
 

Required fields are highlighted. 

Resume Template 

Name: 

Address: 

Best Telephone Number to Reach You: 

Email address: 
 

Announcement Title:  Student Trainee (San Diego) 
              

Applicable Related Experience (professional, volunteer and leisure time): 
Please give a brief description of previous work , volunteering or hobbies that are similar to the 

position you are applying for. 
 

 

Previous Employment :  (Go back to within the past 7 years).  Please place emphasis on 

working as part of a team, independently, assisting or observing; leadership qualities, 

dependability, responsibilities, detail orientation, learning capabilities, working on technical 

documents, machinery experience, special tools.  List names of previous employers.   
 

 

 Education:  Include the University/School Name, City, State, Type of degree, Date of 

Graduation 
 

 

Professional Training: 
List any training that would be beneficial to the position you are applying for. 
 

 

Performance Ratings, Awards, Honors and Recognitions: 
List honors and awards, publications, etc. 
 

 

U.S. Military Service Information: 
Branch and Period of Active Duty Service 

Veteran’s Preference 

 

 

Other Information: 
List any other information that you believe would be helpful in your application. 
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