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Reference: Title 5, Section 55220 
 
Faculty members are encouraged to plan field trips prior to the start of the semester and 
include notification of the trip in the course syllabus. Faculty members must obtain approval 
from the cognizant Dean and register their trip with their Dean five (5) weeks prior to the field 
trip, using the approved Field Trip and Excursion forms. The faculty member must register, 
in writing, each field trip and include the following information:  
 

a) Method of transportation  
b) Departure and return time and date(s)  
c) Destination  
d) Names of students and college student identification number 
e) Purpose of trip 
f) A plan to accommodate accessibility for students with disabilities 

 
All persons making a field trip or excursion shall be deemed to have waived all claims against 
the District for injury, accident, illness, or death occurring during or by reason of the field trip 
or excursion.  All adults taking such trips and all parents or guardians of minor students shall 
sign a statement waiving such claims.  (Appendix A) 
 
Definitions: 

1) Required off-campus field trips:  Activities which replace regularly scheduled on-
campus sessions and are an integral part of the instructional program.  All students 
are expected to attend since it is part of the regularly scheduled class time.  

2) Off-campus/out-of-class assignments:  Activities that are held off-campus and that are 
required within the syllabus but participation does not replace a regularly scheduled 
on-campus session. 

3) Optional off-campus excursions:  Activities that are convened off-campus but are not 
required as part of an educational program. 

4) Co-curricular excursions:  Travel related to the instructional program, which includes, 
but is not limited to student leadership, athletics, speech and debate, journalism and 
dramatic/performing arts. 

5) Voluntary excursions:  Activities or events off-premises of the College District which 
are not an integral part of College District programs.  Voluntary events are neither 
approved nor sponsored by the College District. 

6) International travel:  Travel outside the United States. 
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Requirements: 
1) Required off-campus field trips must meet all of the following conditions: 

a. The activity must have a direct relationship to the instructional program and 
demonstrate a benefit greater than could be achieved in a classroom activity. 

b. The learning experience is not conveniently available to students during class 
time.  

c. The instructor of record must provide supervision at the off-campus location. 
d. Adequate preparation or orientation shall be provided in advance of travel. 
e. The activity shall be scheduled, insofar as possible, to avoid requiring that 

students be absent from other classes.  
f. The requirement for the activity shall be specified in the course syllabus. 
g. Overnight trips or trips outside California shall be individually approved in 

advance by the Vice President for Academic Affairs. The cognizant 
School/Center Dean may approve travel within California that does not include 
an overnight stay.  

h. College District vehicles, including contract carriers, may be used to provide 
transportation, and expenses for transportation/use of College District vehicles 
may be paid from College District funds which have been budgeted for this 
purpose. Complete the Request for College Transportation form to request the 
use of a college vehicle.  Students are not allowed to operate college or leased 
vehicles. 

i. No expenses for students, other than transportation, may be paid from College 
District funds; e.g., entry fees, food, lodging, etc., unless approved by the 
Board.  

j. These activities shall not be authorized if any student cannot participate 
because of lack of funds.  

k. Alternate assignments/experiences must be made available for students with 
disabilities who are unable to participate in required off-campus activities. 

l. The necessary expenses of College District employees may be paid from 
College District budgeted funds. 

2) Off-campus/out-of-class assignments and optional off-campus excursions:  
a. The visit shall not be during, nor may it replace, a regularly scheduled class 

session.  
b. The activity shall be scheduled, insofar as possible, to avoid requiring that 

students be absent from other classes.  
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c. Students are encouraged but shall not be required to attend. Students unable 
to attend due to finances or access shall be provided an alternate enrichment 
option to the extent feasible.  

d. No penalty for nonattendance may be reflected in the course grade, nor may 
any student be held accountable in any way for the learning experience which 
would have been gained through attendance.  

e. Overnight trips or trips outside California shall be individually approved in 
advance by the Vice President for Academic Affairs. The cognizant 
School/Center Dean may approve travel within California that does not include 
an overnight stay. 

f. College District vehicles, including contract carriers, may be used to provide 
transportation, and expenses for transportation/use of College District vehicles 
may be paid from College District funds which have been budgeted for this 
purpose.  Complete the Request for College Transportation form to request the 
use of a college vehicle.  Students are not allowed to operate college or leased 
vehicles. 

g. No expenses for students, other than transportation, may be paid from College 
District funds; e.g., entry fees, food, lodging, etc., unless approved by the 
Board.  

h. The necessary expenses of College District employees may be paid from 
College District budgeted funds. 

