see “Enrollment Priorities” on page 22.

Withdrawal/Change of Classes

Veterans are required to notify the Veterans
Services Office when they stop attending
class, withdraw from college or add or drop
a class. Any change in enrollment must be
reported immediately and failure to do so can
be grounds for decertification of VA benefits.

Liability

The veteran student assumes full liability for any
overpayment of veterans benefits. All veteran
students must declare course enrollment
every semester in order to continue receiving
benefits. In addition, a Student Education Plan
(SEP) must be prepared by a counselor and on
file by the end of the student’s first semester,
or verification of VA benefits will be delayed.

Veterans' Academic Progress

All veteran students must meet institutional
standards of academic progress. The Veterans
Services Office is required to notify the
Department of Veterans' Affairs (DVA) if a
veteran student fails to meet these standards
and the DVA will terminate benefits unless

For more information on veterans benefits,
certification and academic requirements,
please visit our webpage at www.sweced.edu/
veterans.

VETERANS' RESOURCE CENTER

Phone: (619) 82-6548

The Veterans’ Resource Center (VRC) is located
in Room 345 and provides a centralized
location for services for veterans and their
families as they transition from military to
academic life. Separate from the campus
Veterans' Services Office, the VRC offers a
variety of support services, including “Vet to
Vet” academic tutoring, a dedicated computer
lab, peer support and mentoring, referrals
to on and off-campus services and agencies
and a lounge and meeting area. For more
information, please visit our webpage at www.
sweed.edu/vre.

WORKABILITY I

Phone: (619) 216-6714

Workability Ill is a partnership between a
college district and the California Department
of Rehabilitation (DOR). The program provides
comprehensive career counseling and job-
related services to students with disabilities
with the goal of obtaining and retaining
employment. Workability services can include:
vocational counseling; career exploration;
vocational training support; work experience/
internships; job search resources; job seeking
skills training; employer education and
transition services; worksite monitoring; and
on-the-job accommodations.
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OTHER COLLEGE SERVICES FOR STUDENTS

ACADEMIC SUCCESS CENTER

Phone: (619) 482-6348

The Academic Success Center provides free
tutoring to all registered students. Highly-
trained tutors provide academic support on
an individual basis, in small groups, or in open
labs. Learning assistance is provided in almost
every subject area and is designed to assist all
students in successful completion of college
coursework.

The Academic Success Center cooperates
with faculty to offer assistance in the Writing
Center, Reading Center, Math/Science Center,
open labs, and other learning support areas
at the Chula Vista Campus and at the Higher
Education Centers in National City, Otay Mesa,
and San Ysidro.

Students are encouraged to visit the Academic
Success Center (Building 420) early in the
semester to schedule appointments for tutorial
assistance. Walk-in assistance is provided in
some Centers.

Fee-based services include tutoring for
students in grades 5-12 through the T3
program, as well as test proctoring for non-
Southwestern College students.

BOOKSTORE

Phone: (619) 482-6416

The Campus Store stocks new, used, and
rental textbooks as well as supplies required
for classes. The bookstore also carries a large
selection of study aids, testing materials,
school and art supplies, backpacks, software,
general books, and SWC imprinted items.
The bookstore also buys back textbooks on a
year-round basis. Extended hours are offered at
the beginning of each semester and textbooks
can also be purchased online at www.
SWCBookstore.com. The Bookstore also
offers services at each of the Higher Education
Centers at the beginning of each semester.

FOOD SERVICES

Phone: (619) 482-6359

The SWC Food Service Department provides
breakfast, lunch, and dinner options which
meet various price points. The Cafeteria
located at the 610 Building, the Time Out Café
is in the 480 Building and the Tradewinds Café
is in the 1501 Building, which proudly serves
Starbucks Coffee offerings.
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LEARNING RESOURCE CENTER

Phone: (619) 482-6397

The three-story Learning Resource Center
is located on the Chula Vista campus. The
Learning Resource Center houses library
resources and services, a computer commons,
meeting rooms, staff development services,
and a telemedia center.

LIBRARY

Phone: (619) 482-6397

The library, located in the Learning Resource
Center, is open Monday through Friday. See
the Library’s website www.swced.edu/library
for current hours. Its resources, including in
excess of 85,000 books, approximately 25,000
electronic books, and approximately 90 current
periodical subscriptions, are available to
Southwestern College students, staff, faculty,
and to adult residents of San Diego County.
Library collection information may be accessed
through the easy-to-use online catalog on the
library website.

In addition, students have access to online
databases of full text articles from thousands
of magazines, journals, newspapers, and
other information resources. Internet access
is available for research purposes. Interlibrary
Loan Services are available for students
needing materials from other collections.

Students can access media materials by
searching the library’s automated catalog. They
may use media in private listening carrels or
in group viewing rooms on the second floor.

Professional librarians are always on duty
during open hours to assist library users.
Appointments may be made for individual
reference service. Instructors may make
appointments for customized orientations
for their classes and are encouraged to do
so early in the semester. These orientations
are available in the library or the professor's
classroom. The librarians also teach credit
courses on college-level research skills
(LIB 110) and on research using the Internet
(LIB 151).

Located on the top floor of the library, the
computer commons offers students access to
standard computer tools for class work and
research. Students have access to the online
databases, the Internet, the Microsoft Office
Suite (Word, Excel, Access and PowerPoint),
the library catalog, and electronic books.
Scanners, assistive technology hardware and
software, copy machines, and a typewriter are
available in the library.

The student ID card is used to borrow library
materials. Students are responsible for all
library materials borrowed with their cards. Lost
ID cards should be reported immediately to the
staff at the library circulation desk.

The library continuously adds new materials
and new services in order to contribute to
student academic success. Library services are
also available at the National City, Otay Mesa,
and San Ysidro Higher Education Centers.

DISTANCE EDUCATION/ONLINE
LEARNING CENTER

Phone: (619) 482-6595

This center is for support of students, faculty,
and staff who work, learn, or teach in an online
environment.

Email: OnlineLearning@swccd.edu
Telephone: 619-482-6595

Location: Room L103 located on the first
floor of the LRC, Building 620

Hours: Monday-Thursday: 9 a.m.-6 p.m.
Friday: 9 a.m.—4 p.m.

Saturday and Sunday and all School
Holidays: Closed

Note: Hours are subject to change based on
the academic calendar.

CAMPUS POLICE

Phone: (619) 482-6380
EMERGENCY: (619) 216-6691

The safety and wellbeing of our students,
faculty, and staff is important. Although the
campus is a safe place, crime does occur.

In order to keep all constituent groups
informed, the Southwestern College Campus
Police maintains a Crime Awareness and
Campus Safety Report (which can be accessed
online with the following link: www.swced.
edu/crimeawareness. The purpose of this
report is to heighten community awareness
about campus crime and prevention.

A truly safe campus can only be achieved
through the cooperation of everyone. Campus
emergencies can be reported by dialing *91 on
any college telephone. Students may arrange
for an escort to and from class by contacting
the respective police office at the Chula Vista
campus and the Higher Education Centers at
National City, Otay Mesa and San Ysidro.

If you need additional information, please stop
by the Southwestern College Campus Police
Office located in Building 105, Room 105D, on
the Chula Vista campus.



CAMPUS SEXUAL VIOLENCE
ELIMINATION (SAVE) ACT

The Campus Sexual Violence Elimination
Act, or Campus SaVE Act (SaVE), is a 2013
amendment to the federal Jeanne Clery Act.
SaVE was designed by advocates along with
victims/survivors and championed by a bi-
partisan coalition in Congress as a companion
to Title IX that will help bolster the response
to and prevention of sexual violence in
higher education. President Obama signed
the measure into law as part of the Violence
Against Women Reauthorization Act of 2013
on March 7, 2013.

What is the “SaVE Act”

* This means Sexual Violence Elimination
(SaVE)

* |t expands the 1992 sexual violence
reporting and policy

e Became law March 2013, the Campus
SaVE Act has four central components:

1. Identify the institution’s Campus
Security Authority personnel

2. Create a Campus Sexual Assault Victim
Bill of Rights

3. Expand sexual crime reporting on
campus
4. Ensure the college has standard

operating procedures for handling
incidents of sexual violence

Campus Sexual Assault Victim Bill of Rights

Victims of sexual assault will have the right to

the following:

e Reasonable changes to the academic and
living situations

e Referrals to counseling, assistance in
notifying law enforcement

® Same opportunity as accused to have
others present at disciplinary hearing

¢ Unconditional notification of outcomes of
hearing, sanctions and terms of sanctions
in place

* Opportunities and assistance to speak (or
choose not to speak) to anyone regarding
the outcome

¢ Name and identifying information kept
confidential (FERPA)

Campus SaVE: Violence Against Women
Act (Sect. 304): Crime Statistics

¢ The SaVE Act adds the following offenses
to the list of criminal offense for which
statistics must be reported:

— Domestic violence
- Dating violence
— Sexual assault

Stalking

® A student or employee who reports to an
institution of higher education that she/he
has been a victim of these crimes, whether
it has occurred on or off-campus, shall be
provided with a written explanation of his
or her rights and options.

WHO IS A CAMPUS SECURITY
AUTHORITY?

¢ The District Police

® The Vice President of Student Affairs;

¢ The Vice President of Employee Services
¢ The Dean of Student Services

e Faculty or staff advisors to the ASO
(Associated Student Organization) &
authorized clubs

e Coaches and/or the Athletic Director

EXAMPLES OF WHO IS NOT A CAMPUS
SECURITY AUTHORITY

We want to make sure your privacy and rights
are protected so it is important to know who
cannot serve as a “Campus Security Authority”:

e A faculty member who does not have
responsibility for a student or campus
activity beyond the classroom

® Support staff
o Cafeteria staff

e Custodial or maintenance staff

Note: When in doubt, ask a counselor to direct
you to the right person.

DEFINITION OF IMPORTANT TERMS
TO HELP YOU UNDERSTAND THE
FOLLOWING:

e Consent

e Sexual Assault

e Domestic Violence
e Dating Violence

e Stalking

What is “consent?”

e Consent is an act of reason and
deliberation

® A person who has sufficient mental
capacity to make an intelligent decision
demonstrates consent by performing an
act recommended by another

e Consent assumes that a person has the
physical power to act and can reflect,
and be unencumbered in exerting these
powers

e To be consensual, there must be “...
positive cooperation” and “the person
must act freely and voluntarily ..." (See
California Penal Code, 261.6 for complete
definition)

Sexual Assault

Sexual assault means conduct in violation of
one or more of the following California penal
code sections:

e Section 261—rape

e Section 261.5—statutory rape; 264.1—
rape in concert

e Section 285—incest
® Section 286—sodomy

e Subdivision ¢ of section 288—Ilewd or
lascivious acts upon a child; 288a—oral
copulation; 289—sexual penetration; or
647 .6—child molestation.

Domestic Violence/Family Violence
Domestic violence means abuse committed
against an adult or a minor who is a spouse,
former spouse, cohabitant, former cohabitant,
or person with whom the suspect has had
a child or is having or has had a dating or
engagement relationship. For purposes of this
subdivision, “cohabitant” means two unrelated
adult persons living together for a substantial
period of time, resulting in some permanency
of relationship. Factors that may determine
whether persons are cohabiting include, but
are not limited to:
1. Sexual relations between the parties while
sharing the same living quarters

2. Sharing of income or expenses
3. Joint use or ownership of property

4. Whether the parties hold themselves out
as husband and wife

5. The continuity of the relationship
6. The length of the relationship

(For complete information see California Penal
Code Section 13700)

Dating Violence

Dating violence includes any abuse,
mistreatment, or sexual contact without
consent at any stage of a dating relationship.

For resources and references please refer to
the following:

o Title 4 Protective Orders and Family
Violence Code

¢ A Guide to Confidentiality and Reporting
Laws in California

4
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GENERAL INFORMATION

Stalking

Any person who willfully, maliciously, and
repeatedly follows or harasses another person
and who makes a credible threat with the intent

to
or

place that person in reasonable fear for his
her safety, of his or her immediate family.

The Elements of Stalking:

A person willfully, maliciously, and
repeatedly followed or harassed another
person

That person following or harassing made a
credible threat

The person who made the threat did so
with the specific intent to place the other
person in reasonable fear for his or her
safety or the safety of the immediate
family of such person(s)

For more info see California Penal Code
646.9

What happens when you report a crime to
our police on campus?
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Campus police will write a report and
inform the proper on-and off-campus
authorities, including the Title IX
Administrator in cases of sexual assault

The police will investigate this and they
will cooperate with the local police,
District attorney, and other appropriate
agencies

If you are a current student at
Southwestern College, the police will
report it to the Dean of Student Services

If another student is involved, the Dean
will follow appropriate disciplinary
procedures

If it involves a staff member or faculty,
Human Resources will handle the case

Dean of Student Services will need to
meet with you and obtain your statement.
The Dean will work with the District Police
to investigate the reported crime

Dean of Student Services will provide you
information about appropriate support
services and resources

You will be highly encouraged to reach
out to the College’s Health Services
professional staff

The Health Services staff will follow up and
ask to meet with you.

Disciplinary procedures

You have the right to know that your case
will be handled appropriately. This means
other off-and on-campus authorities may be
involved.

The District/college is required to ensure that
disciplinary procedures for such cases must
clearly state that the proceedings will:

Be conducted by officials who receive
annual training on the issues related to:

— The four types of cases: domestic
violence, dating violence, sexual assault,
stalking

- How to conduct an investigation that
protects the safety of victims and
promotes accountability

— How to conduct a hearing process
that protects the safety of victims and
promotes accountability

Campus SaVE: Prevention Program
Components

Primary prevention and awareness
programs for all incoming students and
new employees, which shall include the
applicable jurisdiction’s “definition of
consent in reference to sexual activity.”

Safe and positive options for “bystander
intervention” targeted to “prevent harm or
intervene” in cases of domestic violence,
dating violence, sexual assault or stalking;

Information on “risk reduction” to
recognize warning signs of abusive
behavior and how to avoid potential
attacks.

Prevention and Awareness

As an institution of Higher Education,
Southwestern College must engage in
"ongoing prevention and awareness campaigns
for students and faculty” pertaining to:

Education programs to promote the
awareness of rape, acquaintance rape,
domestic violence, dating violence, sexual
assault, and stalking;

Provide resources and referrals to on and
off-campus services.

How to Report to Authorities

¢ If you have experienced any of these
crimes or have witnessed any of these
crimes on campus, you may remain
anonymous when reporting

e Call 911 or call the Southwestern College
Police at 619-482-6380

® When asked for your name, if you want to
remain anonymous, identify the call as a
SaVe Act call

Check list for Prevention

* Do you know and trust the person before
entering in a dating relationship?

¢ Are you extra cautious when meeting
people on-line?

* When you go out, do you make a habit of
telling your friends, parents or someone
you trust where you are going, with whom
and when you expect to be back?

* Do you know your limits and express
them?

¢ Do you avoid drugs and alcohol?

¢ Do you know and understand the
characteristics of a healthy relationship?

* Do you know where to go for on campus
support and assistance?



STUDENT LIFE

Students will find that the college experience
is enhanced by active participation in some
social or co-curricular activities. The College
encourages each student to participate
in co-curricular activities. Approval by the
administration must be obtained before
such events are scheduled or placed on the
calendar.

Opportunities are provided to participate in
the following: student government; production
of campus publications such as the campus
newspaper; intercollegiate athletics; band,
drama, and choral music performances; a
variety of club programs; and social, service,
cultural, and recreational activities and events.

College hours are Tuesdays and Thursdays
from 11:45am to 1:10pm. Few classes are
scheduled during this time, allowing for
campus events such as cultural activities, club
meetings, and current affairs forums.

ASSOCIATED STUDENT ORGANIZATION

The Associated Student Organization (ASO)
represents all students at Southwestern
College and sponsors activities including
cultural performances, awards, student clubs,
social activities, and student leadership
conferences.

The ASO is the recognized student government
body of the College. The students elect
representatives to both the executive and
legislative branches every Spring Semester.
The Student Trustee is also elected by the
student body and serves as an ex-officio
member of the ASO executive board. (Ed Code
Sections 76060-76065, Title 5 Sections 54801
and 54803; BP & AP - 5400 Associated Student
Organization; BP & AP - 5410 ASO Elections,
and BP & AP 5420- ASO Finance).

The executive branch has seven executive
officers: president; executive vice president
(who serves as senate chairperson); social
vice president; vice president for club affairs;
vice president for public relations; executive
secretary; and vice president for finance.
The Senate is the legislative branch and is
composed of twenty-three at-large, School,
and Center senators.

CAMPUS CLUBS

Students should plan to participate in at least
one social organization or activity with the
goal to further develop social skills. A variety
of chartered groups are organized on campus
for the welfare and co-curricular interests of
the general student body. During the school
year, the Interclub Council awards charters to
clubs according to the following four categories
established in the ASO Constitution:

e Academic clubs stimulate interest in
activities related to courses and curricula,
encourage high standards of performance
in academic work, provide experiences
to complement classroom activities, and
provide opportunities for service and
leadership in areas related to coursework.

e Service clubs recognize and honor
students for outstanding achievement in
the community and service to the College,
and provide opportunities for students to
plan and execute programs of meaningful
service to the College community.

e Special interest clubs provide
opportunities for students with mutual
interests to organize for the purpose of
investigating, developing, or expanding
their common interests.

® Honorary clubs recognize and encourage
outstanding achievement in scholarship
and provide opportunities for developing
leadership ability.

INTERCOLLEGIATE ATHLETICS

Southwestern College is a member of the
Pacific Coast Athletic Conference (PCACQC),
which includes College of the Desert,
Cuyamaca, Grossmont, Imperial Valley, Mira
Costa, Mt. San Jacinto College, Palomar, San
Bernardino Valley, San Diego City, and San
Diego Mesa Colleges.

Southwestern College competes in the
following sports: men’s football, baseball, water
polo, track and field, basketball, cross country,
soccer; and women's basketball, cross country,
softball, tennis, soccer, volleyball, water polo,
and track and field.

Southwestern College competes in American
Mountain League in football against College
of the Desert, Mt. San Jacinto, San Bernardino
Valley, San Diego Mesa, and Victor Valley
Colleges.

Eligibility rules, established by the California

Community Colleges Athletic Association and

Southwestern College, require that:

® A student athlete passes a physical exam
prior to competition.
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e A student athlete must be continuously
and actively enrolled in 12 units during the
season of sport.

¢ A student athlete may not practice
and/or participate with more than one
postsecondary institution during the sport
season.

¢ In order to be eligible for a second season
of a sport, the athlete must complete
24 units prior to the beginning of the
semester of the second season of the
sport. Units completed during the first
season of the sport and summer shall be
included in the required 24 units.

e A student athlete entering college after
July 1, 1985, must maintain a cumulative
2.0 grade point average in accredited
postsecondary coursework computed
since the start of the semester of the first
participation in order to continue athletic
competition.

¢ No athlete shall be allowed more than
two seasons of competition in any one
sport. Exceptions may be made by the
conference only in cases of incapacitating
illness or injury.

e A student transferring to a California
community college for academic or
athletic participation purposes and
who has previously participated in
intercollegiate athletics and whose most
recent participation was at another
California community college must
complete 12 units in residence prior to the
beginning of the semester of competition
for that college.

* A student athlete who has participated
in a sport dropped by his/her college
and has remaining eligibility in that sport
is entitled to a waiver of the 12 units in
residence requirement.

¢ Once the season of sport begins, the
athlete may not participate on any other
team in that sport during the season.

Questions regarding athletic eligibility should
be referred to the Dean of School of Wellness,
Exercise Science and Athletics in Building
H401.
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GENERAL INFORMATION

FINE AND PERFORMING ARTS

The School of Arts and Communication offers
a variety of courses to provide the student
with an opportunity for creative expression in
art, music, theatre, speech, dance, telemedia,
and journalism. These performing groups/
activities include the Concert Choir, Jazz Vocal
Ensemble, Chamber Singers, Jazz Ensemble,
communication, dance, theatre, forensics,
art exhibitions, Sun newspaper, Mariachi
Ensemble, African Drum and Dance Ensemble,
small performing groups, and musical theatre.

In addition, Southwestern College provides a
series of distinguished lectures and performing
artists. Performances are held during the
day and night to allow every opportunity for
students to take part in campus activities.
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ACADEMIC REGULATIONS

COURSE CLASSIFICATION

COURSES AND CREDIT

A course is a planned study in a distinct
subject area of a department. Each course has
educational objectives which must be achieved
in order to receive a final passing grade and
to be awarded specified units. Each course
has methods of evaluation to determine if the
student has met the educational objectives,
including written and oral assignments,
problem-solving exercises, class and/or lab
activities, quizzes, and examinations. Each
course employs teaching techniques which can
include lecture, individual student assistance,
demonstrations, and discussions. All credit
courses require a minimum of three hours of
work per unit including class time per week.

COURSE IDENTIFICATION NUMBERING
SYSTEM (C-ID)

The Course Identification Numbering System
(C-ID) is a statewide numbering system
independent from the course numbers
assigned by local California community
colleges. A C-ID number next to a course
signals that participating California colleges
and universities have determined that courses
offered by other California community colleges
are comparable in content and scope to
courses offered on their own campuses,
regardless of their unique titles or local course
number. Thus, if a schedule of classes or
catalog lists a course bearing a C-ID number,
for example SOC 101, students at that college
can be assured that it will be accepted in lieu of
a course bearing the C-ID SOC 101 designation
at another community college. In other words,
the C-ID designation can be used to identify
comparable courses at different community
colleges. These courses will be used in the
GE area of the college where the course was
taken. However, students should always go to
www.assist.org to confirm how each college’s
course will be accepted at a particular four-year
college or university for transfer credit.

The C-ID numbering system is useful for students
attending more than one community college
and is applied to many of the transferable
courses students need as preparation for
transfer. Because these course requirements
may change and because courses may be
modified and qualified for or deleted from
the C-ID database, students should always
check with a counselor to determine how C-ID
designated courses fit into their educational
plans for transfer.

Students may consult the ASSIST database
at www.assist.org for specific information
on C-ID course designations. Counselors can
always help students interpret or explain this
information.

CAREER AND TECHNICAL COURSES

Career/technical courses are designed to
provide education and experiences that
give the student competency in the specific
content of the course. The courses have
been developed with the help of advisory
committees representing business and
industries reflective of the course content
and program of study. In some cases career/
technical courses may be transferable to other
colleges and universities. The student should
consult a counselor regarding the status of all
career/technical course transfers.

A degree or certificate is awarded to students
who have completed a selected sequence
of courses leading toward a career/technical
objective. Courses can be either required or
elective with the units applied to fulfillment
of the major.

DEVELOPMENTAL EDUCATION,
ACADEMIC SKILLS COURSES

Special courses in English, mathematics,
reading, and study skills are designed to assist
students in developing the basic skills needed
to successfully pursue educational or vocational
goals. The student should consult a counselor
about assessment and appropriate placement.

EXPERIMENTAL COURSES

An experimental course is offered with the
intent to eventually make it part of the regular
curriculum. Each experimental course is
designated with the number 295 and may be
followed by a letter.

INDEPENDENT STUDY COURSES

Independent study is neither a substitute for
any course listed in the catalog nor a substitute
for other requirements in the curriculum. It is
individual study or research in an area of a
department of particular interest to the student
and not included in regular course offerings of
the College (AP 4101 - Independent Study).

Independent Study courses are listed in the
Course Description section of the catalog
with the designation number 299. A petition
to take an independent study course must be
approved by both the instructor and the school
dean, and it must be filed in Admissions during
the first three weeks of the semester or the
first week of summer session. See page 47 for
additional eligibility requirements information.



DISTANCE EDUCATION

Distance education is defined as instruction in
which the instructor and students are separated
by distance and interact online within the
college’s course management system (CMS).
Online learning offers the same content and
rigor as traditional face-to-face classes, but in
a flexible and convenient online format. You
will complete assignments and interact with
your instructor and classmates regularly, just
as you would in a traditional classroom, but
in an online course you have the freedom to
participate from any location with Internet
access and at the time of day that is most
convenient for you.

To determine if online learning is right for

you, consider your answers to the following

questions:

® Are you very comfortable with using a
computer for email, Internet use, and word
processing?

¢ Do you have regular access to a computer
with high speed internet access?

¢ Do you have strong time management
and study skills?

e Are you a self-motivated learner?

If you answered yes to these questions, online
learning may be for you!

Distance education courses:

e are academically equivalent to traditional
on-campus courses.

¢ allow students to fit college classes into
their busy schedules.

e offer the flexibility to complete coursework
from anywhere with an Internet
connection.

¢ save the time and expense of traveling to
campus.

COURSES WITH ONLINE
COMPONENTS

ONLINE COURSES

These courses are 100% online. Online courses
are taught through the college’s CMS with no
face-to-face meetings; instruction, interaction,
and assignment submission all take place
online. Students enrolling in online courses
must have a valid email address and regular
access to a computer with a reliable Internet
connection.

HYBRID COURSES

Hybrid courses offer a mix of both online and
on-campus instruction. Required face-to-face
meetings are included in the schedule of
classes and follow a predictable pattern. The
online portion of the course uses the college’s
CMS and also follows a predictable pattern.

As in fully online courses, students enrolling in
hybrid courses must have a valid email address
and regular access to a computer with a reliable
Internet connection. They must also commit
to both the online and on-campus portions
of the course.

WEB-ENHANCED COURSES

These are traditional, face-to-face courses that
meet 100% on campus but use the college’s
course management system to give students
access to class materials, grades, activities,
and/or resources.

ONLINE LEARNING ORIENTATIONS

Students new to online learning or the college’s
course management system are encouraged
to participate in an orientation. Campus
orientations are provided each semester, and
a video version is available as well. See the
Online Learning area of the college website
for details about orientations, online learning
support, and additional resources.

TRANSFER COURSES

Southwestern is a regionally-accredited
college with courses appropriately designated
for transfer and/or baccalaureate credit.
Southwestern College courses are generally
accepted throughout the nation by other
colleges and universities. However, acceptance
of a Southwestern College course is ultimately
determined by the receiving institution. In
addition, there may be a limit to the number
of units a college or university may allow from
a community college. Career/technical and
developmental courses, in most cases, do not
transfer to other colleges or universities.

The following are examples by which a
community college course may transfer:

* As meeting a lower-division major
requirement at the intended transfer
college or university. To be accepted
for this purpose, the course usually
corresponds exactly to the comparable
course at the transfer institution in content,
prerequisite, and unit.

* For meeting general education
requirements, the student should review
the general education patterns for
the college or university to which he/
she intends to transfer. A list of the
transferable general education courses
for the California State University (CSU/
IGETC) and the University of California
(IGETC) systems are provided beginning
on page 69. All students should consult
with a counselor for assistance in selecting
the appropriate general education course
pattern.

o As elective credit. Elective credit may
be applied to the total unit requirement
for the bachelor's or higher degree. The
receiving institution reserves the right to
determine the extent to which transfer
credit satisfies the specific and elective
requirements of degree programs.

Courses not accepted to meet specific subject
requirements are usually the result of one of the
following occurrences:

® The units have exceeded the maximum
amount of community college units
allowed by the transfer institution.

® The corresponding course at the transfer
institution is designated as upper-division.

® The course is a prerequisite for a course
in the student's major, which is normally
completed in high school.

Many online courses are transferable to
four-year colleges and universities. However
students are advised to consult a counselor
regarding some transfer institutions policies
and restrictions for online coursework.

ALTERNATIVE COURSE
CREDIT

AUDITING & AUDITING FEES

The College District shall provide individuals
the opportunity to audit credit courses on a
no-credit basis and only by petition when the
following conditions are met.

e Audit students shall have a student
identification number or submit an online
application to the college, in order to
receive a student identification number.
Audit students will take the Course Audit
Petition to the classroom to ask the
instructor for permission to audit the class.

e Permission to audit a class is done at the
discretion of the instructor and requires
instructor’s signature. Credit students have
priority over auditing students.

e Students will be allowed audit status which
is recorded in Admissions and Records
after the first class meeting.

e A student is charged a fee no more than
fifteen dollars ($15.00) per unit, according
to applicable law for auditing a class.

A student enrolled in ten (10) or more
semester credit units may audit a class and
shall not be charged a fee to audit three
(3) or fewer units per semester.

¢ Auditing fees are non-refundable. Health
Fee will be assessed in addition to any
required materials fee.

¢ Audit student shall not be permitted to
change his/her enrollment in that course
to receive credit.

e A maximum of six (6) semester units may
be audited in any regular instructional
term (Fall, Spring, Summer).

e Classroom attendance of students
auditing a course shall not be included
in computing the apportionment due the
College District.
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Audit petitions are available in Admissions
at the Chula Vista campus and the Higher
Education Centers at National City, Otay Mesa,
San Ysidro, or online at www.swced.edu
(click on Admissions then on printable forms)
(Education Code Section 76370.3 and BP & AP
4070 - Auditing & Auditing Fees).

COOPERATIVE WORK EXPERIENCE
EDUCATION (CWEE)

Cooperative Work Experience Education
(CWEE) allows students with declared majors to
earn up to 16 units of college credit by engaging
in an internship program (either paid or unpaid)
related to their major. CWEE uses the entire
community as the laboratory, allowing students
to apply theoretical information learned in
the classroom to a practical environment.
It enables students to compare their career
goals and expectations with specific career
requirements and to learn from professional
and technical experts working in their career
field (BP 5160 - Cooperative Work Experience
- Title 5 Section 55254).

To be eligible for CWEE, you must:

* Have concurrent enrollment in one other
major-related course and have successfully
completed one to two major-related
courses to qualify for a CWEE class for fall
and spring semesters, or summer session.

* Have a declared major.

* Work in either a paid or unpaid position
related to your major.

* Develop job performance objectives each
semester of participation.

e Enroll in the class during the regular
college registration period.

This further requires that you meet the
following criteria for CWEE:

* Your planned program of CWEE must,
in the opinion of your departmental
instructor/agency representative, include
new or expanded responsibilities or
learning opportunities beyond those
experienced during previous employment/
internship.

® Your CWEE program must have on-the-job
learning experiences that contribute to
your occupational or education goals.

* Your CWEE experience must have the
approval of your instructor/agency
representative.

e If you are self-employed, you must
identify a person who is approved by your
instructor/CWEE coordinator to serve as
the designated employer representative.
This person must agree in writing to
accept responsibility for assisting you
to identify new or expanded on-the-job
learning objectives, for assisting in the
evaluation of these objectives, and for
validating the hours you worked.
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CWEE requires a minimum of 60 hours unpaid
or 75 hours paid work experience per each
unit earned. Students can enroll in up to
four (4) units each semester for a total of 16
elective units overall. For further information
or enrollment procedures, contact the CWEE
office in the Student Center, Room 601C or
619-482-6537.

Auditing Cooperative Work Experience
Education (CWEE)

Students may audit the CWEE courses
after completing the 16-unit level. Students
interested in further information about
Work Experience should contact the CWEE
office in the Student Center, Room 601c or
619-482-6537.

COURSE EQUIVALENCY

Southwestern College grants credit for college
units earned at any regionally accredited
postsecondary institution (e.g., Western
Association of Schools and Colleges) other
than coursework identified by such institutions
as non-degree level coursework. Southwestern
College will honor articulation agreements
made with other postsecondary institutions
(BP & AP - 4050 Articulation).

Coursework deemed to be equivalent in
scope and content to coursework taught
at Southwestern College is determined by
the Evaluations Office in consultation with
the appropriate dean and/or faculty. Credits
transferred from institutions on the quarter
system will be converted to semester credits
by multiplying quarter-unit totals by two-thirds.
All credit summaries will be completed upon a
student’s petitioning for graduation or through
consultation with a counselor. In the areas of
mathematics and foreign language, credit
will not be granted for a lower-level course
completed after the higher-level course.

Students who wish to receive credit toward
degrees at Southwestern College for
coursework taken at an accredited foreign
institution must have their foreign transcripts
evaluated by a foreign transcript evaluation
service, preferably the International Education
Research Foundation (IERF). The following
items should be noted:
¢ Courses cannot be used to satisfy the
general education breadth or IGETC
requirements.

¢ Credit cannot be awarded for English or
speech courses.

CREDIT BY EXAMINATION

The evaluating discipline faculty will work
with the Department Chair to provide the
department approved Credit by Examination
assessment to evaluate student comprehension
and knowledge. In addition they will ensure
that the procedures for the administration of
this examination/ assessment are followed.

Credit by Examination will not be allowed for:

e Course(s) in which the student has
previously enrolled and received credit

e Advanced Placement course(s) for which
credit has been received.

Students shall be limited to challenging two (2)
courses per semester or one (1) course during
the summer. The limitation of two (2) courses
per semester does not apply to Credit by
Examination through high school articulation.
The maximum number of units which can be
completed is 15 units.

Grading for Credit by Examination shall be
according to the regular grading system
approved by the Governing Board pursuant
to section 55023 except that students shall be
offered a “pass-no pass” option if that option
is ordinarily available for the course. (i.e. A,
B, C, D, F, P, NP). If a previous substandard
grade was received pass/no pass will not be an
option. The grade received on the examination
will replace the last grade received.

Students must be currently registered in at
least one (1) other credit course in the College
District and be in good academic standing
(minimum cumulative 2.0 GPA) to be eligible
to petition for Credit by Examination.

(Title 5 Section 55050, 55051, 55052, 55023
and BP and AP 4235 - Credit by Examination)



HONORS PROGRAM

The Southwestern College Honors Program
Mission Statement:

“To serve students by creating exceptional
academic experiences.”

What are the benefits?

® Enhanced admission opportunities to the
most selective transfer institutions.

® Increased scholarship opportunities.
e Special recognition on transcript.

e Intellectual growth and exploration of new
ideas and concepts.

e Increased learning opportunities through
research, study and independent projects.

e One-on-one mentoring from faculty
members in the field of interest.

¢ Networking opportunities through
research, study and independent projects.

e Career and employment networking
opportunities.

Admission Requirements

1. Entering freshman—Have an overall
minimum GPA of 3.5 in all high school
work.

Continuing student—Have completed
a minimum of 12 units of college-level
courses with a GPA of 3.2 in college work.

2. Complete Honors Program Application.

3. Provide copies of transcripts of previous
academic work. Unofficial copies will be
accepted. Entering freshman submit high
school transcript and continuing college
student submit college transcript.

4. Must be eligible for English 115 and
proficient in college-level reading.

Interested students may register for an Honors
course during the registration period and
complete an Honors application during the
first four weeks of class. Each Honors course
taken and accepted by the Honors Committee
is recorded as such on the transcript.

Program Completion Requirements

1. Complete a minimum of 15 units in
Honors courses.

2. Maintain a minimum GPA of 3.2 in all
Honors courses and a minimum overall
GPA of 3.2.

For general information and to apply to the
Honors Program, contact the designated
Honors counselor in the Transfer Center at
619-482-6472.

INDEPENDENT STUDY

Independent study courses are listed in the
Course Description section of the catalog
with the designation number 299. A petition
to take an Independent Study course must be
approved by both the instructor and the School
Dean and filed in the Admissions Office during
the first three weeks of the semester or the first
week of the summer session.

To be eligible for independent study, a student
must be enrolled in one graded course, have
completed at least one course in the subject
or related areas, or have demonstrated
competence in the area in which he/she wishes
to study, and be in good academic standing
(minimum of 2.0 GPA) maintaining a non-
probationary status.

The maximum number of units a student can
take in independent study courses is nine, with
a maximum of six in any one department. All
students taking an independent study course
must turn in to the instructor of the course, at
the end of the semester, an abstract of his/
her independent study project or the project
itself. Petition forms may be obtained in
Admissions at the Chula Vista campus, the
Higher Education Centers at National City,
Otay Mesa, or San Ysidro, or online at www.
swced.edu (click Admissions then click on
printable forms.)

Enrollment fees and nonresident fees must be
paid at the time of acceptance of petition (AP
4101 Independent Study).

MILITARY EXPERIENCE CREDIT

Basic Training or Recruit Training

Four units of credit are awarded to all active-
duty students and service veterans who have
attained at least six months active-duty status
with an honorable discharge. Additional
credit may be granted according to the
recommendations of the American Council on
Education (ACE) Guide to Military Credit for
students pursuing certain majors.

® The remaining two units will be applied
toward elective credit.

¢ Air Force veterans will be awarded
credit based on the transcripts of the
Community College of the Air Force
(CCAF).

Credit will be awarded for lower-division
baccalaureate, associate degree, and upper-
division baccalaureate recommended courses
with the following conditions:

* Member copy of DD-214 or a DD-295
must be on file with Admissions.

¢ Student must petition the Veterans Office
for credit.

* Appropriate school deans must approve
course equivalency when credit is sought
for specific military coursework beyond
basic training.

o |f military coursework does not match with
specific college coursework, the military
credits will be listed as electives.

Credit may also be awarded based on
recommendations provided on a Community
College of the Air Force transcript (CCAF),
and/or the Army and American Council on
Education Registry Transcript (AARTS), and/
or the Sailor/Marines American Consul on
Education Registry Transcript (SMART). (See
exception below for Military Occupation
Specialty coursework.)

Southwestern College conducts an evaluation
of all previous education and training of
the veteran or eligible person, shortens the
duration of the training course (or degree
program), and notifies the veteran and the DVA
accordingly (AP5013—Students in the Military).

NOTE:

e Credit will not automatically be awarded
for Military Occupation Specialty (MOS) or
Navy Enlisted Classifications (NEC).

e A veteran or active-duty student may
petition for individual review. Waiver or
credit by examination procedures are
available methods for granting credit in
these cases.

e Student must submit a petition for Military
Credit prior to submitting a Graduation
Petition if they wish to use these units
towards graduation.
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EXTERNAL EXAMS CREDIT

Southwestern College grants credit toward
its associate degrees for successfully passing
external examinations including Advanced
Placement (AP), International Baccalaureate
(IB), College Level Examination Program
(CLEP), and Defense Activity for Non-Traditional
Education Support (DANTES). Such exams may
also be used to certify areas of CSU GE-Breadth
and the IGETC. In order to receive credit,
students must have official scores (transcripts)
submitted directly to the Admissions Office.

The following charts show the exams, the
equivalent course(s), if any, at Southwestern
College and the specific area of Southwestern
College, CSU GE-Breadth and the IGETC
general education requirements that may be
cleared.

Please be aware that each college or university
sets its own criteria for the awarding of external
exam credit and students are encouraged
to speak with a counselor or to check with
the four-year university to which they plan to
transfer to confirm how these credits will be
received, since awards can vary from school
to school.
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ADVANCED PLACEMENT (AP)

Advanced Placement (AP)

Test Charts are located on pages 50-53
Students will be granted college credit
for advanced placement courses provide
they have attained satisfactory scores on
appropriate examinations conducted by the
College Entrance Examination Board. Credit
will be granted for Advanced Placement scores
of three (3) and above.

Note: Although six (6) units may be awarded
for a given AP test, only one course (3 semester
units) may be used to complete an IGETC
requirement.

Students planning to transfer without a CSU
of IGETC certification should consult with a
counselor and check the catalog of the four-
year institution to see how AP credits are
awarded, since awards can vary. Additional
units may count for elective units toward
eligibility for admission to a CSU or UC.

Credit will not be granted at Southwestern
College for courses which duplicate the credit
already allowed for examinations. Credit will
not be posted to the student’s permanent
record.

To obtain official AP transcripts, go to www.
collegeboard.org or contact AP services toll
free at 888-225-5427.

INTERNATIONAL BACCALAUREATE (1B)

International Baccalaureate (IB) Chart is
located on pages 54-55

Southwestern College, on recommendation
of the faculty, will award six or more units of
credit for each International Baccalaureate
(IB) higher-level subject examination passed
with a score of four or better. Although 6 (6)
or more units may be awarded for a given IB
test, only one course (3 semester units) may be
used to complete an IGETC requirement. To
receive credit, students must request that their
IB scores (transcripts) be sent to Southwestern
College. Once the scores are on file with the
College, the student must petition for the
awarding of credit. Petitions are available
in online. Credit will not be posted to the
student’s permanent record.

Please be aware that each university sets its
own criteria for the awarding of International
Baccalaureate credit. For instance, the
University of California (UC) system will only
award credit for a score of five or higher on
each higher-level exam.

COLLEGE LEVEL EXAMINATION
PROGRAM (CLEP)

College Level Examination Program Charts
(CLEP) are located on pages 56-57
College credit may be granted for the General
and Subject examinations offered through
the College Level Examination Program
(CLEP) by the College Examination Board
when satisfactory scores have been earned.
Southwestern College will rant credit to
students who have attained a score at or above
the 50* percentile level on each of the General
Examinations and Subject Examinations. A
maximum of six (6) semester units of credits
will be granted or three (3) units of credit
granted for each Subject Examination passed.
No credit will be granted for scores below the
50th percentile ad no credit will be allowed in
subject areas wherein previous college credit
has been earned. Credit will not be posted to
the student’s permanent record.

DEFENSE ACTIVITY FOR
NON-TRADITIONAL EDUCATION
SUPPORT (DANTES)

DANTES CHART is located on pages 58-59
A student may also receive credit for Defense
Activity for Non-Traditional Education Support
(DANTES) tests. All credit earned from
DANTES will be general elective credit only.
Credit will not be posted to the student’s
permanent record.

To request an official CLEP/DANTES transcript,
go to www.collegeboard.org.
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GENERAL INFORMATION

GRADING AND
ACADEMIC
RECORD SYMBOLS

(BP & AP 4230 - Grading & Academic

Record Symbols).

The grade assigned to each student in a course
directly reflects the student’s achievement of a
specific set of objectives. A student entering
a course assumes the responsibility to master
the objectives of the course to the best of his/
her ability. The final grade is a reflection of
how well the student has mastered the course
objectives.

Grades are assigned in each course, recorded
on the student’s permanent record, and affect
the student’s future; therefore, it is important
that careful consideration be given to the
grades assigned by the instructors.

The two types of grading systems used at
Southwestern College are the grading scale
and the Pass/No Pass evaluation. The grading
scale consists of the letters A, B, C, D, and F.
In specific courses indicated in the college
catalog, students may elect to be graded on a
Pass/No Pass basis. A student transferring to a
four-year institution should check its policy on
acceptance of Pass/No Pass grades.

GRADE POINT AVERAGE

The overall level of academic success is
measured in terms of a student’s grade point
average (GPA). To determine the student’s
GPA, the total number of grade points
accumulated is divided by the total number
of units attempted.

The grade point average is used in determining
eligibility for academic achievement such
as the President’s and Vice President’s lists,
academic probation and disqualification,
eligibility for an associate degree, certificate
of completion, graduation with honors, and
some scholarships. Students are encouraged to
consistently monitor their grade point standing.

ACADEMIC RECORD SYMBOLS

Grades are earned for each course in which a
student is officially enrolled and are recorded
on the student’s permanent record at the end
of each fall and spring semester or summer
session (BP & AP 4230 - Grading & Academic
Record Symbols).

Academic achievement is reported in terms of
grade point average. Grades and grade point
averages should be interpreted as follows:
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GRADING SCALE

SYMBOL  DEFINITION GRADE POINT
A Excellent 4
B Good 3
C Satisfactory 2
D Less than satisfactory 1
F Failing 0

In addition, Southwestern College uses
other evaluative symbols in which units are
not counted in GPA calculations. These
symbols are as follows:

Symbol Definition

P Passing (At least satisfactory)
NP No Pass (Less than satisfactory)

Pass/No Pass grades are used
in two ways:

® Some courses are offered on a Pass/No
Pass grading basis only.

e Other courses have a Pass/No Pass
grading option available.

Courses which only Pass/No Pass grades
are available are identified in this catalog by
the statement: Pass/No Pass only. Courses
where Pass/No Pass grades are used, credit is
assigned for student achievement at the “C"
grade level or above.

Students may take courses during a semester,
fast track, or summer session on a Pass/No Pass
basis whenever that option is offered. Students
who desire to be evaluated on this basis must
request this option during the first 30 percent
(end of the fourth week) of the semester, or
the first week of a short session or summer
session. Pass/No Pass petitions are available in
Admissions at the Chula Vista campus, Higher
Education Centers at National City, Otay Mesa,
or San Ysidro, or online at www.swced.edu
(click on Admissions then on Printable Forms).

An evaluation on a Pass/No Pass basis may not
be changed later to a letter grade. Pass/No
Pass grades cannot be used for removal of an
unsatisfactory grade (D or F). When submitting
a grade of “F" or "NP” for a student, the
instructor is required to include the last day
student attended the course.

All units earned on a Pass/No Pass basis in
California institutions of higher education or
equivalent out-of-state institutions shall be
counted in satisfaction of college curriculum
requirements. However, such courses shall be
disregarded in determining a student’s grade
point average for all purposes for which a grade
point average is required. Units attempted for
which “NP” is recorded shall be considered in
probation and dismissal procedures.

NOTE: A student interested in transferring
to a four-year institution should check the
institution’s policy on acceptance of Pass/No
Pass grades.

Non-Evaluative Symbols

| Incomplete

IP In Progress

W Withdrawal

MW Military Withdrawal
RD Report Delayed

REPORT DELAYED GRADE (RD)

The report delayed “RD" is a temporary notation
on the transcript in those circumstances when
an instructor does not assign a grade. The
"RD" is removed when the grade is reported.

GRADES: FINAL EXAMINATION

Final examinations are held in all subjects
according to schedule. No examination
exceeds two hours in length. No student
will be excused from the final examination.
Should circumstances develop requiring a
special examination at a time other than that
scheduled, special authorization must be
secured from the instructor and School Dean.
(BP & AP 4635 - Final Exam Week).

GRADES: PRESIDENT'S AND VICE
PRESIDENT'S LISTS

Each semester Southwestern College
recognizes outstanding academic achievement
of students who have completed at least 12
or more units with grades demonstrating
an excellent scholastic record (Pass/No
Pass courses are not included). The grade
point average (GPA) required for academic
recognition is defined as follows (BP 6069):

President’s List: 4.0 GPA
Vice President’s List:
3.50 to 3.99 GPA



GRADE CHANGE AND
DISPUTES

GRADE CHANGES:

The instructor of the course shall determine
the grade to be awarded to each student.
The determination of the student’s grade by
the instructor shall be final in the absence of
mistake, fraud, bad faith, or incompetence.

The correction of a grade given, which is
requested by a student, shall only be allowed
for a request initiated within one year following
the end of the term in which it was assigned.
Exceptions to the one-year limit on grade
changes may be requested by petition of
the student in extenuating circumstances. A
formal written petition must be submitted
to Admissions and Records. Extenuating
circumstances are verified cases of accident,
illnesses, or other circumstances beyond the
control of the student.

GRADE DISPUTES:

The removal or change of an incorrect grade
from a student’s record shall only be done
pursuant to Education Code Section 76232,
or by an alternative method that ensures that
each student shall be afforded an objective
and reasonable review of the requested grade
change.

Since the procedure requires that the student
first request a grade change from the instructor,
provisions shall be made to allow another
faculty member to substitute for the instructor
if the student has filed a discrimination
complaint, the instructor is not available or
where the College District determines that
it is possible that there may have been gross
misconduct by the original instructor.

In the case of perceived mistake, fraud, bad
faith, or incompetence, the student may pursue
a grade grievance (see (BP/AP 5530- Student
Rights and Grievances). (BP/AP 4231 Grade
Changes for full procedure)
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GENERAL INFORMATION

MAINTAINING GOOD ACADEMIC PROGRESS -
ACADEMIC PROBATION AND DISMISSAL

PROBATION

Probation is a system of monitoring student

progress in order to:

1. Identify students who are experiencing
difficulty in making satisfactory progress
toward an appropriate educational
objective; and,

2. Encourage those students to reassess their
educational objectives and the means
required to achieve it.

FOLLOWING ARE THE TWO TYPES OF
PROBATION:

ACADEMIC PROBATION

A student shall be placed on academic
probation if the semesters or cumulative grade
point average is less than a “C” (2.0)

PROGRESS PROBATION

A student shall be placed on progress probation
if he or she has enrolled in a total of at least 12
semester units and the percentage of all units
in which the student has enrolled, for which
entries of "W,” “I,” “NC”, NP,” and "F" were
recorded reaches or exceeds 40 percent.

REMOVAL FROM ACADEMIC PROBATION

A student shall be removed from academic
probation when the student’s cumulative grade
point average and the most recent semester
GPAis 2.0 or higher.

REMOVAL FROM PROGRESS PROBATION

A student shall be removed from progress
probation when the percentage of units in the
categories of "W,” “I,” “NC,” "NP," or “F" is
less than 40 percent of total attempted units.

DISMISSAL
ACADEMIC DISMISSAL

A student who is on academic probation shall
be subject to dismissal if (a) the student has
earned a cumulative grade point average of
less than 2.0 in all units attempted or (b) in
the two most recent consecutive semesters. A
student whose semester Grade Point Average
equals or exceeds 2.0, but whose overall Grade
Point Average remains below 2.0, shall remain
on Academic Probation.
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PROGRESS DISMISSAL

A student on progress probation who does
not complete 60% of units with passing
grades of “A,” “B,” "C,” "D,” or “Cr/P" in
the subsequent semester will be subject to
dismissal. Students seeking readmission after
dismissal shall follow AP 4255 -

Dismissal and Re-Admissions.

Students may be re-admitted after a dismissal
after two semesters of absence. A letter must
be submitted of not more than two (2) pages
to the Dean of the School of Counseling and
Student Support Programs addressing the
following:

¢ Documented extenuating circumstances
(considered during appeal).

* Marked improvement between the
semesters on which disqualification was
based.

* Semesters on which disqualification was
based were atypical of past academic
performance.

* Formal/informal education and/or work
experiences since completion of semesters
on which disqualification was based.

* Improved GPA as a result of grade
changes, fulfillment of incomplete courses,
or academic renewal.

e Current educational and career goals.

e Strategies you will incorporate to increase
your educational/academic success

Petitions for Re-admission

If the dismissal appeal is granted, the student
will be continued on probation for an additional
semester. At the end of the additional semester,
the student’s academic record will again be
evaluated to determine whether the student
shall be removed from probation,

be dismissed, or continue on probation.

Petitions are available in the Counseling Center
at all locations and may be submitted prior to
the beginning of the semester.

ACADEMIC RENEWAL

A student may petition to have their academic
record reviewed for academic renewal of
substandard academic performance (grades D
or F) under the following conditions:

At least one year must have elapsed since the
most recent coursework to be disregarded
was completed.

The student must have completed, at any
accredited post-secondary institution:
a. 12 units with at least a 2.5 GPA, or

b. 18 units with at least a 2.0 GPA.

Substandard coursework completed at
Southwestern College may have a maximum
of 30 units eliminated from consideration in
the computation of cumulative grade point
average.

Courses used to fulfill the requirements of
previously earned degrees are not eligible for
academic renewal.

When academic renewal procedures permit
previously recorded substandard coursework
to be disregarded in the computation of a
student’s grade point average, the student’s
permanent academic record shall be annotated
in such a manner that all coursework remains
legible to ensure a complete academic history.

A student may be granted academic renewal
only once at Southwestern College, and
academic renewal decisions are irreversible
and permanent.

Academic renewal procedures may not conflict
with the District’s obligation to retain and
destroy records or with the instructor’s ability
to determine a student’s final grade.

Petitions to request academic renewal shall be
available in the Admissions and Records Office.
Official transcripts of all academic work, from
all accredited post-secondary institutions, must
be on file in the Admissions and Records Office
at the time of request for Academic Renewal.

Petitions will be reviewed by Southwestern
College’s Petition Review Committee. This
petition has no bearing on the District's Course
Repetition/Withdrawal procedure. (BP & AP
4240 - Academic Renewal)



CERTIFICATES AND CERTIFICATIONS, DEGREES

AND CSU/UC REQUIREMENTS

CERTIFICATES COURSE CERTIFICATE

A course certificate verifying the satisfactory completion of a course will be issued upon request to
any student who completes a course with a grade of “C” or better. A student who desires such a
certificate should submit an application to the instructor during the last four weeks of the semester.

CERTIFICATE OF ACHIEVEMENT

Certificates of Achievement require 18 or more units in an approved program. Certificates of
Achievement are designed to convey evidence that defined levels of proficiency have been attained
in career or technical areas. Certificates of Achievement are available in most of the majors for
which the College offers the associate degree. Students select a certificate of achievement area
with specified course requirements from the Program of Study section of the catalog.

To qualify for a Certificate of Achievement, a student must do all of the following:

* Complete all courses listed for a particular certificate

® Achieve a grade of “C" or better in all courses required for that specific certificate;

¢ Transfer coursework of "C-" does not fulfill this requirement

® Achieve a grade point average of “C" (2.0) for all courses attempted at Southwestern

College that are required for that specific certificate

e File a petition for Certificate of Achievement

¢ Satisfactorily complete at least one required course at Southwestern College in which the

certificate is earned

CERTIFICATE OF ACHIEVEMENT

INTERSEGMENTAL GENERAL EDUCATION
TRANSFER CURRICULUM

TRANSFER PREPARATION * (MAJOR CODE: 00065)

Students who complete the Intersegmental General Education Transfer
(IGETC) Requirements, commonly referred to as the “yellow sheet,” may
be awarded a Certificate of Achievement. Completion of the IGETC
requirements satisfies the lower-division general education requirements
for the California State University (CSU) and the University of California
(UC) systems.

Although this certificate recognizes completion of the lower-division
general education requirements, it does not guarantee admission into the
CSU or UC systems. For a list of the approved courses for this program,
please refer to the Intersegmental General Education Transfer Curriculum
Requirements in the Catalog or the “yellow sheet” of course listings.

Please contact a counselor with questions or for additional information.

PROGRAM REQUIREMENTS

Area 1: English Communication 7-11
Area 2: Mathematical Concepts and Quantitative Reasoning 3
Area 3: Arts and Humanities 9
Area 4: Social and Behavioral Sciences 9
Area 5: Physical and Biological Sciences 7-9
Area 6: Language Other Than English—UC Requirement

Only 0-5

Total units 35-46

CERTIFICATE OF ACHIEVEMENT

CALIFORNIA STATE UNIVERSITY
GENERAL EDUCATION BREADTH

TRANSFER PREPARATION * (MAJOR CODE: 00055)

Students who complete the California State University General Education
(CSUGE) Breadth Requirements, commonly referred to at Southwestern
as the “pink sheet,” may be awarded a Certificate of Achievement.

Completion of the CSUGE requirements satisfies the lower-division
general education requirements for the CSU system.

Although this certificate recognizes completion of the lower-division
general education requirements, it does not guarantee admission into
the CSU system.

For a list of the approved courses for this program, please refer to the
California State University General Education Breadth Requirements in
the Catalog or the “pink sheet” of course listings.

Please Contact a counselor with questions or for additional information.

PROGRAM REQUIREMENTS

Area A: English Language Communication and Critical
Thinking 10-11
Area B: Scientific Inquiry and Quantitative Reasoning 9
Area C: Arts and Humanities 9
Area D: Social Sciences 9
Area E: Lifelong Learning and Self-Development 3
Total units 40-41
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CERTIFICATE OF PROFICIENCY

Certificates of Proficiency are designed for the
student who needs to be prepared to enter
an entry-level job. Approved Certificate of
Proficiency programs have less than 18 units.
Certificates of Proficiency are not awarded
automatically and it is the responsibility of the
student to ensure satisfactory completion of the
certificate requirements. When all requirements
are completed with a "C" minimum grade
or in-progress, students should submit a
Online petition for Certificate of Proficiency
form at www.swccd.edu/evaluations. These
certificates will not be listed on a student’s
transcript. Certificates of Proficiency are not
recognized at the Southwestern College
commencement ceremony.

CERTIFICATE OF COMPLETION

Certificates of Completion are approved non-
credit certificates.

GRADUATION CERTIFICATION

Students must submit an online Graduation
Petition in order to be evaluated for
graduation. They must meet the requirements
to complete an associate degree or Certificate
of Achievement in order to be eligible to
receive a diploma.

POSTED DEGREES

The posting of an associate degree or
Certificate of Achievement to a student'’s
record is considered a permanent part of the
student’s academic record and cannot be
rescinded, removed or modified.

DEFINITIONS

Continuous Enrollment: The completion
of a course during at least one semester in
a calendar year excluding summer session.
Completing a course is defined as receiving a
grade of A, B, C, D, F, |, Pass (P), or No Pass
(NP). Receiving a grade of "W" will not satisfy
the requirements for completing a course.

Catalog Rights: When continuous enroliment
is maintained, students may elect the general
education and graduation requirements in
effect at the time of entrance to Southwestern
College, or any catalog year thereafter.

Major: For a local degree the requirements
for the major will be determined by either the
catalog in effect during the semester in which
the student declared or changed a major or
any subsequent catalog provided the student
maintains continuous enrollment. For an
ADT the student must complete the courses
identified for the ADT major.
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SOUTHWESTERN COLLEGE GRADUATION
REQUIREMENTS

Southwestern College provides lower-division
educational programs of study that prepare
students for transfer to senior institutions
and/or career and technical programs that
lead to employment or career advancement.
Students identify a program of study in a
Student Education Plan and upon completion
of program requirements may petition to
graduate with the certificate and/or degree
(BP & AP 4100 - Graduation Requirements for
Degrees and Certificates).

The College believes that a comprehensive
education introduces the student to the
fundamentals of human experience and
knowledge in the context of a global society.
Such experience provides a common base of
learning for all students and seeks to meet
the needs of a student body diverse in social,
cultural, and educational backgrounds. It also
serves to develop creativity and critical thinking
skills essential to the attainment of personal
goals and to the ability of the individual to
make a positive contribution to society.

PROFICIENCY REQUIREMENTS

Part of the calculation used in the Southwestern
College Assessment process to determine
satisfaction of the proficiency requirement is
high school grade point average. A student,
however, may petition to substitute the college
grade point average for the high school
grade point average. The student must have
completed a minimum of 24 degree units
at Southwestern College, have completed
those units within the past seven years, and
be in good standing with the College. The
student must submit a student petition to the
Assessment Center to be considered for this
substitution.

Mathematics Proficiency—The Southwestern

College mathematics proficiency requirement

can be satisfied in any one of the following

ways:

e Satisfactory completion (grade of “C"” or
better or “Pass”) of Math 60 or higher-
numbered mathematics course.

e Satisfactory completion (minimum of 3
semester units with a grade of “C” or
better) of a transferable statistics course
in any discipline (e.g. Psych/SOC 270 at
Southwestern College). As appropriate
consultation will occur with Southwestern
College discipline faculty.

e Satisfactory performance on the
Southwestern College Math Assessment;
i.e., results that indicate eligibility for
MATH 70 (Intermediate Algebra Il), or a
higher numbered mathematics course.

Reading Proficiency—The Southwestern
College reading proficiency requirement
is met by satisfactory performance on the
Southwestern College Reading Assessment.
The requirement may also be met by
satisfactory completion (grade of “C" or better
or "Pass”) of RDG 158 or ADN 140 or ENGL
115 or ENGL 115H.

Writing Proficiency—The Southwestern
College English Writing proficiency requirement
satisfactory completion (grade of “C" or better
or “Pass”) in the following:

ADN 140  Reading and Composition
for Nursing and Allied Health
Occupations

ENGL 115  College Composition: Reading

and Writing Analytically

ENGL 115H Honors College Composition:
Reading and Writing
Analytically

NOTE: Proficiency requirements
may also be met by satisfactory
scores on specified Advanced
Placement (AP), College-Level
Examination Program (CLEP), or
International Baccalaureate (IB)
eExams.

A student who has received
a college degree from an
accredited U.S. institution
will not be required to meet
proficiency requirements for
graduation.

GENERAL EDUCATION REQUIREMENTS

The purpose of general education is to
enhance learning and to add breadth to the
college experience in order to compliment
the specialization in the major. The general
education curriculum thus provides coherence
to undergraduate education, affording the
student the opportunity to develop an
integrated overview of the diverse fields of
human knowledge.

Per Title 5 55063, students must complete
a minimum of 18 semester units of general
education to satisfy the associate degree
requirements.

Southwestern College is committed to
providing general education encompassing
Social and Behavioral Sciences, Natural
Sciences, Humanities, and Language and
Rationality which are consistent with the Title
5 areas for General Education.

General Educational Patterns—There are
three General Education patterns available
at Southwestern College. Each is based
upon legal requirements and the educational
philosophy of the college faculty.



A student may meet the general education
requirements for an associate degree by
completing one of the following general
education patterns:

o Southwestern College Associate Degree
General Education Requirements

e California State University (CSU) General
Education Breadth Requirements

¢ Intersegmental General Education Transfer
Curriculum (IGETC)

The Southwestern College Associate Degree
General Education Requirements meets the
minimum 18 unit Title 5 General Education
requirement for an associate degree awarded
by Southwestern College. A minimum of 60
total units should include general education
courses, degree/program course requirements
and elective courses to earn an associate
degree.

The California State University (CSU)
General Education Breadth Requirements
is a 41-42 unit pattern designed for the
student planning to transfer to the California
State University (CSU) system. Southwestern
College will certify coursework completed at
another California community college or any
institution that participates in certifying general
education coursework to the CSU, including a
CSU campus other than the one to which the
student is transferring, only if the courses are
on the approved CSU general education list
at the college where they were completed.
Such a course will be certified in the general
education breadth area that is shown on the
official certification list for the institution at
which it was taken.

The Intersegmental General Education
Transfer Curriculum (IGETC) is a 38 to 41
unit general education pattern which meets all
lower-division general education requirements
at most California State University (CSU)
or University of California (UC) campuses.
Completion of the IGETC is not a requirement
for admission to a CSU or UC, nor will its
completion guarantee admission to a CSU or
UC campus. Each course for this pattern must
be completed with a grade of “C” or better.

ASSOCIATE DEGREE REQUIREMENTS

1. Unit and Scholarship Requirement—
Students must satisfactorily complete
60 or more units of coursework which
will satisfy all graduation requirements.
This means either credit earned on a
Pass/No Pass basis or cumulative grade
point average of 2.0 or better for credit
earned on a grading scale basis for all
college coursework attempted and for
all Southwestern College course work
attempted.

2. Coursework Requirements—All
coursework required for the major
requires minimum grade of ‘C’ or better
ora "P" if the course is taken on a
“pass-no pass” basis.

3. Residency Requirements—The student
must satisfactorily complete a minimum
of 12 degree-applicable units to satisfy
degree requirements at Southwestern
College.

4. Major Requirements—Students must
declare a major in order for a degree
to be conferred. Majors are programs
of 18 or more units of coursework
selected from courses transferable to
the California State University System.
A student may be enrolled for one or
more semesters without declaring a
specific major. He/she may also change
majors. The requirements for the major
will be determined by the catalog in
effect during the semester in which
the student declared or changed the
major or any subsequent catalog within
periods of continuous enroliment. All
major requirements must be completed
using the same catalog.

5. Associate Degree—Completion of an
associate degree is satisfied through
successful completion of a minimum
of 18 units of general education and
at least 18 units in a major or area of
emphasis. The overall units needed to
satisfy an associate degree is 60 and all
coursework must be approved through
the college curriculum process and be
printed in the college catalog.

6. Associate Degree for Transfer (ADT)
—The California Community Colleges
ADT to the California State University
(CSU) as per the Student Transfer
Achievement Reform (STAR) Act (SB
1440-Padilla) are designed to provide
a clear pathway to a CSU major and
baccalaureate degree. These may
include Associate in Arts (AA-T) or
Associate in Science (AS-T) degrees.
California Community College students
who are awarded an AA-T or AS-T
degree are guaranteed admission with
junior standing somewhere in the CSU
system and given priority admission
consideration to their local CSU campus
or to a program that is deemed similar
to their community college major. This
priority does not guarantee admission
to specific majors or campuses.

Students who have been awarded an AA-T
or AS-T are able to complete their remaining
requirements for the 120-unit baccalaureate
degree within 60 semester or 90 quarter units.

To view the most current list of Southwestern
College Associate Degrees for Transfer and
to find out which CSU campuses accept each
degree, please go to www.sb1440.0rg.
Current and prospective community college
students are encouraged to meet with a
counselor to review their options for transfer
and to develop an educational plan that best
meets their goals and needs.

MULTIPLE DEGREES

Students who qualify may receive additional
associate degrees provided the designated
degree to be earned will represent a change
in major from the degree or degrees previously
earned. A student who has already earned a
bachelor’s or higher degree may qualify for an
associate degree providing that the designated
major is different from the bachelor’s or higher
degree.

For each additional degree, the student must
complete all requirements for the new major
with a minimum of 18 new units. The additional
units must include a minimum of 12 units in the
major. In addition, the student must meet all
graduation requirements enforced at the time
of declaration of a new major.

ADT Exemption: Students who have previously
been awarded an Associate Degree and
wish to receive an ADT will be exempt from
the additional unit requirement of 18 new
units and 12 units in the major. Students who
wish to pursue a second ADT in a new major
will also be exempt from the additional unit
requirement of 18 units and 12 units in the
major. Students must complete all required
courses for the ADT and submit a graduation
petition for the new degree. Upon approval,
the additional ADT will be posted to the
student’s academic record.
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GENERAL INFORMATION

ASSOCIATE DEGREE (A.S. ORA.A.)
GENERAL EDUCATION REQUIREMENTS

This plan meets the minimum 18-unit general education requirement for an associate degree
awarded by Southwestern College. A minimum of 60 total units should include general education
courses, degree/program course requirements and elective courses are required to earn an
associate degree. Students are strongly advised to see a counselor for assistance in developing

an educational plan.

A. LANGUAGE AND RATIONALITY

A minimum of 6 units must be distributed as follows: Select one course

from A1 and one course from A2 or A3.

A1: WRITTEN COMMUNICATION

ADN 140  Reading and Composition for Nursing and Allied Health
Occupation

ENGL 115  College Composition: Reading and Writing Analytically

ENGL 115H Honors College Composition: Reading and Writing

Analytically
A2: ANALYTICAL THINKING
CIS 101 Introduction to Computers and Information Processing

COMM 160 Argumentation and Debate

ENGL 116  Critical Thinking and Composition

GEOG 145 Introduction to Mapping and Geographic Information
Science

GEOG 150 Geographic Information Science and Spatial Reasoning

RDG 158  College Reading

MATH 60  Intermediate Algebra | (or any higher-numbered math
course)

MATH 130  Introduction to Computer Programming

PHIL 103 Logic and Critical Thinking

PSYC/SOC 270
Statistical Methods of Sociology
OR

A3: ORAL COMMUNICATION

COMM 103 Oral Communication
COMM 104 Public Speaking
*COMM 174 Interpersonal Communication

B. NATURAL SCIENCES

A minimum of 3 units must be distributed as follows: select one course.

UNDERLINED COURSES include lecture and laboratory.

NATURAL SCIENCE

ANTH 101  Biological Anthropology

ASTR 100  Principles of Astronomy

ASTR 120  Solar System Astronomy

ASTR 150  Discovery of the Cosmos

ASTR 170 The Radical Universe

ASTR 180  Life in the Universe

ASTR 205  Modern Astrophysics

BIOL 100  Principles of Biology

BIOL 130  Animal Biology: A Behavioral Approach
BIOL 140  Environmental Biology

BIOL 145  EcoMundo—Ecology and Environmental Science
BIOL160  Marine Biology
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BIOL180  Human Heredity, Evolution, and Society
BIOL 185  Biology of Alcohol and Other Drugs
BIOL 190  Human Anatomy and Physiology
BIOL210  General Zoology
BIOL 211  Introduction to Cell and Molecular Biology
BIOL 212  Biology of Plants
BIOL260  Human Anatomy
BIOL 261  Principles of Human Physiology
BIOL 265  General Microbiology
CHEM 100 Introduction to General Chemistry
CHEM 110 Elementary Organic and Biological Chemistry
CHEM 160 Introductory Biochemistry
CHEM 170 Preparation for General Chemistry
CHEM 200 General Chemistry |
CHEM 210 General Chemistry Il
CHEM 240 Organic Chemistry |
+ CHEM 242 Organic Chemistry ||
CHEM 244  Organic Analysis and Spectroscopy
CHEM 250 Analytical Chemistry
EHMT 100 Introduction to Environmental Technology
GEOG 100 Introduction to Geography—Physical Elements
GEOG/GEOL/PHS 110
Introduction to Oceanography
GEOG 130 Weather and Climate
GEOG 160 Geography of California
GEOL 100  Principles of Geology
GEOL/GEOG/PHS 110
Introduction to Oceanography
GEOL 104  Introduction to Earth Science
+ GEOL 115 Dinosaurs and the Story of Earth
LNT 100 Plant and Horticultural Science
PHS 101 Introduction to the Physical Sciences
PHS/GEOG/GEOL 110
Introduction to Oceanography
PHYS 170  College Physics |
PHYS 172  College Physics Il
PHYS 174  College Physics llI
PHYS 270  Principles of Physics |
PHYS 272 Principles of Physics |I
PHYS 274  Principles of Physics Il

C. HUMANITIES

Select 3 units (one course) from the following:
ARCH 208 World Architecture |

ARCH 210 World Architecture |l

ART 100 Drawing |

ART 101 Design |

ART 104 Introduction to Art

ART 105 Life Drawing |

ART 107 Painting |



ART 110 Sculpture |

ART 112 Arts of Africa, Oceania, and Native America
ART 113 Art and Culture of Pre-Hispanic México

+ ART 114  Color Theory

ART 116 Printmaking |

ART 121 Darkroom and Digital Photography |

ART 129 Asian Art

ART 149 Women in Western Art History, 1550-Present
ART 150 Art History Survey—Stone Age to the Ages of Faith
ART 151 Art History—Renaissance to Modern

ART 156 History of Photography

ART 157 Nineteenth Through Twenty-First Century Art
ART 160 Graphic Design—Typography

ART 161 Graphic Design—Draw

ART 170 Beginning Ceramics

ART 182 Design in Wood |

ART 185A  Jewelry and Metalwork |
ART 185B  Jewelry and Metalwork Il
ART/TELE 131
Introduction to Video and Film Production
ART/TELE 132
Intermediate Video and Film Production
ART130/TELE 113
History of Film as Art
ASL 120 American Sign Language |
ASL 130 American Sign Language Il
+ ASL 150 Deaf Culture

ASL 220 American Sign Language llI
CHIN 101 Mandarin Chinese |
CHIN 102  Mandarin Chinese Il

COMM 111 Oral Interpretation
COMM 142 Oral History
COMM 185/TELE 114
Cinema as a Form of Expression
COMM/TELE 180
Introduction to Electronic Media Communication
DANC 200 Dance History and Appreciation
ENGL 175A Advanced Creative Writing: Creative Nonfiction |
ENGL 220 Introduction to Literature
ENGL 225 Introduction to Children’s Literature
ENGL 230 World Literature |
ENGL 231  World Literature Il
ENGL 240 English Literature |
ENGL 241  English Literature Il
ENGL 250 American Literature |
ENGL 251  American Literature ||
ENGL 255 Twentieth Century Literature
ENGL 256 Introduction to Shakespeare
ENGL 260 Mythology in Literature
ENGL 265 Literature and Film
ENGL 270 Multicultural Literature
ENGL 271  Latin American Literature
ENGL 272  Chicano Literature
ENGL 273  African American Literature
ENGL 274  Literature of the Border and Baja California
ENGL 280 Literature by Women

ENGL 281 Horror, Madness, and the Macabre
FIL 101 Elementary Filipino |

FIL 102 Elementary Filipino I

FIL 201 Intermediate Filipino |

FREN 101  Elementary French |

FREN 102  Elementary French Il

FREN 201
FREN 202
HIST 104
HIST 105
HIST 106
HIST 107
HUM 101
HUM 102
HUM 104
HUM 121
HUM 123
HUM 140

Intermediate French |

Intermediate French ||

Western Civilization |

Western Civilization Il

World History |

World History I

Humanities Through the Arts |
Humanities Through the Arts Il
Introduction to Humanities: Arts and Ideas
Women and Gender in World Culture
Women and Gender in World Art
World Mythology
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HUM/TELE 112

ITAL 101
ITAL 102
ITAL 201
ITAL 202
JPN 101
JPN 101A
JPN 101B
JPN 102
JPN 201
JPN 202

Culture and the Media
Elementary Italian |

Elementary Italian Il

Intermediate Italian |

Intermediate lItalian Il

Beginning Japanese |
Introductory Elementary Japanese
Continuation of Elementary Japanese
Beginning Japanese Il
Intermediate Japanese |
Intermediate Japanese ||

MAS/SOC 150

MUS 105
MUS 106
MUS 107

Mexican and Latino Culture in the United States
Introduction to Music

Introduction to Jazz

American Popular Music

MUS 155/RA&T 105

MUS 195
MUS 202
PHIL 101
PHIL 106
PHIL 107
PHIL 120
PORT 101
PORT 102

Electronic Music Technology

World Music

Development of Mariachi: Style and Culture
Introduction to Philosophy

World Religions

Asian Philosophy

Ethics: Theory and Practice

Elementary Portuguese |

Elementary Portuguese I

RA&T 105/MUS 155

Electronic Music Technology

SOC/MAS 150

SPAN 101
SPAN 101A
SPAN 101B
SPAN 102
SPAN 201
SPAN 202
SPAN 215
SPAN 216
SPAN 221
SPAN 225

SPAN 226

TA 100
TA 101
TA 110
TA 120

TA/TELE 115

Mexican and Latino Culture in the United States
Elementary Spanish |

Introduction to Elementary Spanish
Continuation of Elementary Spanish
Elementary Spanish |l

Intermediate Spanish |

Intermediate Spanish Il

Spanish for Bilinguals |

Spanish for Bilinguals |I

Introduction to Literature for Bilinguals
Intermediate Conversation and Writing on
Spanish Culture

Intermediate Conversation and Writing on
Latin-American Culture

Survey of Drama

Introduction to Theatre

Elementary Acting |

Theatre Workshop—Performance

Acting for Television and Film
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TA/TELE 150

Technical Design and Production
TA/TELE 152

Lighting Techniques
TA/TELE 242

Television and Film Directing
TELE 110  Writing for Film and Electronic Media
TELE 113/ART 130

History of Film as Art
TELE 114/COMM 185

Cinema as a Form of Expression and
TELE 163  Video Post-production and Special Effects
TELE 183  Video Studio Production
TELE 233 Film Production
TELE 234  Documentary Video Production
TELE/ART 131

Introduction to Video and Film Production
TELE/ART 132

Intermediate Video and Film Production
TELE/COMM 180

Introduction to Electronic Media
TELE/HUM 112

Culture and the Media
TELE/TA 115

Acting for Television and Film
TELE/TA 150

Technical Design and Production
TELE/TA 152

Lighting and Sound Techniques
TELE/TA 242

Television and Film Directing

D. SOCIAL AND BEHAVIORAL
SCIENCES

Select 3 units (one course) from the following:

D1: ANTHROPOLOGY AND ARCHAEOLOGY

ANTH 102  Cultural Anthropology
ANTH 103  Archaeology and Pre-History
ANTH 110 Indians of North America
ANTH 112 Culture of México
+ ANTH 205
Introduction to Medical Anthropology

D2: ECONOMICS

BUS 121 Financial Planning and Money Management
ECON 100 Contemporary Economic Problems

ECON 101  Principles of Economics |

ECON 102  Principles of Economics |l

D3: ETHNIC STUDIES

* AFRO/HIST 110
African-American History |
* AFRO/HIST 111
African-American History |l
AFRO/SOC 151
Introduction to African-American Culture
* ASIA/HIST 112
Asian-American History |
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* ASIA/HIST 113

Asian-American History Il
* ASIA/HIST 114

Filipino-American History
ASIA/SOC 115

Filipino-American Culture
* MAS/HIST 141

Mexican-American History |
* MAS/HIST 142

Mexican-American History I
MAS/SOC 150

Mexican and Mexican-American Cultures in the

United States

D4: GENDER STUDIES

*HIST 132 Women in World History

HUM 120  Introduction to Gender and Women'’s Studies
HUM 122  Women and Gender in Social Movements
*SOC 105 Masculinity

D5: GEOGRAPHY

BIOL 143  Biology, Oceanography, and Geoscience of
Baja California

GEOG 106 World Regional Geography

GEOG 120 Introduction to Geography: Cultural Elements

D6: HISTORY

HIST 100  American Civilization |
HIST 101 American Civilization Il
*HIST 104 Western Civilization |
* HIST 105 Western Civilization Il
* HIST 106  World History |
* HIST 107 World History Il
HIST 121 Comparative History of the Americas |
HIST 122 Comparative History of the Americas Il
*HIST 132 Women in World History
* HIST/AFRO 110

African-American History |
* HIST/AFRO 111

African-American History |l
* HIST/ASIA 112

Asian-American History |
* HIST/ASIA 113

Asian-American History Il
* HIST/ASIA 114

Filipino-American History
* HIST/MAS 141

Mexican-American History |
* HIST/MAS 142

Mexican-American History I

D7: INTERDISCIPLINARY SOCIAL OR BEHAVIORAL SCIENCE

CD 135 Principles of Family Development
CD 170 Principles of Child Development
CD 284 Child, Family, and Community
*COMM 174

Interpersonal Communication
COMM 176 Intercultural Communication
COMM 200/JOUR 101

Introduction to Mass Communication and Society

GEOG 150 Geographic Information Science and Spatial Reasoning



D8: POLITICAL SCIENCE, GOVERNMENT, AND LEGAL
INSTITUTIONS

AJ 110 Ethics and Administration of Justice

AJ 111 Introduction to Administration of Justice

PS 101 Introduction to Political Science

PS 102 Introduction to American Government and Politics
PS 103 Introduction to Comparative Government

PS 104 Introduction to International Relations

D9: PSYCHOLOGY
PSYC 101  General Psychology
PSYC 106  Human Sexuality
* PSYC/SOC 116
Introduction to Social Psychology

PSYC 211 Learning

PSYC 230  Developmental Psychology

PSYC 250  Abnormal Psychology PSYC 255 Introduction to
Psychological Research

PSYC 260  Introduction to Physiological Psychology

D10: SOCIOLOGY AND CRIMINOLOGY

AJ 114 Fundamentals of Crime and Criminal Behavior
SOC 101 Introduction to Sociology

*SOC 105 Masculinity

SOC 106  Race and Ethnicity

SOC 107  Sociology of Religion

SOC 110  Contemporary Social Problems

*SOC/PSYC 116
Introduction to Social Psychology

SOC 135  Sociology of the Family

NOTE: Southwestern College’s minimum required General Education
units for Associate Degree are as follows:

A Language and Analytical Thinking 6-8
B. Natural Science 3
C. Humanities 3
D. Social, Political and Economic Institutions and

Behavior, Historical Background 3
OTHER: If needed, please select one additional course
(3 units) from Area A, B, C or D to satisfy the 18 unit minimum
requirement per Title 5 Associate Degree Requirements. 3

Total 18-20

LEGEND
/ Same as course
A Modified course name and/or number
+ New Courses

Underlined courses include lecture and laboratory

*

Courses listed in more than one area

PREPARATION FOR TRANSFER
ARTICULATION

Articulation is the process of developing a formal (i.e., written) agreement
for course transfer to colleges and universities throughout the state
of California. It also can include out-of-state institutions as well. The
Articulation Office is housed under the Office of Instructional Support
Services at Southwestern College. The Office is responsible for the
development and implementation of articulation agreements for the
purpose of ensuring a smooth transfer process for students. Agreements
can be accessed in the Counseling and Transfer Centers at the Chula
Vista campus and the Higher Educational Centers in National City, Otay
Mesa, and San Ysidro.

For the most recent information on course articulation for the University
of California and California State Universities, please visit www.assist.
org. This website is the official repository for course articulation. Please
consult with a counselor regarding any questions or concerns.

TRANSFER OPTIONS

ASSOCIATE
DEGREES FOR
TRANSFER (ADT)

California Community Colleges are now offering associate degrees
for transfer to the CSU. These may include Associate in Arts (AA-T) or
Associate in Science (AS-T) degrees. These degrees are designed to
provide a clear pathway to a CSU major and baccalaureate degree.
California Community College students who are awarded an AA-T or
AS-T degree are guaranteed admission with junior standing somewhere in
the CSU system and given priority admission consideration to their local
CSU campus or to a program that is deemed similar to their community
college major. This priority does not guarantee admission to specific
majors or campuses.

Students who have been awarded an AA-T or AS-T are able to complete
their remaining requirements for the 120-unit baccalaureate degree within
60 semester or 90 quarter units.

To view the most current list of Southwestern College Associate Degrees
for Transfer and to find out which CSU campuses accept each degree,
please go to www.sb1440.org. Current and prospective community
college students are encouraged to meet with a counselor to review
their options for transfer and to develop an educational plan that best
meets their goals and needs.

ASSOCIATE IN ARTS DEGREE-TRANSFER

A degree program consisting of a minimum of 18 units in the major
typically from the fields of humanities, fine and communication arts,
social and behavioral sciences, and related fields. Some programs may
mirror the lower-division requirements for a bachelor's degree in the same
department. Others may lead to entry-level skills in the chosen field.

ASSOCIATE IN SCIENCE DEGREE-TRANSFER

A degree program consisting of a minimum of 18 units in the major
typically from the fields of engineering, physical and biological sciences,
and other occupational curricula. Some programs may mirror the lower-
division requirements for a bachelor’s degree in the same department.
Others may lead to entry-level skills in the chosen field.

TRANSFER STUDIES/GENERAL STUDIES MAJORS

Effective with the 2008-09 Catalog, we are not offering an associate
degree in General Studies or in Transfer Studies. These programs are
not approved by the Chancellor’s Office. Any student who is following
a previous catalog to attain a degree in either of the two and has
maintained continuous enrollment, will be granted their degree if all
requirements are met.
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CALIFORNIA STATE UNIVERSITY
(CSU) GENERAL EDUCATION
BREADTH REQUIREMENTS

(TRANSFER INFORMATION)

This pattern is designed for the student planning to transfer to the California State University system.
Southwestern College will certify course work completed at another California community college
or any institution that participates in certifying general education course work to the CSU, including
a CSU campus other than the one to which the student is transferring, only if the courses are on
the approved CSU general education list at the college where they were completed. Such a course
will be certified in the general education breadth area that is shown on the official certification list
for the institution at which it was taken.

When course work has been taken at a regionally accredited institution that does not maintain a
CSU certification list, Southwestern College can certify the course work provided that Southwestern
College faculty determine that the course work is equivalent to course work on the approved
Southwestern College general education breadth list. Any category of required general education
courses not completed at the time of certification will have to be fulfilled according to the
requirement of the transfer institution. Students who desire to transfer to one of the 23 California
State University (CSU) campuses must complete 48 units of general education breadth courses,
of which nine shall be at the upper-division level. Southwestern College can certify only the 39
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lower-division units of general education breadth courses.

A. ENGLISH LANGUAGE,
COMMUNICATIONS AND
CRITICALTHINKING

LANGUAGE AND CRITICALTHINKING

A minimum of 9 units must be distributed as follows: One course from
A1, one course from A2, and one course from A3. All courses must be
completed with a grade of “C" or better.

A1: ORAL COMMUNICATION
COMM 103 Oral Communication

COMM 104 Public Speaking
COMM 174 Interpersonal Communication

A2: WRITTEN COMMUNICATION

ADN 140  Reading and Composition for Nursing and Allied Health
Occupation

ENGL 115 College Composition: Reading and Writing Analytically

ENGL 115H Honors College Composition: Reading and Writing
Analytically

A3: CRITICALTHINKING

COMM 160 Argumentation and Debate
ENGL 116  Critical Thinking and Composition
PHIL103  Logic and Critical Thinking

B. SCIENTIFIC INQUIRY
QUANTITATIVE REASONING

A minimum of 9 units, plus laboratory, must be distributed as follows: One
course from B1, one course from B2, one course from B3 (if a lab is not
completed in either B1 or B2, then complete a lab course from B3); and
one course from B4. Underlined courses include lecture and laboratory.