3) Co-curricular excursions:  
Co-curricular activities both on and off campus, are authorized by the Board of 
Trustees in conjunction with educational programs, and meet all of the following 
criteria:  

a. Participation must be approved in advance by the cognizant 
School/Center/Dean. 

b. Students of the College District shall be active participants in the activity or 
event.  

c. The activity or event is an extension of classroom instruction or related College 
District programs.  

d. Travel need not be considered an integral part of the completion of a course.  
e. The payment of all necessary expenses of students and employees 

participating in co-curricular activities is a proper expenditure of College District 
funds which are budgeted for that purpose.  

f. No penalty for nonattendance may be reflected in the course grade, nor may 
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any student be held accountable in any way for the learning experience which 
would have been gained through attendance.  

4) Voluntary Excursions: 
Voluntary excursions include visits to museums, art galleries, libraries and other public 
places, and involvement in community service activities.  
 
Associated Student Organization (ASO) activities involving field trips or excursions 
are those activities which are approved by the local student organization. Costs, if any, 
are charged against ASO funds. Such activities are authorized under the following 
conditions:  

a.  Activities and travel inside the State of California that does not include an 
overnight stay, must be approved in advance by the Dean of Student Services.  

b. Activities and travel outside the State of California, and travel within California 
that includes an overnight stay must be approved in advance by the Vice 
President for Student Affairs. 

c. College District general funds may not be used for participation in the activity 
or event.  

5) International Student Travel: 
The College District recognizes that international travel/study abroad and other 
opportunities are an integral part of the academic program.  

a. All students who travel internationally as part of a study abroad program or 
other international activity must adhere to the College District Student Code of 
Conduct and all applicable state and federal laws at all times. Students are also 
expected to adhere to the laws, regulations and policies of the host country and 
educational institution.  

b. All student travel outside of the United States requires approval by the 
cognizant Vice President.  The organizer of the international student travel 
event must submit the International Field Trip Request form and an In-service 
Leave form at least sixty days prior to departure.  

c. All participants must complete the International Travel Forms.  The organizer 
of the international student travel event will submit the completed forms to the 
cognizant Vice President at least 7 days prior to departure. 

6) Forms: 
a. Excursion/Field Trip Waiver and Medical Authorization (Individual) 
b. Excursion/Field Trip Waiver and Medical Authorization (Class) 
c. Excursion/Field Trip Waiver and Medical Authorization (Minor) 
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d. Excursion Liability Release and Agreement 
e. International Field Trip Request 
f. Request for College Transportation Form 
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EXCURSION/FIELD TRIP WAIVER 
AND 

MEDICAL AUTHORIZATION (Adult) 
 

 
Title 5, California Code of Regulations, Section 55450, states in part as follows: 

 
“All persons making the excursion or field trip shall be deemed to have waived all 
claims against the District or the State of California for injury, accident, illness or 
death occurring during or by any reason of the excursion or field trip.  All adults 
taking out-of-state excursion or field trips and all parents and guardians or guardians 
of the student taking out-of-state excursions or field trips shall sign a statement 
waiving such claims.” 

 
In accordance with Title 5, California Code of Regulations Section 55450, and in consideration of my 
participation in said excursion or field trip, I hereby release the Southwestern Community College District, 
its officers, employees, and agents from and waive all claims for injury, accident, illness, death or property 
damage occurring during or by reason of said excursion or field trip, except for any claims based upon the 
fraud, willful injury to person or property, or violation of law, by the College District, its officers, 
employees, and agents, and further agree to indemnify and hold harmless the College District, it officers, 
employees, and agents from any claims and actions for damage or injury which any person may assert by 
reason of my conduct while participating in said excursion or field trip. 
 
In the event of any illness or injury, I hereby consent to whatever X-ray, examination, anesthetic, medical, 
dental, or surgical diagnosis or treatment and hospital care from a licensed physician and/or surgeon is 
deemed necessary for my safety and welfare.  I agree that the resulting expenses will be my responsibility. 
 