B1: PHYSICAL SCIENCES

ASTR 100  Principles of Astronomy
ASTR 120  Solar System Astronomy
ASTR 150  Discovery of the Cosmos
ASTR 170  The Radical Universe
ASTR 180  Life in the Universe
ASTR 205  Modern Astrophysics
* CHEM 100 Introduction to General Chemistry
* CHEM 110 Elementary Organic and Biological Chemistry
* CHEM 170 Preparation for General Chemistry
* CHEM 200 General Chemistry |
* CHEM 210 General Chemistry |l
* CHEM 240 Organic Chemistry |
* CHEM 242 Organic Chemistry I
* CHEM 250 Analytical Chemistry
GEOG 100 Introduction to Geography—Physical Elements
GEOG/GEOL/PHS 110
Introduction to Oceanography
GEOG 130 Weather and Climate
GEOG 160 Geography of California
GEOL 100 Principles of Geology
GEOL 104  Introduction to Earth Science
GEOL/GEOG/PHS 110
Introduction to Oceanography
GEOL 115 Dinosaurs and the Story of Earth
PHS 101 Introduction to the Physical Sciences
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PHS/GEOG/GEOL 110
Introduction to Oceanography

PHYS 170  College Physics |
PHYS 172  College Physics Il
PHYS 174  College Physics llI
PHYS 270  Principles of Physics |
PHYS 272 Principles of Physics |l
PHYS 274  Principles of Physics llI

B2: LIFE SCIENCES
ANTH 101  Biological Anthropology

BIOL 100  Principles of Biology

BIOL 130  Animal Biology—A Behavioral Approach

BIOL 140  Environmental Biology

BIOL 145  EcoMundo—Ecology and Environmental Science
BIOL160  Marine Biology

BIOL 180 Human Heredity, Evolution, and Society

BIOL 185  Biology of Alcohol and Other Drugs

*BIOL 190 Human Anatomy and Physiology

*BIOL 210 General Zoology

*BIOL 211 Introduction to Cell and Molecular Biology
*BIOL 212 Biology of Plants

*BIOL 260 Human Anatomy

* BIOL 261 Principles of Human Physiology

* BIOL 265 General Microbiology

B3: LABORATORY ACTIVITY

+ ANTH 101L
Laboratory in Biological Anthropology

ASTR 109  Astronomy Laboratory
BIOL 101  Principles of Biology Laboratory
BIOL 131  Animal Biology Laboratory

** BIOL 146 Ecomundo: Field Studies and Laboratory Investigations
in Ecology and Environmental Science

BIOL161  Marine Biology Laboratory

*BIOL 190 Human Anatomy and Physiology

*BIOL 210 General Zoology

*BIOL 211 Introduction to Cell and Molecular Biology

*BIOL 212 Biology of Plants

*BIOL 260 Human Anatomy

* BIOL 261 Principles of Human Physiology

* BIOL 265 General Microbiology

* CHEM 100 Introduction to General Chemistry

* CHEM 110 Elementary Organic and Biological Chemistry

* CHEM 170 Preparation for General Chemistry

* CHEM 200 General Chemistry |

* CHEM 210 General Chemistry Il

* CHEM 240 Organic Chemistry |

* CHEM 242 Organic Chemistry |l

CHEM 244 Organic Analysis and Spectroscopy

* CHEM 250 Analytical Chemistry

GEOG 101 Physical Geography Laboratory

GEOL 101 General Geology Laboratory

GEOL 115L Dinosaurs and the Story of Earth Laboratory

PHS 101L  Introduction to Physical Science Laboratory
PHS 111 Oceanography Laboratory

PHYS 171  College Physics Laboratory |

PHYS 173  College Physics Laboratory Il

PHYS 175  College Physics Laboratory |lI

PHYS 271  Principles of Physics Laboratory |

PHYS 273 Principles of Physics Laboratory |l

PHYS 275  Principles of Physics Laboratory |lI
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B4: MATHEMATICS/QUANTITATIVE REASONING
(MUST PASS WITH A GRADE OF “C” OR BETTER)

+ GEOG 150
Geographical Information Science and Spatial Reasoning
MATH 100 Mathematics for General Education
MATH 101 College Algebra
MATH 104  Trigonometry
MATH 110  Mathematics for Elementary School Teachers |
MATH 111 Mathematics for Elementary School Teachers Il
+MATH 115 Statway I
MATH 119  Elementary Statistics
MATH 120  Calculus for Business Analysis
MATH 121 Applied Calculus |
MATH 122 Applied Calculus II
MATH 244  Pre-Calculus with Trigonometry
MATH 250 Analytic Geometry and Calculus |
MATH 251  Analytic Geometry and Calculus |l
MATH 252 Analytic Geometry and Calculus IlI
MATH 253  Introduction to Differential Equations
MATH 254  Introduction to Linear Algebra
MATH 260 Discrete Mathematics
MATH 265 Discrete Structures
PSYC/SOC 270
Statistical Methods of Psychology/Sociology

C. ARTS AND HUMANITIES

A minimum of 9 units must be distributed as follows: One course
from C1, one course from C2, and one more course from either C1
or C2.

C1: ARTS (ART, CINEMA, DANCE, MUSIC, THEATER)

ARCH 208 World Architecture |
ARCH 210  World Architecture Il

ART 100 Drawing |

ART 104 Introduction to Art

ART 105 Life Drawing |

ART 107 Painting |

ART 110 Sculpture |

ART 112 Arts of Africa, Oceania, and Native America
ART 113 Art and Culture of Pre-Hispanic México

+ ART 114  Color Theory
ART 121 Darkroom and Digital Photography |
ART 129 Asian Art
ART 130/TELE 113
History of Film as Ar

ART 149 Women in Western Art History, 1550-Present

ART 150 Art History Survey—Stone Age to the Ages of Faith
ART 151 Art History—Renaissance to Modern

ART 156 History of Photography

ART 157 Nineteenth Through Twenty-First Century Art

ART 170 Beginning Ceramics

ART 182 Design in Wood |

ART 185A  Jewelry and Metal Work |
ART 185B  Jewelry and Metal Work Il
COMM 111 Oral Interpretation
COMM 185/TELE 114
Cinema as a Form of Expression and Communication
DANC 200 Dance History and Appreciation
HUM 123 Women and Gender in World Art



MUS 105
MUS 106
MUS 107

Introduction to Music
Introduction to Jazz
American Popular Music

MUS 155/RA&T 105

MUS 195
MUS 202

Electronic Music Technology
World Music
Development of Mariachi: Style and Culture

RA&T 105/MUS 155

TA 100
TA 101
TA 110

TA/TELE 115

Electronic Music Technology
Survey of Drama
Introduction to the Theatre
Elementary Acting |

Acting for TV and Film

TELE 113/ART 130

History of Film as Art

TELE 114/COMM 185

TELE/TA 115

C2: HUMANITIES (LITERATURE, PHILOSOPHY, LANGUAGE

Cinema as a Form of Expression and Communication

Acting for Television and Film

OTHER THAN ENGLISH)

ASL 120
ASL 130

+ ASL 150
ASL 220
CHIN 101
CHIN 102
ENGL 175A

ENGL 220
ENGL 225
ENGL 230
ENGL 231
ENGL 240
ENGL 241
ENGL 250
ENGL 251
ENGL 255
ENGL 256
ENGL 260
ENGL 265
ENGL 270
ENGL 271
ENGL 272
ENGL 273
ENGL 274
ENGL 280
ENGL 281
FIL 101

FIL 102

FIL 201

FREN 101
FREN 102

FREN 201
FREN 202
* HIST 104
* HIST 105
* HIST 106
* HIST 107
HUM 101

American Sign Language |
American Sign Language Il
Deaf Culture

American Sign Language llI
Mandarin Chinese |
Mandarin Chinese I

Advanced Creative Writing: Creative Nonfiction |
Introduction to Literature
Introduction to Children’s Literature
World Literature |

World Literature ||

English Literature |

English Literature Il

American Literature |

American Literature Il

Twentieth Century Literature
Introduction to Shakespeare
Mythology in Literature

Literature and Film

Multicultural Literature

Latin American Literature

Chicano Literature
African-American Literature
Literature of the Border and Baja California
Literature by Women

Horror, Madness, and the Macabre
Elementary Filipino |

Elementary Filipino I

Intermediate Filipino |

Elementary French |

Elementary French Il

Intermediate French |
Intermediate French Il
Western Civilization |
Western Civilization Il

World History |

World History I

Humanities Through the Arts |

HUM 102  Humanities Through the Arts Il
HUM 104 Introduction to Humanities: Arts and Ideas
HUM/TELE 112
Culture and the Media
HUM 121 Women and Gender in World Culture
HUM 140  World Mythology
ITAL 101 Elementary Italian |
ITAL 102 Elementary Italian Il
ITAL 201 Intermediate lItalian |
ITAL 202 Intermediate Italian Il
JPN 101 Beginning Japanese |
JPN 101A  Introductory Elementary Japanese
JPN 101B  Continuation of Elementary Japanese
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JPN 102 Beginning Japanese Il

JPN 201 Intermediate Japanese |

JPN 202 Intermediate Japanese ||

PHIL 101 Introduction to Philosophy

PHIL106  World Religions

PHIL107  Asian Philosophy

PHIL 120  Ethics: Theory and Practice

PORT 101  Elementary Portuguese |

PORT 102  Elementary Portuguese Il

SPAN 101 Elementary Spanish |

SPAN 101A  Introduction to Elementary Spanish

SPAN 101B  Continuation of Elementary Spanish

SPAN 102  Elementary Spanish |l

SPAN 201 Intermediate Spanish |

SPAN 202 Intermediate Spanish II

SPAN 215 Spanish for Bilinguals |

SPAN 216 Spanish for Bilinguals I

SPAN 221 Introduction to Literature for Bilinguals

SPAN 225  Intermediate Conversation and Writing on Spanish
Culture

SPAN 226  Intermediate Conversation and Writing on Latin-
American Culture

TELE/HUM 112
Culture and the Media

D. SOCIAL SCIENCES

A minimum of 9 units must be distributed as follows: Two courses
from two different groups and one additional course.

D1: ANTHROPOLOGY AND ARCHAEOLOGY

ANTH 102 Cultural Anthropology

ANTH 103 Archaeology and Pre-History

ANTH 110  Indians of North America

ANTH 112 Cultures of México

ANTH 205 Introduction to Medical Anthropology

D2: ECONOMICS

ECON 100 Contemporary Economic Problems
ECON 101  Principles of Economics |
ECON 102 Principles of Economics |l
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D3: ETHNIC STUDIES

* AFRO/HIST 110
African-American History |
* AFRO/HIST 111
African-American History Il
AFRO/SOC 151
Introduction to African-American Culture
* ASIA/HIST 112
Asian-American History |
* ASIA/HIST 113
Asian-American History Il
* ASIA/HIST 114
Filipino-American History
* ASIA/SOC 115
Filipino-American Culture
* MAS/HIST 141
Mexican-American History |
* MAS/HIST 142
Mexican-American History I
MAS/SOC 150
Mexican and Mexican-American Cultures in the
United States

D4: GENDER STUDIES

* HIST 132 Women in World History

HUM 120  Introduction to Gender and Women'’s Studies
HUM 122  Women and Gender in Social Movements
*SOC 105 Masculinity

D5: GEOGRAPHY

BIOL 143  Biology, Oceanography, and Geoscience of
Baja California

GEOG 106 World Regional Geography

GEOG 120 Introduction to Geography: Cultural Elements

D6: HISTORY

* HIST 100  American Civilization |
*HIST 101 American Civilization Il
* HIST 104 Western Civilization |
* HIST 105 Western Civilization Il
* HIST 106  World History |
* HIST 107 World History Il
*HIST 121  Comparative History of the Americas |
*HIST 122 Comparative History of the Americas |l
* HIST 132 Women in World History
* HIST/AFRO 110

African-American History |
* HIST/AFRO 111

African-American History Il
* HIST/ASIA 112

Asian-American History |
* HIST/ASIA 113

Asian-American History Il
* HIST/ASIA 114

Filipino-American History
* HIST/MAS 141

Mexican-American History |
* HIST/MAS 142

Mexican-American History Il
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D7: INTERDISCIPLINARY SOCIAL OR BEHAVIORAL SCIENCE

CD 135 Principles of Family Development
*CD 170  Principles of Child Development
CD 284 Child Family/ Community
COMM 174 Interpersonal Communication
COMM 176 Intercultural Communication
COMM 200/JOUR 101
Introduction to Mass Communication and Society

D8: POLITICAL SCIENCE, GOVERNMENT AND LEGAL
INSTITUTIONS

AJ 110 Ethics and the Administration of Justice

AJ 111 Introduction to Administration of Justice

*PS 101 Introduction to Political Science

* PS 102 Introduction to American Government and Politics
PS 103 Introduction to Comparative Government

PS 104 Introduction to International Relations

D9: PSYCHOLOGY

*PSYC 101 General Psychology
PSYC 106  Human Sexuality
* PSYC/SOC 116
Introduction to Social Psychology
PSYC 211  Learning
PSYC 230 Developmental Psychology
PSYC 250  Abnormal Psychology
PSYC 255  Introduction to Psychological Research
PSYC 260  Introduction to Physiological Psychology

D10: SOCIOLOGY AND CRIMINOLOGY

AJ 114 Fundamentals of Crime and Criminal Behavior
SOC 101 Introduction to Sociology
*SOC 105 Masculinity
SOC 106  Race and Ethnicity
SOC 107  Sociology of Religion
SOC 110  Contemporary Social Problems
* SOC/ASIA 115
Filipino-American Culture
* SOC/PSYC 116/SOC 135
Introduction to Social Psychology
Sociology of the Family

E. LIFELONG LEARNING AND
SELF DEVELOPMENT

Complete a minimum of 3 units. Not all in physical activity.

*CD 170  Principles of Child Development
# DANC 121

Dance Choreography |
# DANC 122

Dance Choreography I
# DANC 123

Dance Choreography Il
# DANC 124

Dance Choreography IV
ES/T 202  Introduction to Kinesiology
HLTH 101 Principles of Healthful Living
HLTH 116 Women'’s Health and Well Being
HLTH 204  Fundamentals of Nutrition
PD 100 Lifelong Success



PD 114 Transitions in Higher Education
* PSYC 106 Human Sexuality
PSYC 109  The Psychology of Death and Dying

CSU GRADUATION REQUIREMENT
IN AMERICAN INSTITUTIONS

(U.S. HISTORY, CONSTITUTION, AND
AMERICAN IDEALS)

Courses in American Institutions (U.S. History, Constitution, and American
Ideals) are required for graduation by the CSU. Although the American
Institutions requirement is not a part of the CSU GE Breadth, students
are encouraged to complete the requirement prior to transfer. This
requirement can be satisfied by completing any combination of two
classes that, when combined, fulfill US-1, US-2 and US-3. The courses
used to satisfy this requirement, may also be used to fulfill CSU General

Education Breadth Area D requirements.

Us-1:
* AFRO/HIST 110
African-American History |
* HIST 100  American Civilization |
* HIST 101 American Civilization Il
* HIST/MAS 141
Mexican-American History |
* HIST/ MAS 142
Mexican-American History Il
+ PS 101 Introduction to Political Science

Us-2:
* AFRO/HIST 110
African-American History |
* AFRO/HIST 111
African-American History |l
* ASIA/HIST 113
Asian-American History Il
* HIST 100  American Civilization |
*HIST 121  Comparative History of the Americas |
*HIST 122 Comparative History of the Americas Il
* HIST/ MAS 141
Mexican-American History |

*PS 101 Introduction to Political Science
*PS 102 Introduction to American Government and Politics
Us-3:

* AFRO/HIST 111
African-American History |l
*HIST 101 American Civilization |l
*HIST 122 Comparative History of the Americas Il
* HIST/MAS 142
Mexican-American History Il
*PS 102 Introduction to American Government

NOTE: A minimum of 60 transferable units are required for transfer.

2
=
A Communication in the English Language and %
Critical Thinking 9-11 ;
B. Physical Universe and Its Life Forms; Mathematics/ 3
Quantitative Reasoning 10 2
C. Arts, Literature, Philosophy, and Foreign Language 9 5
D. Social, Political, and Economic Institutions and 2
Behavior, Historical Background 9
E. Lifelong Understanding and Self Development 3
Total 40-42
LEGEND

/ Same as course

+ New Courses

A Modified course name and/or number

* Courses listed in more than one area

# Less than three units

** Acceptance only with prior or concurrent enrollment in
BIOL 145

_ Underlined courses include lecture and laboratory
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INTERSEGMENTAL GENERAL
EDUCATION TRANSFER
CURRICULUM (IGETC)

UNIVERSITY OF CALIFORNIA (UC) AND
CALIFORNIA STATE UNIVERSITY (CSU)
REQUIREMENTS

This plan is a 38-41 unit, general education pattern which meets all lower-division general education
requirements at most California State University (CSU) or University of California (UC) campuses.
It should be noted that completion of the IGETC is not a requirement for admission to a CSU or
UC, nor will its completion guarantee admission to a CSU or UC campus.

The IGETC plan is not the only way to fulfill lower-division general education requirements.
Depending on a student’s major or field of interest, the student may find it advantageous to fulfill
the CSU’s general education requirements or those of the UC campus or college to which the
student plans to transfer. Some colleges within the UC system will not accept IGETC, depending
on the major. Students wishing to use a course to meet General Education Breadth or IGETC
requirements must be sure that the course is approved for the academic year in which it was taken.
It is strongly recommended that the student consult with a counselor to determine which general
education pattern is the most appropriate for him/her.

The course requirements for all areas must be completed before the IGETC can be certified. Each
course must be completed with a grade of “C” or better.

An acceptable score on an English Advanced Placement (AP) exam may be used to meet the
English composition requirement but may not be used to meet the Critical Thinking English
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composition requirement.

AREA 1: ENGLISH COMMUNICATION

CSU-3 courses required, one each from 1A, 1B and 1C.
UC-2 courses required, one from 1A and 1B.

1A: ENGLISH COMPOSITION

ADN 140  Reading and Composition for Nursing and Allied Health
Occupations

ENGL 115 College Composition: Reading and Writing Analytically

ENGL 115H Honors College Composition: Reading and Writing
Analytically

1B: CRITICAL THINKING-ENGLISH COMPOSITION

ENGL 116  Critical Thinking and Composition
PHIL103  Logic and Critical Thinking

1C: ORAL COMMUNICATION (CSU ONLY)

COMM 103 Oral Communication
COMM 104 Public Speaking

NOTE: If English 116 or Philosophy 103 were completed prior to fall
1993, both courses are required for IGETC certification. Beginning fall
1993, only one course is required.

AREA 2: MATHEMATICAL CONCEPTS
AND QUANTITATIVE
REASONING

A minimum of 3 units must be distributed as follows: One course.

MATH 101 College Algebra
+ MATH 115 Statway Il ** MATH 119
** MATH 120
Calculus for Business Analysis
** MATH 121
Applied Calculus |
** MATH 122
Applied Calculus Il
MATH 244  Pre-Calculus with Trigonometry
** MATH 250
Analytic Geometry and Calculus |
** MATH 251
Analytic Geometry and Calculus Il
** MATH 252
Analytic Geometry and Calculus IlI
MATH 253  Introduction to Differential Equations
MATH 254  Introduction to Linear Algebra
MATH 260 Discrete Mathematics
+ MATH 265 Discrete Structures
PSYC/SOC 270
Statistical Methods of Psychology
NOTE: Mathematics 119, 120, 121, 122, 250, 251 and 252 may have

Elementary Statistics

77



GENERAL INFORMATION

transfer unit credits limited by either UC or CSU or both. Consult with a
counselor for additional information. Please refer to the UC Transferable
Course Agreement.

AREA 3: ARTS AND HUMANITIES

A minimum of 9 units must be distributed as follows: One course
from 3A, one course from 3B and one more course from 3A and 3B.

3A: ARTS

ART 104
ART 112
ART 113
ART 129

Introduction to Art

Arts of Africa, Oceania, and Native America
Art and Culture of Pre-Hispanic México
Asian Art

ART 130/TELE 113

ART 149
ART 150
ART 151
ART 156
ART 157
HUM 123
MUS 105
MUS 106
MUS 107
MUS 195
MUS 202
TA 100

TA 101

History of Film as Art

Women in Western Art History, 1550-Present
Art History Survey—Stone Age to the Ages of Faith
Art History—Renaissance to Modern

History of Photography

Nineteenth Through Twenty-First Century Art
Women and Gender in World Art
Introduction to Music

Introduction to Jazz

American Popular Music

World Music

Development of Mariachi: Style and Culture
Survey of Drama

Introduction to the Theatre

TELE 113/ART 130

History of Film as Art

3B: HUMANITIES

ASL 220

* CHIN 102
ENGL 220
ENGL 225
ENGL 230
ENGL 231
ENGL 240
ENGL 241
ENGL 250
ENGL 251
ENGL 255
ENGL 256
ENGL 260
ENGL 265
ENGL 270
ENGL 271
ENGL 272
ENGL 273
ENGL 274
ENGL 280
ENGL 281
* FIL 102

* FIL 201

* FREN 201
* FREN 202
* HIST 104
* HIST 105
* HIST 106
* HIST 107
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American Sign Language I
Mandarin Chinese |l

Introduction to Literature
Introduction to Children’s Literature
World Literature |

World Literature Il

English Literature |

English Literature Il

American Literature |

American Literature Il

Twentieth Century Literature
Introduction to Shakespeare
Mythology in Literature

Literature and Film

Multicultural Literature

Latin American Literature

Chicano Literature
African-American Literature
Literature of the Border and Baja California
Literature by Women

Horror, Madness and the Macabre
Elementary Filipino Il
Intermediate Filipino |
Intermediate French |
Intermediate French Il

Western Civilization |

Western Civilization ||

World History |

World History Il

HUM 101
HUM 102
HUM 104
HUM 121
HUM 140

Humanities: Through the Arts |
Humanities: Through the Arts Il
Introduction to Humanities: Arts and Ideas
Women and Gender in World Culture
World Mythology

** HUM/TELE 112

*ITAL 201
*ITAL 202
* JPN 201
* JPN 202
PHIL 101
PHIL 106
PHIL 107
PHIL 120

* PORT 102
* SPAN 102
* SPAN 201
* SPAN 202
* SPAN 216
* SPAN 221
SPAN 225

SPAN 226

Culture and the Media

Intermediate Italian |

Intermediate Italian |I

Intermediate Japanese |

Intermediate Japanese ||

Introduction to Philosophy

World Religions

Asian Philosophy

Ethics: Theory and Practice

Elementary Portuguese ||

Elementary Spanish |l

Intermediate Spanish |

Intermediate Spanish Il

Spanish for Bilinguals Il

Introduction to Literature for Bilinguals
Intermediate Conversation and Writing on Spanish
Culture

Intermediate Conversation and Writing on Latin-
American Culture

AREA 4: SOCIAL AND BEHAVIORAL

SCIENCES

A minimum of 9 units must be distributed as follows: three courses
from at least two groups. Courses that appear in more than one
group can only be counted once.

4A: ANTHROPOLOGY AND ARCHAEOLOGY

ANTH 102
ANTH 103
ANTH 110
ANTH 112

Cultural Anthropology
Archaeology and Prehistory
Indians of North America
Cultures of México

4B: ECONOMICS

ECON 101
ECON 102

Principles of Economics |
Principles of Economics Il

4C: ETHNIC STUDIES
* AFRO/HIST 110

African-American History |

* AFRO/HIST 111

African-American History ||

AFRO/SOC 151

Introduction to African-American Culture

* ASIA/HIST 112

Asian-American History |

* ASIA/HIST 113

Asian-American History Il

* ASIA/HIST 114

Filipino-American History

* ASIA/SOC 115

Filipino-American Culture

* MAS/HIST 141

Mexican-American History |

* MAS/HIST 142



Mexican-American History I

MAS/SOC 150
Mexican and Mexican-American Cultures in the
United States

4D: GENDER STUDIES

*HIST 132 Women in World History

HUM 120  Introduction to Gender and Women'’s Studies
HUM 122  Women and Gender in Social Movement
*SOC 105 Masculinity

4E: GEOGRAPHY

BIOL 143  Biology, Oceanography, and Geoscience of
Baja California
GEOG 106 World Regional Geography

GEOG 120 Introduction to Geography: Cultural Elements

4F: HISTORY

* HIST 100  American Civilization |
* HIST 101 American Civilization Il
* HIST 104 Western Civilization |
* HIST 105 Western Civilization |l
* HIST 106  World History |
* HIST 107 World History I
*HIST 121 Comparative History of the Americas |
* HIST 122 Comparative History of the Americas Il
* HIST 132 Women in World History
* HIST/AFRO 110
African-American History |
* HIST/AFRO 111
African-American History |l
* HIST/ASIA 112
Asian-American History |
* HIST/ASIA 113
Asian-American History Il
* HIST/ASIA 114
Filipino-American History
* HIST/MAS 141
Mexican-American History |
* HIST/MAS 142
Mexican-American History Il

4G: INTERDISCIPLINARY, SOCIAL AND BEHAVIORAL SCIENCES

CD 170 Principles of Child Development
COMM 176 Intercultural Communication
COMM 200/JOUR 101
Introduction to Mass Communication and Society

4H: POLITICAL SCIENCE, GOVERNMENT AND LEGAL
INSTITUTIONS

AJ 111 Introduction to Administration of Justice

*PS 101 Introduction to Political Science

*PS 102 Introduction to American Government Politics
PS 103 Introduction to Comparative Government

PS 104 Introduction to International Relations

41: PSYCHOLOGY

PSYC 101  General Psychology
PSYC 106  Human Sexuality
* PSYC/SOC 116
Introduction to Social Psychology
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PSYC 211 Learning

PSYC 230  Developmental Psychology

PSYC 250  Abnormal Psychology

PSYC 260  Introduction to Physiological Psychology

4J): SOCIOLOGY AND CRIMINOLOGY

SOC 101 Introduction to Sociology
*SOC 105 Masculinity

SOC 106  Race and Ethnicity
SOC 107  Sociology of Religion
SOC 110  Contemporary Social Problems

* SOC/PSYC 116

Introduction to Social Psychology
SOC 135  Sociology of the Family
* SOC/ASIA 115

Filipino-American Culture

AREA 5: PHYSICAL AND BIOLOGICAL
SCIENCES

Two courses and a minimum of 7-9 semester units required, one
course from 5A and one course from 5B. One must include a
laboratory from 5C; the laboratory course must correspond to a
lecture course in 5A or 5B (i.e. GEOG 100 and 101 or BIOL 100 and
101.) Underlined courses included lecture and a laboratory.

5A: PHYSICAL SCIENCE

ASTR 100  Principles of Astronomy
ASTR 120  Solar System Astrology
ASTR 150  Discovery of the Cosmos

ASTR 170  The Radical Universe
ASTR 180  Life in the Universe
ASTR 205  Modern Astrophysics
*** CHEM 100
Introduction to General Chemistry
*** CHEM 110
Elementary Organic and Biological Chemistry
*** CHEM 170
Preparation for General Chemistry
* CHEM 200 General Chemistry |
* CHEM 210 General Chemistry |l
*** CHEM 240
Organic Chemistry |
+ CHEM 242
Organic Chemistry Il
* CHEM 250
Analytical Chemistry
GEOG 100 Introduction to Geography—Physical Elements
GEOG 130 Weather and Climate
GEOG 160 Geography of California
GEOL 100  Principles of Geology
GEOL 104  Introduction to Earth Science
GEOL 115 Dinosaurs and the Story of Earth

PHS 101 Introduction to the Physical Sciences
PHS 110 Introduction to Oceanography
PHYS 170  College Physics |
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PHYS 172 College Physics Il
PHYS 174  College Physics IlI

** PHYS 270 Principles of Physics |
** PHYS 272 Principles of Physics |I
** PHYS 274 Principles of Physics IlI

5B: BIOLOGICAL SCIENCE

ANTH 101  Biological Anthropology
** BIOL 100 Principles of Biology

BIOL 130  Animal Biology—A Behavioral Approach

BIOL 140  Environmental Biology

BIOL 145  EcoMundo—Ecology and Environmental Science
BIOL 160  Marine Biology

BIOL 180 Human Heredity, Evolution, and Society

BIOL 185  Biology of Alcohol and Other Drugs

*BIOL 190 Human Anatomy and Physiology
*BIOL 210 General Zoology
*BIOL 211  Introduction to Cell and Molecular Biology
*BIOL 212 Biology of Plants
*** BIOL 260Human Anatomy
*** BIOL 261
Principles of Human Physiology
* BIOL 265 General Microbiology

5C: LABORATORY ACTIVITY

This requirement can be satisfied by completion of any of the following
laboratory courses. Underlined courses include lecture and laboratory.

ASTR 109  Astronomy Laboratory
**BIOL 101 Principles of Biology Laboratory
+ BIOL 131 Animal Biology Laboratory
** BIOL 161 Marine Biology Laboratory
*** BIOL 190
Human Anatomy and Physiology
*BIOL 210 General Zoology
*** BIOL 211
Introduction to Cell and Molecular Biology
*BIOL 212 Biology of Plants
*** BIOL 260
Human Anatomy
*** BIOL 261
Principles of Human Physiology
* BIOL 265 General Microbiology
*** CHEM 100
Introduction to General Chemistry
***% CHEM 110
Elementary Organic and Biological Chemistry
*** CHEM 170
Preparation for General Chemistry
* CHEM 200 General Chemistry |
* CHEM 210 General Chemistry |l
***% CHEM 240
Organic Chemistry |
+ CHEM 242
Organic Chemistry Il
* CHEM 250 Analytical Chemistry
** GEOG 101
Physical Geography Laboratory
+ GEOL 115L
Dinosaurs and the Story of Earth Laboratory
** GEOL 101
General Geology Laboratory
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**PHS 111 Oceanography Laboratory

PHYS 171  College Physics Laboratory |
PHYS 173  College Physics Laboratory Il
PHYS 175  College Physics Laboratory llI
PHYS 271 Principles of Physics Laboratory |
PHYS 273 Principles of Physics Laboratory |l
PHYS 275  Principles of Physics Laboratory Il

AREA 6: LANGUAGES OTHER THAN

ENGLISH
(UC REQUIREMENT ONLY)

1. Proficiency equivalent to two years of high school study in the same

language with a grade of “C" or better.

. Satisfactory completion, with “C" grades or better, of two years of

formal schooling at the sixth grade level or higher in an institution
where the language of instruction is not English. The appropriate
documentation such as a letter from the ministry of education
must be presented to the evaluation office to substantiate that
the required coursework was completed. High school transcripts
are not acceptable unless they clearly state that the two years of
instruction were done in the student’s native language other than
English. Students who cannot provide such documentation should
either pass one of the examinations or test listed below in 3 through
5, or satisfactorily complete an appropriate language course at
Southwestern College, as outlined in 6 below.

. Satisfactory score, 500 or higher, in the SAT II: Subjects Test in

languages other than English. Consult the College Board for exact
scores over 500 after May 1995 and requirements before May 1995.

. Satisfactory score, 3 or higher, in the College Board Advanced

Placement Examinations in languages other than English.

. Satisfactory score, 5 or higher, in the International Baccalaureate

Higher Level Examinations in languages other than English.

. Completion of one of the following courses or sequences of courses

with a grade of “C" or better. The following courses (or higher-level
course) at Southwestern College fulfill the requirement:

ASL 120 American Sign Language |

ASL 130 American Sign Language

ASL 220 American Sign Language llI

CHIN 101 Mandarin Chinese |

* CHIN 102 Mandarin Chinese ||

FIL 101 Elementary Filipino |

* FIL 102 Elementary Filipino Il

* FIL 201 Intermediate Filipino |

FREN 101  Elementary French |

FREN 102  Elementary French |l

* FREN 201 Intermediate French |

* FREN 202 Intermediate French Il

ITAL 101 Elementary Italian |

ITAL 102 Elementary Italian Il

*|ITAL 201  Intermediate Italian |

*|TAL 202  Intermediate Italian |l

JPN 101 Beginning Japanese |

JPN 101A  Introductory Elementary Japanese
AND

JPN 101B  Continuation of Elementary Japanese

JPN 102 Beginning Japanese ||

*JPN 201 Intermediate Japanese |

*JPN 202  Intermediate Japanese |l

PORT 101  Elementary Portuguese |

* PORT 102 Elementary Portuguese ||

SPAN 101  Elementary Spanish |



SPAN 101A Introduction to Elementary Spanish
AND

SPAN 101B Continuation of Elementary Spanish

* SPAN 102 Elementary Spanish Il

* SPAN 201 Intermediate Spanish |

* SPAN 202 Intermediate Spanish ||

SPAN 215 Spanish for Bilinguals |

* SPAN 216 Spanish for Bilinguals Il

* SPAN 221 Introduction to Literature for Bilinguals

AMERICAN INSTITUTIONS

(U.S. HISTORY, CONSTITUTION, AND
AMERICAN IDEALS)

(CSU REQUIREMENT ONLY)

Courses in American Institutions (United States History, Constitution
and American Ideals) are required for graduation by the CSU only.
Students who plan to transfer to the CSU are encouraged to complete
the requirement prior to transfer. This requirement can be satisfied by
completing any combination of two classes that, when combined, fulfill

US-1, US-2 and US-3.

NOTE: Courses used to meet this requirement may be used to satisfy

requirements for IGETC in Area 4, Social and Behavioral Sciences.

Us-1:
* AFRO/HIST 110
African-American History |
* HIST 100  American Civilization |
* HIST 101 American Civilization Il
* HIST/MAS 141
Mexican-American History |
* HIST/ MAS 142
Mexican-American History Il

Us-2:
* AFRO/HIST 110
African-American History |
* AFRO/HIST 111
African-American History Il
* ASIA/HIST 113
Asian-American History ||
* HIST 100  American Civilization |
*HIST 121  Comparative History of the Americas |
*HIST 122 Comparative History of the Americas I
* HIST/ MAS 141
Mexican-American History |

*PS 101 Introduction to Political Science
*PS 102 Introduction to American Government and Politics
us-3:

* AFRO/HIST 111
African-American History Il
* HIST 101 American Civilization |l
*HIST 122 Comparative History of the Americas Il
* HIST/MAS 142
Mexican-American History Il

*PS 102 Introduction to American Government

NOTE: IGETC minimum required General Education units for transfer

A English Communication 10-11
B. Mathematical Concepts and Quantitative Reasoning 3
C. Arts and Humanities 9
D. Social and Behavioral Sciences 9
E. Physical and Biological Sciences 7-9

Total 38-41
LEGEND

/ Same as Courses
+ New Courses
A Modified course name and/or number

* Listed in more than one area but shall not be certified in more

than one area

** Transfer unit credits may be limited by either the UC or CSU

or both

Underlined courses include lecture and laboratory

(Please consult with a counselor for additional information)
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GENERAL EDUCATION COURSES
COMMON TO ALL PATTERNS 2016-2017

The following courses appear in all three General Education Patterns, Southwestern College
Associate Degree (A.S or A.A), California State University (CSU) Breadth Requirements and

Intersegmental General Education Transfer Curriculum (IGETC):

AFRICAN AMERICAN STUDIES

AFRO/HIST 110
AFRO/HIST 111
AFRO/SOC 151

ADMINISTRATION OF JUSTICE
AJ 111

AMERICAN SIGN LANGUAGE

ASL 120
ASL 130
ASL 220

ANTHROPOLOGY

ANTH 101
ANTH 102
ANTH 103
ANTH 110
ANTH 112

ART

ART 104
ART 112
ART 113
ART 130/TELE 113
ART 149
ART 150
ART 151
ART 156
ART 157

ASIAN-AMERICAN STUDIES

ASIA/HIST112
ASIA/HIST 113
ASIA/HIST 114
ASIA/SOC 115

ASSOCIATE DEGREE NURSING
ADN 140

ASTRONOMY

ASTR 100
ASTR 120
ASTR 150
ASTR 170
ASTR 180
ASTR 205
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BIOLOGY

BIOL 100
BIOL 130
BIOL 140
BIOL 143
BIOL 145
BIOL 160
BIOL 180
BIOL 185
BIOL 190
BIOL 210
BIOL 211
BIOL 212
BIOL 260
BIOL 261
BIOL 265

CHEMISTRY

CHEM 100
CHEM 110
CHEM 170
CHEM 200
CHEM 210
CHEM 240
CHEM 250

CHILD DEVELOPMENT
CD 170

CHINESE

CHIN 101
CHIN 102

COMMUNICATION

COMM 103
COMM 104
COMM 176
COMM 200/JOUR 101

ECONOMICS

ECON 101
ECON 102

ENGLISH

ENGL 115
ENGL 115H
ENGL 116
ENGL 220
ENGL 225
ENGL 230
ENGL 231
ENGL 240
ENGL 241
ENGL 250
ENGL 251
ENGL 255
ENGL 256
ENGL 260
ENGL 265
ENGL 270
ENGL 271
ENGL 272
ENGL 273
ENGL 274
ENGL 280

FILIPINO

FIL 101 FIL 102
FIL 201

FRENCH

FREN 101
FREN 102
FREN 201
FREN 202

GEOGRAPHY

GEOG 100
GEOG 106
GEOG 120
GEOG 130
GEOG 160

GEOLOGY

GEOL 100
GEOL 104
GEOL 115



HISTORY

HIST 100

HIST 101

HIST 104

HIST 105

HIST 106

HIST 107
HIST/AFRO 110
HIST/AFRO 111
HIST/ASIA 112
HIST/ASIA 113
HIST/ASIA 114
HIST 121

HIST 122

HIST 132
HIST/MAS 141
HIST/MAS 142

HUMANITIES

HUM 101
HUM 102
HUM 104
HUM/TELE 112
HUM 120
HUM 121
HUM 122
HUM 123
HUM 140

ITALIAN

ITAL 102
ITAL 201
ITAL 202

JAPANESE

JPN 101
JPN 101A
JPN 101B
JPN 102
JPN 201
JPN 202

MEXICAN-AMERICAN STUDIES

MAS/HIST 141
MAS/HIST 142
MAS/SOC 150

MUSIC

MUS 105
MUS 106
MUS 107
MUS 195
MUS 202

PHILOSOPHY

PHIL 101
PHIL 103
PHIL 106
PHIL 107
PHIL 120

PHYSICAL SCIENCE

PHS 101
PHS 110

PHYSICS

PHYS 170
PHYS 171
PHYS 172
PHYS 173
PHYS 174
PHYS 175
PHYS 270
PHYS 271
PHYS 272
PHYS 273
PHYS 274
PHYS 275

PORTUGUESE

PORT 101
PORT 102

POLITICAL SCIENCE

PS 101
PS 102
PS 103
PS 104
PS/PHS 250

PSYCHOLOGY

PSYC 101
PSYC/SOC 116
PSYC 211
PSYC 230
PSYC 250
PSYC 260
PSYC/SOC 270

SOCIOLOGY

SOC 101
SOC 105
SOC 106
SOC 107
SOC 110
SOC/ASIA 115
SOC/PSYC 116
SOC 135
SOC/MAS 150
SOC/AFRO 151
SOC/PSYC 270

SPANISH

SPAN 102
SPAN 201
SPAN 202
SPAN 215
SPAN 216
SPAN 221
SPAN 225
SPAN 226

THEATRE ARTS

TA 100
TA 101

TELEMEDIA
TELE 113/ART 130

NOTE: Course common to all three patterns
effective fall 2015.
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GRADUATION

Southwestern College recognizes the
educational achievement of its students
by granting the Associate in Arts Degree,
Associate in Science Degree, Certificate of
Achievement, and Certificate of Proficiency.
Associate degree programs allow the student
the benefits of a general college education and
the option of choosing occupational training,
liberal arts, or a concentration in a department
offered by the College.

PETITION FOR GRADUATION

Students are encouraged to plan their
educational objectives in such a manner as
to qualify for graduation with an associate
degree. Degrees or certificates are not
awarded automatically upon completion of
the requirements. A candidate must submit a
petition for graduation online at www.sweced.
edu/evaluations. Petitions for graduation may
be filed at any time; however, students wishing
to graduate in a specified semester (fall, spring,
or summer) must submit a petition according
to the following schedule:

Fall July 1 - October 31
Spring  November 1- February 28
Summer March 1 - June 30

**ADT CSU eVerification Applicants:
Please see our website (http://www.edu/index.
aspx?page=2805) for specific deadlines.

Official college transcripts from all
colleges attended must be on file before
submitting a petition for any Associate
Degree, Certificate of Achievement or
GE Certification. Hand carried copies of
transcripts will not be accepted. All previous
coursework must be evaluated whether or not
it is needed to obtain the associate degree at
Southwestern College.

NOTE: Former military must have a petition for
Military Credit on file at Veteran Services prior
to submitting a Graduation Petition if you plan
to utilize the units towards graduation.

CATALOG RIGHTS FOR GENERAL
EDUCATION

Provided that continuous enrollment is
maintained, students may elect the general
education and graduation requirements in
effect at the time of entrance to Southwestern
College, or any catalog year thereafter.

CONTINUOUS ENROLLMENT

Continuous enrollment is defined as completion
of a course during at least one semester in a
calendar year excluding summer session.
Completing a course is defined as receiving a
grade of A, B, C, D, F, |, Pass (P), or No Pass
(NP). Receiving a grade of “W" will not satisfy
the requirement for completing a course.
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MULTIPLE DEGREES

Students who qualify may receive additional
associate degrees provided the designated
degree to be earned will represent a change
in major from the degree or degrees previously
earned. A student who has already earned a
bachelor’s or higher degree may qualify for an
associate degree providing that the designated
major is different from the bachelor's or higher
degree.

For each additional degree, the student must
complete all requirements for the new major
with a minimum of 18 new units. The additional
units must include a minimum of 12 units in the
major. In addition, the student must meet all
graduation requirements enforced at the time
of declaration of a new major.

ADT Exemption: Students who have previously
been awarded an Associate Degree and wish
to receive an ADT will be exempt from the
additional unit requirement of 18 new units
and 12 units in the major. Students who
wish to pursue a second ADT in a new major
will also be exempt from the additional unit
requirement of 18 units and 12 units in the
major. Students must complete all required
courses for the ADT and submit a graduation
petition for the new degree. Upon approval,
the additional ADT will be posted to the
student’s academic record. (BP 4100).

ACADEMIC RESIDENCY REQUIREMENT

The student must satisfactorily complete a
minimum of 12 degree-applicable units at
Southwestern College to satisfy academic
residency and degree requirements.

UNITAND SCHOLARSHIP REQUIREMENT

Students must satisfactorily complete 60 or
more units of coursework which will satisfy all
graduation requirements. This means either
credit earned on a Pass/No Pass basis or
cumulative grade point average of 2.0 or better
for credit earned on a grading scale basis
for all college coursework attempted, for all
Southwestern College course work attempted.
Effective for all students admitted for the fall
2009 term or any term thereafter, all courses
applicable toward the unit requirement for the
major or area of emphasis for associate degrees
and Certificates of Achievement or Proficiency
must be completed with a “C” or better, or “P"
if the course is taken on a Pass/No Pass basis.

WAIVER OR SUBSTITUTION OF
A MAJOR COURSE

A student may request permission to waive
or substitute a course that is required for the
major to complete graduation requirements.
Petitions must be submitted to and approved
by the appropriate school dean. Petitions are
available online at www.sweced.edu, click on
Admissions and Registration, and then click on
Printable Forms.

DEGREE REQUIREMENTS

Please see page 63 for General Education,
SWC Graduation and Proficiency requirements.

CSU AND IGETC CERTIFICATION

Please see the “Certificates and Certifications,
Degrees and CSU/UC Requirements” on
page 63 section for General Education, SWC
Graduation and Proficiency requirements.

AWARDING DEGREES AND DIPLOMAS

Degrees and diplomas will be awarded at the
end of the semester in which the requirements
are completed and the petition has been
submitted, after final grades are posted.

Diplomas are issued only after completion
of all graduation requirements have been
verified. Diplomas will be issued in the name
of record at the time the diploma is awarded.
For information on obtaining your diploma or
certificate of achievement, or a duplicate copy,
please contact the Evaluations Office or visit
the website at www.swced.edu/evaluations.

GRADUATION WITH HONORS

Students who achieve a cumulative grade point
average of 3.5 or higher in degree-applicable
units (in all college work completed, including
coursework taken elsewhere) will be graduated
with honors. This status as an honor graduate
will be noted on both the degree and the
permanent record (transcripts) for all such
students.

COMMENCEMENT

Commencement is held once a year, at the
end of the spring semester. Candidates for
summer, fall and spring terms each year
may participate in the ceremony. For more
information, please visit the website at www.
swecd.edu/evaluations.



ACADEMIC POLICIES & PROCEDURES

ACADEMIC FREEDOM POLICY

Southwestern Community College District
recognizes that academic freedom is essential
in maintaining the academic integrity of the
institution and in protecting the rights of both
the faculty and the students in the learning
process. Each individual is obliged by scholarly
ethics and academic freedom to speak openly.
So too are others obliged to listen with courtesy
and to respond with respect and decency to any
statement made with conviction and sincerity.
Responding with cordiality and respect does
not deny the academic freedom of any party,
but rather ensures the free and open exchange
of all opinions. Itis consistent with these ideals
that no one may be compelled to adopt the
opinions of others offered in dissension, yet all
must honor the right of dissenters to bear true
faith in their expressions (BP 7027).

Each faculty member has the right and the
responsibility to introduce materials and
controversial topics into classroom discussion
and to provide opportunity for the expression
of diverse points of view. The subject matter
must be relevant to the discussion.

Members of the faculty are also private citizens
and are not only entitled to express their own
opinions in public but are encouraged to do
so. When they speak or write as citizens, they
must be free from institutional censorship
and discipline, but their special position in
the community imposes special obligations.
Hence, as scholars they should at all times be
accurate, should exercise appropriate restraint,
should show respect for the opinions of others,
and should make every effort to indicate that
they are not speaking for the institution.

The District recognizes the right of the faculty
to privacy of communication in accordance with
the First Amendment. When executing their
duties in an appropriate manner, faculty must
be able to communicate with their colleagues
without restraint. The District further recognizes
that censorship and fear of reprisal do not
promote scholarly interaction.

The District honors the freedom of expression
guaranteed by the First Amendment of the
Constitution of the United States of America
and does not restrict the contents of any form
of faculty expression.

[Parts of this policy are adapted from the
American Association of University Professors
“1940 Statement of Principles on Academic
Freedom and Tenure”, which has been
reaffirmed annually thereafter.]

NOTE: An Academic Freedom policy is
mandated in the California Code of Regulations,
Title 5, § 51023(a).

ACADEMIC INTEGRITY

Southwestern College is a community of
scholars and learners committed to the
principles of honesty, trustworthiness, fairness,
and respect for the learning process. Students
share with faculty and staff the responsibility for
promoting a climate of integrity. As members
of this community, students are expected to
adhere to these fundamental values at all
times in their academic endeavors (BP 4000 -
Academic Integrity).

Violations of academic integrity include, but
are not limited to, cheating, plagiarism, lying,
stealing, submitting others’ work as one’s own,
or permitting anyone else to do the same.
The faculty should make their students aware
of specific expectations related to academic
integrity in every class and should define
academic integrity within the context of the
course. The faculty are encouraged to provide
pertinent examples of plagiarism, cheating and
other violations.

Students are required to conduct themselves
with integrity and honor, and when violations
of academic integrity occur, faculty members
must address the violations quickly, judiciously,
and fairly. They should document all incidents
including any informal sanctions with their
school dean. Itis the prerogative of the faculty
member whether to pursue formal sanctions
related to violations of academic integrity.
Formal sanctions shall be addressed pursuant
to the BP/AP 5500 Standard of Student
Conduct.

PROHIBITION OF HARASSMENT &
DISCRIMINATION (AP 3430)

References: Education Code §§212.5, 44100,
66010.2, 66030, and 66281.5; Title IX,
Education Amendments of 1972, (20 U.S.C.
§1681); Section 504 of the Rehabilitation Act of
1973 (29 U.S.C. §794); Title VI of the Civil Rights
Act of 1964, (42 U.S.C. §2000e); Government
Code §§11135-11139.5 and 12950.1; Title 5,
§§59320 -59339, and 59300 et seq.; 34 Code
of Federal Regulations §106.8(b) Americans
with Disabilities Act of 1990 (42 U.S.C. §12100
et seq.) Age Discrimination Act (42 U.S.C.
§6101).

I. UNLAWFUL DISCRIMINATION

The District is committed to providing an
academic and work environment free of unlawful
discrimination. “Unlawful discrimination
“is defined as discrimination, including
harassment, based on age, ancestry, color,
ethnic group identification, national origin,
religion, race, gender, sexual orientation,
physical or mental disability, veteran status or
on the basis of these perceived characteristics,
or based on association with a person or
group with one or more of these actual or

perceived characteristics. The definition of
“sexual harassment” and other terms are set
forth below. This procedure describes the
process for the investigation and resolution
of complaints of unlawful discrimination by
or against any employee or student within
the District.

Failure to report harassment and
discrimination impedes the District’s ability
to stop discriminatory behavior; the District
strongly encourages employees and students
who believe they are being harassed or
discriminated against to file a complaint.
The District also strongly encourages the
filing of such complaints within 30 days of
the alleged incident. While all complaints are
taken seriously and will be reviewed promptly,
delay in filing impedes the District’s ability
to investigate and remediate. The District
further encourages students and staff to let the
offending person know immediately and firmly
that the conduct or behavior is unwelcome,
offensive, in poor taste and/or inappropriate.

All supervisors and managers have a mandatory
duty to report incidents of harassment and
discrimination; the existence of a hostile,
offensive or intimidating work environment,
and acts of retaliation.

The District is legally obligated to investigate
when it discovers the possibility that
discrimination, including harassment, is, or
may be occurring, regardless of whether a
complaint is filed. The Vice President for
Human Resources is charged with receiving
complaints of discrimination or harassment,
and coordinating their investigation. The
actual investigation of complaints may be
assigned by the Vice President for Human
Resources to other staff or to outside persons
or organizations under contract with the
District. Such assignment shall occur whenever
the Vice President for Human Resources is
named in the complaint or implicated by the
allegations in the complaint. All employees
shall cooperate with a District investigation into
allegations of harassment or discrimination.

District Policy and Procedure No. 3430,
"Prohibition of Harassment & Discrimination,”
will be available to all students and employees
in hard copy and electronic format. Beginning
January 1, 2010, new employees shall be
required to sign that they have received
the policy and procedures, and the signed
acknowledgment of receipt will be placed
in each new employee’s personnel file. In
addition, these policies and procedures shall
be incorporated into the District’s course
catalogs and orientation materials for new
students.
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DEFINITIONS

Disability. A physical or mental
impairment as defined in Government
Code, section 12926 which limits (makes
difficult) one or more major life activities.
A person may be considered disabled who
has a record of such an impairment, or is
regarded as having such an impairment.

Environmental Harassment. A hostile
academic or work environment is

one permeated by insults or abusive
comments directed at an individual or
group; or gratuitous comments regarding
any of the protected categories, which

are not relevant to the subject matter of
the class or activities of the job. It can

also be created by an unwarranted focus
on, or stereotyping of, particular racial

or ethnic groups, sexual orientations,
genders or other protected characteristics.
An environment may also be hostile
toward anyone who witnesses unlawful
discrimination in his or her immediate
surroundings, although the conduct is
directed at others. The determination

of whether an environment is hostile is
based on the totality of the circumstances,
including such factors as the frequency of
the conduct, the severity of the conduct,
whether the conduct is humiliating or
physically threatening, and whether the
conduct unreasonably interferes with an
individual’s ability to learn or perform work
duties.

Gender. Sex, including a person’s

gender identity and gender-related
appearance and behavior, whether or

not stereotypically associated with the
person’s assigned sex at birth. Gender-
based harassment does not necessarily
involve conduct that is sexual. Any hostile
or offensive conduct based on gender can
constitute prohibited harassment.

Physical Harassment. Inappropriate or
offensive touching, assault, or physical
interference with free movement. This may
include, but is not limited to any physical
intimidation or assault directed at an
individual or group.

Protected Categories are those
characteristics contained within the
definition of unlawful discrimination: age,
ancestry, color, ethnic group identification,
national origin, religion, race, gender,
sexual orientation, physical or mental
disability, veteran status.

Sexual Harassment. Sexually harassing
conduct can occur between people of the
same or different genders. Such conduct
includes unwelcome sexual advances,
requests for sexual favors, kissing, patting,
lingering or intimate touches, grabbing,
pinching, leering, staring, unnecessarily
brushing against or blocking another
person, whistling or sexual gestures, and
other conduct of a sexual nature when:

a) submission to the conduct is made
a term or condition of an individual’s
employment, academic status, or
progress;

b) submission to, or rejection of, the
conduct by the individual is used as
a basis of employment or academic
decisions affecting the individual;

c) he conduct has the purpose or effect
of having a negative impact upon
the individual’s work or academic
performance, or of creating an
intimidating, hostile or offensive work
or educational environment; or

d) submission to, or rejection of, the
conduct by the individual is used as
the basis for any decision affecting
the individual regarding benefits
and services, honors, programs, or
activities available at or through the
District.

There are two types of sexual harassment:

1) "Quid pro quo” sexual harassment
occurs when a person in a position
of authority makes educational or
employment benefits conditional
upon an individual’s willingness to
engage in or tolerate unwanted
sexual conduct.

2) "Hostile environment” sexual
harassment occurs when unwelcome
conduct based on a person’s gender
is sufficiently severe or pervasive
so as to alter the conditions of
an individual's learning or work
environment, unreasonably interfere
with an individual’s academic or
work performance, or create an
intimidating, hostile, or abusive
learning or work environment. A
hostile environment can arise from
continual sexual innuendo, an
unwarranted focus on sexual topics,
or sexually suggestive statements in

the classroom or work environment.
The victim must subjectively
perceive the environment as hostile,
and the harassment must be such
that a reasonable person of the
same gender would perceive the
environment as hostile.

Verbal Harassment. Inappropriate

or offensive remarks, slurs, jokes or
innuendoes based on one or more
protected categories. This may include,
but is not limited to, inappropriate
comments regarding an individual's
body, physical appearance, attire,
sexual prowess, marital status or sexual
orientation; unwelcome flirting or
propositions; verbal abuse, threats or
intimidation; or demeaning, patronizing
or ridiculing statements that convey
derogatory attitudes based on one or
more of the protected categories.

Visual or Written Harassment. The
display or circulation of visual or written
material that degrades an individual or
group. This may include, but is not limited
to, posters, cartoons, drawings, graffiti,
reading materials, computer graphics or
electronic media transmissions.

lll. UNLAWEFUL DISCRIMINATION

& HARASSMENT COMPLAINTS
(Title 5 §59328-59339)

A.FILING A COMPLAINT

1) The complaint shall be filed by one who
alleges that he or she has personally
suffered unlawful discrimination or by
one who has learned of such unlawful
discrimination in his or her official
capacity as a faculty member or
administrator.

2) This Title 5 process will also be used to
investigate and resolve complaints filed
by a peer, family member or another
third party. In the case of such third
party complaints filed on behalf of
an individual, the College District will
require written consent from the injured
party on behalf of whom a complaint is
filed, including the scope of disclosure
made to the complaint filer acting in
the place and stead of the injured party.
The College District will not require
written consent in the case of third-party
complaints filed on behalf of a class of
individuals.

3) The College District encourages
complainants to submit the
complaint using a form prescribed
by the California Community College
Chancellor's Office. The form must
be completed in its entirety. The
form is available from the office of
Employee Services If a complaint of
unlawful discrimination is presented in
another written form, such as a letter,



the College District will request that

the complainant complete the form.
However, if the complainant chooses
not to do so, a legitimate complaint will
not be dropped or ignored solely based
on the failure to file the complaint on
this form.

4) Any complaint not involving
employment shall be filed within one
year of the date of the alleged unlawful
discrimination or within one year of
the date on which the complainant
knew or should have known of the facts
underlying the allegation of unlawful
discrimination.

5) Any complaint alleging discrimination
in employment shall be filed within 180
days of the date the alleged unlawful
discrimination occurred, except that this
period shall be extended by no more
than 90 days following the expiration
of the 180 days if the complainant first
obtained knowledge of the facts of the
alleged violation after the expiration of
the 180 days.

B. WHERE TO FILE A COMPLAINT

The Unlawful Discrimination Complaint
must be filed with the Southwestern
Community College District Vice
President of Employee Services; or the
Chancellor of the California Community
Colleges at 1102 Q Street, Sacramento,
California 95811.

Any District employee who receives a
harassment or discrimination complaint
shall immediately provide a copy to
Employee Services.

C.DISTRICT RESPONSE TO
COMPLAINT

Upon receiving an unlawful discrimination
complaint, the District shall take action
as follows:

1) Defective Complaint: Determine
whether the complaint is properly
filed and/or whether an investigation
is required. If the District finds the
complaint to be defective, it shall
notify the complainant within ten (10)
working days that the complaint has
been rejected and specify in what
requirement the complaint is defective.

2) Informal Resolution: If the complaint
is properly filed, undertake efforts
to informally resolve the charges,
including but not limited to mediation,
rearrangement of work/academic
schedules; obtaining apologies;
providing informal counseling and/
or training, etc. The complainant shall
be advised that he or she need not
participate in an informal resolution of
the complaint. When informal resolution
is reached to the satisfaction of the
parties, the matter will be closed and
the Chancellor’s Office shall be notified.

3) Additional Notifications: All properly
filed complaints not informally resolved
will be investigated. Notify complainant
that he or she may file a complaint with
the Office of Civil Rights of the U.S.
Department of Education. Employee
complainants shall be notified that they
may file employment discrimination
complaints with the U.S. Equal
Employment Opportunity Commission
(EEOC) or the Department of Fair
Employment and Housing (DFEH). The
District shall also notify the Chancellor
of California Community Colleges of the
complaint.

4) Investigation: The District shall
take reasonable steps to ensure the
confidentiality of the investigation and
to protect the privacy of all parties to
the extent possible without impeding
the District’s ability to investigate and
respond effectively to the complaint.

a) Commence an impartial fact-finding
investigation of the complaint and
inform the complainant and the
Chancellor's Office of the name of
the investigator. The investigation
will include interviews with the
complainant, the injured party (if not
the complainant), the accused, and
any other persons who may have
relevant knowledge concerning the
complaint. This may include alleged
victims of similar conduct.

b) Set forth the results in a written
investigation report, including a
description of the circumstances
giving rise to the complaint, a
summary of the testimony of each
witness, an analysis of any relevant
data or other evidence collected
during the investigation, a specific
finding as to whether there is
probable cause to believe that
discrimination did or did not occur
with respect to each allegation in the
complaint, and any other appropriate
information.

5) Administrative Determination: Within
ninety (90) days from the date the
District received the complaint, the
District shall complete its investigation
and issue the administrative
determination of the Vice President
for Human Resources as to whether
there is probable cause to believe that
harassment or other discriminatory
conduct did or did not occur with
respect to each allegation in the
complaint. The complainant shall also
be provided with a copy or summary
of the investigation report (at the
District’s discretion), a description
of action taken, if any, remedy the
effects of the harassment or other
discriminatory conduct and to prevent
similar problems from occurring in the
future; the proposed resolution of the
complaint; and notice of his or her right
to appeal to the District’s Governing
Board. The results of the investigation
and the determination as to whether
harassment or other discriminatory
conduct occurred shall also be
reported to the accused, and the
appropriate academic or administrative
official(s). Information provided to the
complainant and the accused shall
be prepared so as not to violate any
applicable privacy rights of the accused.

® Extensions of Time: The District
may request an extension of time in
which to complete its investigation
if it is unable to comply with the
ninety-day requirement for reasons
beyond its control. The request shall
be submitted to the Chancellor’s
Office no later than ten (10) days
prior to the expiration of the deadline
and shall set forth the reasons for
the request and the date by which
the District expects to be able to
complete its investigation and issue
an administrative determination. A
copy of the request for an extension
shall be sent to the complainant,
who shall be notified that he or she
may file written objections with the
Chancellor within five (5) days of
receipt. The Chancellor may grant
the request unless delay would be
prejudicial to the investigation.
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6) Appeals to Governing Board: If
the complainant is not satisfied with
the results of the administrative
determination, he or she may, within
fifteen (15) days, file a written appeal
to the Governing Board. The appeal
must be in writing, and must bear
the complainant’s name, original
signature, address and telephone
number. The appeal must include the
reasons the administrative decision is
not acceptable to the complainant.
The Board shall review the original
complaint, the investigative report, the
administrative determination, and the
appeal. The Board shall issue a final
District decision within forty-five (45)
days after receiving the appeal. If the
Governing Board does not act within
forty-five (45) days the administrative
determination shall be deemed
approved and shall become the final
District decision. The District shall notify
the complainant and the Chancellor’s
Office of the final District decision.

D.RESULTS OF COMPLAINT

If the final District decision concludes
that harassment, discrimination and/or
retaliation occurred, the District shall take
disciplinary action against the accused and
any other remedial action it determines
to be appropriate. The action will be
prompt, effective, and commensurate
with the severity of the offense. Although
disciplinary actions are, and must remain,
confidential, the nature of the disciplinary
action imposed may be communicated
to the complainant in some instances,
including where the sanction relates
directly to the complainant (or injured
party) or where otherwise necessary for
the complainant to determine whether
the College District's remedial actions are
sufficient to resolve the complaint.

Disciplinary actions against faculty, staff
and students will conform to all relevant
statutes, regulations, personnel policies
and procedures, including the provisions
of any applicable collective bargaining
agreement.

The District shall also take reasonable
steps to remedy the effects of the
harassment or other discriminatory
conduct on the complainant (or injured
party), to protect the complainant (or
injured party) from further harassment,
and/or discrimination, and to protect
the complainant, injured party, and
witnesses from retaliation as a result of
communicating the complaint and/or
assisting in the investigation.

IV. MANDATORY TRAINING

The Southwestern Community College District
shall provide sexual harassment training and
education to each supervisory employee once
every two years. All new supervisory employees
must be provided with the training and
education within six months of their assumption
of a supervisory position.

The training and education required by this
procedure shall include information and
practical guidance regarding the federal and
state statutory provisions concerning the
prohibition against and the prevention and
correction of harassment and discrimination
in employment. The training and education
shall also include practical examples aimed
at instructing supervisors in the prevention of
harassment, discrimination, and retaliation, and
shall be presented by trainers or educators with
knowledge and expertise in the prevention of
harassment, discrimination, and retaliation.

Participants in training programs will be
required to sign a statement that they have
either understood the policies and procedures,
their responsibilities, and their own and the
district’s potential liability, or that they did
not understand the policy and desire further
training.



PRIVACY AND RIGHTS POLICIES

FERPA

ANNUAL NOTIFICATION TO STUDENTS
FERPA AND PRIVACY RIGHTS

The Family Educational Rights and Privacy
Act (FERPA) affords students certain rights
with respect to their education records. These
rights include:

The right to inspect and review the student’s
educational records within 45 days of the day
the College receives a request for access.

A student should submit a written request to
the Department that identifies the record(s) the
student wishes to inspect. The College official
will make arrangements for access and notify
the student of the time and place where the
records may be inspected. If the records are not
maintained by the College official to whom the
request was submitted, that official shall advise
the student of the correct department to whom
the request should be addressed.

The right to request an amendment of
the student’s educational records that the
student believes are inaccurate, misleading or
otherwise in violation of this student’s privacy
rights under FERPA.

The student who wishes to ask the College
District to amend a record should write to the
College official responsible for the record,
clearly identifying the part of the record the
student wants changed, and specifying why it
should be changed.

If the College District decides not to amend
the record as requested, the College District
will notify the student in writing of the decision
and the student’s right to appeal the decision.

(AP 5045 Student Records — Challenging
Content)

The right to provide written consent before
the College District discloses personally
identifiable information from the student’s
educational records, except to the extent that
FERPA authorizes disclosure without consent.
The College District discloses educational
records without a student’s prior written
consent under the FERPA exception for
disclosure to school officials with legitimate
educational interests. A school official is a
person employed by the College District in
an administrative, supervisory, academic or
research, or staff position (including campus
law enforcement and/or health services), a
person or company with whom the College
has contracted as its agenda to provide a
service instead of using College employees
or officials (such as an attorney, auditor or
collection agent), a person serving on the
Governing Board, or a student serving on
an official committee, such as a disciplinary
or grievance hearing committee or assisting
another school official in performing his or her
professional job duties. A school official has a
legitimate educational interest, if the official
needs to review an student record in order to
fulfill his or her professional responsibilities for
the College.

The right to file a complaint with the US
Department of Education concerning alleged
failures by the College District to comply with
the requirements of FERPA.

The name and address of the Office that
administers FERPA is:

Family Policy Compliance Office
US Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

As provided for in the Act, a student'’s
personal information cannot be released to
any other person without the written consent
of the student and photo identification will be
required to access information. Official student
records are kept in the Office of Admissions
and Records. The Dean of Student Services
has been designated “Records Officer” as
required by the Act.

Under Section 76230 of the Education Code,
current and former enrolled students have
an absolute right of access to their own
educational records. One exception is that
under Section 76231 of the Education Code,
students may waive their right of access to
confidential reference letters.

Under Section 49601 of the Education Code,
parents of community college students do
not have a right of access to their children’s
student records, regardless of whether the
student is under the age of 18. Also, under
federal law (Section 1232g of Title 20) of the
United States Code, there is a general right of
parental access to student records, but not for
college students, regardless of age.

The Federal Solomon Act requires colleges to
release full directory information (may include
student names, addresses, telephone numbers,
dates and places of birth, levels of education,
degrees received, prior military experience,
and/or most recent previous educational
institutions enrolled) to the U.S. Armed Forces.
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STUDENT RECORDS

(BP/AP 5040 - Student Records, Directory Information & Privacy)

STUDENT ACCESS

A cumulative record of enrollment, scholarship,
and educational progress shall be kept for
each student.

Former and currently enrolled students
have the right of access to their student
records. Student records maintained by the
College District include information relevant
to admissions, registration, academic history,
student benefits or services, extracurricular
activities, counseling and guidance. Access
to a student’s own records shall be granted to
any student filing a written request with the
Dean of Student Services or designee. Access
shall be granted no later than 15 working days
following the request.

ACCESS AND CONFIDENTIALITY

No instructor, official, employee, or member
of the Board of Trustees of the Southwestern
Community College District shall authorize
access to student records by any person except
under the following circumstances:
* The College District may permit access
to student records to any person for
whom the student has executed consent
specifying the records to be released and
identifying the party or class of parties to
whom the records may be released.

e Student records may be released to
officials and employees of the College
District only when such they have a
legitimate educational interest to inspect a
record.

e Student records may include a student’s
academic history. Students who wish to
dispute a course grade need to follow the
procedure set forth in AP 5530 — Student
Rights & Grievances.

Student records may be released to authorized
representatives of the Comptroller General of
the United States, the Secretary of Education,
an administrative head of an educational
agency, state education officials or their
respective designees or the United States
Office of Civil Rights, where such information is
necessary to audit or evaluate a state or federal
supported education program or pursuant to
a federal or state law.
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e Student records may be released to
officials of other public or private schools
or school systems, including local, county
or state correctional facilities where
educational programs are provided, where
the student seeks or intends to enroll, or is
directed to enroll.

e Student records may be released to
agencies or organizations in connection
with a student’s application for, or receipt
of financial aid .

¢ Student records may be released to
organizations conducting studies for, or
on behalf of accrediting organizations,
educational agencies or institutions for
the purpose of developing, validating,
or administrating predictive tests,
administering financial aid programs, and/
or improving instruction.

¢ Outside individuals, groups or
organizations who wish to submit a written
and formal request for a specific research
project may submit their request to the
SWC Institutional Research Board (IRB) or
cognizant Vice President (s).

e Student records may be released to
appropriate persons in connection with
an emergency if the knowledge of that
information is necessary to protect the
health or safety of a student or other
persons, subject to applicable federal or
state law.

¢ Student records shall be released pursuant
to a federal judicial order that has been
issued regarding an investigation or
prosecution of an offense concerning an
investigation or prosecution of terrorism.

¢ Student records shall be released pursuant
to a judicial order or a lawfully issued
subpoena.

® The following information shall be
released to military recruiters, in
compliance with the Solomon Act for
the purposes of military recruitment;
Student names, addresses, telephone
listings, dates and places of birth, levels
of education, degrees received, prior
military experience, and/or most recent
previous educational institutions enrolled
by students.

USE OF SOCIAL SECURITY NUMBERS

Southwestern College has not used a student

Social Security Number as a student identifier

since January 1, 2007, when legislation was

passed. All employees of the College District

are prohibited from the following:

® Publicly posting or displaying individual’s
social security number;

e Printing an individual’s social security
number on a card required to access
products or services;

® Requiring an individual to transmit his
or her social security number over the
internet using a connection that is not
secured or encrypted;

* Requiring an individual to use his or
her social security number to access an
Internet Web site without requiring a
password or unique personal identification
number or other authentication device; or

e Printing, in whole or in part, an individual’s
social security number that is visible
on any materials that are mailed to the
individual, except those materials used for:

¢ Application or enrollment purposes;

e Establishing, amending, or terminating an
account, contract, or policy; or confirming
the accuracy of the social security number.

RECORDS OF ACCESS

Each office officially charged with maintaining
student records will also maintain a record
of access which lists all persons, agencies,
or organizations requesting or receiving
information from the record and the legitimate
interests. The listing will not include:

e Students granted access to their own

records.

* Parties to whom public directory
information is released.

® Parties for whom written consent has been
given by the student.

¢ Officials or employees of the District
having a legitimate educational interest.

NOTE: For purposes of this section, “officials or
employees” include any individual employed
by the Southwestern Community College
District, or such other persons with whom the
District has made formal, written agreement
for unpaid service. “Legitimate educational
interest” exists when access to student records
is necessary or appropriate to assist the official
or employee in fulfilling his/her assigned
responsibilities to the District.



FEES FOR RECORDS

Students may obtain copies of any of their own
records to which they have legal access for a
fee of $1 per page. There is a fee for transcripts.
However, each student is entitled to two free
transcripts by regular mail. See our website for
Transcripts Fees.

PUBLIC DIRECTORY INFORMATION

Directory information may be released in
accordance with the definitions in Policy and
Procedure BP/AP 5040 — Student Records,
Directory Information & Privacy. Directory
information is defined as: student’s name,
email address; participation in officially
recognized activities and sports, weight and
height of members of athletic teams, dates of
attendance, and degrees and awards received.

The directory information may be released by
Admissions and Records, unless prior written
objection is received from the student and
placed on file in Admissions and Records.
Students can elect to withhold their directory
information on the college application. At any
point, students can check their withholding
status at Admissions and Records.

REPORTING OF VIOLATIONS AND
CHALLENGING CONTENT

Any student may file a written request with
the Dean of Student Services or designee to
correct or remove information recorded in
his or her student records, as defined in AP
5045 - Student Records-Challenging Content.
Information that the student challenges may
include: (1) inaccurate; (2) unsubstantiated
personal conclusion or inference; (3) conclusion
orinference outside of the staff person’s area of
competence; or (4) not based on the personal
observation of the student by the staff person
with the time and place of the observation
noted.

Within 30 working days of receipt of the
request, the Dean of Student Services or
designee shall meet with the student and
the employee who recorded the information
in question, if the employee is presently
employed by the District. The Dean of Student
Services or designee shall then sustain or deny
the allegations.

If the Dean of Student Services or designee
sustains any or all of the allegations, he or
she shall order the correction or removal and
destruction of the information. If the Dean of
Student Services or designee denies any or
all of the allegations and refuses to order the
correction or removal of the information, the
student may appeal to the Vice President for
Student Affairs in writing within 10 working
days of the refusal.

If the Vice President of Student Affairs or
designee sustains any or all of the allegations,
he or she shall order the correction or removal
and destruction of the information. If the Vice
President of Student Affairs or designee denies
any or all of the allegations and refuses to order
the correction or removal of the information,
the student may appeal to the Superintendent/
President in writing within 10 working days of
the refusal.

If the Superintendent/President or designee
sustains any or all of the allegations, he or
she shall order the correction or removal
and destruction of the information. If the
Superintendent/President or designee denies
any or all of the allegations and refuses to order
the correction or removal of the information,
the student may appeal to the Governing
Board in writing within 10 working days of
the refusal.

Within 30 days of receipt of an appeal, the
Governing Board shall in closed session with
the student and the employee who recorded
the information in question to determine
whether to sustain or deny the allegations. If
the Governing Board sustains any or all of the
allegations, it shall order the Superintendent/
President or designee to immediately correct
or remove and destroy the information. The
decision of the Governing Board shall be in
writing and shall be final.

If the final decision of the Governing Board is
unfavorable to the student, the student shall
have the right to submit a written statement
of objection. The statement shall become part
of the student’s record until the information
objected to is corrected or removed.

DISCIPLINARY RECORDS

Whenever there is any information in the
student disciplinary record concerning an
action, the student shall be allowed to include
a written statement or response concerning the
disciplinary action. Appeals to any disciplinary
action will follow the guidelines in AP 5500 -
Standards of Student Conduct.

When there is any student disciplinary
record information concerning any action in
connection with any alleged sexual assault or
physical abuse, threat of sexual assault, or any
conduct that threatens the health and safety
of the alleged victim, the alleged victim shall
be informed within three days of the results
of the disciplinary action and the results of
any appeal. The alleged victim shall keep the
results of that disciplinary action and appeal
confidential.

It is also the right of the student to file a
complaint with the United States Department
of Education concerning an alleged failure
by the institution to comply with the legal
requirements regarding student privacy and
rights with respect to student records.

SEXUAL ASSAULT
POLICY

In accordance with the Education Code
67385, Southwestern Community College
District has implemented written procedures
to ensure, to the fullest extent possible, that
students, faculty, and staff who are victims
of sexual assault committed at or upon the
grounds of or upon off-campus grounds or
facilities maintained by the District, will receive
treatment and information. The procedures
will provide for referrals to local community
treatment centers. “'Sexual assault” includes,
but is not limited to, rape, forced sodomy,
forced oral copulation, rape by foreign object,
sexual battery, or threat of sexual assault.
(Education Code 67385, District Policy 5117.)
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The District has developed written procedures

which contain the following information:

e The District policy regarding sexual assault
on campus.

e Personnel on campus who should be
notified, and procedures for notification,
with the consent of the victim.

® Legal reporting requirements and
procedures for fulfilling them.

¢ A description of campus services and
resources available to victims, as well as
appropriate of'f—campus services.

e Procedures for ongoing case
management, including procedures for
keeping the victim informed of the status
of any student disciplinary proceedings in
connection with the sexual assault, and the
results of any disciplinary action or appeal.

¢ Procedures for helping the victim deal
with academic difficulties that may arise
because of the victimization and its
impact.

¢ Procedures for guaranteeing
confidentiality and appropriately handling
requests for information from the press,
concerned students, and parents.

¢ Information about the existence of at
least the following options: criminal
prosecution, civil actions, the disciplinary
process through the District, mediation,
academic assistance, alternatives, and
mental health counseling.

The policy and procedures are published in
student, faculty, and staff handbooks and shall
be given to any student or employee who is
the victim of a sexual assault.
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SMOKING AND TOBACCO PRODUCTS

District BP & AP 3570 and Government
Code Section 7597.1(a) authorizes governing
bodies of each community college to take
the following steps in regards to establishing
policies on smoking and tobacco use.

¢ Set enforcement standards for the College
District

* Impose a fine

¢ Inform the public, employees and students
of the smoking and tobacco use policy
and enforcement measures used on the
College District's campuses through
signage and other means.

This procedure explains the College District's
protocols for implementing Policy 3570
Smoking and Tobacco Use including informing
students, employees, and visitors regarding
enforcement and consequences for violation
of the policy. The success of this program
is dependent upon the cooperation of the
smoking and nonsmoking public, and the
College District will rely primarily on fines
and social enforcement as the methods of
enforcement.

DEFINITIONS

Smoking is defined as inhaling, exhaling,
burning, or carrying a lighted or vapor-
producing tobacco product. Tobacco is defined
as all tobacco-derived or containing products,
including, but not limited to, cigarettes (clove,
bidis, kreteks), electronic cigarettes, cigars and
cigarillos, hookah smoked products, and oral
tobacco (spit and spitless, smokeless, chew,

snuff).

Social enforcement refers to the establishment
of a broadly shared norm and value within
our community. Enforcement at SWC will
primarily rely on fellow community members
engaging in direct, honest and supportive
communication. the College District does not
encourage or tolerate hostile actions, speech
or other conduct directed at a fellow student,
employee or visitor related to the enforcement
of this policy. Campus Police Officers who view
violations of the policy may approach any
individual and request student or employee
identification.

PROHIBITIONS

1. Smoking and other uses of tobacco
products are prohibited in all properties
and in all vehicles owned, leased or
controlled by the College District.

2. Smoking and other uses of tobacco
products are prohibited in parking lots
owned, leased or controlled by the
College District.

3. Restrictions on smoking apply to all
campuses of the Southwestern Community
College District currently operating and
any future campuses.

4. The sale of, advertisement for, and/
or promotion of tobacco products is
prohibited on any property under the
jurisdiction of the College District,
including the Southwestern College
Sun newspaper and El Sol magazine.
Adbvertising in a newspaper or magazine
that is not produced by SWC and is sold
legally on College District property is
exempt.

5. The distribution of free samples of
smoking and tobacco products is
prohibited.

6. Smoking shall be permitted in college-
district sponsored theater and dance
productions where smoking is part of the
script.

FINES

The violation of policy 3570 will result in the
following fines:
e First offense: $35

¢ Second or subsequent offense: $50

EDUCATION

1. The Student Health Services Office will
maintain a current listing of tobacco use
cessation programs available to assist
employees and students.

2 Notices of the policy shall be posted at
principle entrances to the campus, shall
be included in the college catalog and all
class schedules, and posted on the college
district's website in a visible location.

3. Signage informing the community of
the prohibition of smoking and tobacco
products shall be placed in locations
where students or staff congregate and
where the most frequent violations occur.

STUDENT RIGHTS AND RESPONSIBILITIES

Becoming a student at Southwestern College
means becoming a member of an academic
community of faculty, staff, administrators, and
other students. The heart of the community
is the student, who has both the right and
responsibility to take a primary role in his/
her education. At Southwestern College,

92

the student learns that a good education
goes beyond what is taught in lectures and
textbooks. Students are encouraged to
actively participate in the cultural and social
opportunities afforded by the academic
community.



STANDARDS OF STUDENT CONDUCT

In joining the academic community, the student
enjoys the right and shares the responsibility
of exercising the freedom to learn. Like
other members of the academic community,
each student’s conduct is expected to be in
accordance with the standards of the college
that are designed to promote its educational
purposes. A charge of misconduct may be
imposed upon a student for violating provisions
of College District policy and/or procedure,
state education statutes and regulations and/
or administrative codes. Where a student is
subject to charges of misconduct, such charges
shall be processed in accordance with the
Southwestern Community College District's
policy and procedure No. 5500.

The Superintendent/President’s designee shall,
in consultation with the Academic Senate,
establish procedures for the imposition of
discipline of students in accordance with the
requirements for due process of the Federal
and State law and regulations. The procedures
shall clearly define the conduct that is subject
to discipline and shall identify potential
disciplinary actions including, but not limited
to, the removal, suspension or expulsion of a
student. The procedures shall be made widely
available to students through the College
Catalog and other means.

DISCIPLINARY ACTIONS VIOLATIONS

1. Cheating, or engaging in other academic
dishonesty, including copying from
another’s work; discussion prohibited by
the instructor; obtaining exam copies
without permission; and using notes,
other information, or devices that have
been prohibited.

2. Plagiarism in individual or group work
or in a student publication, including
the act of taking the ideas, words or
specific substantive materials of another
and offering them as one’s own without
giving credit to the sources.

3. Unauthorized preparation, giving, selling,
transfer, distribution, or publication,
for any commercial purpose, of any
contemporaneous recording of an
academic presentation in a classroom or
equivalent site of instruction, including,
but not limited to, handwritten or
typewritten class notes.

4. Disruptive behavior, willful disobedience
or the open and persistent defiance of
the authority of, or persistent abuse of,
College District personnel which may
or may not include habitual profanity or
vulgarity.

5. Assault or battery upon another person
or any threat of force or violence
or causing, attempting to cause or
threatening to cause physical injury to
another person.

6. Possession, sale or otherwise furnishing
any firearm, knife, explosive, or other
dangerous object, including, but,
not limited to, any facsimile firearm,
knife or explosive, unless, in the case
of possession of any object of this
type, the student has obtained written
permission to possess the item from the
Superintendent/ President or his/her
designee.

7. Unlawful possession, use, sale, offer
to sell, furnishing, or being under the
influence of any controlled substance;
alcoholic beverage, or intoxicant of any
kind; Unlawful possession of offering,
arranging or negotiating the sale of any
drug paraphernalia.

8. Committing or attempting to commit
robbery or extortion.

9. Causing or attempting to cause damage
and/or defacing College District property
or private property on College District
controlled facilities.

10. Theft, attempted theft, or knowingly
receiving stolen College District property
or private property.

11. Willful or persistent smoking in any area
where smoking has been prohibited
by law or by regulation of the College
District.

12. Engaging in harassing or discriminatory
behavior based on race, sex, gender,
religion, sexual orientation, age, national
origin, disability, or any other status
protected by law.

13. Engaging in intimidating conduct or
bullying against another student through
words or actions, including direct
physical contact; verbal assaults, such as
teasing or name-calling; social isolation
or manipulation; and cyber-bullying.

14. Committing sexual harassment as
defined by law or by College District
policies and procedures.

15. Willful misconduct which results in injury
or death to a student or to College
District personnel or which results in
cutting, defacing, or other injury to any
real or personal property owned by the
College District.

16. Misrepresentation and/or impersonation,
including arranging for or allowing
another individual to impersonate or
otherwise misrepresent the student, in
person or in an online environment.

17. Dishonesty, forgery, alteration or misuse
of College District documents, records
or identification, or knowingly furnishing
false information to the College District.

18. Unauthorized entry upon or use of
College District facilities.

19. Lewd, indecent or obscene conduct or
gestures on College District-owned or
controlled property, or at College District
sponsored or supervised functions.

20. Engaging in expression which is obscene,
libelous, or slanderous; or that incites
students as to create a clear and present
danger of the commission of unlawful
acts on any College District premises,
or the violation of lawful College District
policies or procedures, or the substantial
disruption of the orderly operation of the
College District.

21. Engaging in physical or verbal disruption
of instructional or student services
activities, administrative procedures,
public service functions, authorized
curricular or co-curricular activities or
prevention of authorization guests from
carrying out the purpose for which they
are College District property.

22. Engaging in physical or verbal
intimidation or harassment of such
severity or pervasiveness as to have
the purpose of effect of unreasonably
interfering with a student’s academic
performance, or a College District
employee’s work performance, or
of creating an intimidating, hostile
or offensive educational or work
environment.
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23. Violation of College District policies
and/or procedures governing the use of
student user accounts, computers, and
telecommunication devices, including,
but not limited to, the unauthorized
entry, opening or viewing of a file; the
unauthorized use of another individual's
identification and password; arranging
for, allowing, and/or impersonation of
one person by another; sending obscene
or abusive messages or files; and/or use
of computing facilities to interfere with
the work of another student or employee
of the College District.

24. Violation of a duly issued restraining
order, stalking, and/or a pattern of
conduct with intent to follow, alarm, or
harass another person, and/or which
causes that person to reasonably fear for
his or her safety, and where the pattern
of conduct persisted after the person has
demanded that the pattern of conduct
cease.

25. Persistent, serious misconduct where
other means of correction have failed
to bring about proper conduct or where
the presence of the student causes a
continuing danger to the physical safety
of students or others.

26. Violation of College District regulations
or state laws.

DISRUPTION IN CLASSROOMS, COLLEGE
OFFICES AND/OR COLLEGE EVENTS

In the event a student is involved in either
unethical practice or display of disruptive
behavior which is considered not conducive to
maintaining a proper learning environment in
the classroom, and/or disrupting the business
of the College District, the student will be
disciplined as outlined in the Disciplinary
Action Procedures located in this procedure.

The instructor has the right to exercise
immediate disciplinary action with respect to
disruptive actions in the classroom and may
temporarily exclude the student from the
classroom effective for the remainder of the
class period and the following class session.

The School/Center Dean has the right to
exercise appropriate disciplinary action with
respect to actions in a College District office,
event or area within their purview. The Dean
of Student Services will be notified for any
further action.

The Dean of Student Services may impose an
immediate interim suspension of 48 hours when
he/she concludes that immediate suspension
is required to protect lives or property and/or
ensure the maintenance of order.
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DISCIPLINARY ACTION: PROCEDURES

1.

The faculty, staff member, student worker
or administrator concerned who believes
disruptive behavior or a student conduct
violation has occurred shall first attempt
to resolve the misconduct by informal
consultation with the student.

If this proves to be less than satisfactory,
the faculty, staff member, student worker
or administrator will inform the School/
Center Dean or Supervisor of the area.
The School/Center Dean or Supervisor
should meet with the faculty, staff
member or administrator and, then the
student(s) involved in an attempt to
resolve the problem.

If the faculty/staff member still believes
that the issue has not been resolved
satisfactorily at these levels, a completed
“Report of Student Misconduct” shall be
filed with the Dean of Student Services.
In cases in which the College Police has
been called or has become involved or
in which the situation has become an
issue of safety, steps 1 and 2 need not be
followed.

During the preliminary meeting with

the Dean of Student Services, he/she
shall confer with the student for the
purpose of reviewing the misconduct and
attempting to resolve the matter.

The Dean of Student Services may

also obtain information relating to the
misconduct from other parties involved.
Whenever appropriate, the Dean of
Student Services shall assess damage to
property and injury to person(s).

Students charged with misconduct may
be subject to the following sanctions:

a. Verbal Warning: oral notice to the
student that continuation or repetition
of misconduct may be cause for further
disciplinary action.

b. Written Reprimand: Students are
notified that continuation of conduct
may result in further disciplinary action
and may be considered in the event of
future violations.

c. Disciplinary Probation: Any
misconduct during the probation
period will be cause for suspension or
other disciplinary action.

d. Disciplinary Suspension: Exclusion
from class, privileges or activities for a
specified period of time as set forth in
the notice of suspension.

e. Expulsion: Termination of student
status. Expulsion requires formal action
by the Governing Board.

f. Remand the case to formal hearing.

The Dean of Student Services shall have
the power to impose suspension and to
recommend expulsion. If the student does
not accept the action of the Dean of Student
Services, the student has the right to challenge
and request a formal hearing under the
Guidelines for Due Process set forth below.
Students who have been suspended and are
waiting for a formal hearing will not be able
to attend any on-campus or College District-
sponsored activities.

If permissible, the student may contact his/
her instructor(s) or appropriate College District
office by email or voicemail to receive class
assignments or other information. Assignments
or College District documents can be turned
into the Campus Police to be forwarded to the
appropriate parties. If violation(s) of Student
Conduct include issues of campus or personal
safety, the student may be prohibited from
contacting any College District staff, faculty
or students.

The Governing Board shall consider any
recommendation from the Superintendent/
President for expulsion. The Governing Board
shall consider an expulsion recommendation in
closed session unless the student requests that
the matter be considered in a public meeting.
Final action by the Governing Board on the
expulsion shall be reported in a public meeting.

GUIDELINES FOR
DUE PROCESS

Procedural due process is the method
established to resolve faculty, staff, and student
conduct issues in a clear, fair, and orderly
manner. These procedures apply to actions
which interfere with or exert a harmful effect
upon the function of the College District. Due
process is intended to achieve an equitable
solution that will resolve the issue with due
regard for the rights of the accused, the
protection of the student body, and the interest
of the College District. Any action taken by
a student under this due process procedure
shall not preclude any further action. The
implementation of procedural due process
on campus will consist of the following due
process procedures, and will take place within
a reasonable length of time.