 
_______________________________________________    __________________________________ 
Field Trip Name       Date 
 
__________________________________    ________________________ 
Print Name        Student I.D. # 
 
__________________________________    ________________________ 
Signature        Date 
 
By my signature hereon, I agree to abide by Southwestern Community College District Policy No. 5500 BP & AP –Standards of Student 
Conduct-  while participating in said excursion or field trip.  The policy includes, but is not limited to, prohibitions against disruptive behavior 
and the possession and/or use of alcohol and/or controlled substances.  In addition, I agree to stay with the excursion or field trip for the duration 
of the activity. 
 
__________________________________    ________________________ 
Health Insurance Carrier      Policy Number 
 
  No Health Insurance Coverage 
In case of an emergency, please contact: 
 
__________________________________    ________________________ 
Name         Relationship 
 
__________________________________    ________________________ 
Address        City, State, Zip Code 
 
(_____)___________________________ 
Phone Number 

 



Southwestern Community College District 
 

EXCURSION/FIELD TRIP WAIVER 

AND 

MEDICAL AUTHORIZATION (Class) 
 

 

Title 5, California Code of Regulations, Section 55450, states in part as follows: 
 

“All persons making the excursion or field trip shall be deemed to have waived all claims against the District or 

the State of California for injury, accident, illness or death occurring during or by any reason of the excursion or 

field trip.  All adults taking out-of-state excursion or field trips and all parents and guardians or guardians of the 

student taking out-of-state excursions or field trips shall sign a statement waiving such claims.” 
 

In accordance with Title 5, California Code of Regulations Section 55450, and in consideration of my participation in said excursion or field trip, 

I hereby release the Southwestern Community College District, its officers, employees, and agents from and waive all claims for injury, accident, 

illness, death or property damage occurring during or by reason of said excursion or field trip, except for any claims based upon the fraud, willful 

injury to person or property, or violation of law, by the District, its officers, employees, and agents, and further agree to indemnify and hold 

harmless the District, it officers, employees, and agents from any claims and actions for damage or injury which any person may assert by reason 

of my conduct while participating in said excursion or field trip. 

 

In the event of any illness or injury, I hereby consent to whatever X-ray, examination, anesthetic, medical, dental, or surgical diagnosis or 

treatment and hospital care from a licensed physician and/or surgeon is deemed necessary for my safety and welfare.  I agree that the resulting 

expenses will be my responsibility. 

 

By my signature hereon, I agree to abide by Southwestern Community College District Policy No. 6047 (Student Conduct Standards and 

Discipline) while participating in said excursion or field trip.  The policy includes, but is not limited to, prohibitions against disruptive behavior 

and the possession and/or use of alcohol and/or controlled substances.  In addition, I agree to stay with the excursion or field trip for the duration 

of the activity. 
 

 

 

_________________________________________________________________________________________________________

Field Trip or Excursion Site        

 
_______________________________________________________________________________________________ 

Address:                              Street               City     

 
Date (s)   ______________________________________________     

         
Course Number & Section    ________________________      Semester/Year      ____________________________ 

  
Instructor/Staff Member    ________________________________________________________________________ 

 

PRINT YOUR NAME SIGNATURE DATE 

1.    
2.    
3.    
4.    
5.    
6.    
7.    
8.    
9.    

 



 

PRINT YOUR NAME 
 

SIGNATURE 
 

DATE 

10.    
11.    
12.    
13.    
14.    
15.    
16.    
17.    
18.    
19.    
20.    
21.    
22.    
23.    
24.    
25.    
26.    
27.    
28.    
29.    
30.    
31.    
32.    
33.    
34.    
35.    
36.    
37.    
38.    
39.    
40.    
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AND 

MEDICAL AUTHORIZATION (Minor) 
 

 
Title 5, California Code of Regulations, Section 55450, states in part as follows: 

 
“All persons making the excursion or field trip shall be deemed to have waived all 
claims against the District or the State of California for injury, accident, illness or 
death occurring during or by any reason of the excursion or field trip.  All adults 
taking out-of-state excursion or field trips and all parents and guardians or guardians 
of the student taking out-of-state excursions or field trips shall sign a statement 
waiving such claims.” 