I.  PRELIMINARY ACTION
PROCEDURE

A.SUBMITTING OF OFFICIAL FORMS

The Dean of Student Services shall
receive and may issue a charge of
alleged student misconduct. Charges
may be made against a student by
faculty, staff or administrator. The
complainant shall file a Report of
Student Misconduct form with the Dean
of Student Services. In the absence of
the Dean of Student Services, there may
be a designee.



B. NOTIFICATION OF CHARGES

Students charged with violations of the
Standards of Student Conduct shall

be notified of the violation of which
they are accused and provided with

a brief written statement of the facts
supporting the accusation. The student
is required to schedule an appointment
with the Dean of Student Services to
discuss such alleged violations and/or
any disciplinary actions that may result
if such charges are found to be true.
The notice will be sent to the student’s
official address on file with the College
District via regular and certified U.S.
Mail or overnight delivery service.

After the second attempt of notification,
a student who does not report to the
Office of Student Services to address
the student misconduct report will have
an administrative hold placed on his/her
records, in addition to possibly being
dropped from his/her classes.

C.PRELIMINARY MEETING

The meeting with the Dean of Student
Services shall consist of the following:

1. The student is provided a copy of
College District Procedure No. 5500
AP - Standards of Student Conduct.

2. The student is provided with a
brief written statement of the facts
supporting the alleged violation.

3. The Dean of Student Services and the
student will review the misconduct
charges.

4. The Dean of Student Services
informs the student of the potential
disciplinary action(s) that may be
taken if the allegations are proven to
be true.

D.ADMINISTRATOR ACTIONS

The Dean of Student Services will
obtain information relating to the
charge from the student and other
persons. When appropriate, the Dean
of Student Services shall assess damage
to property and injury to persons. The
Dean of Student Services may take any
of the following actions and will notify
the student of that action:

e Dismiss the charge for lack of merit.

¢ Issue the student one or more of the
following types of disciplinary actions,
unless the Dean of Student Services
and the student agree to another
appropriate disciplinary action:
1. Verbal Warning: Student receiving
a warning will have met with
the Dean of Student Services to
discuss the inappropriate behavior.

2. Written Reprimand: A student
receiving a reprimand by the Dean
of Student Services is thereby
notified that continued conduct of
the type described may result in
further disciplinary action against
the student.

3. Disciplinary Probation: Any
misconduct during the probation
period will be cause for suspension
or other disciplinary action.

4. Disciplinary Suspension: Exclusion
from class, privileges or activities
for a specified period of time as set
forth in the notice of suspension.

5. Expulsion: Termination of student
status. Dean of Student Services or
Vice President for Student Affairs
may recommend expulsion to the
Superintendent/President. This
action requires formal action by
the Governing Board.

6. Remand the case to formal
hearing.

A letter notifying the student of the
Dean of Student Services’ decision

shall be sent to the students official
address on file with the College District
via regular and certified U.S. Mail or
overnight delivery service, specifying
the mailing date of such letter. The
Dean of Student Services is deemed to
have notified the student of his or her
decision on the date of the mail receipt.

Students in violation of any additional
College District policies, procedures
and/or state, federal regulations while
on disciplinary action may be subject to
the extension or addition of disciplinary
sanctions. If additional misconduct(s) are
filed, while students are on disciplinary
action, the due process and procedures
may be repeated.

APPEAL TO GRIEVANCE AND
ORDER COMMITTEE

From the date of the mail receipt,

the student is notified of the Dean

of Student Services’ decision, any
request for a hearing must be received
postmarked or hand delivered in three
(3) working days. Any appeal shall be
made in writing and delivered to the
Office of Student Services. If the student
is suspended, the letter of appeal may
be delivered to the Campus Police, who
will hand deliver the letter to the Office
of Student Services.

The Dean of Student Services will
convene a Grievance and Order
Hearing Panel to conduct the formal
hearing within thirty calendar days after
the request for a hearing is received
during the fall and spring semesters. If
the fall or spring semester ends before
the hearing is scheduled, both parties
will be notified of any delay.

After the hearing date has been
established and each party has been
notified via regular and certified U.S.
Mail or overnight delivery service,
copies of the written case materials
will be available for each party to pick
up from the Office of Student Services
seven (7) working days prior to the
hearing.

In addition to copies of the written
case materials, the names of the
Grievance and Order Hearing Panel
members will be provided to each
party. Each party involved in the Report
of Student Misconduct may challenge
the participation of any member of the
Grievance and Order Hearing Panel

for cause. The person must submit
their request in writing to the Office

of Student Services no later than 48
hours prior to the hearing. The grounds
for cause shall be limited to any
personal involvement in the situation
or issue, or any other act or statement
indicating that person could not act

in a neutral manner. After submitting
the written statement to the Office of
Student Services, the validity of any
such challenges shall be determined by
the Chairperson of the Hearing Panel.
Five (5) panel members shall be the
minimum number to conduct a hearing.

HEARING PROCEDURE
A.FORMAL HEARING PROCESS

The Formal Hearing Process is the
College District's administrative due
process to resolve misconducts. Parties
are allowed to present testimony and
witnesses to support their position.
All communication and actions taken
during this process are confidential.
There will a sworn Campus Police
representative present at all hearing
regardless of the type of Student
Misconduct.
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B.THE HEARING PANEL

Each academic year, the Dean of
Student Services shall request and
receive appointments of at least four
members from each constituent group
to serve on the Grievance and Order
Committee and Hearing Panel pool(s) as
necessary.

There shall be a standing Grievance
and Order Committee from which
members are appointed to a Grievance
and Order Hearing Panel, as needed.
The Grievance and Order Hearing
Panel shall be comprised of at least
one member from each of the following
groups, in addition to the chairperson
to consist of a minimum of a five
member panel. When a Hearing Panel
is required to be assembled, the Dean
of Student Services will contact the
President of each constituent group to
appoint a member from the Hearing
Panel pool.

¢ Two students and two alternates
(enrolled in 5 or more units) who shall
be appointed by ASO president and;

e Two full-time, tenured, faculty and
two alternates shall be appointed by
the Academic Senate president and;

¢ Two full-time classified personnel,
and two alternates, except those
designated as management, who
shall be appointed by the Classified
Union president and;

¢ Two full-time management personnel
and two alternates, (who shall be
appointed by the Superintendent/
President) with the exception of the
Vice President for Student Affairs and
Dean of Student Services.

C.SCOPE OF THE STUDENT

GRIEVANCE AND ORDER HEARING

The Grievance and Order Hearing
Panel shall limit the scope of its appeal
hearing to the following:

1. Determine if the evidence supports
the findings of the Dean of Student
Services.

2. Determine if the disciplinary action
levied by the Dean of Student
Services is within range of disciplinary
actions delineated in Procedure
No. 5500 AP - Standards of Student
Conduct.

3. Make recommendation(s) to the
Vice President for Student Affairs or
designee.

D.RESPONSIBILITIES OF THE

CHAIRPERSONPERSON

The Chairperson shall preside over
the hearing and make rulings as to its
conduct. Disruptive behavior will not
be tolerated and will result in exclusion
of the disruptive person(s) from the
proceedings.

E. RIGHT TO REPRESENTATION

This is an internal due process hearing
conducted by Southwestern Community
College District. Each party may bring
one other non-contributing person to
the hearing for the purpose of moral
support. The support person may not
represent or provide testimony. Parties
are not allowed to be represented by
legal counsel at any time during the
hearing process.

. FORMAL HEARING ORDER OF

PROCEEDINGS
1. Opening

The Chairperson shall call the hearing
to order, introduce the participants,
explain the hearing is being recorded
and proceedings are confidential,
and announce the purpose of the
hearing, e.g., “The Committee meets
to hear an appeal of disciplinary
action against (student’s name) and/
or to submit its findings to the Vice
President for Student Affairs.”

2. Evidence for Hearing

All evidence will be entered for
the record. Irrelevant and unduly
repetitious evidence shall be
excluded.

3. Closed Hearing

All hearings are confidential and
closed to the general public.

4. Identification of Witnesses

Witnesses are to identify themselves
and state for the record the reason
for their presence. Witnesses will be
allowed to be present at the hearing
only while providing testimony.

5. Swearing in of Both Parties

Swear in both the complainant and
defendant by the Administrative
Secretary.

6. Opening Statements

Both parties will make opening
statements. Person who filed charges
will make first opening statement.
Each party will be given five minutes
for opening statement.

7. Questioning Protocol

Grievance and Order Hearing Panel
members may ask questions of both
parties.

Parties may submit questions to the
chairperson. The Chairperson will
pose questions to appropriate party.
Rebuttal two minutes each.

8. Calling Witnesses

Witnesses are sworn in by the
Administrative Secretary. Witnesses
are questioned by hearing members.
Parties may submit questions to
Grievance and Order hearing
chairperson.

9. Closing Statements

Both parties will make closing
statements. Person who filed charges
will make first closing statement.
Each party will be given five minutes.

G.BURDEN OF PROOF AND OF

PRODUCING EVIDENCE

The student seeking appeal has the
burden of proving that the evidence
filed in the Report of Student
Misconduct did not support the Dean
of Student Services' findings and/or the
Dean of Student Services acted outside
the scope of his/her authority or acted
arbitrarily in imposing the appealed
disciplinary measure. The student may
present evidence in support of his or
her position, and the person filing the
misconduct may present evidence to
refute such evidence.

H.ARGUMENTS

Arguments will be presented first by
the person filing the Report of Student
Misconduct. The student shall be
afforded an opportunity to make or
waive an opening statement. After the
opening statements, the person filing
the Report of Student Misconduct shall
have the first opportunity to present
witnesses and other relevant evidence.
The student shall have the opportunity
to present witnesses and other relevant
evidence.

. EVIDENCE

Irrelevant and unduly repetitious
evidence shall be excluded.

. CLOSED HEARINGS

1. Hearings shall be confidential and
closed to the general public.

2. Both parties shall be entitled to call
witnesses. Any questions directed to
the witnesses will be in writing and
given to the chairperson.

3. Members of the Hearing Panel may
ask questions to either party upon
recognition by the Chairperson.
Either party may recall a witness,
who again may be questioned by the
Hearing Panel.

4. A brief caucus may be called by the
Chairperson or any member, with all
other persons excused except for the
Grievance and Order Hearing Panel.

5. The hearing shall be recorded. The
recording may be used by the Vice
President for Student Affairs or the
Superintendent/President in case of
an appeal.



K.ABSENCE OF THE COMPLAINANT
AND/OR THE DEFENDANT

It is imperative that all parties be
present during the hearing process.
Disruptive behavior will result in removal
of the person(s), and the hearing

will continue in their absence. If the
student(s) and/or the College District
employee(s) who are involved in the
Report of Student Misconduct do not
appear, or leave the hearing before its
conclusion, the hearing shall proceed
without the absent parties, and the
Hearing Panel shall reach a decision
based on the evidence presented.

L. CONCLUSION

The opportunity to make or waive a
closing argument will be made first by
the person filing the Report of Student
Misconduct. The Hearing Panel shall
recess to deliberate in closed session
with all of the members. The Dean of
Student Services and if appropriate, the
appointed College District legal counsel
may be present to advise. The Hearing
Panel shall reach its decision based
upon the record of the hearing and shall
not consider matters outside of that
record.

Within one working day of the hearing,
the Chairperson shall deliver to the
Vice President for Student Affairs a
written decision arrived at by majority
vote of the Hearing Panel. The faculty
Chairperson will vote in case of a tie.

The Hearing Panel’s decision
may include one of the following
recommendations:

® Exoneration
* Written warning

¢ Disciplinary Probation: conditional
continued enrollment

e Disciplinary Suspension: specified
period of time

* Expulsion (see section IV)

e Any other recommendation(s) that
the committee members deem
necessary for a successful resolution.

M. FINAL ACTION

Upon receiving the findings and
recommendations of the Hearing Panel,
the Vice President for Student Affairs
shall render a decision within three

(3) working days and will transmit the
decision in writing to the student, the
Grievance and Order Hearing Panel and
other appropriate administrative officers
via regular and certified U.S. Mail or
overnight delivery service.

The Vice President for Student Affairs
may do the following:

e Concur with the Hearing Panel
findings and recommendations
and the Dean of Student Services
decision.

e Reduce and/or reverse the sanctions
of the Hearing Panel and Dean of
Student Services.

¢ Increase the sanctions of the Hearing
Panel and Dean of Student Services.

APPEAL TO THE
SUPERINTENDENT/PRESIDENT

From the date the student is notified of
the Vice President for Student Affairs
decision, any request for an appeal to
the Superintendent/President must be
received postmarked or hand delivered
in three (3) working days. Any appeal
shall be made in writing and delivered
to the Office of the Superintendent/
President. If the student is suspended,
the letter of appeal may be delivered
to the Campus Police, who will hand
deliver the letter to the Office of
Superintendent/President.

The Superintendent/President may do
the following:

e Concur with the Hearing Panel
findings and recommendations and
the Vice President for Student Affairs
decision.

e Reduce and/or Reverse the sanctions
of the Hearing Panel and Vice
President for Student Affairs.

¢ Increase the sanctions of the Hearing
Panel and Vice President for Student
Affairs.

The letter rendering the
Superintendent/President’s decision
shall be mailed to the student via
regular and certified U.S. Mail or
overnight delivery service.

The Superintendent/President’s action
shall be final and binding on all parties.

EXPULSION

According to Education Code §76030:
A student may be expelled “for good
cause when other means of correction
fail to bring about proper conduct

or when the presence of the student
causes a continuing danger to the
physical safety of the student or
others.”

In the case of expulsion, the
Superintendent/President’s
recommendation (see section lll) must
be forwarded to the Governing Board.

The student will be notified of the
intent to expel in writing via regular and
certified U.S. Mail or overnight delivery
service. A written request addressed to
the Superintendent/President must be
received from the student within the 48
hours of the receipt of the written notice
of intent to expel; otherwise the matter
will be reviewed in closed session.
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The Governing Board must consider
the expulsion in closed session unless
the student requests to have the matter
heard in open session. Students may
not request a public hearing if any
discussion might be in conflict with the
right to privacy of any student other
than the student requesting the public
meeting.

e The final action of the Governing
Board shall be reported in a public
meeting in accordance with student
privacy rights and the result of that
action shall be a public record of the
College District.

® The duration of the expulsion may be
indefinite.

e The expulsion shall be noted in the
student’s disciplinary file.

* Re-admittance after expulsion
requires action by the Governing
Board.

MAINTENANCE OF STUDENT
RECORDS

The facts of any disciplinary action

shall be documented in the student’s
disciplinary record, subject to access,
review, and comment by the student as
authorized by the Family Educational
Rights and Privacy Act (10 USC Section
2332g) and Education Code Section
76200 et seq. All access to, or release
of such records to members of the
public shall also be in accordance with
State and Federal law. The student's
disciplinary record will be maintained
in the office of the Dean of Student
Services for three years for a minor
offense of written reprimand or less, and
for ten years for disciplinary probation
and suspension. The condition for an
expulsion will be stated in the student’s
disciplinary record.
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GLOSSARY OF TERMS

A. ADMINISTRATOR—The Dean of
Student Services or Designee.

B. PRESIDENT—The Superintendent/
President of the College District or
Designee.

C.CAMPUS POLICE—Southwestern
Community College District Police
Department.

D.DAY—When the College District is in
regular session and regular classes are

held.
E. REPORT OF STUDENT MISCONDUCT

e Complainant: Person filing a Report
of Student Misconduct.

e Defendant: Person being charged.

F. COLLEGE DISTRICT—Southwestern
Community College District.

G.VERBAL WARNING—Oral notice
to the student that continuation or
repetition of misconduct may be cause
for further disciplinary action.

H.WRITTEN REPRIMAND—AnN
admonishment by the Dean of Student
Services and continuation of conduct
may result in further disciplinary action
and may be considered in the event of
future violations.

|. DISCIPLINARY PROBATION—Specific
period of conditional participation in
campus and academic affairs, which
may involve any or all of the following:

¢ Ineligibility for all student
organization officer position. Any
misconduct during the probation
period will be cause for suspension or
other disciplinary action.

J. SUSPENSION—Denial of all campus
privileges for a specified period of time.
Exclusion include from classes, athletics,
and co-curricular activities.

K. EXPULSION—The removal of a student
from any and all classes of the College
District; permanent termination of the
student status.

(BP & AP 5500 - Standards of Student
Conduct and Education Code Section
66300; Accreditation Standard II.A.7.b)

STUDENT RIGHTS AND GRIEVANCES

NOTE: Complaints under Section 504 and/or
Americans with Disabilities Act are made to the
Section 504 Coordinator in Office of Student
Services. Complaints of sexual harassment
and other forms of unlawful discrimination are
made to the Human Resources Compliance
Coordinator in the Office of the Vice President
for Employee Services.

The student is encouraged to pursue academic
studies and other College District-sponsored
activities that will promote intellectual growth
and personal development. In pursuing these
ends, the student should be free of unfair
and improper action by any member of the
academic community.

I. STUDENT GRIEVANCE
PROCEDURES

A grievance may be initiated by a student when
he/she believes he/she has been subject to an
unjust action or denial of rights as stipulated
in College District regulations and in the state
education and administrative codes. Such
action may be instituted by the student against
another student, faculty, administrator or staff
member. A grievance must be initiated no
later than the end of the term during which
the incident occurred or within 30 days if
the alleged action took place during the last
two weeks of the semester. Where a student
believes an injustice has taken place, the
student may seek resolution through the
following procedures.
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Grade and grading disputes are addressed
within this administrative procedure, unless the
student is alleging discrimination, harassment,
or related retaliation in grading. Students
should refer to the “Student Grade Dispute
Procedure—Section II” found in this procedure.

The procedure does not apply to:

¢ Student Disciplinary records covered by
College District Procedure No. 5500 AP—
Standards of Student Conduct.

* Police citations. Complaints about
citations must be directed to the Campus
Police or San Diego County Superior
Court in the same manner as any traffic
violation.

e Complaints alleging unlawful
discrimination, harassment, or related
retaliation should be filed under
College District Procedure No. 3430
AP—Prohibition of Harassment and
Discrimination.

* Appeals for residency determination.
Residency appeals are filed with
Admissions and Records.

e Evaluation of professional competence,
qualifications or job performance of any
College District employee. The Dean of
Student Services reserves the right to
transfer the student grievance to the Vice
President for Employee Services when
deemed appropriate.

A grievance exists when an error or offense
has resulted in an injury or harm that may be
corrected through this grievance procedure.
As noted, there may be other procedures
applicable to various other alleged injuries or
harms, and this grievance procedure may not
be the sole or exclusive remedy, and it may not
be necessary to exhaust this process before
presenting allegations to other College District
or government agencies.

The Superintendent/President shall appoint the
Dean of Student Services or his/her designee
to assist students in seeking resolution.

Informal meetings and discussion between
persons directly involved in the grievance are
essential at the outset of a dispute and should
be encouraged at all stages. An equitable
solution should be sought to avoid persons
involved in the case becoming polarized,
which could render a solution more difficult
to achieve.



At no time shall any persons directly or
indirectly involved in the case use the facts,
the information which has been discussed,
or the character of the informal discussion for
the purpose of strengthening the case for or
against persons directly involved in the dispute
for any other purpose other than the settlement
of the grievance.

The determination of whether the Report of
Student Grievance presents sufficient grounds
for review shall be based on the following:

e The grievant must be a student, which
include applicants and former students.

e The grievant is personally and directly
affected by the alleged grievance.

® The grievance was filed in a timely manner.

¢ The grievance is not frivolous, clearly
without foundation, or filed for the
purpose of harassment.

The Report of Student Grievance must include
the following:

e A clear and concise statement of the
grievance.

o Name(s) of the individuals against who the
grievance is being filed.

¢ |dentify the resolution, corrective action or
remedy being sought.

e Summary of actions already taken to
attempt to resolve the issue.

The Report of Student Grievance must be filed
whether or not the student has already initiated
efforts at informal resolution, if the student
wishes the grievance to become official.

Preliminary Action Procedure

1. The student who believes an injustice
has occurred shall attempt to resolve the
grievance by informal consultation with
the student, staff, faculty or administrator
concerned.

2. If this proves to be less than satisfactory,
the student will inform the School/Center
Dean or Supervisor of the area, who
shall attempt to resolve the grievance by
informal consultation with the student,
staff, faculty concerned.

Formal Grievance

3. If the student still believes that the issue
has not been resolved satisfactorily
through the informal resolution process,
the student shall submit a completed
"Report of Grievance” to the Dean of
Student Services. In cases in which the
College District Police Department has
been involved or in which the situation has
become an issue of safety, the preliminary
actions need not be adhered to.

4. During the preliminary meeting with the
Dean of Student Services, he/she shall
confer with the student for the purpose of
reviewing the grievance and attempting to
resolve the matter.

5. The Dean of Student Services or designee
may also obtain information relating to the
grievance from other parties involved.

The Dean of Student Services will notify
each party of the following actions being
considered:

e Dismissal of the grievance for lack of merit.

* Agreement among parties to work towards
an equitable solution.

e Remand of the case to a formal hearing.
(Guidelines for Due Process on page 94)

e Charges are filed against the student for
misconduct. (Pursuant to College District
Procedure No. 5500 AP— Standards of
Student Conduct.)

From the date the student is notified of the
Dean of Student Services’ decision, any request
for a hearing of the Grievance and Order
Committee must be received postmarked
or hand delivered in three (3) working days.
Appeals shall be made in writing and delivered
to the Office of Student Services.

The Dean of Student Services shall arrange
a review of the case by formal hearing to
consider the disposition. Please see Guidelines
for Due Process in this procedure.

Il. STUDENT GRADE DISPUTE
PROCEDURES

If a student feels that an instructor has
issued a grade based on capricious action
in the evaluation of the student’s academic
performance, the student must to be
able to substantiate the claim by showing
evidence of a mistake, fraud, bad faith, and/
or incompetence. If a student feels that
an instructor has issued a grade based on
unlawful discrimination, harassment, or related
retaliation, the complaint is not covered by this
procedure. The student should file with the
Human Resources Compliance Coordinator in
the Office of the Vice President for Employee
Services under College District Procedure
No. 3430 AP—Prohibition of Harassment and
Discrimination.

California Education Code Section 76224
states:
When grades are given for any course
of instruction taught in a community
college district, the grade given to each
student shall be the grade determined
by the instructor of the course, and the
determination of the student’s grade by
the instructor, in the absence of mistake,
fraud, bad faith or incompetence, shall be
final.

which are taken from Black’s Law Dictionary:

Students should note the following definitions

* Mistake—some unintentional act,
omission, or error by the instructor;

e Fraud—an intentional perversion of the
truth for the purpose of inducing another
to part with something valuable or to
surrender a legal right;
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¢ Bad Faith—synonymous with fraud,
neglect, or refusal to fulfill some duty or
contractual obligation, not prompted by
an honest mistake as to one’s rights or
duties;

¢ Incompetence—lack of ability, legal
qualification, or fitness to discharge a
required duty.

If the student feels that an instructor has given
a grade based on a mistake, fraud, bad faith, or
incompetence, and the student has evidence

to substantiate the claim, these steps must

be followed:

1. The student must contact his/her instructor
to discuss, clarify, and attempt to resolve
the grade dispute in person, via electronic
mail, or in writing within 30 working days
of the time the official grade report was
posted on WebAdvisor or on the official
transcript. Grades are posted within one
week after the end of a semester or term.
If the concern is not resolved satisfactorily,
then:

2. The student must discuss the matter with

the School/Center Dean, or designee, in
person, via electronic mail or in writing
within 10 working days. The School/Center
Dean, or designee, will try to resolve the
dispute and will respond to the student in
writing.

3. If the concern is still unresolved, the

student must within 10 working days

after receiving written response from the
School/Center Dean, or designee, discuss
the matter with the Vice President for
Academic Affairs or designee in person,
via electronic mail or in writing. The

Vice President for Academic Affairs, in
consultation with the Academic Senate
President, will render a final decision in
writing within 15 working days.

4. The decision made by the Vice
President for Academic Affairs or
designee, in consultation with the
Academic Senate President, will be
final. There will be no requests granted
for a due process hearing.
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GUIDELINES FOR DUE PROCESS

Procedural due process is the method
established to resolve faculty, staff, and student
conduct issues in a clear, fair, and orderly
manner. These procedures apply to actions
which interfere with or exert a harmful effect
upon the function of the College District. Due
process is intended to achieve an equitable
solution that will resolve the issue with due
regard for the rights of the accused, the
protection of the student body, and the interest
of the College District. Any action taken by a
student under this due process procedure shall
not preclude any further action.

The implementation of procedural due process
on campus will consist of the following due
process procedures and will take place within
a reasonable length of time.

PRELIMINARY ACTION
PROCEDURE

A.SUBMITTING OF OFFICIAL FORMS
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The Dean of Student Services shall
receive any charge of alleged student
grievance. Charges may be made by a
student against another student, faculty,
staff or administrator. The complainant
shall file a Report of Student Grievance
form with the Dean of Student Services.
In the absence of the Dean of Student
Services, there may be a designee.

. NOTIFICATION OF CHARGES

Students, faculty, staff or administrators
charged with a Student Grievance shall
be notified of the grievance which they
are accused and provided a brief written
statement of the facts supporting the
accusation. The student, faculty staff or
administrator is required to schedule

an appointment with the Dean of
Student Services to discuss such alleged
violations. The notice will be mailed

to the parties’ official addresses on file
with the College District via regular and
certified U.S. Mail or overnight delivery
service.

After the second attempt of notification,
a student who does not report to the
Office of Student Services to address

a student grievance report will have an
administrative hold placed on his/her
records, in addition to possibly being
dropped from his/her classes.

PRELIMINARY MEETING

The meeting with the Dean of Student
Services shall consist of the following:

1. The alleged party is provided a
copy of College District Procedure
No. 5530 AP —Student Rights and
Grievances.

2. The alleged party will be provided
with a brief written statement of the
facts supporting alleged student
grievance.

3. The Dean of Student Services informs
the student, staff, faculty and/or
administrator of the process which
will be followed.

D. ADMINISTRATOR ACTIONS

The Dean of Student Services will
obtain information relating to the
charge from the student and other
persons. The Dean of Student Services
will notify each party regarding any of
the following actions:

e Dismiss the grievance for lack of
merit.

* Work towards an equitable solution.

¢ Remand the case to a formal hearing.
(See Guidelines for Due Process)

e Charge the student with misconduct.
(College District Procedure No. 5500
AP—Standards of Student Conduct)

A letter notifying the parties of the

Dean of Student Services’ decision

shall be sent via regular and certified

U.S. Mail or overnight delivery service,
specifying the mailing date of such letter.
The Administrator is deemed to have
notified the student, faculty, staff and/or
administrator of his or her decision on the
date the mail receipt.

E. APPEAL TO GRIEVANCE AND
ORDER COMMITTEE

From the date of the mail receipt, the
parties are notified of the Dean of
Student Services’ decision, any request
for a hearing to the Student Grievance
and Order Committee must be received
postmarked or hand delivered in three
(3) working days. Any appeal shall be
made in writing and delivered to the
Office of Student Services. The Dean

of Student Services will convene the
Grievance and Order Committee to
conduct the formal hearing within

30 calendar days during the fall and
spring semesters. If the fall or spring
semester ends before the hearing can
be scheduled and held, both parties will
be notified of any delay.

After the hearing date has been
established and each party has been
notified via regular and certified U.S.
Mail or overnight delivery service,
copies of the written case materials
will be available for each party to pick
up from the Office of Student Services
seven (7) working days prior to the
hearing.

In addition to copies of the written
case materials, the names of the
Grievance and Order Hearing Panel
members will be provided to each
party. Each party involved in the Report
of Student Grievance may challenge
the participation of any member of the
Grievance and Order Hearing Panel

for cause. The person must submit
their request in writing to the Office

of Student Services no later than 48
hours prior to the hearing. The grounds
for cause shall be limited to any
personal involvement in the situation
or issue, or any other act or statement
indicating that person could not act

in a neutral manner. After submitting
the written request to the Office of
Student Services, the validity of any
such challenges shall be determined by
the Chairperson of the Hearing Panel.
Five (5) panel members shall be the
minimum number to conduct a hearing.

HEARING PROCEDURE

A.FORMAL HEARING PROCESS

The Formal Hearing Process is the
College District's administrative due
process to resolve student grievances
that are not resolved by informal
actions. Parties are allowed to present
testimony and witnesses to support
their positions. All communication
and actions taken during this process
are confidential during a closed
hearing. Disruptive behavior will not
be tolerated and will result in exclusion
of the disruptive person(s) from the
proceedings. There will a sworn
Campus Police representative present
at all hearing regardless of the type of
Student Grievance.

. THE HEARING PANEL

Each academic year, the Dean of
Student Services shall request and
receive appointments of at least four
members from each constituent group
to serve on the Grievance and Order
Committee and Hearing Panel pool(s) as
necessary.

There shall be a standing Grievance
and Order Committee from which the
members are appointed to a Grievance
and Order Hearing Panel, as needed.
The Grievance and Order Hearing
Panel shall be comprised of at least
one member from each of the following
groups, in addition to the chairperson
to consist of a minimum of a five
member panel. When a Hearing Panel
is required to be assembled, the Dean
of Student Services will contact the
President of each constituent group to
appoint a member to a Hearing Panel
pool.



1. Two students and two alternates
(enrolled in 5 or more units) who shall
be appointed by the ASO president
and;

2. Two full-time tenured faculty and two
alternates shall be appointed by the
Academic Senate president and;

3. Two full-time classified personnel
and two alternates except those
designated as management, who
shall be appointed by the Classified
Union president and;

4. Two full-time management personnel
and two alternates (who shall be
appointed by the Superintendent/
President) with the exception of the
Vice President for Student Affairs and
Dean of Student Services.

C.SCOPE OF THE STUDENT
GRIEVANCE AND ORDER HEARING

The Grievance and Order Hearing
Panel shall limit the scope of its appeal
hearing to the following:

1. Determine if the evidence supports
the findings of the Dean of Student
Services.

2. Determine if the action levied by
the Dean of Student Services is
within range of student grievance
actions delineated in College District
Procedure No. 5530 AP - Student
Rights and Grievances.

3. Make recommendations to the
Vice President for Student Affairs
designee.

D.RESPONSIBILITIES OF THE
CHAIRPERSON

The Chairperson shall preside over
the hearing and make rulings as to its
conduct. Disruptive behavior will not
be tolerated and will result in exclusion
of the disruptive person(s) from the
proceedings.

E.RIGHT TO REPRESENTATION

This is an internal due process hearing
conducted by Southwestern community
College District. Parties are allowed

to present testimony and witnesses

to support their positions. Each party
may bring one other non-contributing
person to the hearing for the purpose
of moral support. The support

person may not represent or provide
testimony. Parties are not allowed to
be represented by legal counsel at any
time during the hearing process.

F. FORMAL HEARING ORDER OF
PROCEEDINGS

1. Opening

The Chairperson shall call the hearing
to order, introduce the participants,
explain the hearing is being recorded
and proceedings are confidential,
and announce the purpose of the
hearing, e.g., “The Committee
meets to hear an appeal of grievance
against (person’s name) and/or

to submit its findings to the Vice
President for Student Affairs.

2. Evidence for Hearing

Any and all evidence will be entered
for the record. Irrelevant and unduly
repetitious evidence shall be
excluded.

3. Closed Hearing

All hearings are confidential and
closed to the general public, unless
both parties agree that the hearing
be open and waive their rights to
confidentiality. Any such request
must be made in writing no less than
five (5) days prior to the date of the
hearing.

4. Identification of Witnesses

Witnesses are to identify themselves
and state for the record, the reason
for their presence. During a closed
hearing, witnesses will be allowed to
attend the hearing only during the
time they provide testimony.

5. Swearing in of Both Parties

Swear in both the complainant and
defendant by the Administrative
Secretary

6. Opening Statements

Both parties will make opening
statements. Person who filed charges
will make first opening statement.
Each party will be given five minutes.

7. Questioning Protocol

Grievance and Order Hearing Panel
members may ask questions of both
parties.

Parties may submit questions to the
chairperson. The Chairperson will
pose questions to appropriate party.
Rebuttal two minutes each.

8. Calling Witnesses

Witnesses are sworn in by the
Administrative Secretary. Witnesses
are questioned by committee
members. Parties may submit
questions to Grievance and Order
Hearing chairperson.

9. Closing Statements

Both parties will make closing
statements. Person who filed charges
will make first closing statement.
Each party will be given five minutes.

G.BURDEN OF PROOF AND OF
PRODUCING EVIDENCE

The person seeking appeal has the
burden of proving that the evidence
filed in the Report of Student Grievance
did not support the Dean of Student
Services’ findings. The student filing
the grievance may present evidence in
support of his or her position, and then
the other person may present evidence
to refute such evidence.

H.ARGUMENTS

Arguments will be presented first

by the student filing the Report of
Student Grievance. The student shall
be afforded an opportunity to make or
waive an opening statement. After the
opening statements, the student filing
the Report of Student Grievance shall
have the first opportunity to present
witnesses and other relevant evidence.
Then the other person shall have the
opportunity to present witnesses and
other relevant evidence.

I. EVIDENCE

Irrelevant and unduly repetitious
evidence shall be excluded.

J. CLOSED HEARINGS

1. Hearings shall be confidential and
closed to the general public, unless
both parties agree that the hearing
be open and waive their rights to
confidentiality. Any such request
must be made in writing no less than
five (5) days prior to the date of the
hearing.

2. Both parties shall be entitled to call
witnesses. Any questions directed to
the witnesses shall be in writing and
given to the chairperson.

3. Members of the Hearing Panel may
ask questions to either party upon
recognition by the Chairperson.
Either party may recall a witness who
again may be questioned by the
Hearing Panel.

4. A brief caucus may be called by the
Chairperson or any member, with all
other person’s excused except for the
Grievance and Order Hearing Panel.

5. The hearing shall be recorded. The
recording may be used by the Vice
President for Student Affairs or the
Superintendent/ President, in case of
an appeal.
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K.ABSENCE OF THE COMPLAINANT

AND/OR THE DEFENDANT

It is imperative that all parties be
present during the hearing process.
Disruptive behavior will result in removal
of the person(s), and the hearing

will continue in their absence. If the
student(s) and/or the College District
employee(s) who are involved in the
Report of Student Grievance do not
appear, or leaves the hearing before its
conclusion, the hearing shall proceed
without the absent parties, and the
Hearing Panel shall reach a decision
based on the evidence presented.

. CONCLUSION

The opportunity to make or waive a
closing argument will be made first by
the student filing the Report of Student
Grievance. The Hearing Panel shall
recess to deliberate in closed session
with all of the members. The Dean of
Student Services and if appropriate the
appointed college legal counsel, may
be present to advise. The Hearing Panel
shall reach its decision based upon

the record of the hearing and shall not
consider matters outside of that record.

Within one working day of the hearing,
the Chairperson shall deliver to the Vice
President for Student Affairs a written
decision arrive by majority vote of the
Hearing Panel. The faculty Chairperson
will vote in case of tie.

The Hearing Panel’s decision
may include one of the following
recommendations:

® Exoneration
® Written warning

® Any other recommendation(s) that
the committee members deem
necessary for a successful resolution.

M. FINAL ACTION
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Upon receiving the findings and
recommendations of the Hearing Panel,
the Vice President for Student Affairs
shall render a decision within three (3)
working days and transmit in writing

to the person, Grievance and Order
Hearing Panel members and other
appropriate administrative officers

via regular and certified U.S. Mail or
overnight delivery service.

The Vice President for Student Affairs
may do the following:

e Concur with the Hearing Panel
findings and recommendations
and the Dean of Student Services'
decision.

® Revise the recommendation and/or
actions of the Hearing Panel and the
Dean of Student Services.

lll. APPEAL TO THE
SUPERINTENDENT/PRESIDENT

From the date the person is notified of
the Vice President for Student Affairs
decision, any request for an appeal to
the Superintendent/President must be
received postmarked or hand delivered
in three (3) working days. Any appeal
shall be made in writing and delivered
to the Office of the Superintendent/
President.

The Superintendent/President may do

the following:

e Concur with the Hearing Panel’s
findings and recommendations and
the Vice President for Student Affairs
decision.

® Revise the recommendation and/or

actions of the Hearing Panel and the
Vice President for Student Affairs.

The letter rendering the
Superintendent/President’s decision
shall be mailed to the student via
regular and certified U.S. Mail or
overnight delivery service.

The Superintendent/President’s action
shall be final and binding on all parties.

IV. GLOSSARY OF TERMS

A. ADMINISTRATOR—The Dean of
Student Services or Designee.

B. PRESIDENT—The Superintendent/
President of the District or Designee.

C.CAMPUS POLICE—Southwestern
College District College Police
Department.

D.DAY—When the college is in regular
session and regular classes are held.

E. REPORT OF STUDENT GRIEVANCE

Complainant—Student filing a Report of
Student Grievance.

Defendant—Staff, faculty and/or
administrator being charged
F. COLLEGE / COLLEGE DISTRICT—

Southwestern Community College
District.

(BP & AP 5530 - Student Rights and
Grievances and Education Code Section
76224(a); Title IX, Education Amendments of
1972; Title 5 Section 51023.7)

STUDENT RIGHT-TO-KNOW

In compliance with the Student Right-to-Know
(SRTK) and Campus Security Act of 1990 (Public
Law 101-542) and as a service to its community,
the Southwestern Community College District
makes available its completion and transfer
rates to all current and prospective students.

Beginning in fall 2006 a cohort of all college
students who were certificate-, degree-, and
transfer-seeking first time, full-time students
were tracked over a three-year period. The
completion and transfer rates are based on
information submitted by each college to
the U.S. Department of Education. Based
on the cohort defined above, 19.63 percent
of the SWC cohort attained a certificate or
degree or became transfer-prepared from
fall 2006 to spring 2009. In addition, 12.48
percent transferred to another postsecondary
institution (University of California, California
State University, or other California community
college) during the same three-year period.

NOTE: The above rates do not represent the
success rates of the entire student population
at Southwestern College (SWC), nor do they
account for student outcomes occurring after
this three-year tracking period. Additionally,
the rates do not describe other important
features about the College and its students.
SWC contributes significantly to the lives of
thousands of students in assisting them to meet
their educational goals.

More information concerning SRTK is available
from the Office of Institutional Effectiveness
and Academic Affairs Offices. Additional
information can also be found at the following
websites: http://www.cccco.edu/divisions/
tris/mis/srtk.htm and http://srtk.cccco.
edu/091/99index.htm.

ACADEMIC ACCOMMODATIONS FOR
STUDENT WITH DISABILITIES
POLICY BP 5140

The Southwestern Community College District
is committed to providing an Inclusive
educational environment which is responsive
and accessible to the needs of all students.
Students with disabilities shall be reasonably
accommodated pursuant to Section 504 of
the Rehabilitation Act of 1973, the Americans
with Disabilities Act of 1990 and Section 508 of
the Rehabilitation Act of 1973 in all applicable
District programs. The fundamental principles
of nondiscrimination and accommodation in
academic programs provide that:

* No student with a qualified disability shall,
on the basis of the disability, be excluded
from participation in, be denied the
benefit of, or otherwise be subjected to
discrimination under any post-secondary
education activity or program; ([84.43(a)]
Section 504, Fed. Rehab. Act, 1973); and

® Reasonable accommodations or
adjustments to academic activities shall be
made as are necessary to ensure that such
requirements do not discriminate or have
the effect of discrimination on the basis of
the disability; and



e The District shall maintain an educational
environment where students with
disabilities have equal access to instruction
without compromising the essential
components of the course, educational
program or degree, including instruction
taking place in a clinical setting within the
scope of the program technical standards,
while ensuring patient safety.

The Disability Support Services (DSS) program
shall be the primary provider for support
programs and services that facilitate equal
educational opportunities for students with
disabilities who can benefit from instruction as
required by federal and state laws.

DSS services shall be available to students with
verified disabilities. The services to be provided
include, but are not limited to, reasonable
accommodations, academic adjustments,
accessible facilities, equipment, instructional
programs, rehabilitation counseling and
academic counseling.

No student with disabilities is required to
participate in DSS programs and services. The
point of contact regarding accommodations
for student who choose not to register with
DSS is the 504 Compliance Officer/Dean of
Student Services.

The College District shall respond in a timely
manner to accommodation requests involving
academic adjustments. The Superintendent/
President, in consultation with the Vice
President for Student Affairs, shall establish a
procedure to implement this policy which, ata
minimum, provides for an individualized review
of each such request, and permits interim
decisions on such requests pending final
resolution by the appropriate administrator
or designee.

The Superintendent/President shall assure that
the DSS program conforms to all requirements
established by the relevant law and regulations.

All complaints of unlawful discrimination
on the basis of physical or mental disability
shall be filed with the Human Resources
Compliance Coordinator in the Office of the
Vice President for Employee Services under
College District Procedure No. 3430AP-
Prohibition of Harassment & Discrimination.

ACADEMIC ACCOMMODATIONS
FOR STUDENT WITH DISABILITIES
PROCEDURES AP 5140

The Southwestern Community College
District is committed to providing an inclusive
educational environment which is responsive
and accessible to the needs of all students. The
Disability Support Services (DSS) program is
the primary provider for support programs and
services for students with disabilities. Students
with disabilities are not require to register
with DSS. The point of contact regarding
accommodations for these students is the 504
Compliance Officer/Dean of Student Services.

The College District maintains a plan for the
provision of programs and services to students
with disabilities designed to assure that they
have equal access to College District classes
and programs. Other information regarding
the goals and objectives of DSS can be found
in the DSS Program Review document.

Providing Academic Adjustments for Student
with Disabilities

Students with disabilities are assured equal
access to educational institutions and all
systems of communication under federal and
State laws. Equal access for an individual with
a disability is defined as the opportunity to
obtain the same result, gain the same benefit
or to reach the same level of achievement, in
the most integrated setting appropriate to
the person's needs. Equal access is achieved
either by providing universal access, or by
academic adjustments (accommodations).
Academic adjustments or accommodations are
modifications to the way instructional material
is presented, learned, expressed and/or
assessed. In postsecondary settings, academic
adjustments or accommodations may not
fundamentally alter the essential requirements
of a course, program, certificate or degree
(Section 504 of the Rehabilitation Act of 1973).

1. Verification. The student with a disability
must provide written documentation
of the disability for verification of
the need for academic adjustments
or accommodations. The student is
responsible for requesting adjustments
or accommodations in a timely fashion.
Students submit their documentation
to DSS or to the 504 Compliance
Officer/Dean of Student Services. If the
student prefers not to use DSS services,
the 504 Compliance Officer/Dean of
Student Services will address the issue
of accommodations. Professors are not
permitted to offer accommodations
without authorization from DSS or the
504 Compliance Officer/Dean of Student
Services. Accommodations will be
recommended after disability verification
has been received.

. If the student does not have appropriate

. The DSS professional, who meets

disability verification, DSS will initiate an
assessment to determine and document a
disability within the scope of assessment
services provided by DSS and deemed
necessary by a DSS professional.
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the standards established by state
regulations, will assess and document
the extent and the effects of the current
disability. Depending on the severity
and educationally related functional
limitations of the assessed disability,
the DSS professional shall authorize
accommodations immediately upon
request of the student.

. The student will submit to his/

her instructors the authorized
accommodations forms completed by the
DSS professional.

. Requests. Once the disability is verified,

the student will complete the form to
request accommodations every enrolled
term. This form is completed each time

a student is requesting accommodations
and can be obtained in the DSS office, by
email request at dss@swced.edu, or at the
Student Services counter at the Higher
Education Centers in San Ysidro, Otay
Mesa, or National City.

. Student Enrollment and Requirements.

Students must be currently enrolled in

a credit or noncredit adult education
course in order to request and receive
academic adjustments. The following
statement must be included on course
syllabi and read during the first week of
class: "Southwestern College recommends
that student with disabilities or specific
learning needs contact their professors
during the first two weeks of class to
discuss academic accommodations. If the
student believes they may have a disability
and would like more information, they are
encouraged to contact Disability Support
Services (DSS) at (619) 482-6512 (voice),
(619) 207-4480 (video phone), or email at
dss@swccd.edu. Alternate forms of this
syllabus and other course materials are
available upon request.
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COURSE SUBSTITUTIONS

1.
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The student must complete the petition
for a course substitution with the
Disability Support Services (DSS) office.
The petition must be received by DSS
prior to student's final semester before
graduation or transfer to avoid last
minute negotiations.

A preliminary review of the student's
disability-related need for a course
substitution will be made on an individual
basis taking into account the unique
needs of each student. The review must
be conducted by a team of appropriate
professionals within DSS, including

the DSS Director. Sufficient written
documentation that the student meets all
standardized criteria established by Title
5 and the Chancellor's Office relevant

to the student's disability must be
demonstrated to the DSS office in order
to proceed with a formal request (Section
56032-56044 of Subchapter 1 of Chapter
7 of Division 6 of Title 5).

If the DSS team determines that the
above requirements are met, it will
develop an education plan for the
student that addresses the student’s
particular disability, immediate and future
educational and career goals, and how
this particular course substitution will
affect any prerequisite, graduation or
transfer requirements detailed by this
educational plan.

Within ten instruction days of receiving
the petition, DSS will present this
educational plan in writing to an ad

hoc committee consisting of: the DSS
Director, the student’s DSS Specialist,

the School Dean, Department Chair

or faculty representative from the
department from which the course
substitution has been requested, and one
(1) designee from the Academic Senate.
Additional representatives may be added
if members of this committee deem it
necessary.

Within ten instruction days of the

referral from DSS, this committee will
determine if the requested substitution
constitutes a fundamental alteration

of the educational program. The
committee will also develop and submit
to the student a written individualized
plan for accommodations or adjustments
that address the appropriate educational
needs as they relate to the educational
goals of the student. The plan
developed by the committee becomes
effective immediately and will be
coordinated and implemented by DSS.
The DSS Director or his/her designee will
ensure that the provisions of the plan are
followed.

If the ad hoc committee cannot reach

a decision, the matter will be referred

to the 504 Compliance Officer/Dean of
Student Services to review and begin the
Academic Adjustment Hearing process
within ten (10) instruction days.

Any course substitution provided for a
student determined to require such an
academic adjustment should guarantee
that any grade assigned to the student
is based on their ability to demonstrate
comparable concept mastery to that of
other students enrolled in the course
being replaced. For this reason, special
project courses or others designated
by the department may be assigned

as the appropriate substitution courses
and should incorporate those essential
concepts as identified in the course
outline of record for the course being
replaced.

If the substituted course is required for
transfer, and the student plans to transfer,
the student is responsible for contacting
the transferring institution regarding the
acceptability of the substitution. SWC
students will be informed in writing that a
substitution granted by SWC may not be
recognized by a subsequent educational
institution.

COMPLAINT/GRIEVANCE PROCESS FOR
PROVIDING EQUAL ACCESS

Students with disabilities or professors
who are not satisfied with the reasonable
accommodation, purchase, use or agreement
for accessing College District-related
information can appeal the decision following
the procedure outlined below.

1.

A student who disagrees with

the academic accommodation(s)
recommended by DSS should promptly
discuss his/her concern with the

DSS professional recommending the
accommodation. If the student’s concern
continues to be unresolved, the student
should discuss his/her concern with the
DSS Director. If the concern continues to
be unresolved, the next step is to contact
the 504 Compliance Officer/Dean of
Student Services as outlined in number

3 below. The students must contact the
504 Compliance Officer/Dean of Student
Services prior to the posting of the final
grade.

If an instructor has questions about

an accommodation requested by a
student with a verified disability, the
instructor should promptly contact the
DSS professional who authorized the
accommodation(s). Informal meetings
and discussion among the instructor,
department chair or designee, the
student, the appropriate members of
DSS, and/or other appropriate members
of the college community are essential at
the outset, and will be completed within
five (5) instruction days following the
student’s request of the accommodation.

3.

If no informal resolution can be found
within five (5) instruction days and

the accommodation is not allowed,

the DSS professional, student, or the
instructor will refer the matter to the 504
Compliance Officer/Dean of Student
Services as soon as possible for review.
The 504 Compliance Officer/Dean of
Student Services will conduct interviews
with all involved parties, and will make a
decision regarding the accommodation
within seven (7) instruction days of having
received the matter.

Following notification by the 504
Compliance Officer/Dean of Student
Services, if either the instructor or the
student disagrees with the decision, they
will notify the 504 Compliance Officer/
Dean of Student Services in writing within
three (3) instruction days. Written notice
must be hand-delivered or postmarked
by the three (3) day deadline. The 504
Compliance Officer/Dean of Student
Services will then proceed with the
Academic Adjustment Hearing process.

The accommodation originally authorized
by DSS will be allowed for a maximum of
four (4) instruction weeks during which
time a resolution will be achieved. If

the decision of the Committee is that

the accommodation is not reasonable,
the accommodation will either be
modified or rescinded depending upon
the Academic Adjustment Hearing
Committee’s recommendations.

ACADEMIC ADJUSTMENT
HEARING PROCESS

Students with disabilities or instructors
who are not satisfied with the reasonable
accommodation, purchase, use or agreement
for accessing College District-related
information can appeal the decision made by
the 504 Compliance Officer/Dean of Student
Services by filing a formal written request
for an Academic Adjustment Hearing with
the College’s 504 Compliance Officer/Dean
of Student Services. The 504 Compliance
Officer/Dean of Student Services is located on
the Chula Vista campus, in the Cesar Chavez
Building, Room S109, 619-482-6369.

1.

The 504 Compliance Officer/Dean

of Student Services is responsible for
informing the complainant of his/her
rights, responsibilities, and procedures.

The accommodation originally authorized
by DSS will be allowed for a maximum of
four (4) instructional weeks during which
time a resolution will be achieved.



3. An Academic Adjustment Hearing
Committee will be scheduled by the 504
Compliance Officer/Dean of Student
Services within five (5) instructional days
to review the complaint. The hearing will
be convened within ten (10) instructional
days. The committee will be composed
of the following voting members:

a. DSS Director or DSS Department
Chairperson or his/her designee

b. Dean or Department Chairperson from
the department where the student/
instructor is registering the complaint

c. Academic Senate President or his/her
designee

d. ASO President or his/her designee

4. The 504 Compliance Officer/Dean
of Student Services shall serve as
Chairperson and will vote only in case of
a tie and will be responsible for providing
an audio recording of the hearing.

5. All four (4) voting members shall
constitute a quorum by which the hearing
may proceed.

6. Both parties have the right to present
witnesses, testimony, and evidence, but
only as related to the complaint.

7. Both parties have the right to be
accompanied by an advocate in the
formal appeal hearing. Attorneys are not
permitted unless the Committee finds
that complex legal issues are raised by
the complaint.

8. The hearing shall be closed to the public.

9. The Committee shall review both the
written and oral testament presented
and shall render a written decision
within five (5) instruction days following
the conclusion of the hearing. Copies
of the findings shall be forwarded to
the student, instructor, committee
membership, and other cognizant
administrative officers. In addition, a
copy of the Committee’s findings shall
be forwarded to the College District
Superintendent/President.

10. The 504 Compliance Officer/Dean
of Student Services shall inform the
complainant of the Committee’s
action by certified mail within three (3)
instructional days of the receipt of the
Committee’s findings.

11. Upon notification of the Committee’s
findings, either party may appeal the
Committee’s decision to the College
District Superintendent/President. Any
appeal to the Superintendent/President
must be made in writing, and shall be
either hand delivered or postmarked
within three (3) instructional days
following notification of the Committee’s
findings.

12. The Superintendent/President will review
the decision of the Committee and will
either accept or modify the decision.

13. The Superintendent/President shall
inform the complainant and the
Committee of his/her final action by
certified mail within ten (10) instructional
days of the receipt of the appeal request.

14. The Superintendent/President’s decision
shall be the final decision and shall be
implemented within five (5) instruction
days.

15. The confidential audio recording of
the proceedings shall be kept in a
confidential file by the 504 Compliance
Officer/Dean of Student Services. All
documents shall be filed separately
from the personnel file of Southwestern
College employees.

GENERAL PROVISIONS

1. The time limits specified herein shall be
considered under normal circumstances
and every effort shall be made to expedite
the process. Time limits may be extended
only by mutual consent, in writing.

2. A complaint can be withdrawn at any
step of the process; however, the same
complaint shall not be re-filed.

3. Either party may consult with the 504
Compliance Officer/Dean of Student
Services regarding any of these
procedures at any time.

DISABILITY DISCRIMINATION
COMPLAINTS

The Southwestern Community College Catalog
contains the most recent information regarding
services available for students with disabilities.
This document is updated annually for currency
and correctness.

Any student, College District employee, or
community member wishing to file a complaint
alleging discrimination on the basis of physical
or mental disability should file with the Human
Resources Compliance Coordinator in the
Office of the Vice President for Employee
Services under College District Procedure
No. 3430 AP - Prohibition of Harassment &
Discrimination.

If these processes yield an unsatisfactory result,
the Office for Civil Rights may be contacted
regarding its complaint resolution processes:

United States Department of Education
Office for Civil Rights

Region IX

Old Federal Building

50 United Nations Plaza, Room 239
San Francisco, CA 94102

STUDENT RIGHTS POLICY

If admitted to Southwestern Community
College District in accordance with District
admission policies (Education Code Section
76000), a student can exercise the following
rights pursuant to Title 5, Sections 55521,
55530, 55534, 58106:

e Enrollment in any course for which the
student can meet necessary and valid
prerequisites and corequisites that have
been established pursuant to Title 5,
Section 58106.

e Access to clear and consistent
information describing student rights
and responsibilities available in college
publications and documents such
as catalog, schedule, and student
educational plan.

e Participation in an efficient matriculation
process that encourages student access to
college programs.

® Maintaining enrollment status in a course
after the beginning of the semester. The
student may withdraw voluntarily or can
be dropped from the course against his/
her will if he/she fails to comply with
District attendance policy or exhibits
disruptive behavior as identified in District
policy. A student who does not meet the
mandatory prerequisite or corequisite may
be dropped from a course. Therefore,
it is incumbent upon the College to
ensure that students are informed about
mandatory prerequisites and corequisites
and that prerequisites and corequisites are
enforced in a timely and efficient manner.
(Title 5, Section 55758)
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ACADEMIC ADJUSTMENT PROCEDURES

1.

The student bears the responsibility
of presenting Disability Support
Services (DSS) with professional
disability verification that describes
specific educational limitations before
an academic accommodation will be
authorized.

If the student does not have appropriate
disability verification, DSS will direct the
student to the appropriate professional
who can determine disability, or will
initiate an assessment to determine and
document a disability within the scope
of assessment services provided by

DSS and deemed necessary by a DSS
professional.

The DSS professional, who meets

the standards established by state
regulations, will assess and document
the extent and the effects of the current
disability. Depending on the severity
and educationally related functional
limitations of the assessed disability,
the DSS professional shall authorize
accommodations immediately upon
request of the student.

The student will submit to his/

her instructors the authorized
accommodations forms completed by
the DSS professional.

INFORMAL RESOLUTION

4a.

4b.
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The College is charged with determining
and providing what it believes to be the
appropriate academic accommodation
for a student. A student who disagrees
with the academic accommodation(s)
prescribed by DSS should discuss his/
her concern with the DSS professional
recommending the accommodation.

If the student’s concern continues to

be unresolved, the student should
discuss his/her concern with the DSS
Director. If the concern continues to be
unresolved, the next step is to contact
the 504 Compliance Officer/Dean of
Student Services as outlined in number 5
below. Students must file an Academic
Accommodation appeal with the 504
Compliance Officer prior to the posting
of the final grade.

If an instructor has questions about

an accommodation requested by a
student with a verified disability, the
instructor should promptly contact the
DSS professional who authorized the
accommodation(s). Informal meetings
and discussion among the instructor,
department chair or designee, the
student, the appropriate members of
DSS, and/or other appropriate members
of the college community are essential at
the outset, and will be completed within
five (5) instruction days following the

student’s request for the accommodation.

5.

If no informal resolution can be found
within five (5) instruction days and

the accommodation is not allowed,

the DSS professional, student, or the
instructor will refer the matter to the 504
Compliance Officer/Dean of Student
Services as soon as possible for review.
The 504 Compliance Officer/Dean of
Student Services will conduct interviews
with all involved parties, and will make a
decision regarding the accommodation
within seven (7) instruction days of having
received the matter.

Following notification by the 504
Compliance Officer/Dean of Student
Services, if either the instructor or the
student disagrees with the decision,
they will notify the 504 Compliance
Officer/Dean of Student Services in
writing within three (3) instruction days.
Written notice must be hand-delivered
to the Office of Student Services, Cesar
E. Chavez Student Services building,
Room S109 or postmarked by the three
(3) day deadline. The 504 Compliance
Officer/Dean of Student Services

will then proceed with the Academic
Accommodation Hearing process.

The accommodation originally authorized
by DSS will be allowed for a maximum of
four (4) instruction weeks during which
time a resolution will be achieved. If the
decision of the Committee is that the
accommodation is not reasonable, the
accommodation will either be modified
or rescinded depending upon the
Academic Accommodation Hearing
Committee's recommendations.

ACADEMIC ACCOMMODATION
HEARING PROCESS

Students or instructors wishing to appeal a
decision made by the 504 Compliance Officer/
Dean of Student Services at the conclusion of
the informal resolution process will file a formal
written request for a hearing with the College’s
504 Compliance Officer/Dean of Student
Services. The 504 Compliance Officer/Dean
of Student Services is located on campus, in
the Cesar E. Chavez Student Services Building,
Room S109, 619-482-6369.

1.

The 504 Compliance Officer/Dean

of Student Services is responsible for
informing the complainant of his/her
rights, responsibilities, and procedures.

The accommodation originally authorized
by DSS will be allowed for a maximum of
four (4) instructional weeks during which
time a resolution will be achieved.

3.

10.

11.

12.

An Academic Accommodation Hearing
Committee will be scheduled by the 504
Compliance Officer/Dean of Student
Services within five (5) instructional days
to review the complaint. The hearing will
be convened within ten (10) instructional
days. The committee will be composed
of the following voting members:

a. DSS Director or DSS Department
Chairperson or his her designee

b. Dean or Department Chairperson from
the department where the student /
instructor has registered the complaint.

c. ASO President or his/her designee

d. Academic Senate President or his/her
designee

The 504 Compliance Officer/Dean

of Student Services shall serve as
Chairperson and will vote only in case
of a tie and will be responsible for
appointing a secretary or providing a
tape recording of the hearing.

All four (4) voting members, including the
chair, shall constitute a quorum by which
the hearing may proceed.

Both parties have the right to present
witnesses, testimony, and evidence, but
only as related to the case.

Both parties have the right to be
accompanied by an advocate in the
formal appeal hearing. Attorneys are not
permitted, unless the Committee finds
that complex legal issues are raised by
the complainant.

The hearing shall be closed to the public.

The Committee shall review both the
written and oral testament presented
and shall render a written decision within
five ) (5) instruction days following the
conclusion of the hearing. Copies of the
findings shall be sent to the student,
instructor, committee membership, and
other cognizant administrative officers.
In addition, a copy of the Committee’s
findings shall be sent to the College
District Superintendent/President.

The 504 Compliance Officer/Dean

of Student Services shall inform the
complainant of the Committee’s
action by certified mail within three (3)
instructional days of the receipt of the
Committee’s findings.

Upon notification of the Committee’s
findings, either party may appeal the
Committee’s decision to the College
Superintendent/President. Any appeal

to the Superintendent/President must be
made in writing, and shall be either hand
delivered or postmarked within three (3)
instructional days following notification of
the Committee’s findings.

The Superintendent/President will review
the decision of the Committee and will
either accept or modify the decision.



13. The Superintendent/President shall
inform the complainant and the
Committee of his/her final action by
certified mail within ten (10) instructional
days of the receipt of the appeal request.

14. The Superintendent/President’s decision
shall be the final decision rendered and
shall be implemented within five (5)
instruction days.

15. The confidential tape recording of
the proceedings shall be kept in a
confidential file by the 504 Compliance
Officer/Dean of Student Services and
a copy shall be available to the parties.
All documents shall be filed separately
from the personnel file of Southwestern
College employees.

GENERAL PROVISIONS

1. The time limits specified herein shall be
considered under normal circumstances
and every effort shall be made to expedite
the process. Time limits may be extended
only by mutual consent, in writing.

2. The complainant may withdraw the appeal
at any time. However, the same appeal
shall not be filed again by the same
complainant.

3. Either party may consult with the 504
Compliance Officer/Dean of Student
Services regarding any of these
procedures at any time.

DISABILITY DISCRIMINATION
COMPLAINTS

Students wishing to file complaints o grievances
based upon discrimination on the basis of
physical or mental disability should contact
the 504 Compliance Officer/Dean of Student
Services located on campus, in the Cesar E.
Chavez Building, Room S109, 619-482-6369.

Any student, District employee, or community
member can file a complaint of unlawful
disability discrimination directly with the
Human Resources Compliance Coordinator,
located in Employee Services, Room 1650,
619-482-6329.

If these processes yield an unsatisfactory result,
the Office of Civil Rights may be contacted
regarding their complaint resolution process:

United States Department of Education
Office of Civil Rights

Region IX

Old Federal Building

50 United Nations Plaza, Room 239
San Francisco, CA 94102

SERVICE ANIMALS AT SOUTHWESTERN
COLLEGE FACILITIES

In accordance with the Americans with
Disabilities Act (ADA) of 1990 and the
Americans with Disabilities Amendments Act
of 2008, people with disabilities may bring
their service animals into all Southwestern
Community College District facilities.

A service animal is defined as "any dog or
miniature horse that is individually trained to
do work or perform tasks for the benefit of a
person with a disability, including a physical,
sensory, psychiatric, intellectual, or other
mental disability.” Under the ADAA, a service
animal is not considered a pet. Service animals
must be permitted to accompany a person
with a disability everywhere on campus or off
campus as the activity (e.g., internship, field
work, etc.) pertains to the curriculum. If there
are any questions as to whether an animal
qualifies as a service animal, a determination
will be made by the Section 504 Compliance
Officer/Dean of Student Services and/or DSS
Director (542. U.S. Code Sections 12101;BP &
AP - 3440 Service Animals).

STUDENT RIGHTS

If admitted to Southwestern Community
College District in accordance with District
admission policies (Education Code Section
76000), a student can exercise the following
rights pursuant to Title 5, Sections 55521,
55530, 55534, 58106:

e Enrollment in any course for which the
student can meet necessary and valid
prerequisites and corequisites that have
been established pursuant to Title 5,
Section 58106.

e Access to clear and consistent
information describing student rights
and responsibilities available in college
publications and documents such
as catalog, schedule, and student
educational plan.

e Participation in an efficient matriculation
process that encourages student access to
college programs.

® Maintaining enrollment status in a course
after the beginning of the semester. The
student may withdraw voluntarily or can
be dropped from the course against his/
her will if he/she fails to comply with
District attendance policy or exhibits
disruptive behavior as identified in District
policy. A student who does not meet the
mandatory prerequisite or corequisite may
be dropped from a course. Therefore,
it is incumbent upon the College to
ensure that students are informed about
mandatory prerequisites and corequisites
and that prerequisites and corequisites are
enforced in a timely and efficient manner.
(Title 5, Section 55758)

A student may petition for waiver or appeal
if he feels that assessment, orientation,
counseling, prerequisites, corequisites, or
any other matriculation procedures are being
applied in a discriminatory manner. Where a
student believes an injustice is being done, the
student may seek redress through established
grievance policy and procedure. See this
catalog under SSSP Appeals Petition.

UNIVERSAL DESIGN

In order to provide an accessible education that
develops the human potential of all its students,
Southwestern College shall comply with the
Title Ill of the Americans with Disabilities Act
(ADA) of 1990, the Americans with Disabilities
Amendments Act of 2008,and conform to the
principles of Universal Design in Education
(UDE) as defined by the Center for Universal
Design at North Carolina State University: “the
design of products and environments to be
usable by all people, to the greatest extent
possible, without the need for adaptation or
specialized design.” Promoting the values of
diversity and inclusion, UDE recognizes the
full spectrum of user abilities and thus benefits
all members of the Southwestern College
community (Policy No. 3415).

This policy applies to, but is not limited to,
the following:
e |nstruction

e Student Services

e Facilities

¢ |nstitutional Technology
e Public Information

e Other campus goods, services, and
environments
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M AJ o RS L I ST A.D.T. = Associate Degree for Transfer
A.A. = Associate in Arts Degree

A.S. = Associate in Science Degree
Cert. = Certificate - see pages listed for certificate program(s) offered under each major

GENERAL INFORMATION

MAJORS apr1 | AA | AS. | cppr PAGE(S)

DEGREE | DEGREE

Accounting X X X 114,115
® Micro Technician Bookkeeper X 116
Administration of Justice
* Corrections X X 118
* Forensics X X 118
e Law Enforcement X X X 118, 119
e Criminal Justice X 117
e Crime Scene Investigator X X 19
Administration of Justice—Associate in Arts for Transfer X 113, 117
African-American Studies X 121
American Sign Language X 122
Anthropology X 122
Anthropology—Associate in Arts for Transfer X 123
Architecture X 124
¢ Architecture Technology X X 125,126
¢ Architecture Technology—Advanced X 127
Art X 128
¢ Art History—Associate in Arts for Transfer X 129
* Graphic Applications X 133
* Graphic Design X 130
® Photography X 131
¢ Photography and Digital Imaging X 132
® Professional Photography X 133
¢ Studio Arts X 132
Asian-American Studies X 134
Astronomy X 135
Automotive Technology X X 136, 137
¢ Advanced Emission Specialist X 137
e Automotive Brake and Suspension Systems X 137
¢ Automotive Performance Systems X 137
Baja California Studies X 139
Biology X 140
Biotechnology X X 141
Business Administration X 143
® Business Administration Associate in Arts for Transfer X 144
¢ International Business Emphasis X 143
* Finance X 144
* Management (also see Business Management) X 144
® Marketing X 145
¢ Sales and Customer Service Professional X 146
Business Management X 147
® eBusiness X X 146
e Entrepreneurship and Small Business X X 147
¢ Financial and Investment Services Specialty X 149
* Management (Basic) X 149
* Management Specialty X 150
® Entrepreneurship Education—Areas of Emphasis 151
¢ Automotive Technology X 151
e Event and Convention Planning X 151
¢ Landscape Construction X 152
e Recording Arts X 152
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A.A. A.S.

MAJORS A.D.T. DEGREE DEG?!EE CERT. PAGE(S)

e Web Designer X 152
Chemistry X 153
Communication X 154
Communication Studies—Associate in Arts for Transfer 155
Community, Economic, and Urban Development X X 156, 157
Computer Aided Design and Drafting X X 158, 159

¢ Design Technology X X 158
Computer Information Systems

¢ ClS—Information Systems X 161

¢ CIS—Computer Programming with an Emphasis on Applications X X 162

* ClIS—eCommerce X X 162

* ClS—Internet X X 163

¢ CIS—Internetwork Technician X X 163

¢ CIS—Microcomputer Applications X X 163

e CIS—Operations/PC Support Specialist X 164

e CIS—Systems Programming X X 164

e CIS—C++ Certificate X 173

e CIS—Entry-Level Database Administrator X 168

e CIS—Project Management X 173

e CIS—Social Media Marketer X 173

e CIS—Software Quality Assurance X 173

¢ CIS—Web Database Programmer/Administrator—LAMP X 170

e CIS—Web Designer X 170

e CIS—Web Flash Designer X 170

e CIS—Web Flash Developer and Gaming Animator X X 171

e CIS—Web Search Engine Marketer X 171

e CIS—Web Shopping Cart Developer X 172

¢ CIS—Web Site Designer and Developer X X 172

e CIS—Web Site eCommerce Administrator X 166
Computer Science X X X X 174,175
Construction Inspection X X 177
Construction Management X X 177
Criminal Justice (see Administration of Justice)
Culinary Arts 179

e Culinary Arts—Cooking and Baking X X 179, 180

e Culinary Arts—Cooking Essentials X 180

¢ Professional Baking and Pastry X 180
Dance X 181
Dental Hygiene X 183
Economics X 184
Education

¢ Elementary Teacher Education—Associate in Arts for Transfer X 185

e Teacher Education Preparation X 186
Electronics

e Computer Technician—Basic X 187
Emergency Medical Technology and Paramedic X X 188
Engineering X 189
English X 189

e English—Associate in Arts for Transfer X 191

e Literature X 192

¢ English as a Second Language 193, 194
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A.D.T. = Associate Degree for Transfer

g A.A. = Associate in Arts Degree
= A.S. = Associate in Science Degree
<§: Cert. = Certificate - see pages listed for certificate program(s) offered under each major
o=
; A.A A.S
2 MAJORS A.D.T. DEGREE | DEGREE CERT. PAGE(S)
o
= Environmental Technology 195
(58]
@ ® Environmental Management X X 195
® Occupational Health and Safety X X 195
Event and Convention Planning X 197
Exercise Science X 199
e Fitness Specialist Certification X 200
e Kinesiology— Associate in Arts for Transfer X 199
Family Studies X 201
e Child Development Teacher X 202
¢ Child Development Teacher Permit X 202
e Family Childcare—Bilingual (English/Spanish) X 203
® Spanish-to-English Associate Teacher X 204
Fire Science Technology X X 205
French X 206
Geography X X 207
* Geographic Information Science—Continuing X 209
Students and Working Professionals
* Geospatial Technology Technician X 210
Geology X X 211
Graphic Design (see Art) X 130
History X X 212
Hospitality and Tourism Management 214
® Hospitality: Culinary Arts—Food Services Management X X 215,217,218
® Hospitality: Event and Convention Management X X 216, 218, 219
* Hospitality: Hotel Operations Management X X 216, 219, 220
* Hospitality: Travel and Tourism Management X X 216, 220, 221
Humanities X 222
Insurance X X 223,224
International Business X X 225,226
[talian X 227
Journalism X X 228
Landscape Architecture/Landscape and Nursery Technology 229
* Golf and Sports Turf Management X X 230, 233
® Landscape Architecture X X 230, 233
® Landscape Occupations X X 231,233
¢ Floral Design X X 234
¢ Retail Nursery and Plant Production X X 235
Law Enforcement Training Academy (Police Academy) X 236
Leadership and Supervision X X 237,238
Legal Interpretation and Translation (English/Spanish) X 239, 240
Legal Office Management X X 240, 241
Legal Office Professional X X 243
® Business Law Specialty X 244
¢ Civil Litigation Specialty X 244
e Criminal Law Specialty X 245
® Family Law Specialty X 245
* Immigration Law Specialty X 246
* International Business Law Specialty X 247
* Wills, Trusts, and Estates Specialty X 247
Legal Office Professional—Bilingual (English/Spanish) X X 248, 249
¢ Civil Litigation Specialty X 250
e Criminal Law Specialty X 247
® Family Law Specialty X 248
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A.A. A.S.

MAJORS A.D.T. DEGREE DEG?!EE CERT. PAGE(S)

® |Immigration Law Specialty X 248

* International Business Law Specialty X 249

e Wills, Trusts, and Estates Specialty X 249
Liberal Arts—Areas of Emphasis 250

e Arts and Humanities X 251

e Communication in the English Language X 256

® Math and Science X 257

e Social and Behavioral Sciences X 256
Liberal Studies—Elementary Education X 259
Logistics and Transportation 260

* International Logistics and Transportation X X 261, 262
Mathematics X 263
Mathematics, Associate in Arts for Transfer X 264
Medical Office Professions 264

® Medical Assisting X 265

* Medical Assisting: Administrative X 266

* Medical Assisting: Clinical X 267

* Medical Assistant: Medical Insurance, Billing, and Coding X 268

® Medical Interpreter: (English/Spanish) X 268, 269

* Medical Office Management X X 270
Medical Laboratory Technician X 272
Mexican-American Studies X 274
Music X X 275
Music—Commercial X X 277,278
Music—Mariachi Specialization X X 277,279
Nursing X 279,281, 283

e Central Service Technology X 285

e Certified Nursing Assistant (CNA) X 286

® Operating Room Nursing X 287

¢ Surgical Technology X X 285, 287

® Preparation for Allied Health Programs X 282

® Registered Nursing X 281

e Vocational Nursing X X 285, 288
Occupational Health and Safety (see Environmental Technology)
Office Information Systems (OIS) Professional: 289

¢ OIS: Microsoft Office Specialist (MOS) X 290

e OIS: Office Information Systems Professional X X 291
OIS: Office Information Systems Professional—Bilingual X X 292, 293, 294
Office Intensive Training—Bilingual and Payroll Clerk 294

* Administrative Office Assistant—Bilingual (English/Spanish) X 295

* Legal Office Assistant—Bilingual (Spanish/English) X 296

e Payroll Clerk X 296
Paralegal Studies X X 299, 300
Paralegal Studies—Bilingual (English/Spanish) X X 297,298
Pharmaceutical and Laboratory Science X X 302
Philosophy X X 303, 304
Photography (See Art) X 131
Physical Science X 305
Physics X X 306, 307
Police Academy (See Law Enforcement Training Academy)
Political Science X X 307,308
Psychology X X 310
Public Administration X 309
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A.D.T. = Associate Degree for Transfer

g A.A. = Associate in Arts Degree
= A.S. = Associate in Science Degree
g Cert. = Certificate - see pages listed for certificate program(s) offered under each major
§ A.A A.S
= «A. e
2 MAJORS -D-T. | DEGREE | DEGREE CERT. PAGE(S)
o
= Real Estate X X X 311,314,315
@ e Broker License X 313
e Salesperson License X 315
Recording Arts and Technology X X 316,317
Social Work X 319
Sociology X X 318
Spanish X X 320, 321
Spanish for Bilinguals X 321
Spanish Proficiency X 322
Surgical Technology (see Nursing)
Sustainable Energy Studies X 324
Sustainable Landscape Practices X 323
Telemedia X 325
Telemedia Production Specialist X X 325, 327
Telemedia Technology X X 326, 328
Theatre Arts X
Theatre Arts—Performance X 329
Travel and Tourism X X 330, 331
Virtual Office Professional 332
e Virtual Business Office Professional X 332
e Virtual Business Office Support Professional X 334
e Virtual Business Professional X 333
Women'’s Studies X 335
NONCREDIT CERTIFICATES OF COMPLETION 500, 501

® Entry Level ESL
® Marine Safety Service
® Quality Home Care Provider

* Tax Preparation
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ASSOCIATE
DEGREE AND
CERTIFICATE
PROGRAMS

Some courses within these programs may
require additional coursework that must

be completed prior to enrollment in those
courses. Please consult the individual course
listings for prerequisites and any other
limitations on enrollment.

Notes: The reference to “other limitations on
enrollment” covers other course requisites such as
certification or license. The same or a similar statement
may be necessary for the SEP.



PROGRAMS

ACCOUNTING

SCHOOL OF BUSINESS AND TECHNOLOGY

DEAN: Mink Stavenga, DBA, Office 470K, 619-482-6569
FACULTY: Elena Arteaga, CPA; M. E. Martinez-Sanabria, M.B.A.
DEPARTMENT CHAIR: Elisabeth Shapiro, J.D.

GENERAL DESCRIPTION

Accountancy is the study of theories, principles, and practices in the
recording, analyzing, and communication of financial information. This
discipline explores the flow of transactions in quantitative form and the
role of reporting in the overall system for financial control in business,
industry, and government. Accounting processes and information are
frequently the foundation for decision making and business planning.
Students can also enter the field through the certificate programs—Micro
Technician Bookkeeper and Payroll Clerk. The ability to move upward in
an organization requires continued education.

CAREER OPTIONS

Following is a sample of the career options available for the accounting
major. There are three kinds of accountants: public, management, and
government. Some positions require an associate degree, many require
a bachelor’s degree, and a few may require a graduate-level degree.
Entry-level career opportunities are available in government, industry,
banking, educational institutions, hospitals, small business, public
agencies, investment firms, real estate, offices, stock brokerage firms,
tax accounting services, international trade organizations, transportation,
high technology, marketing, savings, and loans, human resources, and
accounting firms.

DEGREE/CERTIFICATE OPTIONS MAJOR CODE
Associate in Arts Degree: Transfer Preparation

Accounting 01110
Associate in Science Degree: Career/Technical

Accounting 02011
Certificate of Achievement

Accounting 02012
Certificates of Proficiency

Micro Technician Bookkeeper 02320

Consult with a counselor to develop a Student Education Plan (SEP),
which lists the courses necessary to achieve your academic goal.

ASSOCIATE IN ARTS DEGREE

ACCOUNTING A

ASSOCIATE IN ARTS DEGREE

TRANSFER PREPARATION* (MAJOR CODE: 01110)

Designed to equip students with the knowledge, skills, practices,
and values to understand the complex and changing global business
environment. Individual courses promote comprehension of the field,
foster problem solving, and provide basic analytical and conceptual
skills. Lower-division requirements are not the same for all universities,
and there are differences among the areas of specialization. However,
the courses listed below meet the lower-division requirements for most
universities offering a bachelor's degree with a major in accounting.
Students usually start with the two-year undergraduate common core
curriculum in business administration, as these are required for most
business-related majors.

Program Student Learning Outcome Statement:

* Prepare financial statements, supporting schedules,
and management reports in compliance with Generally
Accepted Accounting Principles.

e Student will prepare financial statements, analyze financial
data, and explain the meaning and impact of the data
upon the business.

¢ Student will represent mathematical information
symbolically, visually, numerically and verbally and interpret
mathematical models such as formulas, tables, and graphs
while recording and interpreting the financial data.

ACCT 101  Principles of Accounting | 4
ACCT 102  Principles of Accounting ll—Managerial 4
BUS 140 Business Law/The Legal Environment of Business 3
CIS 101 Introduction to Computers and

Information Processing 4
ECON 101 Principles of Economics | 3
ECON 102 Principles of Economics Il 3
MATH 119  Elementary Statistics 4
MATH 120 Calculus for Business Analysis 4

Total units 29

To earn an associate degree, additional general
education and graduation requirements must be
completed. See page 64.

Students planning to transfer to a four-year college

or university should complete courses specific to the
transfer institution of choice. University requirements
vary from institution to institution and are subject to
change. Therefore, it is important to verify transfer major
preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center. See catalog TRANSFER
COURSES INFORMATION section on page 45 for further
information

114 m m Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



ASSOCIATE IN SCIENCE DEGREE
ACCOUNTING

I|

ASSOCIATE IN SCIENCE DEGREE

CAREER/TECHNICAL (MAJOR CODE: 02011)

Provides training in accounting theory and practice, sole proprietorship,
partnership, corporation accounting procedures, cost accounting, income
tax procedures, and the application of microcomputers to accounting
problems. Prepares students for employment as junior members of the
accounting staff of a private business or industrial enterprise, a public
accounting firm, or a governmental agency.

Program Student Learning Outcome Statement:

* Prepare payroll registers financial statements, and other
reports which are in compliance with Generally Accepted
Accounting Principles.

e Define, analyze and classify each business transaction
within the framework of Generally Accepted Accounting
Principles, business law, and Taxation methods.

e Student will represent mathematical information
symbolically, visually, numerically and verbally and interpret
mathematical models such as formulas, tables, and graphs
while recording and interpreting the financial data.

GAINFUL EMPLOYMENT:

The U.S. Department of Education requires colleges to disclose a variety
of information for any financial aid eligible program that “prepares
students for gainful employment in a recognized occupation.”

Students who complete this program will have acquired the necessary
analytical tools to successfully secure gainful employment in the field
of study.

For more information regarding the data provided for this program
and what it means to you as a student, please feel free to visit our SWC
Gainful Employment website at: www.swced.edu/gainfulemployment.

ACCT 12 Computerized Accounting 3
ACCT 101 Principles of Accounting | 4
ACCT 102  Principles of Accounting ll—Managerial 4
ACCT 105 Intermediate Accounting 3
ACCT 109 Federal Income Tax 3
BUS 123 Introduction to Investments 3
BUS 140 Business Law/The Legal Environment of Business 3
BUS 142 Business Ethics—Corporate and Personal 1
BUS 150 Principles of Management 3
BUS 211 Communication in Business and Industry (3)

OR 3
BUS 212 Business Communication (3)
BUS 290-293

Work Experience in Business I-IV 2
CIS 101 Introduction to Computers and

Information Processing 4
CIS133 Advanced Microcomputer Spreadsheets Software 1

Total units 37

To earn an associate degree, additional general
education and graduation requirements must be
completed. See page 64.

CERTIFICATES

ACCOUNTING A

CERTIFICATE OF ACHIEVEMENT
CAREER/TECHNICAL (MAJOR CODE: 02012)

Provides training in accounting theory and practice, sole proprietorship,
partnership, corporate accounting procedures, cost or income tax
accounting, and the application of microcomputers to accounting
problems.

Program Student Learning Outcome Statement:
* Prepare payroll registers, financial statements, and other

reports which are in compliance with Generally Accepted
Accounting Principles.

¢ Define, analyze and classify each business transaction
within the framework of Generally Accepted Accounting
Principles , business law, and. taxation methods.

GAINFUL EMPLOYMENT:

The U.S. Department of Education requires colleges to disclose a variety
of information for any financial aid eligible program that “prepares
students for gainful employment in a recognized occupation.”

Students who complete this program will have acquired the necessary
analytical tools to successfully secure gainful employment in the field
of study.

Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses. m m 115
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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PROGRAMS

For more information regarding the data provided for this program
and what it means to you as a student, please feel free to visit our SWC
Gainful Employment website at: www.swced.edu/gainfulemployment.

ACCT 12  Computerized Accounting 3
ACCT 101  Principles of Accounting | 4
ACCT 102  Principles of Accounting ll—Managerial 4
ACCT 105 Intermediate Accounting 3
ACCT 109  Federal Income Tax 3
BUS 123 Introduction to Investments 3
BUS 140 Business Law/The Legal Environment of Business 3
BUS 142 Business Ethics—Corporate and Personal 1
BUS 150  Principles of Management 3
BUS 211 Communication in Business and Industry (3)
OR 3
| BUS 212 Business Communication (3)
BUS 290-293
- Work Experience in Business I-IV 2
CIS 101 Introduction to Computers and Information
Processing (4)
OR 2-4
CL 120 Computer Literacy (1)
AND
| CIS 122B Spreadsheet Software—Excel (1)

Total units 34-36

MICRO TECHNICIAN BOOKKEEPER A

CERTIFICATE OF PROFICIENCY
CAREER/TECHNICAL (MAJOR CODE: 02320)

Designed for those students with no prior accounting or computer
experience and who want to learn how to use the microcomputer as a tool
for accounting applications. Students will gain essential accounting and
computer skills necessary for today’s entry-level bookkeeping positions.

Program Student Learning Outcome Statement:

* Implement an accounting system [a set of books] for both

ADMINISTRATION
OF JUSTICE

HIGHER EDUCATION CENTER AT
OTAY MESA

DEAN: Silvia Cornejo, M.A., Office 4118D, 619-216-6755
FACULTY: David Caspi, J.D., Ph.D.
DEPARTMENT CHAIR: Ronald Ungar, M.A.

GENERAL DESCRIPTION

Administration of justice and Criminal Justice are the study of theories,
concepts, statutes, laws, procedures, and methodologies governing
the criminal justice system. These programs explore the historical
development of criminal law, the interrelationship between criminal
law and the criminal justice system, and its contemporary application in
juvenile and adult crime.

CAREER OPTIONS

Below is a sample of the career options available for the administration
of justice or criminal justice majors. Many require an associate degree,
some require a bachelor’s degree, and a few of these require a graduate-
level degree: adjudicator/judge, arson investigator, bar examiner, border
patrol officer/INS agent, correctional officer, crime laboratory/evidence
technologist, customs agent, district attorney, lawyer/prosecutor/public
defender, forensic scientist, FBI/Treasury/Secret Service agent, U.S.
Marshal, fraud/forgery investigator, parole/probation officer, police
officer, sheriff, postal inspector, and traffic officer.

DEGREE/CERTIFICATE OPTIONS MAJOR CODE
Associate in Arts Degree: Transfer Preparation
Administration of Justice (SB1440) 01251
Criminal Justice 01250

Associate in Science Degree: Career/Technical

a service and a retail business structure, using accounting Administration of Justice—Corrections Emphasis 02521
software. Administration of Justice—Forensics Emphasis 02522
« Apply transaction analysis and input transactions into the Ad.mlnlstratlon OfJL.JStlce—LaW Enforcement Emphasis 02523
accounting system; process the data; prepare financial Crime Scene Investigator B2705
statements.
5 hedules. dat bvsi d P Certificates of Achievement
® Prepare schedules, data analysis, and reports usin L ) . . .
P Y ys! P using Administration of Justice: Corrections Emphasis 02700
Spreadsheet software. e . ) )
Administration of Justice: Forensics Emphasis 02713
Administration of Justice: Law Enforcement Emphasis 02710
ACCT 12 Computerized Accounting 3 Crime Scene Investigator B2706
ACCT 101 Principles of Accounting | 4
CIS122B  Spreadsheet Software—Excel 1 Consult with a counselor to develop a Student Education Plan (SEP),
CIS 133 Advanced Microcomputer Spreadsheets Software 1 which lists the courses necessary to achieve your academic goal.
Total units 9
116 m ﬂ Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



ADMINSTRATION OF JUSTICE A

STUDENT TRANSFER
ACHIEVEMENT REFORM (STAR)
ACT (SB1440)

ASSOCIATE IN ARTS DEGREE

TRANSFER PREPARATION * (MAJOR CODE: 01251)
Administration of Justice and Criminal Justice are the study of theories,
concepts, statutes, laws, procedures, and methodologies governing
the criminal justice system. These programs explore the historical
development of criminal law, the interrelationship between criminal
law and the criminal justice system, and its contemporary application
in juvenile and adult crime. This program meets the requirements of
the STAR Act.