 
In accordance with Title 5, California Code of Regulations Section 55450, and in consideration of my 
participation in said excursion or field trip, I hereby release the Southwestern Community College District, 
its officers, employees, and agents from and waive all claims for injury, accident, illness, death or property 
damage occurring during or by reason of said excursion or field trip, except for any claims based upon the 
fraud, willful injury to person or property, or violation of law, by the College District, its officers, 
employees, and agents, and further agree to indemnify and hold harmless the College District, it officers, 
employees, and agents from any claims and actions for damage or injury which any person may assert by 
reason of my conduct while participating in said excursion or field trip. 
 
In the event of any illness or injury, I hereby consent to whatever X-ray, examination, anesthetic, medical, 
dental, or surgical diagnosis or treatment and hospital care from a licensed physician and/or surgeon is 
deemed necessary for my safety and welfare.  I agree that the resulting expenses will be my responsibility. 
 
 
_______________________________________________    __________________________________ 
Field Trip Name       Date 
 
__________________________________    ________________________ 
Print Student and Parent Name     Student I.D. # 
 
__________________________________    ________________________ 
Signature of Student and Parent     Date 
 
By my signature hereon, I agree to abide by Southwestern Community College District Policy No. 5500 BP & AP –Standards of Student 
Conduct-  while participating in said excursion or field trip.  The policy includes, but is not limited to, prohibitions against disruptive behavior 
and the possession and/or use of alcohol and/or controlled substances.  In addition, I agree to stay with the excursion or field trip for the duration 
of the activity. 
 
__________________________________    ________________________ 
Health Insurance Carrier      Policy Number 
 
  No Health Insurance Coverage 
In case of an emergency, please contact: 
 
__________________________________    ________________________ 
Name         Relationship 
 
__________________________________    ________________________ 
Address        City, State, Zip Code 
 
(_____)___________________________ 
Phone Number 
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EXCURSION/FIELD TRIP WAIVER AND 
MEDICAL AUTHORIZATION 

 
Title 5, California Code of Regulations, Section 55450, states in part as follows: 

 

“All persons making the excursion or field trip shall be deemed to have waived all 
claims against the District or the State of California for injury, accident, illness or 
death occurring during or by any reason of the excursion or field trip.  All adults 
taking out-of-state excursion or field trips and all parents and guardians or guardians 
of the student taking out-of-state excursions or field trips shall sign a statement 
waiving such claims.” 

 

In accordance with Title 5, California Code of Regulations Section 55450, and in consideration of my 
participation in said excursion or field trip, I hereby release the Southwestern Community College District, 
its officers, employees, and agents from and waive all claims for injury, accident, illness, death or property 
damage occurring during or by reason of said excursion or field trip, except for any claims based upon the 
fraud, willful injury to person or property, or violation of law, by the District, its officers, employees, and 
agents, and further agree to indemnify and hold harmless the District, it officers, employees, and agents from 
any claims and actions for damage or injury which any person may assert by reason of my conduct while 
participating in said excursion or field trip. 
 

In the event of any illness or injury, I hereby consent to whatever X-ray, examination, anesthetic, medical, 
dental, or surgical diagnosis or treatment and hospital care from a licensed physician and/or surgeon is 
deemed necessary for my safety and welfare.  I agree that the resulting expenses will be my responsibility. 
 

Please visit the Centers for Disease Control and Prevention website (http://wwwnc.cdc.gov/travel), for a 
complete list of recommended immunizations for people traveling abroad. By my signature hereon, I agree 
that I visited the website and reviewed the information. 
 

 
 

_____________________________________    _________________________________ 
Field Trip Name       Fieldtrip Date(s) 
 
__________________________________    ________________________ 
Print Name        Student I.D. # 
 

__________________________________    ________________________ 
Signature        Date 
 

By my signature hereon, I agree to abide by Southwestern Community College District Policy No. 6047 (Student 
Conduct Standards and Discipline)  while participating in said excursion or field trip.  The policy includes, but is not 
limited to, prohibitions against disruptive behavior and the possession and/or use of alcohol and/or controlled 
substances.  In addition, I agree to stay with the excursion or field trip for the duration of the activity. 
 
__________________________________    ________________________ 
Health Insurance Carrier      Policy Number 
 
  No Health Insurance Coverage 
 
In case of an emergency, please contact: 
 
__________________________________    ________________________ 
Name         Relationship 
__________________________________ _______________________   (_____)__________________ 
Address        City, State, Zip Code             Phone Number 
 

 

http://wwwnc.cdc.gov/travel
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