REQUIRED CORE: (6 units)

ASSOCIATE IN ARTS DEGREE

CRIMINAL JUSTICE A

ASSOCIATE IN ARTS DEGREE

TRANSFER PREPARATION * (MAJOR CODE: 01250)

Students who wish to major in the Administration of Justice program
and plan to go on to a four-year institution are encouraged to pursue an
associate in arts degree in criminal justice. The coursework is designed
to offer the student a two-year degree program while preparing the
student for typically required courses at a college offering a bachelor’s
or higher-degree program. Criminal Justice majors may complete all of
their lower-division requirements at Southwestern College.

The associate in science degree in administration of justice and the
associate in arts degree in criminal justice differ in that the A.S. is designed

AJ 111 Introduction to Administration of Justice 3 i ) ) i )
AJ 151 Concepts of Criminal Law 3 to offer those skills required for immediate employment in the areas of
corrections and law enforcement, while the A.A. is intended to meet the
LIST A: select two courses (6-8 units) 6-8 needs of transferring students with long range educational goals in the
AJ 161 Principles and Procedures of the Justice System (3) criminal justice field.
AJ 156 Legal Aspects of Evidence (3)
AJ 166 Principles of Investigation (4)
AJ 171 Evidence Technology (4) Program Student Learning Outcome Statement:
AJ 188 Community Relations (3) ¢ Demonstrate ability to observe objectively and to collect
AJ113 Correctional Institutions (3) data and facts in order to make an informed judgment.
AJ 181 Juvenile Law and Procedures (3)
LIST B: select two courses or any course from List A AJ 111 Introduction to Administration of Justice 3
not already used (6-8 units) 6-8 AJ 151 Concepts of Criminal Law 3
SOC 101 Introduction to Sociology (3) AJ 156 Legal Aspects of Evidence 3
PSYC 270  Statistical Methods of Psychology (3) AJ 188 Community Relations 3
OR AJ 161 Principles and Procedures of the Justice System 3
SOC270  Statistical Methods of Sociology (3) PS 102 Introduction to American Government and Politics 3
OR SOC 101 Introduction to Sociology 3
| MATH 119 Elementary Statistics (4) SOC 110 Contemporary Social Problems 3
_PSYC 101 General Psychology (3) MATH 119 Elementary Statistics (4)
PS 102 Introduction to American Government OR 3-4
and Politics (3) PSYC/SOC 270
OR Statistical Methods of Psychology (3)
SOC 110 gcl;ntemporary Social Problems (3) Total units 27-28
any CSU transferable Administration of Justice lower . .
division course or courses outside the Administration fo earnan associate dggree, ad.d|t|onal general
g . education and graduation requirements must be
of Justice discipline that are articulated as lower
. . . L . completed. See page 64.
division major preparation for the Criminal Justice
L or Criminology Major at any CSU. (3) *  Students planning to transfer to a four-year college
Total units 18-22 or university should complete courses specific to the
transfer institution of choice. University requirements
vary from institution to institution and are subject to
change. Therefore, it is important to verify transfer major
preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center. See catalog TRANSFER
COURSES INFORMATION section on page 45 for further
information.
Note: For Police Academy, see Law Enforcement
Training Academy, page 236.
Some courses within this program may require ac'idit'ic?nal coursewqu'that must be co'rr?pleted prior to enrpll'me(vt in these courses. m m 117
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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PROGRAMS

ASSOCIATE IN SCIENCE DEGREE

ADMINISTRATION OF JUSTICE A

ASSOCIATE IN SCIENCE DEGREE

CAREER/TECHNICAL

Students in administration of justice may obtain an associate in science
degree in administration of justice and criminal justice programs. In
addition, the student may obtain three certificates of achievement in law
enforcement, corrections, and/or forensics. Degree candidates for the
Administration of Justice degree must complete the courses required for
the major and at least one emphasis listed as the “Corrections Emphasis,”
the “Law Enforcement Emphasis,” or the “Forensics Emphasis.” In
addition, degree candidates must complete the requirements listed
under graduation requirements in this catalog.

COMMON CORE
AJ 110 Ethics and the Administration of Justice 3
AJ 111 Introduction to Administration of Justice 3
AJ 151 Concepts of Criminal Law 3
AJ 156 Legal Aspects of Evidence 3
AJ 161 Principles and Procedures of the Justice System 3
AJ 167 Written Communication in Administration of Justice 3
AJ 181 Juvenile Law and Procedures 3
AJ 188 Community Relations 3
Total units 24

PLUS AT LEAST ONE EMPHASIS BELOW.

ADMINISTRATION OF JUSTICE:

CORRECTIONS EMPHASIS A

ASSOCIATE IN SCIENCE DEGREE
CAREER/TECHNICAL (MAJOR CODE: 02521)

Program Student Learning Outcome Statement:

¢ Demonstrate ability to observe objectively and to
collect data and facts in order to make an informed

judgment.
AJ 114 Fundamentals of Crime and Criminal
Behavior 3
AJ 115 Adult Probation, Prison, and Parole 3

Plus Common Core courses for Administration of Justice 24

Total units 30

Recommended Electives: MAS 141; PSYC 101 or
SOC 101.

To earn an associate degree, additional general

education and graduation requirements must be
completed. See page 64.
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ADMINISTRATION OF JUSTICE

FORENSICS EMPHASIS

ASSOCIATE IN SCIENCE DEGREE
CAREER/TECHNICAL (MAJOR CODE: 02522)

Program Student Learning Outcome Statement:

¢ Demonstrate ability to observe objectively and to
collect data and facts in order to make an informed

judgment.
AJ 166 Principles of Investigation 4
AJ 171 Evidence Technology 4
Plus Common Core courses for Administration of Justice
(*Excluding AJ 181) 21
Total units 29

Recommended Electives: ANTH 101; BIOL 260;
CAD 220; PHIL 103.

To earn an associate degree, additional general
education and graduation requirements must be
completed. See page 64.

Note: Students pursuing the Administration of

Justice degree with the Forensics Emphasis will take
AJ 171 in lieu of AJ 181.

ADMINISTRATION OF JUSTICE:

LAW ENFORCEMENT EMPHASIS A

ASSOCIATE IN SCIENCE DEGREE

CAREER/TECHNICAL (MAJOR CODE: 02523)

Students in administration of justice may obtain an associate in
science degree in administration of justice and criminal justice
programs. In addition, the student may obtain three certificates
of achievement in law enforcement, corrections, and/or forensics.
Degree candidates for the Administration of Justice degree
must complete the courses required for the major and at least
one emphasis listed as the "Corrections Emphasis,” the “Law
Enforcement Emphasis,” or the “Forensics Emphasis.”

Program Student Learning Outcome Statement:

¢ Demonstrate ability to observe objectively and to
collect data and facts in order to make an informed
judgment.

AJ 166 Principles of Investigation 4
Plus Common Core courses for Administration of Justice 24

Total units 28

Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



Recommended Electives: AJ 216; BUS 210;
MAS 141; PSYC/SOC 101.

To earn an associate degree, additional general
education and graduation requirements must be
completed. See page 64.

Note: There are recommended preparations for
each course which the students are encouraged to
complete. In addition, students should note that AJ
167 has a mandatory prerequisite of ENGL 71 or
English assessment process. AJ 110, 111, 114, and
167 meet the general education and administration
of justice requirements.

CRIME SCENE INVESTIGATOR A

ASSOCIATE IN SCIENCE DEGREE

CAREER/TECHNICAL (MAJOR CODE: B2705)

Students with an interest in the field of criminal justice, but
with a particular interest in science and evidence collection, are
encouraged to pursue the Crime Scene Investigator associate in
science degree. This program was designed to prepare interested
persons for careers as field evidence technicians. Persons engaged
in this vocational area aid investigators at crime scenes. Specifically,
they locate, collect, and analyze evidence. Typically, they work with
field investigators in the course of criminal or civil investigations.

The Crime Scene Investigator associate in science degree satisfies
entry-level job requirements in the area of forensics. Students
interested in careers in this area should be aware that some practical
experience is usually required prior to paid employment. This is a
technical field requiring a combination of education and practical
experience. Many students find it helpful, if not necessary, to
volunteer at crime laboratories and police agencies in order to gain
the requisite experience.

Program Student Learning Outcome Statement:

e Demonstrate ability to observe objectively and to
collect data and facts in order to make an informed

Recommended Electives: ANTH 101; BIOL 260;
CAD 220; PHIL 103; TELE 100.

To earn an associate degree, additional general
education and graduation requirements must be
completed. See page 64.

CERTIFICATES

ADMINISTRATION OF JUSTICE:

CORRECTIONS EMPHASIS A

CERTIFICATE OF ACHIEVEMENT
CAREER/TECHNICAL (MAJOR CODE: 02700)

Designed for students seeking careers in parole, probation,
correctional institutions, and community corrections.

Program Student Learning Outcome Statement:

* Demonstrate ability to observe objectively and apply
principles of investigation, supervision, and socialized
treatment as practiced in probation, prison and parole.

GAINFUL EMPLOYMENT:

The U.S. Department of Education requires colleges to disclose
a variety of information for any financial aid eligible program
that “prepares students for gainful employment in a recognized
occupation.”

Students who complete this program will have acquired the
necessary analytical tools to successfully secure gainful employment
in the field of study.

For more information regarding the data provided for this
program and what it means to you as a student, please feel free
to visit our SWC Gainful Employment website at: www.swced.edu/
gainfulemployment.

judgment.
AJ 114 Fundamentals of Crime and Criminal

Behavior 3

AJ 111 Introduction to Administration of Justice 3 AJ 115 Adult Probation, Prison, and Parole 3

AJ 151 Concepts of Criminal Law 3 Plus Common Core courses for Administration of Justice 24

AJ 156 nga! Aspects of E\./lde'nce 3 Total units 30
AJ 166 Principles of Investigation 4

AJ 167 Written Communication in Administration

of Justice 3
AJ 171 Evidence Technology 4
AJ 216 Latent Fingerprint Examiner 4
AJ 222 Digital Forensic Photography 4
BIOL 100  Principles of Biology 3
BIOL 101  Principles of Biology Laboratory 1
CHEM 100 Introduction to General Chemistry 4
Total units 36

Some courses within this program may require ac'ldit'iolnal coursewqu'that must be co'rr?pleted prior to enrgllrnefvt in these courses. m m 119

Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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ADMINISTRATION OF JUSTICE:

FORENSICS EMPHASIS A

CERTIFICATE OF ACHIEVEMENT
CAREER/TECHNICAL (MAJOR CODE: 02713)

Designed for students interested in careers in the forensics and
criminalistic fields.

Program Student Learning Outcome Statement:

¢ Demonstrate ability to observe objectively and to
collect evidence, data, and facts in order to offer an
informed judgment, if required.

GAINFUL EMPLOYMENT:

The U.S. Department of Education requires colleges to disclose
a variety of information for any financial aid eligible program
that “prepares students for gainful employment in a recognized
occupation.”

Students who complete this program will have acquired the
necessary analytical tools to successfully secure gainful employment
in the field of study.

For more information regarding the data provided for this
program and what it means to you as a student, please feel free
to visit our SWC Gainful Employment website at: www.swced.edu/
gainfulemployment.

AJ 166 Principles of Investigation 4

AJ 171 Evidence Technology 4

Plus Common Core courses for Administration of Justice
(*Excluding AJ 181) 21
Total units 29

* Students pursuing the Administration of Justice
degree with the Forensics Emphasis will take AJ 171
in lieu of AJ 181.

ADMINISTRATION OF JUSTICE:

LAW ENFORCEMENT EMPHASIS A

CERTIFICATE OF ACHIEVEMENT
CAREER/TECHNICAL (MAJOR CODE: 02710)

Designed for students seeking careers with local, state, and federal
enforcement agencies, and private security.

120 m

Program Student Learning Outcome Statement:

¢ Demonstrate ability to observe objectively and to
collect data and facts in order to make an informed
judgment.

AJ 166
Plus Common Core courses for Administration of Justice 24

Principles of Investigation 4

Total units 28

CRIME SCENE INVESTIGATOR A

CERTIFICATE OF ACHIEVEMENT
CAREER/TECHNICAL (MAJOR CODE: B2706)

Designed for students interested in careers as field evidence technicians/
crime scene investigator.

Program Student Learning Outcome Statement:

e Demonstrate ability to observe objectively and to collect
data and facts in order to make an informed judgment.

GAINFUL EMPLOYMENT:

The U.S. Department of Education requires colleges to disclose a variety
of information for any financial aid eligible program that “prepares
students for gainful employment in a recognized occupation.”

Students who complete this program will have acquired the necessary
analytical tools to successfully secure gainful employment in the field
of study.

For more information regarding the data provided for this program
and what it means to you as a student, please feel free to visit our SWC
Gainful Employment website at: www.swced.edu/gainfulemployment.

AJ 111 Introduction to Administration of Justice 3
AJ 151 Concepts of Criminal Law 3
AJ 156 Legal Aspects of Evidence 3
AJ 166 Principles of Investigation 4
AJ 167 Written Communication in Administration of Justice 3
AJ 171 Evidence Technology 4
AJ 216 Latent Fingerprint Examiner 4
AJ 222 Digital Forensic Photography 4
BIOL 100  Principles of Biology 3
BIOL 101  Principles of Biology Laboratory 1
CHEM 100 Introduction to General Chemistry 4

Total units 36

Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



AFRICAN-AMERICAN
STUDIES

SCHOOL OF ARTS, COMMUNICATION,
AND SOCIAL SCIENCES

....................................................................................

ACTING DEAN: William Kinney, M.A., Office 702B, 619-482-6372
FACULTY: Stanley James, M.A.
DEPARTMENT CHAIR: Stanley James, M.A.

GENERAL DESCRIPTION

African-American Studies examines the truth and fiction regarding the
African experience in the United States. This department explores the
history, anthropology, sociology, psychology, economic, and political
aspects of African Americans in the U.S. In addition, African-American
Studies focus on the literary, musical, and artistic heritage of people
of African descent leading to a heightening of self-awareness and
cultural understanding for African-American students. This strengthens
connections between students and the African community that can hasten
social change and enhance human dignity.

CAREER OPTIONS

Below is a sample of the career options available for the African-American
studies major. A few of these require an associate degree, most require
a bachelor’s degree, and some require a graduate-level degree: lawyer,
high school or college teacher, researcher, government or foreign
service officer, business administrator, library technician, historian,
writer, publisher, anthropologist, political scientist, politician, economist,
philosopher, cultural arts director, social service agency worker, business
manager, consultant, counselor, and urbanologist.

DEGREE/CERTIFICATE OPTIONS

Associate in Arts Degree: Transfer Preparation

MAJOR CODE
African-American Studies 01700

Consult with a counselor to develop a Student Education Plan (SEP),
which lists the courses necessary to achieve your academic goal.

AFRICAN-AMERICAN STUDIES A

ASSOCIATE IN ARTS DEGREE
TRANSFER PREPARATION * (MAJOR CODE: 01700)

The associate in arts degree is intended to emphasize history from an

ASSOCIATE IN ARTS DEGREE

African-American perspective, the development and role of African-
American culture today, and the African American in the political system.

African-American history (AFRO 110, 111) fulfills the American Institutions
requirement at SDSU and most other campuses of the California State

Universities and colleges system.

Program Student Learning Outcome Statement:

e Student will be able to identify and conduct a comparative
analysis of major historiographic perspectives, concepts,
issues, historic relationships, contributions, and paradigms,
that impact African American identity and culture.

AFRO/HIST 110

African-American History | 3
AFRO/HIST 111

African-American History || 3
AFRO/SOC 151

Introduction to African-American Culture 3
Complete 9 units from Electives 9

Total units 18

Electives: ASIA 112, 113; DANC 145, 146, 147, 148,;
HIST 106, 107; MAS 141, 142.

To earn an associate degree, additional general
education and graduation requirements must be
completed. See page 64.

*  Students planning to transfer to a four-year college
or university should complete courses specific to the
transfer institution of choice. University requirements
vary from institution to institution and are subject to
change. Therefore, it is important to verify transfer major
preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center. See catalog TRANSFER
COURSES INFORMATION section on page 45 for further
information.

Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses. m m 121
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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AMERICAN SIGN
LANGUAGE

SCHOOL OF LANGUAGE AND LITERATURE

....................................................................................

DEAN: Joel M. Levine, Ed.D., Office 430F, 619-482-6349
FACULTY: Angelina Stuart, M.A.
DEPARTMENT CHAIR: Esther Alonso, M.A.

GENERAL DESCRIPTION

Language and communication are at the heart of the human experience.
Knowing another language gives one the powerful key to successfully
communicate with speakers of other languages. Learning another
culture prepares us to live in a multicultural world which helps us gain
an especially rich preparation for the future. Each language program
at Southwestern College is designed to facilitate interaction and
communication with speakers of other languages, whether they are
across town or across the world.

CAREER OPTIONS

Below is a sample of the career options available to students with fluency
in a foreign language. Fluency and intercultural communication skills in
a second language enhances opportunities in: government, business,
medicine and healthcare, teaching, technology, the military, social service,
law enforcement, communications, fashion, and marketing.

DEGREE/CERTIFICATE OPTIONS MAJOR CODE
Certificates of Proficiency
American Sign Language 01485

Consult with a counselor to develop a Student Education Plan (SEP),
which lists the courses necessary to achieve your academic goal.

AMERICAN SIGN LANGUAGE

CERTIFICATE OF PROFICIENCY

CAREER/TECHNICAL (MAJOR CODE: 01485)

The American Sign Language (ASL) Certificate of Proficiency offers
students a valuable additional option for addressing foreign language
requirements for transfer as well as necessary Career Technical Education
(CTE) skills for deafness-related careers in both public and private sectors.

ANTHROPOLOGY

SCHOOL OF ARTS, COMMUNICATION,
AND SOCIAL SCIENCES

ACTING DEAN: William Kinney, M.A., Office 702B, 619-482-6372
FACULTY: Erin Browder, Ph.D.; Maria Jelaka-Tavakoli, Ph.D.
DEPARTMENT CHAIR: Christopher Hayashi, M.A., Ed.D.

GENERAL DESCRIPTION

Anthropology is the broadest of the social sciences and is the study of
human biological and cultural origins and change. The anthropology
program goals and objectives have been developed to provide students
with a broad introduction to the anthropological perspective including the
cross-cultural and comparative approach. The program aims to introduce
a wide variety of biologically and culturally relevant topics including,
but not confined to, evolution, social organization, genetics, language,
cultural bias, globalization, religion, technology, and recovery and study of
material remains relevant to the human past. The anthropology program
emphasizes the role of the scientific method in evaluating humans
biologically and culturally, as well as in the development of theoretical
perspectives relevant to studying human societies past and present
including evolution and contemporary existence in a technological age.

CAREER OPTIONS

Anthropology has a high degree of relevance to many careers and
occupations. Some of the following careers require education beyond
the bachelor's degree. A sample of possible career options includes:
archaeologist, cultural anthropologist, environmental anthropologist,
exhibit designer, expedition guide, film ethnographer, folklorist, forensic
anthropologist/archaeologist, health researcher, linguist, medical
anthropologist, museum curator, paleoanthropologist, peace studies,
primatologist, professor, public health employee, trans-cultural nurse
specialist, teacher, travel consultant, urban planner, zoological collections.

DEGREE/CERTIFICATE OPTION MAJOR CODE
Associate in Arts Degree: Transfer Preparation

Anthropology 01720
Anthropology for Transfer (SB 1440) 01725

Consult with a counselor to develop a Student Education Plan (SEP),
which lists the courses necessary to achieve your academic goal.

ASL 120 American Sign Language | 4
ASL 130 American Sign Language |l 4
ASL 220 American Sign Language llI 4
Total units 12
122 m m Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



ASSOCIATE IN ARTS DEGREE

ANTHROPOLOGY A

ASSOCIATE IN ARTS DEGREE
TRANSFER PREPARATION * (MAJOR CODE: 01720)

Lower-division requirements are not the same for all universities, and there
are differences among the areas of specialization. However, the courses
listed below meet the lower-division requirements for most universities

offering a bachelor’s degree with a major in anthropology.

Program Student Learning Outcome Statement:

e Student will be able to identify and analyze perspectives,

major research, trends, cultural significance, and issues

pertaining to the scientific evaluation of the human species

from the anthropological approach.

ANTH 101  Biological Anthropology 3
ANTH 102 Cultural Anthropology 3
ANTH 103 Archaeology and Prehistory 3
PSYC 270  Statistical Methods of Psychology
OR 3
SOC 270  Statistical Methods of Sociology
Foreign Language or Anthropology electives to total 6 units 6
Total units 18

To earn an associate degree, additional general
education and graduation requirements must be

ANTHROPOLOGY FOR TRANSFER

STUDENT TRANSFER
ACHIEVEMENT REFORM (STAR)
ACT (SB1440)

ASSOCIATE IN ARTS DEGREE
TRANSFER PREPARATION * (MAJOR CODE: 01725)

Anthropology is the study of human biological and cultural origins and
development, integrating the biological sciences, social sciences, physical
sciences and humanities. The Anthropology AA-T degree introduces
students to the basic body of knowledge, including the cross-cultural and

SINYYH0Yd

comparative approach. The program emphasizes the role of the scientific

method in investigating humankind, as well as in the development of

theoretical perspectives relevant to studying human societies. The

Associate in Arts in Anthropology for Transfer (AA-T) degree satisfies the

requirements of the STAR Act for transfer to the CSU system.

Program Student Learning Outcome Statement:

* Students will compare and contrast elements of culture,
race, ethnicity and gender to varying cultural universals

from past and present, such as language, personality
development, and health/illness.

* Students will be able to apply research and critical thinking
skills in order to evaluate current breakthroughs, trends, or

discoveries pertaining to anthropology.

* Using a globally comparative approach, the student will
be able to locate, identify and explain the major cultural

characteristics and unique contributions of selected

completed. See page 64.

Students planning to transfer to a four-year college

or university should complete courses specific to the
transfer institution of choice. University requirements
vary from institution to institution and are subject to
change. Therefore, it is important to verify transfer major
preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center. See catalog TRANSFER
COURSES INFORMATION section on page 45 for further

societies.

REQUIRED CORE: (9 units)

ANTH 101  Biological Anthropology
ANTH 102 Cultural Anthropology
ANTH 103 Archaeology and Prehistory

LIST A: (3-4 units)

information.

BIOL 260

GEOL 100

| GEOL 101

[MATH 119 Elementary Statistics (4)
OR
SOC 270 Statistical Methods of Sociology (3)
OR
PSYC 270  Statistical Methods of Psychology (3)

_LIST B: (4 units)

Human Anatomy (4)

OR

Principles of Geology (3)

AND

General Geology Laboratory (1)

Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses. m m
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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LIST C: (3 units)

ANTH 110 Indians of North America (3)
ANTH 112 Cultures of Mexico (3)

COMM 176 Intercultural Communication (3)
GEOG 106 World Regional Geography (3)
PHIL 106 World Religions (3)

SOC 106 Race and Ethnicity (3)

Total units 20-21
Students planning to transfer to a four-year college or
university should complete courses specific to transfer
institution of choice. University requirements vary from
institution to institution and are subject to change.
Therefore, it is important to verify transfer major
preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center.

ARCHITECTURE

SCHOOL OF BUSINESS AND TECHNOLOGY

DEAN: Mink Stavenga, DBA, Office 470K, 619-482-6569
FACULTY: Thomas Rogo, M.Arch ; Diana DelaTorre, M. Arch Il
DEPARTMENT CHAIR: Marie Vicario-Fisher, M.S., M.P.H.

GENERAL DESCRIPTION

Architecture is the study of creating livable and workable environments
balancing social, political, economic, technical, and aesthetic
requirements with human needs. Although building design is the ultimate
goal of the program of study, knowledge about how people affect
environments and manage resources in the creation of structure is of
major importance. Architects rely on an understanding of a diversity of
subjects including mathematics, physics, design, graphics, engineering,
architecture history, visual art, social sciences, and humanities.

CAREER OPTIONS

Below is a sample of the career options available to the architecture major.
A few of these require an associate degree, some require a bachelor’s
degree, and most require a graduate-level degree: architect, urban
planner, environmental researcher, architectural technician, vocational
teacher, college instructor, landscape architect or technician, building
contractor, construction supervisor, CAD specialist, architectural engineer,
construction manager, drafting technician, and the allied professions such
as business, marketing, and interior design.

DEGREE/CERTIFICATE OPTIONS MAJOR CODE
Associate in Science Degree: Transfer Preparation

Architecture 01940
Associate in Science Degree: Career/Technical

Architecture Technology 02840
Certificates of Achievement

Architecture Technology A2842

Architecture Technology—Advanced 02841

Consult with a counselor to develop a Student Education Plan (SEP),
which lists the courses necessary to achieve your academic goal.

....................................................................................

The program below is undergoing modification and
the modification will be placed into an addendum upon
Chancellor’s Office approval - see your counselor for
further information and visit the college website under
http://www.sweed.edu/catalog link for the
latest addenda updates.

ASSOCIATE IN SCIENCE DEGREE
ARCHITECTURE

I|

ASSOCIATE IN SCIENCE DEGREE

TRANSFER PREPARATION * (MAJOR CODE: 01940)

Designed to provide the student with the creative problem-solving
skills and critical thinking processes necessary to successfully complete
upper-division baccalaureate work leading to the professional bachelor
of architecture degree. The curriculum fulfills most of the first and second
year requirements at some CSU, US, and other baccalaureate institutions.

Academic placement at the transfer institution is based upon evaluation
of a portfolio of the student’s work. Students will be required to develop
a portfolio of their work for purposes of evaluation by the transfer
institution. The courses listed are the architecture courses required to
obtain the associate degree in architecture. Students wishing to transfer
to the California State University should follow, General Education
Breadth Requirement California State University. Students should review
specific course requirements of the transfer institution and consult with
a counselor as to which courses taken at Southwestern College will
articulate to their chosen college.

124 m m Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



Program Student Learning Outcome Statement:

* Develop and expand their technological skill-set and
professional practices through the use of state-of-the-art
equipment and software consistent with our profession.

* Enhance their international perspective by direct
involvement in classroom discussions, design programs,
design projects, historical design issues and cultural and
social perspectives that are global in scope, including
issues of sustainability and environmental sensitivity.

* Develop a greater sense of self-awareness and
interpersonal skills by required participation in team
projects.

* Further enhance critical communication skills by requiring
them to express not only their solution to design problems,
but also demonstrating the process of arriving at these
solutions, orally, graphically and three-dimensionally to
professionals and fellow students.

* Develop critical thinking skills in a problem/project based
curriculum that requires solving spatial, social, engineering
and sustainable design problems by developing creative
and individual solutions.

FIRST SEMESTER

Students planning to transfer to a four-year college

or university should complete courses specific to the
transfer institution of choice. University requirements
vary from institution to institution and are subject to
change. Therefore, it is important to verify transfer major
preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center. See catalog TRANSFER
COURSES INFORMATION section on page 45 for further
information.

ARCHITECTURE TECHNOLOGY

ASSOCIATE IN SCIENCE DEGREE

CAREER/TECHNICAL (MAJOR CODE: 02840)

Designed to provide the student with the skills and technical knowledge
required for employment as technicians in the environmental design
departments of architecture, landscape architecture, urban planning,
and environmental research. Students also are placed within the building
construction industry and its allied professions.

Program Student Learning Outcome Statement:

ARCH 110  Freehand Drawing for Designers 3
ARCH 115 Graphic Communication for Architects and Designers 3 * Develop and expand their technological skill-set and
ARCH 150  Architectural Design | 5 professional practices through the use of state-of-the-art
equipment and software consistent with our profession.
SECOND SEMESTER * Enhance their international perspective by direct
ARCH 112 Architectural Rendering 3 involvement in classroom discussions, design programs,
ARCH 151  Architectural Design Il 3 design projects, historical design issues and cultural and
ARCH 165  Architectural Practice | 3 social perspectives that are global in scope, including
issues of sustainability and environmental sensitivity.
THIRD SEMESTER * Develop a greater sense of self-awareness and
ARCH 200  Introduction to Computer Aided Design (3) |nterpersona| skills by required participation in team
OR 3 projects.
ARCH/SES 201 * Further enhance critical communication skills by requiring
Beginning Building Information Modeling (3) them to express not only their solution to design problems,
ARCH 235  Structures 3 but also demonstrating the process of arriving at these
ARCH 252  Architectural Design Il 3 solutions, orally, graphically and three-dimensionally to
ARCH 265  Architectural Practice Il 3 professionals and fellow students.
* Develop critical thinking skills in a problem/project based
FOURTH SEMESTER curriculum that requires solving spatial, social, engineering
ARCH 222 Environmental Controls 2 and sustainable design problems by developing creative
ARCH 253  Architectural Design IV 3 and individual solutions.
ARCH 266  Architectural Practice IlI 2
Total units 39
Recommended Electives: ARCH 204, 205, 208, 210
To earn an associate degree, additional general
education and graduation requirements must be
completed. See page 64.
Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses. m ﬂ 125
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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FIRST SEMESTER
ARCH 110  Freehand Drawing 3 CERTI FICATES
ARCH 115  Architectural Graphics 3
ARCH 150  Architectural Design | 5 ARCH ITECTURE TECH NOLOGY
SECOND SEMESTER
ARCH 112 Architectural Rendering 3 CERTIFICATE OF ACHIEVEMENT
ARCH 151  Architectural Design Il 3
ARCH 165 Architectural Pracfi]ce | 2 CAREER/TECHNICAL (MAJOR CODE: A2842)
THIRD SEMESTER Program Student Learning Outcome Statement:
ARCH 200  Introduction to Computer Aided Design (3) * Develop and expand their technological skill-set and
OR 3 professional practices through the use of state-of-the-art
ARCH/SES 201 equipment and software consistent with our profession.
Beginning Building Information Modeling (3) . Enh their international vive by direct
nhance their international perspective by direc
ARCH 2
AREH 222 iﬁ'rcuhcit:(r:izral Practice Il 2 involvement in classroom discussions, design programs,
design projects, historical design issues and cultural and
social perspectives that are global in scope, including
FOURTH SEMESTER issues of sustainability and environmental sensitivity.
ARCH 209 Construction Surveying 3
ARCH 210 World Architecture Il 3 * Develop a greater sense of self-awareness and
) interpersonal skills by required participation in team
ARCH 222 Environmental Controls 2 )
ts.
ARCH 266 Architectural Practice Il 2 prejsss
Total units 37 ® Further enhance critical communication skills by requiring
them to express not only their solution to design problems,
To earn an associate degree, additional general but a.lso demonstratmg the process of a.rrlvmg' at these
education and graduation requirements must be solutions, orally, graphically and three-dimensionally to
completed. See page 64 professionals and fellow students.
® Develop critical thinking skills in a problem/project based
curriculum that requires solving spatial, social, engineering
and sustainable design problems by developing creative
and individual solutions.
GAINFUL EMPLOYMENT:
The U.S. Department of Education requires colleges to disclose a variety
of information for any financial aid eligible program that “prepares
students for gainful employment in a recognized occupation.”
Students who complete this program will have acquired the necessary
analytical tools to successfully secure gainful employment in the field
of study.
For more information regarding the data provided for this program
and what it means to you as a student, please feel free to visit our SWC
Gainful Employment website at: www.sweced.edu/gainfulemployment.
FIRST SEMESTER
ARCH 115 Graphic Communication for Architects and Designers 3
ARCH 150  Architectural Design | 5
SECOND SEMESTER
ARCH 112 Architectural Rendering 3
ARCH 151  Architectural Design Il 3
ARCH 165  Architectural Practice | 3
126 m m Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



THIRD SEMESTER

ARCH 235  Structures

FOURTH SEMESTER

ARCH 200  Introduction to Computer Aided Design 3
3

ARCH 265  Architectural Practice Il 3
ARCH 201  Beginning Building Information Modeling 3
ARCH 222 Environmental Controls 2
Total units 31

Recommended Electives: ARCH 204, 205

ARCHITECTURE TECHNOLOGY:

ADVANCED

CERTIFICATE OF ACHIEVEMENT
CAREER/TECHNICAL (MAJOR CODE: 02841)

Program Student Learning Outcome Statement:

* Develop and expand their technological skill-set and
professional practices through the use of state-of-the-art
equipment and software consistent with our profession.

GAINFUL EMPLOYMENT:

The U.S. Department of Education requires colleges to disclose a variety
of information for any financial aid eligible program that “prepares
students for gainful employment in a recognized occupation.”

Students who complete this program will have acquired the necessary
analytical tools to successfully secure gainful employment in the field
of studly.

For more information regarding the data provided for this program

and what it means to you as a student, please feel free to visit our SWC
Gainful Employment website at: www.swced.edu/gainfulemployment.

FIRST SEMESTER

ARCH 110  Freehand Drawing for Designers 3
ARCH 115 Graphic Communication for Architects

and Designers 3
ARCH 150  Architectural Design | 5

SECOND SEMESTER

ARCH 112 Architectural Rendering 3
ARCH 151  Architectural Design Il 3
ARCH 165  Architectural Practice | 2

THIRD SEMESTER
ARCH 200 Introduction to Computer Aided Design (3)

OR 3
* Enhance their international perspective by direct ARCH 201  Beginning Building Information Modeling (3)
involvement in classroom discussions, design programs, ARCH 235  Structures 3
design projects, historical design issues and cultural and ARCH 265  Architectural Practice Il 2
social perspectives that are global in scope, including
issues of sustainability and environmental sensitivity. FOURTH SEMESTER
* Develop a greater sense of self-awareness and ARCH 209  Construction Surveying 3
interpersonal skills by required participation in team ARCH 210  World Architecture Il 3
projects. ARCH 222  Environmental Controls 2
e Further enhance critical communication skills by requiring ARCH 266  Architectural Practice |ll 2
them to express not only their solution to design problems,
but also demonstrating the process of arriving at these ADDITIONAL COURSES
solutions, orally, graphically, and three-dimensionally to ARCH 114  Advanced Architectural Rendering 3
professionals and fellow students. ARCH 205  Advanced Architectural CAD 3
* Develop critical thinking skills in a problem/project based Total units 43
curriculum that requires solving spatial, social, engineering
and sustainable design problems by developing creative
and individual solutions.
Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses. m ﬂ 127
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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ART

SCHOOL OF ARTS, COMMUNICATION,
AND SOCIAL SCIENCES

ACTING DEAN: William Kinney, M.A., Office 702B, 619-482-6372
FACULTY: John O. Lewis, M.FA_; David Quattrociocchi, M.FA;
Marisol Rendon Ober, M.FA.; Matt Micajah Truitt, M.FA,;

Mark Van Stone, Ph.D.; Perry Vasquez, M.FA., A.B.;

John Pickelle, M.FA_; Nicholas Mueller, M.F. A.

DEPARTMENT CHAIR: Matt Micajah Truitt, M.FA.

GENERAL DESCRIPTION

Art is the study of visual thinking, idea generation, and the creation
of aesthetic objects. This department explores concepts of creative
intelligence and art making techniques for a full range of two- and
three-dimensional forms and investigates the history of art in both
Western and non-Western cultures. Students learn the language of
art, design principles, and elements of composition, as the foundation
for the communication of visual ideas into such forms as painting,
drawing, photography, digital imagery, ceramics, new genres, sculpture,
printmaking, and graphic design. Art analysis, theory, and criticism serve
as the basis for problem solving.

CAREER OPTIONS

Below is a sample of the career options for art majors. Most require an
associate degree, some require a bachelor's degree, and a few require
a graduate-level degree. Possible career options include artist, graphic
artist, computer technician, photographer, elementary school or high
school teacher, college instructor, gallery director, museum technician,
sales, museum director or curator, materials supplier, film/video maker,
broker, consultant, and the allied professions of architecture, telemedia,
and interior design.

DEGREE/CERTIFICATE OPTIONS

Associate in Arts Degree: Transfer Preparation
Art 01210

MAJOR CODE

Art History (SB1440) 01215

Graphic Design 01090

Photography 01380

Studio Arts (SB1440) 01228
Associate in Arts Degree: Career/Technical

Photography and Digital Imaging 02350
Certificate of Achievement

Professional Photography 01381
Certificate of Proficiency

Graphic Applications 02574

Consult with a counselor to develop a Student Education Plan (SEP),

which lists the courses necessary to achieve your academic goal.

ASSOCIATE IN ARTS DEGREE

ART

ASSOCIATE IN ARTS DEGREE

TRANSFER PREPARATION * (MAJOR CODE: 01210)

Stresses the study of art as form and content. Designed to develop the
student’s perceptual and conceptual abilities in the context of art history
and society. Designed to give the student an opportunity to develop
his/her technical skills, aesthetic awareness, personal expression, and
critical analysis.

The art courses listed fulfill lower-division requirements at most
universities. Most universities require students to present a portfolio for
evaluation to be admitted; therefore, students should keep a portfolio
of their work from Southwestern College.

Program Student Learning Outcome Statement:

e Students will seek out resources that enable them to
investigate elements for the growth of their creative and
aesthetic experience.

e Students will engage in discussions of human
communication, interaction and expression from all
spheres, with the purpose of enriching their ability to
be part of their cultural surroundings and a larger social
dialogue.

¢ Students will interpret and synthesize concepts from
diverse historical to personal contexts and references, in
order to obtain a more integrated knowledge and cohesive
body of work.

e Students will demonstrate a proficiency in communicating
their original ideas through visual, oral or written media.

128 m m Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



FIRST SEMESTER

ART 100
ART 101

Drawing | 3
Design | 3

SECOND SEMESTER

ART 102 Drawing Il 3
ART 103 Design Il 3
Complete 3 units from Art History courses listed below * 3

THIRD SEMESTER

ART 197

Professional Practices and Portfolio
Development for Visual Artists 3

Complete 3 units from Art History courses listed below *

Complete 3 units from electives 3

FOURTH SEMESTER

Complete 6 units from electives 6

Total units 30

*Art History Courses:

ART 150
ART 151
ART 157

Art History Survey—Stone Age to the Ages of Faith 3
Art History—Renaissance to Contemporary
Nineteenth Through Twenty-First Century Art 3

w

Electives: ART 100L, 104, 105, 107, 110, 111, 112, 113,
116,129,130, 131, 137, 148A, 149, 156, 170, 173A, 182,
185A, 190, 192, 200, 205, 206.

To earn an associate degree, additional general
education and graduation requirements must be
completed. See page 64.

Students planning to transfer to a four-year college

or university should complete courses specific to the
transfer institution of choice. University requirements
vary from institution to institution and are subject to
change. Therefore, it is important to verify transfer major
preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center. See catalog TRANSFER
COURSES INFORMATION section on page 45 for further
information.

ART HISTORY A

STUDENT TRANSFER
ACHIEVEMENT REFORM (STAR)
ACT (SB1440)

ASSOCIATE IN ARTS DEGREE
TRANSFER PREPARATION * (MAJOR CODE: 01215)

Designed to provide a nurturing and challenging educational
environment that will prepare students for further institutional study; to
provide a clear pathway for students wishing to further their mastery of
the field of History of Art and Culture; to facilitate insight into oneself and

SINYYH0Yd

increase knowledge of and sensitivity to others; and to prepare students

for further study in Art History as a transfer major.

REQUIRED CORE: (2 units)

ART 150 Art History Survey—Stone Age to

the Ages of Faith
ART 151 Art History—Renaissance to Contemporary
ART 100 Drawing |

LIST A: select one course (3 units)

ART 129 Asian Art (3)

ART 112 Arts of Africa, Oceania, and Indigenous
North Americas (3)

ART 113 Art and Culture of Pre-Hispanic Mexico (3)

LIST B: select one course (3 units)

ART 101 Design | (3)

ART 103 Design Il (3)

ART 105 Life Drawing | (3)

ART 192 Introduction to Digital Imaging (3)
ART 170 Beginning Ceramics (3)

ART 205 Beginning Digital Photography (3)
ART 110 Sculpture | (3)

ART 101 Design | (3)

ART 129 Asian Art (3)

Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses. m m
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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LIST C: select one course below or any course

from List A or B not already used (3-5 units) 3-5
ART 149 Women in Western Art History, 1550-Present (3)
ART 156 History of Photography (3)
ART 157 Nineteenth Through Twenty-First Century Art (3)
ART 130 History of Film as Art (3)
ART 104 Introduction to Art (3)
ART 107 Painting | (3)
ART 121 Darkroom and Digital Photography | (3)
ART 182 Design in Wood | (3)
ART 185A  Jewelry and Metalwork | (3)
ART 185B  Jewelry and Metalwork Il (3)
HUM 123  Women and Gender in World Art (3)
CHIN 101  Mandarin Chinese | (5)
CHIN 102  Mandarin Chinese Il (5)
FIL 101 Elementary Filipino | (5)
FIL 102 Elementary Filipino II (5)
FIL 201 Intermediate Filipino | (5)
FREN 101  Elementary French | (5)
FREN 102  Elementary French Il (5)
FREN 201 Intermediate French | (5)
FREN 202 Intermediate French Il (5)
ITAL 101 Elementary ltalian | (5)
ITAL 102 Elementary Italian 11 (5)
ITAL 201 Intermediate Italian | (5)
ITAL 202 Intermediate Italian Il (5)
JPN 101 Beginning Japanese | (5)
JPN 101A  Introductory Elementary Japanese (3)
JPN 101B  Continuation of Elementary Japanese (3)
JPN 102 Beginning Japanese Il (5)
JPN 201 Intermediate Japanese | (5)
JPN 202 Intermediate Japanese Il (5)
PORT 101  Elementary Portuguese | (5)
PORT 102  Elementary Portuguese Il (5)
SPAN 101  Elementary Spanish | (5)
SPAN 101A Introduction to Elementary Spanish (3)
SPAN 101B  Continuation of Elementary Spanish (3)
SPAN 102  Elementary Spanish Il (5)
SPAN 201 Intermediate Spanish | (5)
SPAN 202  Intermediate Spanish Il (5)
SPAN 215 Spanish for Bilinguals | (5)
SPAN 216 Spanish for Bilinguals Il (5)
SPAN 221 Introduction to Literature for Bilinguals (5)
SPAN 225  Intermediate Conversation and Writing on
Spanish Culture (3)
SPAN 226  Intermediate Conversation and Writing on
Latin American Culture (3)
HUM 101 Humanities Through The Arts | (3)
ANTH 102  Cultural Anthropology (3)
AFRO 110  African-American History | (3)
ASIA 112 Asian-American History | (3)
MAS 141 Mexican-American History | (3)
HIST 132 Women in World History (3)
HUM 120  Introduction to Gender and Women'’s Studies (3)
SOC 105 Masculinity (3)
HIST 100 American Civilization | (3)

130 m

Total units 18-20

Students planning to transfer to a four-year college or
university should complete courses specific to transfer
institution of choice. University requirements vary from
institution to institution and are subject to change.
Therefore, it is important to verify transfer major
preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center.

ASSOCIATE IN ARTS DEGREE

GRAPHIC DESIGN

ASSOCIATE IN ARTS DEGREE

TRANSFER PREPARATION * (MAJOR CODE: 01090)

Designed for the art student desiring to enter the field of graphic
communication and intended for students who plan to transfer to
a university or seek employment after completion of coursework at
Southwestern College. Employment is possible at advertising agencies,
design studios, printers, typesetters, sign companies, newspapers,
corporate art departments, government agencies, television studios, and
publishers. Self-employment as a freelance artist is also an option. In all
cases, internships should be part of the preparation for employment.

Program Student Learning Outcome Statement:

* Demonstrate competence in analyzing and critiquing
graphic design works.

FIRST SEMESTER

ART 101 Design | 3
ART 150 Art History Survey—Stone Age to the Ages of Faith 3
ART 159 Graphic Design—Layout 3
SECOND SEMESTER

ART 161 Graphic Design 3

THIRD SEMESTER

ART 151 Art History— Renaissance to Contemporary 3
ART 160 Graphic Design—Typography 3
CIS 123 Web Publishing With Dreamweaver 6

FOURTH SEMESTER

ART 168 Graphic Imagery 3
TELE 131 Introduction to Video and Film Production 3
Total units 30

Recommended Electives: ART 148A, 157, 192, 205

To earn an associate degree, additional general
education and graduation requirements must be
completed. See page 64.

Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



PHOTOG RAPHY Choose Group 1 or Group 2 to complete degree program.
Group 1: Traditional Photography (9 units)
ART 122 Darkroom and Digital Photography II (3)
?lgitN)g::AELEF’I;IE?’iLSA?lE)GNREE(MAJOR CODE: 01380) ART 123 Darkroom and Digital Photography IlI (3)
: ART 127 Advanced Color Photography (3)
Designed to give students a sound background in technical skills and OR 7-9
theory while increasing their visual awareness and conceptual abilities. Group 2: Digital Photography (7 units)
ART 137 Website Development for Artists and =
Two groups within this program of studies, traditional photography and Graphic Designers (4) S
digital imaging, provide the student with basic aesthetic principles and ART 138 Advanced Digital Imaging for Photography, =z
technical skills needed for entry into the field of professional photography. | L Art, and Graphics (3) =
Students are encouraged to develop critical and aesthetic judgment Total units 22-24
while achieving technical experience.
Recommended Electives:
For Group 1: ART 116, 118, 119, 120, 130, 151, 159,
Program Student Learning Outcome Statement: 199A; HUM 112.
e Student will research significant photographers and
A (A AT gt St For Group 2: ART 117, 120, 127, 130, 150, 157, 159,
researched, and apply new information to their own HUM 112.
thinking and artwork.
To earn an associate degree, additional general
e Student will analyze and evaluate personal work and the education and graduation requirements must be
work of others during critique that will allow one to process completed. See page 64.
criticism, absorb ideas, and apply new found insights to
izl et Students planning to transfer to a four-year college
e Student will analyze photographic theory through specific or university should complete courses specific to the
artists and genres, and then integrate concepts from those transfer institution of choice. University requirements
artists and genres into his or her own personal artwork. vary from institution to institution and are subject to
* Show Student will show proficiency in camera handling, change. Therefore, itis importar.1t to verify transfer major
camera controls, exposure, film development, darkroom preparatl.on an.d general educ?tlo.n requirements through
printing, and print finishing. consultation with a counselor in either the Counseling
Center or Transfer Center. See catalog TRANSFER
e Student will identify historical and contemporary issues, COURSES INFORMATION section on page 45 for further
and then bring awareness to those issues by creating information.
documentary and/or social commentary photographs.
ART 101 Design | 3
ART 121 Darkroom and Digital Photography | 3
ART 126 Beginning Color Photography 3
ART 156 History of Photography 3
ART 192 Introduction to Digital Imaging 3
Some courses within this program may require ac'ldit'iolnal coursewqu'that must be corr?pleted prior to enrpllrnefvt in these courses. m m 131
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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ASSOCIATE ARTS FOR TRANSFER
STUDIO ARTS

I|

STUDENT TRANSFER
ACHIEVEMENT REFORM (STAR)
ACT (SB1440)

ASSOCIATE IN ARTS DEGREE

TRANSFER PREPARATION * (MAJOR CODE: 01228)

Designed to provide students with a broad visual arts education and
for the major who wishes to transfer to a four-year college or university.
Coursework focuses on both form and content while developing the
student’s technical skills, aesthetic awareness, personal expression, and
critical analysis. In addition, the curriculum encourages the student's
perceptual and conceptual abilities in the context of art history and
society. Most universities require students to present a portfolio for
evaluation to be admitted; therefore, students should keep a portfolio
of their work from Southwestern College.

REQUIRED CORE: (12 units)

ART 151 Art History—Renaissance to Contemporary 3
ART 101 Design | 3
ART 103 Design Il 3
ART 100 Drawing | 3
LIST A: select one (3 Units) 3
ART 150 Art History Survey—
Stone Age to the Ages of Faith (3)
ART 129 Asian Art (3)
ART 112 Arts of Africa, Oceania, and
Indigenous North Americas (3)
LIST B: select three (9 Units) 9
ART 105 Life Drawing | (3)
OR
ART 102 Drawing Il (3)
ART 107 Painting | (3)
ART 116 Printmaking (3)
ART 170 Beginning Ceramics (3)
ART 110 Sculpture 1 (3)
ART 192 Introduction to Digital Imaging (3)
ART 205 Beginning Digital Photography (3)
ART 185A  Jewelry and Metalwork | (3)
ART 106 Life Drawing Il (3)
AND
ART 108 Painting Il (3)
AND
ART 111 Sculpture 11 (3)
Total units 24
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Students planning to transfer to a four-year college or
university should complete courses specific to transfer
institution of choice. University requirements vary from
institution to institution and are subject to change.
Therefore, it is important to verify transfer major
preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center.

PHOTOGRAPHY AND

DIGITAL IMAGING

ASSOCIATE IN ARTS DEGREE
CAREER/TECHNICAL (MAJOR CODE: 02350)

Educates students with a sound background in technical skills and
theory while increasing their conceptual abilities. Two groups within this
program of studies, photographic arts and photography for industry,
provide the student with basic aesthetic principles and technical skills
needed for entry into the field of professional photography. Students are
encouraged to develop critical and aesthetic judgment while achieving
technical experience.

Program Student Learning Outcome Statement:

¢ Student will research significant photographers and
photography movements, analyze the concepts within the
artwork created by those photographers and photography
movements, and apply new information to their own
thinking and artwork.

e Student will analyze and evaluate personal work and the
work of others during critique that will allow one to process
criticism, absorb ideas, and apply new found insights to
future work.

e Student will analyze photographic theory through specific
artists and genres, and then integrate concepts from those
artists and genres into his or her own personal artwork.

¢ Student will show proficiency in camera handling, camera
controls, digital capture, Camera RAW workflow, digital
imaging workflow, and digital printing.

e Student will identify historical and contemporary issues,
and then bring awareness to those issues by creating
documentary and/or social commentary photographs.

FIRST SEMESTER

ART 101 Design | 3
ART 156 History of Photography 3
ART 192 Introduction to Digital Imaging 3
ART 205 Beginning Digital Photograph 3
SECOND SEMESTER

ART 206 Intermediate Photography 3
ART 207 Studio and Lighting Techniques 3

Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



THIRD SEMESTER
Complete 5-7 units of Photography Electives 5-7

FOURTH SEMESTER

ART 216 Advanced Photography 3
Complete 2-4 units from Photography Electives 2-4
Total units 28-32

Photography Electives: ART 137, 138, 197, 208A, 209,
210, 211, 212A, 213, 290.

Recommended Electives: ART 116, 117, 130, ART/TELE
131, ART 151, 157, 159, 161, 205L, 206L, 207L, 210L,
211L, 213L, 214A, 215A, 216L, BUS 149.

Note: It is recommended to wait until the fourth
semester before taking ART 197 in order to have enough
photographic works to include in competitive portfolio. It
is recommended to wait until the fourth semester before
taking ART 290 in order to have the skills and experience
necessary for most applied arts internships.

Suggested courses prepare students for fine-art
photography: ART 138, 197, 208A, 210, 212A.

Suggested courses prepare students for commercial,
editorial, and advertising photography: ART 137, 138,
209, 210, 211, 213, 290.

To earn an associate degree, additional general

education and graduation requirements must be
completed. See page 64.

CERTIFICATE

GRAPHIC APPLICATIONS

CERTIFICATE OF PROFICIENCY
CAREER/TECHNICAL/(MAJOR CODE: 02574)

Designed for those students with no prior computer graphic design
experience or who want to learn how to use the computer as a tool for
graphic applications. Students will gain essential computer graphic skills
necessary for today’s entry-level positions in graphic design.

Program Student Learning Outcome Statement:

* Demonstrate competence in analyzing and critiquing
graphic design works.

GAINFUL EMPLOYMENT:

The U.S. Department of Education requires colleges to disclose a variety
of information for any financial aid eligible program that “prepares
students for gainful employment in a recognized occupation.”

Students who complete this program will have acquired the necessary
analytical tools to successfully secure gainful employment in the field
of study.

For more information regarding the data provided for this program
and what it means to you as a student, please feel free to visit our SWC
Gainful Employment website at: www.swced.edu/gainfulemployment

ART 159 Graphic Design—Layout 3
ART 161 Graphic Design 3
ART 192 Introduction to Digital Imaging 3
CL 120 Computer Literacy 1

Total units 10

PROFESSIONALPHOTOGRAPHY A

CERTIFICATE OF ACHIEVEMENT
CAREER/TECHNICAL (MAJOR CODE: 01381)

Prepares individuals to use artistic techniques to effectively communicate
ideas and information to business and consumer audiences, and to
record events and people, via digital, film, and still photography. Includes
instruction in specialized camera and equipment operation, applications
to commercial and industrial needs, and business operations.

Program Student Learning Outcome Statement:

e Communicate concepts, aesthetics, and project production
to clients.

¢ Collaborate effectively with client, production resources,
and personal vision on photographic assignments.

e Demonstrate proficiency in digital capture, Camera RAW
workflow, digital imaging workflow, and digital printing.

e Demonstrate proficiency in lighting concepts including
light ratios, studio strobe use, small portable flash use,

lighting setups for specific effects, and use of light
modifiers.

* Understand color management and the relationship
between digital capture profiles, monitor profiles, color
workspaces, and digital printing profiles.

GAINFUL EMPLOYMENT:

The U.S. Department of Education requires colleges to disclose a variety
of information for any financial aid eligible program that “prepares
students for gainful employment in a recognized occupation.”

Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses. m m 133
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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Students who complete this program will have acquired the necessary
analytical tools to successfully secure gainful employment in the field
of study.

For more information regarding the data provided for this program
and what it means to you as a student, please feel free to visit our SWC
Gainful Employment website at: www.swced.edu/gainfulemployment

ART 138 Advanced Digital Imaging for Photography,

Art, and Graphics 3
ART 192 Introduction to Digital Imaging 3
ART 205 Beginning Digital Photography 3
ART 207 Studio and Lighting Techniques 3
ART 209 Photography Business Practices 2
ART 211 Editorial and Advertising Photography 3
ART 210 Portrait Photography 3
ART 197 Professional Practices and Portfolio

Development for Visual Artists (3)

OR 3
ART 290 Cooperative Work Experience in

Applied Visual Arts | (3) 2-4

Total units 22-24

ASIAN-AMERICAN
STUDIES

SCHOOL OF ARTS, COMMUNICATION,
AND SOCIAL SCIENCES

ACTING DEAN: William Kinney, M.A., Office 702B, 619-482-6572
FACULTY: Felix Tuyay, M.A.
DEPARTMENT CHAIR: Stanley James, M.A.

GENERAL DESCRIPTION

Asian-American Studies examines the needs, conditions and contributions
of Japanese, Chinese, Filipino, Korean, and Asian Indians to the United
States. This department explores the hitherto neglected aspects of the
social, political, economic, and cultural factors of Asians in America. In
doing so, the program addresses common experiences of immigration,
race relations, community development, traditional values, U.S. policies,
and issues of adoption within a complex society.

CAREER OPTIONS

Below is a sample of the career options available for the Asian-American
Studies major. A few of these require an associate degree, most require
a bachelor’s degree, and some require a graduate-level degree: lawyer,
high school or college instructor, researcher, international trade specialist,
foreign service officer, business administrator, historian, politician, political
scientist, philosopher, writer, publisher, librarian, library technician,
economist, cultural arts director, social service worker, business manager,
consultant, counselor, and urbanologist.

DEGREE/CERTIFICATE OPTIONS MAJOR CODE
Associate in Arts Degree: Transfer Preparation
Asian-American Studies 01202

Consult with a counselor to develop a Student Education Plan (SEP),
which lists the courses necessary to achieve your academic goal.

ASSOCIATE IN ARTS DEGREE

ASIAN-AMERICAN STUDIES

ASSOCIATE IN ARTS DEGREE

TRANSFER PREPARATION* (MAJOR CODE: 01202)

The associate in arts degree is designed to emphasize history from
an Asian-American perspective, the development and role of Asian-
American culture today, and the Asian American in the political system.

Program Student Learning Outcome Statement:

* Student will be able to identify and conduct comparative
analyses of major historiographic perspectives, concepts,
issues, historic relationships, contributions, and paradigms
that impact Asian American identity and culture.

Asian-American History (ASIA 112, 113) fulfills the American Institutions
requirement at SDSU and most other campuses of the California State
Universities and college system.

ASIA/HIST 112

Asian-American History | 3
ASIA/HIST 113

Asian-American History Il 3
HIST 106 ~ World History | 3
HIST 107  World History Il 3
ASIA/SOC 115

Filipino-American Culture 3

Foreign Language 6-10

Total units 21-25

To earn an associate degree, additional general
education and graduation requirements must be
completed. See page 64.

Students planning to transfer to a four-year college

or university should complete courses specific to the
transfer institution of choice. University requirements
vary from institution to institution and are subject to
change. Therefore, it is important to verify transfer major
preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center. See catalog TRANSFER
COURSES INFORMATION section on page 45 for further
information.

134 m m Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



ASTRO N o MY Program Student Learning Outcome Statement:
* Develop mathematical skills, acquire physics knowledge,
SCH OOL OF MATH EMA‘“ CS SCl EN CE and practi.ce applyi.ng these skills and knowledge in
AN D ENGlN EERl NG ! ! astrophysical situations.
DEAN: Michael Odu, Ph.D., Office 215A, 619-482-6344 FIRST SEMESTER
FACULTY: Grant J. Miller, M.S.; Jeffrey Veal, Ph.D. MATH 250  Analytic Geometry and Calculus | 5
DEPARTMENT CHAIR: Jeffrey Veal, Ph.D.
SECOND SEMESTER
MATH 251  Analytic Geometry and Calculus Il 4
GENERAL DESCRIPTION ) ) ) PHYS 270 Princ)i/ples of Phys?::s | 3
Astronomy, the oldest science, is a physical science that has played an PHYS 271  Principles of Physics Laboratory | 1
important function in the development of modern science. This discipline
explores the universe at large and the physical processes that govern it.
Astpronomers have historicaslzlly investigaptezl:l the |I{Zaws, physical pgroperties THIRD SEMESTER .
] ) . ; ASTR 205  Elementary Astrophysics 3
and behavior, chemistry, and composition of astronomical phenomena. MATH 252  Analytic Geometry and Calculus I 4
Modern astronomers use advanced technology to explain and understand PHYS 272 Principles of Physics Il 3
planets, comets, stars, nebulae, galaxies, quasars, pulsars, black holes, PHYS 273  Principles of Physics Laboratory |l 1
and the evolution of the universe.
FOURTH SEMESTER
CAREER OPTIONS PHYS 274 Principles of Physics IlI 3
Below is a sample of the career options available for the astronomy PHYS 275  Principles of Physics Laboratory II 1
major. A few require an associate degree, some require a bachelor’s Total units 28
degree, and most require a graduate-level degree: high school or
college instructor, space science technician, astronaut, astrophysicist, Recommended Elective: CHEM 200.
astronomer, observatory technician, telescope operator, scientific
computer programmer, space engineer, mathematician, and positions To earn an associate degree, additional general
in planetaria or allied professions of business and industry. education and graduation requirements must be
completed. See page 64.
DEGREE/CERTIFICATE OPTIONS MAJOR CODE . .
Students planning to transfer to a four-year college
Associate in Science Degree: Transfer Preparation or university should complete courses specific to the
Astronomy 01500 transfer institution of choice. University requirements
vary from institution to institution and are subject to
Consult with a counselor to develop a Student Education Plan (SEP), change. Therefore, it is important to verify transfer major
which lists the courses necessary to achieve your academic goal. preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center. See catalog TRANSFER
COURSES INFORMATION section on page 45 for further
ASSOCIATE IN SCIENCE DEGREE
ASTRONOMY A
ASSOCIATE IN SCIENCE DEGREE
TRANSFER PREPARATION * (MAJOR CODE: 01500)
Some areas of study in astronomy include the sun, the solar system,
stars and stellar evolution, the Milky Way, galaxies, and cosmology.
Astronomers work in space industries, for government agencies, and for
educational institutions as professors and researchers.
Astronomy curricula stress very strong initial study in mathematics,
physics, and computer science. Students are encouraged to start with
mathematics and physics in the order listed below since these courses
are prerequisites for the subsequent courses.
Some courses within this program may require ac'idit'ic?nal coursewqu'that must be co'rr?pleted prior to enrpll'merlvt in these courses. m m 135
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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AUTOMOTIVE
TECHNOLOGY

SCHOOL OF BUSINESS AND TECHNOLOGY

DEAN: Dr. Mink Stavenga, DBA, Office 470K, 619-482-6569
FACULTY: Jose lbarra, A.S.; David Preciado, A.S.
DEPARTMENT CHAIR: Marie Vicario-Fisher, M.S., M.P.H.

GENERAL DESCRIPTION

Automotive technology is a study of the complete automobile divided
into a subsystem approach. This program of study explores and
instructs students in the operation of all automotive systems. Processes
are emphasized including problem solving, repair procedures, service
techniques, diagnostic analysis, and shop safety. All automotive system
instruction meets Automotive Service Excellence (ASE) guidelines
and National Automotive Technicians Education Foundation (NATEF)
certification.

CAREER OPTIONS

Below is a sample of the career options for the automotive major. Most
require a certificate or an associate in science degree. Automotive Service
Excellence Certification will allow entry-level employment as: mechanic,
automotive technician, service station attendant, repair shop operator,
service writer/advisor, part sales person, automobile insurance adjuster,
vocational teacher, race car mechanic, supplier or distributor, and
positions in allied professions of business, marketing, and industry.

Consult with a counselor to develop a Student Education Plan (SEP),
which lists the courses necessary to achieve your academic goal.

ATTENTION SMALL BUSINESS OWNERS AND ENTREPRENEURS:
Study small business management. Earn a Certificate that combines your
education discipline with Entrepreneurship courses. For more information
turn to Business Management - Entrepreneurship Education.

ASSOCIATE IN SCIENCE DEGREE
AUTOMOTIVE TECHNOLOGY

ASSOCIATE IN SCIENCE DEGREE

CAREER/TECHNICAL (MAJOR CODE: 02870)

Based on the National Institute for Automotive Service Excellence
Certification Program (ASE). Courses fulfill the needs of beginning and
advanced students and those in the field who require upgrading. Prepares
students for the National ASE Certification exams.

Program Student Learning Outcome Statement:

* Inspect, diagnose, and repair small engines.

e The students will inspect, diagnose, and repair small
engines.

FIRST SEMESTER

AT 101 Introduction to Basic Automotive Service 3
DEGREE/CERTIFICATE OPTIONS MAJOR CODE AT 102 Automotive Science and Basic Mechanics 3
Associate in Science Degree: Career/Technical AT 109 Automotive Braking Systems 3
Automotive Technology 02870 AT 110 Automotive Suspension, Alignment, and Steering 3
Certificates of Achievement SECOND SEMESTER
Advanced Emission Specialist 02766 AT 120 Engine Performance | 3
Automotive Performance Systems 02765 AT 130 Automotive Electrical Systems 3
Automotive Technology 02871 AT 131 Automotive Heating, Cooling, and Air Conditioning 3
AT 140 Engine Repair 3
Certificate of Proficiency
Automotive Brake and Suspension Systems THIRD SEMESTER
(ABS and Four-Wheel Alignment) 02750 AT 220 Engine Performance || 3
AT 230 Automotive Electronics 3
Areas of Preparation for ASE Certification Exam: AT 234 Automatic Transmissions and Transaxles 3
ASE Brakes AT 236 Manual Transmission, Transaxles, and Final Drives 3
ASE Suspension AT 242 Clean Air Car 3
ASE Engine Performan AT 247 Automotive Emission Systems and
gine Performance . ;
ASE Automotive Heating, Cooling, and Air Conditioning Computerized Engine Controls 3
ASE Electrical Systems Total units 42
ASE Engine Repair .
ASE Automotive Manual Transmissions Recommended Electives: AT 290-293.
ASE Manual Transmission . -
To earn an associate degree, additional general
education and graduation requirements must be
completed. See page 64.
136 m m Some courses withl:n thi§ program may fequire additiong{ coursework that must bg completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



CERTIFICATES
ADVANCED EMISSION SPECIALIST

CERTIFICATE OF ACHIEVEMENT
CAREER/TECHNICAL (MAJOR CODE: 02766)

Designed to prepare students for the Advanced Emission Specialist
Technician license that allows an individual to inspect, diagnose, adjust,
repair, and certify emission control systems on vehicles subject to the
smog check program at licensed stations in all areas of the state.

Program Student Learning Outcome Statement:

* Inspect diagnose and repair emission systems.

GAINFUL EMPLOYMENT:

The U.S. Department of Education requires colleges to disclose a variety
of information for any financial aid eligible program that “prepares
students for gainful employment in a recognized occupation.”

Students who complete this program will have acquired the necessary
analytical tools to successfully secure gainful employment in the field
of study.

For more information regarding the data provided for this program

and what it means to you as a student, please feel free to visit our SWC
Gainful Employment website at: www.swced.edu/gainfulemployment.

FIRST SEMESTER

AUTOMOTIVE BRAKE AND SUSPENSION

SYSTEMS (ABS AND FOUR-WHEEL
ALIGNMENT)

CERTIFICATE OF PROFICIENCY
CAREER/TECHNICAL (MAJOR CODE: 02750)

Program Student Learning Outcome Statement:

* Inspect diagnose and repair brake and suspension system.

AT 101 Introduction to Basic Automotive Service 3
AT 102 Automotive Science and Basic Mechanics 3
AT 109 Automotive Braking Systems 3
AT 110 Automotive Suspension, Alignment, and Steering 3

Total units 12

AUTOMOTIVE PERFORMANCE

SYSTEMS

CERTIFICATE OF ACHIEVEMENT
CAREER/TECHNICAL (MAJOR CODE: 02765)

Program Student Learning Outcome Statement:

* Inspect, diagnose and repair performance systems.

AT 101 Introduction to Basic Automotive Service 3
AT 102 Automotive Science and Basic Mechanics 3
AT 120 Engine Performance | 3
AT 130 Automotive Electrical Systems 3 GAINFUL EMPLOYMENT:
The U.S. Department of Education requires colleges to disclose a variety
of information for any financial aid eligible program that “prepares
SECOND SEMESTER oy 216 e1gibe program e prep
. . students for gainful employment in a recognized occupation.
AT 140 Engine Repair 3
AT 220 Engine Performance I 3 ) ) ]
AT 230 Autornotive Electronics 3 Students who complete this program will have acquired the necessary
AT 247 Advanced Emission Systems and analytical tools to successfully secure gainful employment in the field
Computerized Engine Controls 3 of study.
THIRD SEMESTER Fo; m;])re.information regardingdthe dalta pr(f)vitlzlfd for thi.s progsarg
AT 242 Clean Air Car 3 and what it means to you as a student, please feel free to visit our
Gainful Employment website at: www.swced.edu/gainfulemployment.
Total units 27
AT 101 Introduction to Basic Automotive Service 3
AT 102 Automotive Science and Basic Mechanics 3
AT 120 Engine Performance | 3
AT 220 Engine Performance Il 3
AT 242 Clean Air Car 3
AT 247 Advanced Emission Systems and
Computerized Engine Controls 3
Total units 18
Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses. m m 137
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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AUTOMOTIVE TECHNOLOGY

CERTIFICATE OF ACHIEVEMENT
CAREER/TECHNICAL (MAJOR CODE: 02871)

Program Student Learning Outcome Statement:
* Inspect, diagnose, and repair small engines.

¢ The students will inspect, diagnose, and repair small
engines.

GAINFUL EMPLOYMENT:

The U.S. Department of Education requires colleges to disclose a variety
of information for any financial aid eligible program that “prepares
students for gainful employment in a recognized occupation.”

Students who complete this program will have acquired the necessary
analytical tools to successfully secure gainful employment in the field
of study.

For more information regarding the data provided for this program

and what it means to you as a student, please feel free to visit our SWC
Gainful Employment website at: www.sweced.edu/gainfulemployment.

FIRST SEMESTER

ASE Certification Areas:

ASE Brakes Certification

ASE Suspension Certification

ASE Engine Performance Certification

ASE Automotive Heating, Cooling, and Air

AT 109
AT 110
AT 120/AT 220

Conditioning Certification AT 131
ASE Electrical Systems Certification AT 130/AT 230
ASE Engine Repair Certification AT 140
ASE Automotive Transmissions Certification AT 234
ASE Manual Transmissions Certification AT 236

Certificates of Course Achievement are offered in the following
areas: Clean Air Car—AT 242 and Automotive Emission Systems and
Computerized Engine Controls—AT 247.

BAJA CALIFORNIA
STUDIES

SCHOOL OF MATHEMATICS, SCIENCE,
AND ENGINEERING

------------------------------------------------------------------------------------

DEAN: Michael Odu, Ph.D., Office 215A, 619-482-6344

FACULTY: Heather Eudy, M.FA.; Rachel Hastings, Ph.D.;

Margery Stinson, M.S.; Ken Yanow, M.S.; Rebecca Wolniewicz, Ph.D.
DEPARTMENT CHAIR: Margie Stinson, M.S.

AT 101 Introduction to Basic Automotive Service 3
AT 102 Automotive Science and Basic Mechanics 3
AT 109 Automotive Braking Systems 3 GENERAL DESCRIPTION
AT 110 Automotive Suspension, Alignment, and Steering 3 The Baja California Studies certificate allows students to develop a
concentration of study devoted to Baja California that complements any
SECOND SEMESTER major. The certificate is based on interdisciplinary courses that focus on
AT 120 Engine Performance | 3 Baja California. It is not a major but provides students a list of courses
AT 130 Automotive Electrical Systems 3 that help fulfill general education requirements in various disciplines
AT 131 Automotive Heating, Cooling, and Air Conditioning 3 while focusing intensively on Baja California. Students develop a keen
AT 140 Engine Repair 3 appreciation of the rich connections between the arts, humanities, social
life, and physical sciences.
THIRD SEMESTER
AT 220 Engine Performance Il 3
AT 230 Automotive Electronics 3 CAREER OPTIONS
AT 234 Automatic Transmissions and Transaxles 3 The Baja California Studies certificate complements any major; therefore,
AT 236 Manual Transmission, Transaxles, and Final Drives 3 it is an asset to those who seek employment opportunities in a variety
AT 242 Clean Air Car 3 of fields. It prepares recipients to assume leadership roles in the
AT 247 Advanced Emission Systems and complex educational, environmental, civic, and health issues facing Baja
Computerized Engine Controls 3 California and the border region. In addition to expanding employment
Total units 42 opportunities, it prepares students to transfer to a four-year degree
institution to continue interdisciplinary, Mexican-American, or Latin
Recommended Electives: AT 290-293. American studies.
138 m m Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



DEGREE/CERTIFICATE OPTIONS MAJOR CODE
Certificate of Proficiency
Baja California Studies 02891

Consult with a counselor to develop a Student Education Plan (SEP),
which lists the courses necessary to achieve your academic goal.

CERTIFICATE
BAJA CALIFORNIA STUDIES

CERTIFICATE OF PROFICIENCY
CAREER/TECHNICAL (MAJOR CODE: 02891)

Service learning hours that focus on the Baja California region are required
in some courses. The hours will be determined by the individual instructor
of each course. It is recommended that the student demonstrate an
intermediate to high proficiency in the Spanish language, as measured
by the Oral Proficiency Interview (OPI) given and evaluated by an OPI
certified Southwestern College Spanish instructor.

Program Student Learning Outcome Statement:

* Upon successful completion of the Baja California Studies
Certificate of Proficiency Program, students will be able to
use critical thinking skills and logical reasoning to analyze
ideas and themes in literature from Baja California and
Mexican-American border regions.

* Upon successful completion of the Baja California Studies
Certificate of Proficiency Program, students will be able
to apply critical thinking skills and the scientific method
to assess and evaluate issues relevant to the biology,
oceanography and geoscience of southern California and
Baja California, Mexico.

* Upon successful completion of the Baja California Studies
Certificate of Proficiency Program, students will be able to
communicate ideas in ways that are considered clear and
appropriate by people of that culture.

* Upon successful completion of the Baja California Studies
Certificate of Proficiency Program, students will be able to
apply literary theory and critical thinking skills to examine
various historical, aesthetic, and socialpolitical contexts
present in literature of the Mexican-American border
region and Baja California.

FALL SEMESTER
COMM 176 Intercultural Communication 3
ENGL 274  Literature of the U.S.-Mexico Borderlands

and Baja California 3
BIOL 143  Biology, Oceanography, and Geoscience of

Baja California 3

SPRING SEMESTER
BIOL 145  EcoMundo: Ecology and Environmental Science 3

Total units 12
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Recommended Electives: COMM 142.

You will have met four GE requirements in Plan AA-AS,
Plan CSU, and IGETC Plan at the completion of this
certificate.

GENERAL EDUCATION PLAN

AA-AS Plan CsU Plan IGETC Plan

BIOL 143 Group D5 Group D5 Area 4E
BIOL 145 Group B Group B2 Area 5B
COMM 176 Group D7 Group D7 Area 4G
ENGL 274 Group C2 Group C2 Area 3B

BIOLOGY

SCHOOL OF MATHEMATICS, SCIENCE,
AND ENGINEERING

DEAN: Michael Odu, Ph.D., Office 215A, 619-482-6344

FACULTY: David Brady, M.S.; Lukas Buehler, Ph.D.; Nira Clark, M.A ;
Allison Green Ph.D.; Shaunte Griffith-Jackson, Ph.D;

Charles Hoyt, M.S.; Linda Jones, D.C.; Valerie Pennington, M.S.;
Sharon Shapiro, D.P.M.; Margie Stinson, M.S.; John Tolli, Ph.D.
DEPARTMENT CHAIR: Margie Stinson, M.S.

GENERAL DESCRIPTION

Biology is a natural science that focuses on physical and chemical
processes in living organisms. This discipline explores how organisms
acquire and use energy to maintain homeostasis, how they reproduce,
and how they interact with each other and their environment. Biological
processes are emphasized as a means of answering these questions.
Biologists rely heavily on a chemistry foundation since living organisms
are chemical systems.

Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses. m m 139
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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CAREER OPTIONS

Below is a sample of the career options available for the biology major.
A few of these require an associate in science degree, most require a
bachelor’s degree, and some require a graduate-level degree: agricultural
consultant, animal health technician, biotechnology technician, dentist,
environmental consultant, field biologist, forester, horticulturist, genetic
counselor, bioinformatics specialist, agricultural scientist, environmental
health worker, exercise physiologist, high school or college teacher,
marine biologist, microbiologist, public health technician, physician,
pharmaceutical researcher, research biologist, and veterinarian. In
addition, a background in biology may be required for the following:
registered nurse, physical therapist, respiratory therapist, dental hygienist,
medical technician, physician’s assistant, and optometrist.

DEGREE/CERTIFICATE OPTIONS MAJOR CODE
Associate in Science Degree: Transfer Preparation
Biology 01510

Consult with a counselor to develop a Student Education Plan (SEP),

Program Student Learning Outcome Statement:

Upon successful completion of the Biology Program,
students will be able to communicate clearly in a way
that reflects knowledge and understanding of biological
processes and structures.

Upon successful completion of the Biology Program,
students will be able to approach and examine issues
related to the biological sciences from an evidence-based
perspective and communicate this information in a clear
manner.

Upon successful completion of the Biology Program,
students will be able to demonstrate information literacy
skills to access, evaluate, and use resources.

Upon successful completion of the Biology Program,
students will be able to use and apply the scientific
method to critically evaluate hypotheses.

FIRST SEMESTER

which lists the courses necessary to achieve your academic goal. CHEM 200 General Chemistry | ** 5
MATH 121  Applied Calculus | *** 3
SECOND SEMESTER
BIOL210  General Zoology 4
ASSOCIATE IN SCIENCE DEGREE CHEM 210 General Chemistry Il ** 5
MATH 122 Applied Calculus Il *** 3
BIOLOGY A THIRD SEMESTER
BIOL211  Introduction to Cell and Molecular Biology 4
ASSOCIATE IN SCIENCE DEGREE
TRANSFER PREPARATION* (MAJOR CODE: 01510) FOURTH SEMESTER
Lower-division requirements are not the same for all universities, and there BIOL212  Biology of Plants 4
are differences among the areas of specialization. However, the courses Total units 28
listed below meet the lower-division requirements for most universities
offering a bachelor's degree with a major in one of the biological sciences. To earn an associate degree, additional general
education and graduation requirements must be
Students should start with mathematics and chemistry during the first completed. See page 64.
year, as these are required for other science courses. Some of the courses
may be applied toward the general education requirement. *  Students planning to transfer to a four-year college
or university should complete courses specific to the
Courses offered in biology, other than those listed below, are intended transfer institution of choice (e.g. UCSD molecular
as general education courses for nonscience majors. They are not the biology B.S., requires the MATH 250 sequence instead
acceptable courses for biology majors. Biology majors will take similar of MATH 121 .anrj*l MAT'_" 1_22)'_ University requ.irements
but more intensive courses as part of their upper-division requirements. vary from |nst|tut|on' t? |hst|tut|on and are subject to )
change. Therefore, it is important to verify transfer major
preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center. See catalog TRANSFER
COURSES INFORMATION section on page 45 for further
information.
** |f you do not meet the prerequisites for CHEM 200, take
CHEM 170 in your first semester, then CHEM 200 in the
second semester, and CHEM 210 in the third semester.
140 m m Some courses withl:n tbi§ program may fequire additiong{ coursework that must bg completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



*** Students who plan to pursue a graduate degree in
medicine or veterinary studies at a four-year college or
university are advised to substitute MATH 250, 251, and
252 for MATH 121 and 122.

TO TRANSFER TO UCSD AND SDSU:

Beginning in Fall 2000 all students majoring in biology who wish to
transfer to UCSD or SDSU must have satisfied all biology pre-major
requirements prior to admission to the biology major. In the event that a
transfer student has been unable to complete all required courses prior to
enrolling at UCSD, he/she will be allowed a maximum of three quarters
at UCSD to complete any remaining required pre-major coursework. For
more information see http://www.biology.ucsd.edu/sa/ugadmission.html

Note: Two calculus-based physics course sequences are now available
for biology majors. Sequence one—PHYS 170, 172, and 174. Sequence
two—PHYS 270, 272, and 274. Check with your transfer institution for
specific requirements.

Websites for biology majors:

SDSU: http://www.sci.sdsu.edu

UCSD: http://www.biology.ucsd.edu

CSU, San Marcos: http://www.csusm.edu/biology
Articulation: http://www.assist.org

BIOTECHNOLOGY

SCHOOL OF MATHEMATICS, SCIENCE,
AND ENGINEERING

DEAN: Michael Odu, Ph.D., Office 215A, 619-482-6344
FACULTY: Lukas Buehler, Ph.D.
DEPARTMENT CHAIR: Margie Stinson, M.S.

GENERAL DESCRIPTION

Biotechnology is a rapidly expanding field of biology that has significant
future potential for both improving life and providing a growing source
of technical jobs. Biotechnology is the science of using and modifying
biological materials in order to develop products and organisms for
specific uses. The biotechnology laboratory technician works in a research
or industry laboratory.

CAREER OPTIONS

Below is a sample of the career options available for the biotechnology
major. Most of these require a certificate or an associate in science
degree and are career options at an entry-level technician position in the
following areas, which include but are not limited to the biotechnology
industry: food, oil, genomics, pharmaceutical industry, forensic science,
agriculture, anthropology, NASA projects, and basic research in academic
or nonprofit institutions.

DEGREE/CERTIFICATE OPTIONS MAJOR CODE
Associate in Science Degree: Transfer Preparation

Biotechnology 01512
Certificate of Achievement

Biotechnology 01511

Consult with a counselor to develop a Student Education Plan (SEP),
which lists the courses necessary to achieve your academic goal.

ASSOCIATE IN SCIENCE DEGREE
BIOTECHNOLOGY

I|

ASSOCIATE IN SCIENCE DEGREE

TRANSFER PREPARATION * (MAJOR CODE: 01512)

The associate in science degree augments student transfer preparation
and qualifies students for entry-level positions in biotechnology research
laboratories.

Program Student Learning Outcome Statement:

e Demonstrate skills, based on biotechnology industry
requirements, necessary to successfully apply, interview
and perform in biotechnology research internships and/or
professional jobs.

FIRST SEMESTER
MATH 70 Intermediate Algebra Il 4

SECOND SEMESTER

BIOL 100  Principles of Biology ** 3
BIOL 101  Principles of Biology Laboratory ** 1
BIOL 205  DNA Science | 2
BIOL 229  Introduction to Biological Research | 3

CHEM 170 Preparation for General Chemistry (4) **
OR 4-5
CHEM 200 General Chemistry | (5) **

THIRD SEMESTER

BIOL 206  DNA Science |l 2
BIOL 211 Introduction to Cell and Molecular Biology 4
BIOL 230  Introduction to Biological Research Il 3
BIOL 265  General Microbiology 4

Total units 30-31

** Transfer students should substitute higher-level courses
required for their major (e.g.: BIOL 210 can replace BIOL
100/101; CHEM 170 or 200 can be replaced by higher-
numbered chemistry courses; and MATH 70 can be
replaced by higher-numbered math courses.

Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses. m m 141
Please consult the individual course listings for prerequisites and any other limitations on enrollment.
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To earn an associate degree, additional general
education and graduation requirements must be
completed. See page 64.

Students planning to transfer to a four-year college

or university should complete courses specific to the
transfer institution of choice. University requirements
vary from institution to institution and are subject to
change. Therefore, it is important to verify transfer

major preparation and general requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center. See catalog TRANSFER
COURSES INFORMATION section on page 45 for further
information.

CERTIFICATE

BIOTECHNOLOGY A

CERTIFICATE OF ACHIEVEMENT
CAREER/TECHNICAL (MAJOR CODE: 01511)

Provides training in the theory and practices of biotechnology, which

include introduction to microbiology, cell biology, and molecular biology
techniques. Each participant is required to take a qualifying examination
prior to certification.

Program Student Learning Outcome Statement:

e Demonstrate skills, based on biotechnology industry
requirements, necessary to successfully apply, interview
and perform in biotechnology research internships and/or
professional jobs.

GAINFUL EMPLOYMENT:

The U.S. Department of Education requires colleges to disclose a variety
of information for any financial aid eligible program that “prepares
students for gainful employment in a recognized occupation.”

Students who complete this program will have acquired the necessary
analytical tools to successfully secure gainful employment in the field
of study.

For more information regarding the data provided for this program
and what it means to you as a student, please feel free to visit our SWC
Gainful Employment website at: www.swced.edu/gainfulemployment.

FIRST SEMESTER

MATH 70  Intermediate Algebra Il * 4
SECOND SEMESTER

BIOL 100  Principles of Biology * 3
BIOL 101  Principles of Biology Laboratory * 1
BIOL205 DNA Science | 2
BIOL 229  Introduction to Biological Research | 3

CHEM 170 Preparation for General Chemistry (4)
OR 4-5
CHEM 200 General Chemistry | (5)

THIRD SEMESTER

BIOL206  DNA Science Il 2
BIOL211  Introduction to Cell and Molecular Biology 4
BIOL 230  Introduction to Biological Research Il 3
BIOL 265  General Microbiology 4

Total units 30-31

*  Higher-numbered courses are also acceptable:
BIOL 210 can replace BIOL 100/101; CHEM 170 or 200
can be replaced by higher-numbered chemistry courses;
and MATH 70 can be replaced by higher-numbered math
courses.

BUSINESS
ADMINISTRATION

SCHOOL OF BUSINESS AND TECHNOLOGY

DEAN: Mink Stavenga, DBA, Office 470K, 619-482-6569
FACULTY: Yvonne Lucas, M.B.A.; Frank Paiano, M.B.A.;
Elisabeth Shapiro, J.D.; Gail Stockin, M.A.
DEPARTMENT CHAIR: Elisabeth Shapiro, J.D.

GENERAL DESCRIPTION

Business administration is a broad area encompassing administration,
management, marketing, finance, entrepreneurship, supervision,
banking, small business, merchandising, international trade, accounting,
and information systems. Study in this area explores the theories, history,
principles, skills, practices, laws, ethics, and technologies governing the
increasingly global business environment.

CAREER OPTIONS

Below is a sample of the career options available for the business
or business-related major. Most require an associate degree, some
require a bachelor’s degree, and a few require a graduate-level degree:
administrator, manager, salesperson, banker, financial planner, high
school or college instructor, lawyer, small business owner/operator,
supervisor, economist, city manager, consumer analyst, purchasing agent,
personnel officer, product developer, research auditor, controller, financier
and insurance agent. Many entry-level employment opportunities are
available in retail or wholesale sales, business offices, banks, savings and
loans, hospitals, schools, colleges, and government.

142 m m Some courses within this program may require additional coursework that must be completed prior to enrollment in these courses.
Please consult the individual course listings for prerequisites and any other limitations on enrollment.



DEGREE/CERTIFICATE OPTIONS MAJOR CODE

Associate in Arts Degree: Transfer Preparation
Business Administration 01100
International Business Emphasis 01101
Business Administration (SB1440) 01105
Finance 01120
Management 01150
Marketing 01160

Certificate of Proficiency
Sales and Customer Service Professional 02175

Consult with a counselor to develop a Student Education Plan (SEP),
which lists the courses necessary to achieve your academic goal.

ASSOCIATE IN ARTS DEGREE

BUSINESS ADMINISTRATION A

ASSOCIATE IN ARTS DEGREE

TRANSFER PREPARATION * (MAJOR CODE: 01100)

Prepares the student in the field of business administration with an
understanding of the concepts of accounting, business law, business
communications, computers and information processing, economics,
statistics, and calculus.

Students planning to transfer to a four-year college

or university should complete courses specific to the
transfer institution of choice. University requirements
vary from institution to institution and are subject to
change. Therefore, it is important to verify transfer major
preparation and general education requirements through
consultation with a counselor in either the Counseling
Center or Transfer Center. See catalog TRANSFER
COURSES INFORMATION section on page 45 for further
information.
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INTERNATIONAL BUSINESS

EMPHASIS

ASSOCIATE IN ARTS DEGREE

TRANSFER PREPARATION * (MAJOR CODE: 01101)
Prepares students for work in the fields of international business an